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Independent Auditor’s Report

TENSAS PARISH SHERIFF
St. Joseph, Louisiana

Report on the Financial Statements

I have audited the accompanying financial statements of the governmental activities and major tund of the
Tensas Parish Sheriff. a component unit of the Tensas Parish Police Jury. as of June 30. 2017. and for
the year then ended. and the related notes to the financial statements, which collectively comprise the
Sheriff’s basic financial statements as listed in the table of contents.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these {inancial statements in
accordance with accounting principles generally accepted in the United States of America; this includes
the design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of financial statements that are free trom material misstatement. whether due to fraud or
error.

Auditor’s Responsibility

My responsibility is to express opinions on these {inancial statements based on my audit. I conducted my
audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Government Audiring Standards. issued by the
Comptroller General of the United States. Those standards require that I plan and perform the audit to
obtain reasonable assurance about whether the financial statements are free from material nuisstatement.

An audit involves performing procedures 10 obtain audit evidence about the amounts and disclosures in
the financial statements. The procedures selected depend on the auditor’s judgment, including the
assessment of the risks of material misstatement of the financial statements. whether due to fraud or crror.
In making those risk assessments. the auditor considers imernal control relevant to the Tensas Parish
Sheriff’s preparation and fair presentation of the financial statements in order to design audit procedures
that are appropriate in the circumstances. but not for the purpose of expressing an opinion on the
effectivencss of the Tensas Parish Sherift”s internal control. Accordingly. I express no such opinion. An
audit also includes evaluating the appropriateness ol accounting policies used and the reasonableness of
significant accounting estimates made by management. as well as evaluating the overall presentation of
the financial statements.

[ believe that the audit evidence 1 have obtained is sutticient and appropriate to provide a basis tor my
awlit opinions.



TENSAS PARISH SHERIFL
St. Joseph. Louisiana
Independent Auditor’s Report,
June 30. 2017

Opinions

In my opinion. the financial statements referred to above present fairly, in all material respects. the
respective financial position and major fund of the Tensas Parish Sheriff as of June 30, 2017, and the
respective changes in financial position for the year then ended in conformity with accounting principles
generally accepted in the Untted States of America.

Other Matters

Requtired Supplementary Information

Accounting principles generally accepted in the United States of America require that the management's
discussion and analysis on pages 7 through 11, the budgetary comparison information on pages 43 through
45. and the schedule of funding progress for the retiree healtheare plan on page 46. and the schedule of
the Sheriff's proportionate share of the net pension liability on pages 47 through 48, be presented to
supplement the basic financial statements. Such information. although not a part of the basic financial
statements, 1s required by the Governmental Accounting Standards Board. who considers it to be an
essential part of financial reporting for placing the basic financial statements in an appropriate operational.
economic. or historical context. Thave applied certain limited procedures to the required supplementary
information in accordance with auditing standards generally accepted in the United States ol America.
which consisted of inquiries of management about the methods of preparing the intormation and
comparing the information for consistency wilth managements’s responses o my inquiries. the basic
financial statements. and other knowledge I obtained during my audit of the basic financial statements.
I do not express an opinion or provide any assurance on the information because the timited procedures
do not provide me with sufficient evidence to express an opinion or provide any assurance.

Other Information

My audit was conducted for the purpose of forming opinions on the financial statements that collectively
comprise the Tensas Parish SherifT’s office basic financial statements. The supplemental information
schedules listed in the table of contents are presented for the purpose of additional analysis and are not
a required parl of the tinancial statements.

The supplemental information schedules listed in the wble of contents is the responsibility of management
and was dertved from and relates directly to the underlying accounting and other records used to prepare
the basic financial statements. The schedule of compensation, benelits, and other payments to agency
head on page 51 and the Sheriff's sworn statement presented on page 50 is presented for purposes of
additional analysis and 1s not a required part of the basic financial statements. Such information has heen
subjected to the auditing procedures applied in the audit of the basic financial statements and certain
additional procedures, including comparing and reconciling such inlormation directly to the underlying
accounting and other records used to prepare the basic financial slatements or to the basic financial
statements themselves. and other additional procedures in accordance with auditing standards generally
accepted in the United States of America. In my opinion, the information s fairly stated in all material
respects, i relation 1o the basic financial statements as a whole.

-



TENSAS PARISH SHERIFF
St. Joseph, Louisiana
Independent Auditor’s Report,
June 30, 2017

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards. 1 have also issued a report dated December 31, 2017,
on my consideration of the Tensas Parish Sheriff’s internal control over financial reporting and on my
tests of its compliance with certain provisions of laws, regulations, contracts, and grant agreements and
other matters. The purpose of that report is to describe the scope of my testing of internal control over
financial reporting and compliance and the results of that testing, and not to provide an opinion on internal
control over financial reporting or on compliance. That report is an integral part of an audit performed
in accordance with Government Auditing Standards in considering the Tensas Parish Sheriff’s internal
control over financial reporting and compliance.

West Monroe, Louisiana
December 31, 2017




REQUIRED SUPPLEMENTARY INFORMATION
PART I

-()_




TENSAS PARISH SHERIFF
St. Joseph. Louisiana

Management’s Discussion and Analyvsis
June 30, 2017

As management of the Tensas Parish Sheriff. 1 offer readers of the Tensas Parish Sheriff's financial
slatements this narrative overview and analysis of the financial activities of the Tensas Parish Sheriff for
the fiscal vear ended June 30. 2017. Please read it in conjunction with the basic financtal statements and
the accompanying notes to the financial statements.

Overview of the Financial Statements

‘This Management Discussion and Apalysis document introduces the Sheriff™s basic linancial statements.
The annual report consists of a series of tinancial statements. The Statement of Net Position and the
Statement of Activities (Government-wide IFinancial Statements) provide information about the financial
activities as a whole and 1llustrate a longer-term view of the Sheriff”s finances. The Balance Sheet and
Statement of Revenues. Expenditures and Changes in Fund Balance - Governmental Fund (Fund Financial
Statements) tell how these services were linanced in the short term as well as what remains for future
spending. Fund Financial Statements also report the operations in more detail than the Government-Wide
Financial Statements by providing information about the most significant funds. This report also contains
other supplementary information in addition to the basic financial statements themselves.

Our auditor has provided assurance in her independent auditor’s report that the Basic Financial Statements
arc fairly stated. The auditor. regarding the Required Supplemental Information and the Supplemental
Information is providing varying degrees of assurance. A user of this report should read the independent
auditor’s report carefully to ascertain the level of assurance being provided tor each of the other parts in
the Financial Section.

Government-wide financial statements. The government-wide financial statements are designed (o
provide readers with a broad overview ol the Tensas Parish Sheriff's finances, m a manner similar to @
private-sector business.

The statement of net position presents information on all of the Tensas Parish Sheriff's assets and
labitities. with the difference between the two reported as ner position. Over time. increases or decreases
in net position may serve as a useful indicator of whether the financial position of the Tensas Parish
Sheriff is improving or deteriorating.

The statement of activities presents information showing how the government’s net position changed
during the most recent fiscal year. All changes in net position are reported as soon as the underlying
event giving rise to the change occurs. regardless of timing of related cash flows. Thus. revenues and
expenses are reported in this staiement [or some items that will only result in cash flows in future fiscal
periods (for example. earned. bul unused, sick leave).

-7~



Fund financial statements. A fund is a grouping of related accounts that 1s used to maintain control over
resources that have been segregated for specific activities or objectives. The Tensas Parish Sheriff. like
other state and local governments. uses fund accounting to ensure and demonstrate compliance with
finance-related legal regquirements, All of the funds of the Tensas Parish Sheriff can be divided into two
categories: governmental funds and fiduciary (agency) funds.

Governmental funds. Governmental funds are used to account for essentially the same functions reported
as governmental activities in the government-wide financial statements. However, unlike the government-
wide financial statements. governmental fund financial statements focus on near-term inflows and outflows
of spendable resources. as well as on balances of spendable resources available at the end of the fiscal
year. Such information may be useful in evalualing a government’s near-term financing requirements.

Because the focus of governmental funds is narrower than that of the government-wide financial
statements, it is useful to compare the information presented for governmental funds with similar
information presented for governmental activities in the government-wide financial staiements. By deing
so., readers may better understand the long-term tmpact of the government’s near-term financing decisions.
Both the governmental fund balance sheet and governmental fund statement of revenues. expenditures,
and changes in fund balances provide a reconciliation to facilitate this comparison between governmental
funds and governmental activities.

The Tensas Parish SherifUmaintains 3 individual governmental funds. Information s presented separately
in the governmental funds balance sheet and in the governmental funds statement of revenues. expenditures.
and changes in tund balances for the General Fund. and the Detention Center special revenue Tund, which
are considered 10 be a major funds, The Commissary Fund data tor the non-major governmental [und is
provided in a separate column for non-major governmentai lund.

The Tensas Parish Sherift adopts an annual appropriated budget for the general fund and the special
revenue funds. A budgetary comparison statement is provided for the major funds to demonstrate
compliance with this budget.

Fiduciary funds. Fiduciary (agency) funds are used to account for resources held for the benefit of parties
outside the government. Since these resources are not available to support the Tensas Parish Sherift's

programs, Fiduciary (agency) tunds are not reflected in the government-wide financial statement.

Notes to the financial statements. The notes provide additional information that is essential to a {ull
understanding of the data provided in the government-wide and fund financial statements.

Other Information in addition to the basic financial statements and accompanying notes. this report also
presents certain required supplementary information concerning the Tensas Parish Sheriff's performance.

Government-wide Financial Analysis
As noted earlier. net position may serve over time as a useful indicator of a government’s financial
position. At the close of the most recent fiscal year. liabilities of the Tensas Parish Sherift exceeded

assets by $1.258.825. The largest portion of the Tensas Parish Sheriff”s net position reffects its
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mvestment in capital assets (furniture and equipment). less any related debt used to acquire those assets
that is sull outstanding. These assets are not available for future spending. Although the invesiment in
capital assets is reported net of related debt. the resources needed to repay this debt must be provided
from other sources.

The balance in unrestricted net position is affected by two factors: |) resources expended, over time, by
the Tensas Parish Sheriff to acquire capital assets from sources other than internally generated funds (i.e..

debt). and 2} required depreciation on assets having been included in the statement of net position.

STATEMENT OF NET POSITION

2017 2016

ASSETS
Cash and cash cquividents S1589.754 §1.489.557
Receivables 738,034 479,729
Prepaid expenses 1,666
Due (rom other funds 2,494 4,069
Inventory 26.617 26,617
Capual assels (net ol accumulated depreciation) 233.398 195.943

TOTAL ASSETS $2.590,297  $2,195,581
DEFERRED OUTFLOWS OF RESOURCES
Pension refated 023.767 203,827

TOTAL ASSETS AND DEFERRED OUTFLOWS OF RESOURCES $3.214.064  _ $2.489.408

LIABILITIES

Accounts pavable $502.808 S652.000
Salaries pavable 73.949 85,738
Withholdings payvable 62.626
Due to other Tunds 366
Bank loan payable 1,236.(0 1311000
Due to Sheritt 153.237 123.391
Nel pension iiability 1,006,142 721467
Nel OPEB obhigation 1.269.746 1.096.56]
Long-term liabilities:
Duc within one year 25.427 53.030
Due in more (han one year 9.610 16.022
TOTAL LIABILITIES 4,299,285 4.123.855
DEFERRED INFLOWS OF RESOURCES
Pension related 173.004 192.563
NET POSTTTON
Invested in capital assets. net of related debx 198.361 158.89%0)
Unrestricted (1.457.1806) _ 1.985.900)
TOTAL NLET POSITION £1,258,825)  (1.827.01M
TOTAL LIABILITIES, DEFERRED INFL.OWS OQF
RESOURCES AND NET POSITION 53,214,004 §2.489.408
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STATEMENT O1IF ACTIVITIES

2017 2016
Public salety:

Personal services $3.226,.247  $3.559.079
Opcrating services 872.627 1112167
Materials and supplics 1.031.855 799,131
Travel 19,235 19.30)
Debt service - interest 303.280 54.582
Depreciation cxpense 56,726 46,344

Total Program Expenses 5.508.970 5,590,664

Program revenues:

Commiissions on license and taxes 1.393 1.278
Civil and criminal fees 73.814 63.821
Court attendance 1.870 1.870
Feeding prisoners 3.460.442 3232272
Other revenucs 480,476 312,950
Total program revenucs 4.017.995 3.612,191
Net Program Expenses (1.491.975y _ (1.978.473)
General revenues:
Taxes

Ad valorem 384,395 1.329.793

Sales tax 120,630 103.992
Grants and contributzons not restricted 10

specific programs:

Federal sources 64.088 11.310
State sources:

State revenue sharing (net) 33.336 32.032
State supplemental pay 72.091 78.805
Other state grants 104,864 114.633
Local sources 89.982 56.235
Use of money and propery 155,174 70.232
Other 60,603

Special items - gain on disposal of assets 45.000
Chiange in Net Position 578.185 {120.596)
Net Position - Beginning ol year (1.837.010) _ (1.706.414»
Net Posinon - End of vear (S$1.258.825) (S1.827.01(h

Financial Analysis of the Government’s Funds

As noted earlier. the Tensas Parish Sheriff uses fund accounting to ensure and demonstrate compliance
wilh finance-related legal requirements. The focus of the governmental funds is to provide information
on near-term inflows, outflows. and balances of expendable resources. Such information is useful in
assessing the financing requirements.  In particular. unreserved fund balance may scrve as a useful
measure of a government’s net resources available tor spending at the end of the fiscal year.

As of June 30. 2017, combined governmental fund balance of $368.539 showed an increase in fund
balance of $S611.676 over fune 30, 2016. The General Fund's portion of the unreserved. undesignated
fund balance of $610.345 shows an increase (of approximately $257.414) from the prior year amount.
The Detention Center portion of the unreserved. undesignated fund deficit is ($§381.465). and shows an
increase in tund balance (of approximately $231.866) from the prior year amount.
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General Fund and Major I'und Budgetary Highlights

Differences between expenditures ol the original budgei and the final budget for the General Fund were
due primartly to an increase 1n personal services. operating services, materials and supplies and capital
outlay and decreases in travel and other charges and debt service. The difference in original and final
budgeted revenues in the general fund were due to an increase in ad valorem taxes. use of money and
property. operating transiers in and proceeds from disposal of assets. and decreases in federal grants.
supplemental pay. other state grants, commissions on licenses and taxes, civil and criminal fees. and
leeding and keeping prisoners.

Differences between expenditures ol the original budget and the final budget for the Detention Center
Irund were due primarily to an increase in personal services, operating services and materials and supplies
and decreases 1a travel and other charges and debt service. The difference in original and final budgeted
revenues in the Detention Center Fund were due to decreases in feeding and keeping prisoners, use of
money an property and other revenues.

Capital Asset and Debt Administration

Capital assets. The Tensas Parish Sheriff's investment in capital assets for its governmental activities
as of June 30, 2017, amounts to $233.398 (net of accumulated depreciation). This investment includes
furniture. equipment. and weapons. There were increases of $96.181 in capital assets for the year. There
were deletions of $227,633 for the year.

Long-term debt. At the end of the [iscal year. Tensas Parish Sheriff had total debt outstanding, in the
form of leases. of $35.037. which will be paid in full within two years. During the year ended June 30,
2017, $56.682 of debt was paid in accordunce with the debt agreement. The Tensas Parish Sherift
contributes 1o a single-emplover delined benetit healtheare plan (“the Retiree Health Plan™). The plan
provides lifetime healthcare insurance for eligible retirees through the sherilt™s group health insurance plan.
Net OPEB obligation associated with the Retiree Health Plan at June 30, 2017 ts $1.269.746. Net Pension
obligation associated with the Pension Plan at June 30. 2017 1s $1.006.142,

Requests for Information
This financial report is designed to provide a general overview ot the Tensas Parish Sherift™s finances for
all those with an interest in the government's [inances.  Questions concerning any of the information

provided in this report or requests for additional financial information should be addressed to the Tensas
Parish Shenft. Courthouse Building, St Joseph LA 71282,

December 31, 2017
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TENSAS PARISH SHERIFF
St. Joseph. Louisiana

STATEMENT OF NET POSITION
June 30. 2017
ASSETS
Cash and cash equivalents
Receivables
Due from other funds
Inventory
Capital assets (net of accumulated depreciation)

TOTAL ASSETS
DEFERRED OUTFLOWS OF RESOURCES
Pension related
TOTAL ASSETS AND DEFERRED OUTFLOWS OF RESOURCES
LIABILITIES
Accounts payable
Salaries payable
Due to other funds
Bank loan payable
Due to Sheriff
Net pension liability
Net OPEB obligation
Long-term liabilities:
Due within one year
Due in more than one year

TOTAL LIABILITIES
DEFERRED INFLOWS OF RESOURCES
Pension related

NET POSITION

Invested in capital assets. net of related debt
Unrestricted

TOTAL NET POSITION

TOTAL LIABILITIES. DEFERRED INFLOWS OF
RESOURCES AND NET POSITION

The accompanying notes are an integral part of this statement.

Statement A

$1.589.754
738.034

623.767
$3.214.064

$502.808
75.949
366
.256,000
153,237
006,142
269,746

—

— p—

25,427
9.610
4.299.285

173.604

198.361
(1.457.186)

(1.258.825)

$3.214.064



TENSAS PARISH SHERIFF
St. Joseph, Louisiana
STATEMENT OF ACTIVITIES
June 30, 2017
Public safety:
Personal services
Operating services
Materials and supplies
Travel and other
Interest expense
Depreciation expense
Total Program Expenses
Program revenues:
Commissions on licenses and taxes
Civil and criminal fees
Court attendance
Feeding and keeping prisoners
Other revenues
Total program revenues
Net Program Expenses
General revenues:
Taxes:
Ad valorem
Sales tax
Grants and contributions not restricted to specific programs:
Federal sources
State sources:
State revenue sharing (net)
State supplemental pay
Other
Local sources
Use of money and property
Special items - gain on disposal of assets
Change in Net Position

NET POSITION
Beginning of year - as restated
End of year

The accompanying notes are an integral part of this statement.
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Statement B

$3,226,247
872,627
1,031,855
19,235
303,280
56.726

5.509.970

1,393
73,814
1.870
3.460,442
480.476

4.017.995
(1.491.975)

1,384,395
120,630

64.688

33.336
72,091
104,864
89,982
155,174
45.000

578,185

_(1.837.010)
($1.258.825)



Statement C
TENSAS PARISH SHERIFF
St. Joseph. Louisiana
GOVERNMENTAL FUNDS

Balance Sheet, June 30. 2017

OTHER
GOVERNMENTAL
vereeee MAJOR FUNDS........ FUND
DETENTION COMMISSARY
GENERAL CENTER
FUND FUND TOTAL
ASSETS
Cash and cash equivalents $822.462 $669.552 $97.740 $1.589.754
Receivables 119.902 582.198 35.934 738.034
Due from other funds 349,355 349.355
[nventory 26,617 26.617
TOTAL ASSETS $1.291.719 $1.251.750 $160.291 $2.703.760
LIABILITIES AND
FUND EQUITY
Liabilities:
Accounts payable $80.237 $401,939 $20.632 $502.808
Salaries payable 22,534 53415 75.949
Bank Loan payable 425,000 831,000 1.256.000
Due to Sheriff 153,237 153237
Due to other funds 366 346.861 347.227
Total Liabilities 681,374 1.633.215 20.632 2,335,221
Fund equity (deficit):
Restricted public safety (381.465) 139.659 (241.806)
Unassigned 610.345 610.345
Total fund equity (deficits) 610.345 (381.465) 139,659 368.539
TOTAL LIABILITIES
AND FUND EQUITY $1.291.719 $1.251.750 $160.291 $2.703.760

The accompanying notes are an integral part of this statement.
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TENSAS PARISH SHERIFF
St. Joseph, Louisiana

Reconciliation of Governmental Funds
Balance Sheet to the Statement of Net Position

For the Year Ended June 30. 2017

Total Fund Balances at June 30. 2017 - Governmental Funds (Statement C)

Deferred outflows of resources
$1.128.339

Cost of capital assets at June 30, 2017
Less: Accumulated depreciation as of June 30, 2017 (894.941) 233,398

Long-term liabilities:

Certificate of indebtedness payable
Leases payable (35.037)
Net pension liability (1,006,142)
(1.269.746)  (2.310.925)

Net OPEB obligation

Elimination of interfund assets and liabilities:
346.861

Due from other funds
Due to other funds (346.861)
(173.604)

Deferred inflow of resources
Net Position at June 30. 2017 (Statement A) ($1.258.825)

The accompanying notes are an integral part of this statement.

-16-



Statement D

TENSAS PARISH SHERIFF
St. Joseph, Louisiana
GOVERNMENTAL FUND TYPE - GENERAL FUND

Statement of Revenues, Expenditures, and
Changes in Fund Balance

REVENUES
Taxes
Ad valorem
Sales tax
Intergovernmental revenues:
Federal grants
State grants:
State revenue sharing (net)
State supplemental pay
Other
Local grants
Fees. charges, and commissions for services:
Commissions on licenses and taxes
Civil and criminal fees
Court attendance
Feeding and keeping of prisoners
Use of money and property
Other
Total revenues

EXPENDITURES
Public safety:
Current:
Personal services and related benefits
Operating services
Materials and supplies
Travel and other charges
Debt service
Capital outlay
Total expenditures
EXCESS (Deficiency) OF REVENUES
OVER EXPENDITURES
OTHER FINANCING SOURCES (USE):
Proceeds from sale of assets
Transfer in
Transfer out
Total Other Financing Sources

(Continued)

For the Year Ended June 30, 2017

- . OTHER
....... MAJOR FUNDS....... GOVERNMENTAL
GENERAL DETENTION FUND -
FUND CENTER COMMISSARY TOTAL
$1.384.395 $1,384,395
120,630 120,630
64.688 64,688
33.336 33.336
72,091 72,091
104,864 104,864
89,982 89.982
1,393 1,393
73.814 73,814
1.870 1,870
982 $3,459.460 3.460,442
120,071 35,103 155,174
7.884 $431.678 439.562
2,076,000 3,494,563 431,678 6,002,241
1,364,791 1,690,915 3,055,706
300,859 568.214 3.554 872.627
124,325 684.194 223.336 1.031.855
18,755 480 19.235
61,067 298,894 359.961
96.181 96.181
1.965.978 3.242.697 226.890 5.435.565
110.022 251,866 204.788 566,676
45.000 45.000
102.392 102,392
(102.392) (102.392)
147.392 NONE (102.392) 45.000

oy



Statement D

TENSAS PARISH SHERIFF

St. Joseph, Louisiana
GOVERNMENTAL FUND TYPE - GENERAL FUND
Statement of Revenues. Expenditures. and

Changes in Fund Balance

OTHER
....... MAIJOR FUNDS....... GOVERNMENTAL
GENERAL DETENTION FUND-
EUND CENTER COMMISSARY TOTAL
EXCESS OF REVENUES AND OTHER
SOURCES OVER EXPENDITURES
AND OTHER USE $257.414 $251,866 $102,396 $611,676
FUND BALANCE (DEFICIT)
AT BEGINNING OF YEAR 352.931 (633.331) 37.263 (243,137)
FUND BALANCE (DEFICIT)
AT END OF YEAR $610.345 ($381.465) $139.659 $368.539
(Concluded)

The accompanying notes are an integral part of this statement.

-18-



TENSAS PARISH SHERIFF
St. Joseph, Louisiana

Reconciliation of Governmental Funds
Statement of Revenue. Expenditures. and Changes
in Fund Balances to the Statement of Activitics

For the Year Ended June 30. 2017

Total net change in fund balances - governmental funds (Statement D)

Amounts reported for governmental activities in the Statement of Activities are different
hecause:

Repayment of lease principal is an expenditure in the governmental funds. but the repayment
reduces long-term liabilitics 1n the Statement of Net Position.

The payments on the certificates are treated in governmental activities as other financing
sources and uses. whereas those transactions are not reported in the government wide
statement of activities but are carried to (he statement of net position.

The issuance of leases are treated in governmenal activities as other financing sources and

uses, whereas those transactions are not reported in the government wide statement of

activities but are carried to the statement of net position.

Payments of long-term debt. including contributions to OPLEB obligation. are reported as
expenditures in governmental funds. However. those amounts are a reduction of long-term

liabilities in the Statement of Net Position and are not retlected in the Statement of

Activities.

Capital outlays are reported in governmental funds as expenditures.  However. in the
statement of Activities. the cost of those assets (s allocated over their estimated useful lives
as depreciation expense. This is the amount by which capital outlay exceeds depreciation
in the period.

Non-employer contributions to cost-sharing pension plan

Pension expense

Change in net position of governmental activities (Statement B3)

The accompanying notes are an integral part of this statement.

-19-

$611.676

20,681

56.000

(20.666)

(173.185)

39.455
61.580

2.644



ASSETS
Cash and cash equivalents

Accounts receivable
Due from other funds

LIABILITIES
Unsettled deposits due to:
Other funds
Accounts payable
Others
Total Liabilities

TENSAS PARISH SHERIFF
St. Joseph. Louisiana
Statement of Fiduciary Net Assets - Agency Funds

Statement E

June 30, 2017
TAX
COLLECTOR CIVIL CRIMINAL INMATE
FUND FUND FUND FUNDS TOTAL
$1.094 $264 $75.299  $16,646  $93.303
3,070 56 3,126
366 366
$1.460 $264 $78.369  $16.702  $96.795
$1.,276 $1,218 $2.494
$2,320 22 2.342
$1.460 (2,056) 77,071 15,484 91,959
$1.460 $264 $78.369  $16.702  $96.795

The accompanying notes are an integral part of this statement.
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TENSAS PARISH SHERIT

St Joseph. Louistana

Notes o the Financial Statements
As of and For the Year I'nded Tune 30, 2017

1. SUNMMARY OF SIGNIFICANT ACCOUNTING POLICIES

As provided by Article V. Section 27 of the Louisiana Constitution of 1974, the sheriff serves
a four year term as the chiel excecutive officer of the law enforcement district and ex-officio
tax collector of the parish. The sherilf also administers the parish jail system and exercises
duties required by the parish court system. such as providing bailiffs, executing orders of the
court. serving subpocnas. et cetera. As the ex-officio tax collector of the parish. the sheriff
is responsible for the collection and distribution of ad valorem property 1axes. parish
occupational licenses. state revenue sharing funds, and fines. costs. and bond forfeitures
imposed by the district court,

The sheriff has the responsibility for enforcing state and local laws. ordinances. et cetera.
within the territorial boundaries ot the parish. The sheriff provides protection to the residents
of the parish through on-site patrols. investigations. ¢t cetera, and scrves the residents of the
parish through the establishment of neighborhood wateh programs. anti-drug abuse programs.
et cetera.  Additonally. the sheriff. when requested. provides assistance to other law
enforcement agencies within the parish.,

The accompanying financial statements of the Tensas Parish SherifT have been prepared in
conformity with U.S. generally accepted accounting principles (GAAP) as applied to
covernmental units. The Governmental Accounting Standards Board (GASB) is the accepted
standard setting body for establishing governmental accounting and financial reporting
principles. The accompanying basic {inancial statements have been prepared 1o conformity
with GASB Statement 34, Basic Faancial Statements-and Management's Discussion and
Analvsis -for State and Local Governmenis, issued in June 1999,

A. REPORTING ENTITY

As the governing authority of the parish, for reporting purposes. the Tensas Parish Police Jury
is the financial reporting entity for Tensas Parish. The financial reporting entity consists of
(a) the primary government (police jury). (b) organizations for which primary government is
financially accountable, und (¢) other organizations for which the nature and significance of
their relationship with the primary government are such that exclusion would cause the
reporting eatity’s Minancial statements to be misleading or incomplete.

Governmental Accounting Standards Board (GASB) Statement No. [+ established criteria for
determining which component units should be considered part of the Tensas Parish Police Jury
for financial reporting purposes. The basic criterion for including a potential component unit
within the reporting entity is financial responsibility. The GASB has set forth criteria to be
considered in determining financial accountability. This criteria includes:
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Notes to the Financial Statements (Continued)

. Appointing a voting majority of an organization’s governing body . and:

a. The ability of the police jury to impose us will on that
organization and/or

b.  The potential for the organization to provide specific financial
benefits to or impose specilic financial burdens on the police jury.

I

Organizations for which the police jury does not appoint a voting majority but
are {iscally dependent on the police jury.

3. Organmizations for which the reporting entity financial statements would be
misleading if data of the organization is not included because of the nature or
significance of the relationship.

Because the police jury maintains and operates the building in which the sheritf's office is
located and provides partial funding for equipment. furniture and supplies of the sheriff's
office. the sherift was determined to be a component unit of the Tensas Parish Police Jury. the
financial reporting entity. The accompanying financial statements present information only
on the funds maintained by the sheriff and do not present information on the police jury. the
general government services provided by that governmental unit, or the other governmental
units that comprise the Tensas Parish financial reporting entity.

B. BASIC FINANCIAL STATEMENTS - GOVERNMENT-WIDE STATEMENTS

‘The sheriff™s basic financial statements include both government-wide (reporting the sherif!
as a whole) and fund financial statements (reporting the sherift's major fund). Both
government-wide and fund financial statements categorize primary activities as cither
governmental or business type. All activities of the sheritt are classified as governmental.

The Statement of Net Position (Statement A} and the Statement of Activities (Siatement B)
display information about the reporting government as @ whole. These statements inciude all
the financial activities of the sheriff, except for fiduciary funds. Fiduciary funds are reported
only in the Statement of Fiduciary Net Assets at the fund financial statement level.

In the Statement of Net Position. governmental activities are presented on a consolidated basis
and arc presented on a full accrual. economic resource basis, which recognizes all long-term
assets and receivables as well as long-term obligations.  Net position are reported in (hree
parts; invested in capital assets. net of any related debt: restricted net position: and unrestricted
net position.

The government-wide financial statements are prepared using the economic resources
measurement focus and the accrual basis of accounting. Revenues. expenses. gains. losses.

asscts and liabilities resulting from exchange or exchange-tike transactions are recognized
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when the exchange occurs (regardless of when cash is received or disbursed). Revenues.
expenses. gains. losses, assets and liabilities resulting from nonexchange transactions arc
recognized in accordance with the requirements of GASB Statement No. 33, Accounting and
Financial Reporting for Nonexchange Transactions.

Program Revenues - Program revenues included in the Statement of Activities (Statement B)
are dertved directly from parties outside the sheriff™s taxpayers or cituzenry. Program
revenues reduce the cost ol the function to be financed trom the sheritf™s general revenues.

Allocation of Indirect Expenses - The sheriff reports all direct expenses by function in the
Statement of Activities (Statement B). Direct expenses are those that are clearly identifiable
with a fuaction. Indirect expenses of other functions are not allocated to those functions but
are reported separately in the Statement of Activities. Depreciation expense, which can be
specifically identifted by [unction. is included in the direct expenses of each function. Interest
on general long-term debt is considercd an indirect expense and is reported separately on the
Statement of Activities.

C. BASIC FINANCIAL STATEMENTS - FUND FINANCIAL STATEMENTS

The financial transactions of the sherif are reported in individual funds in the fund financial
statements. Fund accounting is designed to demonstrate {egal compliance and to aid financial
management by segregating transactions related to certain government functions or activities.
Fund financial statements report detailed information about the sheriff. The focus of
governmental fund financial statements 1s on major funds rather than reporting funds by type.
Each major fund is presented in a separate column.

A tund 18 a separate accounting entity with a self-balancing set of accounts that comprise its
assets, liabilities. fund equity. revenues, and expenditures. Funds are classitied into three
categories: governmental. proprietary. and fiduciary. Each category. in turn, is divided into
separate "fund types”. Governmental funds are used to account for a government’s general
activities. where the focus of attention 1s on the providing of services to the public as oppased
to proprietary tunds where the focus of auention is on recovering the cost of providing services
(o the public or other agencies through service charges or user fees. Fiduciary funds are used
to account for assets held for others. The sheriff's current operations require the use of only
governmental and fiduciary funds. The governmental and fiduciary fund types used by the
sheriff are described as follows:

Governmental Fund Types

General Fund - The General Fund, as provided by Louisiana Revised Statute 13:781. is the
principal fund of the sheritf and is used to account for the operations of the sheriff's office.
"The various fees and charges due to the sheriff's otfice are accounted for in this fund. General
operating expenditures are pak!l from this fund.
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Special Revenue Funds - The Special Revenue Funds are used w account for the proceeds of
specific revenue sources such as grants and state and parish funds for maintaining state and
parish prisoners. Those revenues are restricted 1o expenditures for specitied purposes.

Fiduciary IFund Type - Agency Funds

The agency funds are used as depositories for civil suits, cash bonds. taxes. fees, et cetera.
Disbursements from the funds are made to various parish agencies, litigants in suits. et cetera.
in the manner prescribed by law. Agency tunds are costodial in nature (assets equal lLiabilities)
and do not involve measurement of results of operations,

D. BASIS OF ACCOUNTING

Basis of accounting reters to the point at which revenues or expenditures‘expenses are
recognized in the accounts and reported in the financtal statements. It relates to the timing of
the measurement male regardless of the nreasurement focus applied.

1.  Accrual:

Both governmental and business (ype activities in the government-wide financial
statements are presented on the accerual basis of accounting.  Revenues are recognized
when carned and expenses are recognized when incurred.

2. Modiflicd Accrual:

The governmental lTunds financial statements are presented on the modified acerual basis
of accounting.  With this measurement focus. only current assets and current liabilities
are generally included on the balance sheet. The statement of revenues. expenditures. and
changes in fund balances reports on the sources (fe,. revenues and other financing
sources) and uses (ke expenditures and other tinancing uses) of current financial
resources.  This approach differs from the maonner in which the governmental activities
ol the goverament-wide lnancial statements are prepared. Governmental fund financial
statements therefore include a reconciliaton with briet explanations 1o better identity the
refationship  between  the  government-wide  statements and  the  statements  for
governmental tunds.

Governmental funds and the fiduciary type agency tunds use the modified accrual basis of
accounting.  Under (he modified accrogl basis of accounting, revenues are recognized when
susceptible to accrual tice.. when they become both measurable and available). Measurable
means the amount of the transaction can be determined and available means cotlectible within
the current period or soon enough thereatier to pay liabitities of the current period. The
sherift considers all revenues available if they are collected within 60 days after the fiscal year
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end. Lxpenditures are recorded when the related fund lLiability is incurred. except tor interest
and principal payments on general long-term debt which is recognized when due. and certain
compensated absences and claims and judgments which are recognized when the obligations
are expected to be liquidated with expendable available financial resources. The governmental
funds use the following practices in recording revenues and expenditures:

Revenues

Ad valorem taxes and the related state revenue sharing are recorded in the year the
taxes are due and payable. Ad valorem taxes are assessed on a calendar year hasis
and attach as an enforceable lien and become due and payable on the date the tax
rolls are filed with the recorder of mortgages. Louisiana Revised Statute 47:1993
requires that the tax roll be filed on or hefore November 15 of each year. Ad
valorem taxes become delinquent if not paid by December 31, The taxes are
norinally collected in December. Januvary. and February of the {iscal vear.

Intergovernmental revenues and fees, charges, and commissions for services are
recorded when the sheritt is entitled w the funds.

Interest income on time deposits 18 recorded when the time deposits have matured
and the income is available.

Substantially all other revenues are recognized when received by the sheriff,

Based on the above criteria. mtergovernmental revenue and fecs. charges. and
commissions for services are treated as susceptible o acerual.

Expenditures

Expenditures are generally recognized under the maoditied accrual basis of
accounting when the related fund liability s incurred.

E. CASH AND CASH EQUIVALENTS

Under state law. the sheriff may deposit funds in demand deposits, interest bearing demand
deposits, money market accounts. or time deposils with state buanks organized under Louisiana
law and national hanks having principal offices in Louistana. At June 30, 2017, the sheriff
has cash and equivalents. net of cash overdrafls (book balances) totaling §1.683.057 as
follows:
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Demand deposits $1.672.732
Time deposits 10.025
Petty cash 300

Total S1.683.057

These deposits are stated at cost. which approximates market. Under state law, these deposits.
or the resulting bank balances. must be secured by federat deposit insurance or the pledge of
securities owned by the fiscal agent bank. The market value of the pledged securities plus the
federal deposit insurance must at all times equal the amount on deposic with the fiscal agent
bank. These securities are held in the name of the pledging fiscal agent bank in a holding or
custodial bank that is mutually acceptable to both parties. Cash and cash equivalenis (bank
balances) at June 30, 2017, are secured as follows:

Bank balances M

Federal deposit insurance $1.034.371

Pledged securities (uncollateralized) 4,572.070
Total S5.606.441

Because the pledged securities are held by a custodial bank in the name of the fiscal agent bank
rather than in the name of the sheritf, they are considered uncollateralized (Category 3} under
the provisions of GASB Codification C20.106: however. Louisiana Revised Statute 39:1229
imposes a statutory requirement on the custodial bank 1o advertise and sell the pledged
securities within 14 days of being notified by the sherift that the fiscal agent has failed to pay
deposited funds upon demand. Further. LRS 39:1224 states that securities held by a third
party shall be decmed to be held in the sheriff™s name.

F. CAPITAL ASSETS

Capital assets are capitalized at historical cost or estimated cost if historical cost is not
available Donated assets are recorded as capital assets at their estimated fair market value at
the date of donation. The sheriff maintains a threshold level of $500 for capitalizing capital
assets,

Capital assets are recorded in the GWES. but are not reported in the FES. Since surplus assets
are sold for an immaterial amount when declared as no longer needed for pubtic purposes by
the sherift. no salvage value is taken into consideration for depreciation purposes. All capital
assets, other than land. are depreciated using the straight-line method over the following useful
lives:
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Estimated
[Furmture and tixtures 5 - 10 years
Vehicles 5 - 15 years
Equipment 5 - 20 years

G.  RISK MANAGEMENT

The sherift is exposed 1o various risk of loss related to torts: theft of. damage to. and
destruction of assets and errors and omissions.  To handle such risk of loss. the sheriff
maintains commercial insurance policies covering his automobiles and surety bond coverage.
No claims were paid on any of the policies during the past (hree years which exceeded the
policies” coverage amounis. There were no significant reductions in insurance coverage during
the year eaded June 30, 2017.

H. VACATION AND SICK LEAVE

All employees are granted from 10 days of vacation leave cach year. depending on length of
service. Vacauon leave must be taken in the year granted and may not be accumulated and
carried forward (o succeeding years.  Sick leave is granted on a case-by-case basis, at the
discretion of the sherift,

I.  SALES AND USE TAXLES

On October 18, 1997, voters of the parish approved a one-hali of one percent (1.2 ) sales and
use tax to be collected indefinitely.  The proceeds of the 1ax. after paying reasonable and
necessary costs of collection, is dedicated o operation of the law enforcement district. The
Tensas Parish School Board acts as the collecting agent for the purpose of administration and
collection of the tax. For ws services, the school board receives reasonable and necessary
costs of collection. Livery agency that the school board collects a tax for pays a pro-rata share
of the collection agency’s expenses based on the amount of tax actually collected tor them.

J.  PENSION PLANS

The Tensas Parish Sherift™s Office is a participating employer in a cost-sharing. multiple-
employer defined benefit pension plan as described in Note S, For purposes of measuring the
net pension Hability. deferred outflows of resources and delerred inflows of resources related
1o pensions. and pension expense. information about the fiduciary net position of cach of the
plans. and additions 1o:deductions for the plan’s fiduciary net position have been determined
on the same basis as they are reported by the plan,  For this purpose. benelit payments
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(including refunds of employee contributions) are recognized when due and payable in
accordance with the benefit terms. Investments have been reported at fair value within the

plan.

2. RECEIVABLES

The receivables of $741,160 at June 30, 2017, are as follows:

Class of receivables:
Taxes - Sales and use
Intergovernmental revenues -
DOTD trash grants
Other state grants
Fees, charges, and commissions for
services:
Civil and criminal fees
Feeding and keeping prisoners
Miscellaneous

Total

3. DUE FROM/TO OTHER FUNDS

General Detention Other

Fund Center Governmental Total
$9.951 $9.951
43,301 43,301
3,263 3,263
6,283 6,283
$582,198 582,198
57,104 $39.060 96.164

$119.902  $582.198 $39.060 $741.160

Individual balances due from/to other funds at June 30, 2017, are as follows:

General Fund:
Detention Center Fund
Detention Center Fund - Payroll
Criminal Fund
Inmate Fund
Tax Collector
Detention Center Fund:
General Fund
General Fund - Payroll
Criminal Fund - General Fund
Inmate Fund - General Fund
Tax Collector Fund - General Fund
Total

Due To Due From

$256.869

89.992

1.276

1.218
$366
256,869
89.992
1.276
1.218

366

$349.721 $349.721
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4. CHANGES IN CAPITAL ASSETS

A summary of changes in office furnishings and equipment for the year ended June 30. 2017, follows:

Beginning Ending
Balance Additions  Deletions Balance
General TI'und
Vehicles $782.199 $96,181 ($227.633)  $650.747
Weapons 9.387 9.387
Equipment 48.062 48.062
Sub-total General 1'und 839.648 96,181 (227.633) 708,196
Detention Center Vehicles
Buildings 104,553 104,553
Vehicles 315.590 315.590
Sub-total Detention Center 420.143 NONE NONE 420.143
Toal assets 1,259,791 96.181 (227,633) 1.128.339
Less accumulated depreciation 1.065.848 56,726 (227.633) 894.941
Net capital assets $193.943 $39.455 NONE $233,398

3. NOTE DISCLOSURES AND REQUIRED SUPPLEMENTARY INFORMATION FOR A
COST-SHARING EMPLOYER

The Sheriffs” Pension and Reliet Fund (Fund) is a cost-sharing multiple-employer defined benefit pension
plan established in accordance with the provisions of Louisiana Revised Statute 11:2171 to provide
retirement. disability and survivor benefits 1o employees of the sheriffs offices throughout the State of
Louisiana, employees of the Louisiana Sheriffs” Association and the Sherift™s Pension and Relief Fund's
office. The sheriff’s office implemented Government Accounting Standards Board (GASB) Statement 68
on Accounting and Financial Reporting tor Pensions and Statement 71 on Pension Transition for
Contributions Made Subsequent to the Measurement Date. an Amendment of GASB 68. Thesc standards
require the Sheriff™s office to record its proportional share of each of the pension plans Net Pension
].iability.

Summary of Significant Accounting Policies.

The Sherifts” Pension and Relief I'und prepares its employer schedules in accordance with Governmental
Accounting Statement No. 68 - Acconnting and Financial Reporting for Pensions - an amendment of
GASB Statement No. 27. GASB Statement No. 68 established standards for measuring and recognizing
labilities. deferred outflows of resources. deferred inflows of resources arl expenses/expenditures. It
provides methods and assumptions that should be used 10 project benefit payments. discount projected
benefit payments to their actuarial present value and atiribute that present value to periods of employee
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service. Italso provides methods to caleutate participating employer’s proportionate share of net pension
liabitity. deferred inflows, deferred outflows. pension expense and amortization periods for deterred
inflows and deferred outtlows.,

The Sheriffs’ Pension and Relief FFund's employer schedules were prepared using the accrual basis of
accounting. Members” eirnable compensation, for which the employer allocations are based. is recognized
in the pertod in which the employee is compensated tor services performed. The member’s carnable
compensation is attributed to the employer for which the member is employed as of June 30. 2016,

Plan Description.

The Sherifts” Pension and Relief Fund was established for the purpose of providing retirement benefits
for employees of sheriffs” offices throughout the State of Louisiana, emplovees of Louisiana Sheriffs”
Association aml the employees of the Fund. The projection of benefit payments in the caleulation of the
total pension liability includes all benefits to be provided to current active and inactive employees through
the Fund tnaccordance with the benefit terms and any additional legal agreements 1o provide benetits that
are in force at the measurement date.

Substantially all employees of the Tensas Parish Sherift™s office are members of the Louisiana Sherift™s
Pension and Relief Fund (System), a cost-sharing, multiple-employer defined benclit pension plan
administered by @ separate board of trustees.

The System issues an annual publicly available financial report that includes financial statements and
required supplementary information tor the System. That report may be obtained by writing 1o the
Louisiana Sheritfs Pension and Relief und, 6354 Florida Blwd., Suite 215, Baton Rouge, Louisiana
70800, or by calling (800) 586-9049.

Plan Benefits

Retirement Benefits

For members who become eligible for membership on or before December 31.2011: Members with
twelve years of creditable service may retire at age fifty-five; members with thirty years of service may
retire regardless of age. The retirement allowance is equal o 3.33 percent of their final-average salary
tor each vear of credited service. The retirement benetit cannot exceed 100 per cent of their final-average
salary. Active, contributing members with at least ten years of creditable service may retire at age sixty.
The accrued normal retirement benefit is reduced actuarially for each month or traction thercot that
retirement begins prior to the member’s carliest normal retirement date assuming continuous service.

For a member whose tirst employment making him eligible for membership in the system began on or
after January [, 2012: Members with twelve years of creditable service may retire at age sixty-two:
members with twenty years of service may retire at age sixty: members with thirty years of creditable
service may retire at age fifty-tive. The benefit accrual rate for such members with less than thirly years
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of service is three percent: for members with thirty or more years of service: the accrual rate is 3.33
percent. The retirement allowance is equal o the benefit acerual rate times the member's average {inal
compensation multiplied by his years of credituable service. not to exceed (atter reduction for Jpzionnl
payment form) 100% of average final compensation. Members with twenty or more years of service may
retire with a reduced retirement at age {ifty.

For a member whose first employment making him eligible for membership in the system began on or
before June 30, 20006. final average compensation is based on the average monthly carnings during the
highest thirty-s1x consecutive months or joined months if service was interrupted. The earnings to be
considered for each twelve-month period within the thirty-six month period shall not exceed 125% of the
preceding twelve-month period.

I'or a member whose first employmient making him eligible for membership in the svstem began after June
30. 2006 and betore July |, 2013, final average compensation is bascd on the average monthly earnings
during the highest sixty consecutive months or joined months if service was interrupted. The earnings
to be considered for cach twelve-month period within the sixty month period shall not exceed 125% of
the preceding twetve-month period.

For a member whose first employment making him ¢ligible tor membership in the system began on or
after July 1. 2013 final average compensation is based on the average monthly carnings during the highest
sixty consecutive months or joined months if service was interrupted. The earnings 10 be considered for
each twelve-month period within the sixty month period shall not exceed [15% of the preceding twelve-
month period.

Disabilitv Benefits

A member is eligible to recetve disability benefits if he has at least ten years of creditable service when
a non-service related disability is incurred: there are no service requirements for a service related
disability. Disability benefits shall be the lesser of 1) a sum equal to the greatest of 453% of final average
compensation or the memhers” accrued retirement benetit at the time of termination of employment due
to disability or 2} the retirement benetit which would be payable assuming continued service to the earhest
normal retirement age.  Members who become partially disabled receive 753% of the amount payable tor
total disabilny.

Survivor Benetfits

Survivor benefits for death solely as a result of injuries recetved in the line of duty are based on the
following. For a spouse alone. a sum equal to 30% of the members” final average compensation with a
minimum of $150 per month. It a spouse is entitled to benefits and has a ¢hild or children under eighteen
vears of age (or over said age if physically or mentally incapacitated and dependent upon the member
the time of his death). an additional sum of 153% of the member’s final average compensation is paid to
each child with total benefits paid 1o spouse and children o exceed 100% . Tt a member dies with no
surviving spouse. surviving children under age eighteen will receive monthly benefits of 15% of the
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member’s final average compensation up to a maximum of 60% of final average compensation if there
are more than four children. If a member is chgible for normal retirement at the time of death. the
surviving spouse receives an automatic option 2 benetit. The addinonal benefit payable to children shall
be the same as those available for members who die in the line of duty. In licu of receiving option 2
benefit. the surviving spouse may receive a refund of the member’s accumulated contributions.  All
benefits payable to surviving children shall be extended through age twenty-two. if the child 1s a full time
student in good standing enrolled at a board approved or accredited school, college. or university.

Deferred Benefits:

The Fund does provide tor deferred benetits for vested members who terminate before being eligible for
retirement. Benefits become payable once the member reaches the appropriate age for retirement.

Back Deferred Retirement Opuon Plan (Back-DROP)

In lieu of recetving a service retirement allowance. any member of the Fund who has more than sufficient
service for a regular service retirement may elect to receive a "Back-DROP™ benefit. The Back-DROP
benefit is based upon the Back-DROP period selected and the final average compensation prior to the
period selected. The Back-DROP period is the lesser of three years or the service accrued between the
time 4 member first becomes eligible tor retirement and his actual date of retirement. For those
individuals with thirty or more years. the Back-DROP period is the lesser of four years or service accrued
between the time a member first becomes eligible {or retirement and his actual date of retirement. At
retirement the member’s maximum monthly retirement benefit is based upon his service. final average
compensation and plan provisions in cffect on the Jast day ol creditable service immediately prior to the
commencement of the Back-DROP period. In addition to the monthly benefit at retirement. the member
receives a lump-sum payment equal to the maximum monthly benefit as calculated above multiplied by
the number of months in the Back-DROP period. In addition, the member’s Back-DROP account will
be credited with employee contributions received by the retirement fund during the Back-DROP period.
Participants have the option to opt out of this program and take a distribution. if eligible or to rollover
the assets to another qualified plan.

Plan members are required by state statute to contribute 10.23 percent of their annual covered salary and
the Tensas Parish Sherift is required 1o contribute at an actuarially determined rate. The current rate is
13.25 percent of annual covered payroll. Contributions to the System also inctude one-half of one percent
of the taxes shown to be collectible by the tax rolls of each parish and funds as required and available
from insurance premium taxes. The contribution requirements of plan members and the Tensas Parish
Sheriff are established and may be amended by state statute.  As provided by Loutsiana Revised Statue
11:103, the employer contributions arc determined by actuarial valuation and are subject to change each
year based on the results of the valuation for the prior fiscal year. The Tensas Parish Sheriff’s
contriburions to the System for the years ended June 30. 2017, 2016. and 20135 were $138.719, $149.056.
and $152.919. respectively, equal to the required contributions for each year.
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Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to Pensions

At June 30. 2017. the Sheriff reported a liability of $1,000. 142 for its proportionate share of the net
pension liability. The net pension liability was measured as of June 30. 2016, and the total pension
liability used to calculate the net pension liability was determined by an actuarial valuation as of that date.
The Sherifts™ proportion of the net pension liability was based on a projection of the Sheriffs” long-term
share of contributions to the pension plan relative to the projected contributions ot all participating
sheriffs’. actuarially determined. At June 30. 2016. the Sheriffs” proportion was 1585 percent. which
was a decrease of .012 from its proportion measured as of June 30, 2015,

For the year ended June 30, 2017. the Sheriff recognized pension expense of {$2,644). AtJune 30, 2016.
the Sherift reported deferred outtlows of resources and deferred inflows of resources related to pensions
trom the following sources:

Deferred Qutilows of Deferred Inflows
Resources of Resources

Beginning balance S$338.907 $237.643
Change in system deferred outflows i inflows of resources 295,144 (63,999)
Changes in proportiondie share 33

Differences between Sheriff contributions and proportionate

share of contributions (40)
Contributons for measurement period (149.056)

Sheriff contributions subseqguent o the measurentent date 138,719

Total $623.767 $173.604

S138.719 reported as deferred outflows of resources related to pensions resulting from the Tensas Parish
Sherifts™ contributions subsequent to the measurement date will be recognized as a reduction of the net
pension liability in the year ended June 30, 2018, Other amounts reported as deferred outflows of
resources and deferred inflows of resources related to penstons will be recognized in pension expense as
follows:

Yeur ended June 30:
2017 $9,5606
2018 9.566
2019 82.965
2020 38,179
2021 {434)




TENSAS PARISH SHERIFF
St. Joseph. Louisiana
Notes to the Financial Statements (Continued)

2022 (436)
Tutal 159 406

Actuarial assumpfions. The total pension lability in the June 30, 2016 actuarial valuation was determined
using the following actuarial assumptions. applied to all periods included in the measurement:

Valuation Date June 30, 2016

Actuarial cost Method Entry Ace Normal Method

Actuarial Assumptions:

Investment Rate of Return 7.6% . net of investment expense
Discount Rate 7.5%
Projected salary increases S.53% (2.875% inflation. 2.625% merit)

Mortality raies RP-2000 Combined Healthy with Blue Collar Adjustment
Sex Distunct Table for active members, healthy annuitants
and beneficiaries

RP-2000 Disabled Lives Mortality Table

Expecied remaining service lives 7 years

Cost of Living Adjustments The present value of fulure retirement benefits is based on
benefits currently being paid by the system and includes
previously granted cost of living increases. The present
values do notl include provisions for potential future
increases not vet authorized by the Board of Trustees as
they were deemed not to be substantively automatic.

The morality rate assumptions were set alter reviewing an experience study performed over the period
July 1, 2009 through June 30. 2014, The data was then assigned credibility weighting and combined with
a standurd table to produce current levels of mortality.

The discounted rate used to measure the total penasion lability was 7.5%. The projection of cash flows
used 1o determine the discount rate assumed that contributions from plan members will be made at the
current contribution rates and that contributions from participating employers will be made at the
actuarially determined rates approved by PRSAC taking into consideration the recommendation of the
Fund's actuary. Based on those assumptions, the Fund’s fiduciary net position was projected to be
available to make all projected future benefit payments of current plan members. Therefore. the long-term
expected rate of return on pension plan investments was applied to all periods of projected benefit
payments to determine the total pension lability.



TENSAS PARISH SHERIFF
St. Joseph, Louisiana
Notes to the Financial Statements (Continued)

The long-term expected rate of return on pension plan investments was determined using a building block
method.

Sensitivity of the Sheriffs’ proportionate share of the net pension liability to changes in the discount
rate. The following presents the net pension liability of the participating employers calculated vsing the
discount rate of 7.5%. as well as what the employers™ net pension hability would be if it were calculated
using a discount rate that is one percentage point lower, or one percentage point higher than the currem
rate.

1% Current 1
Decrease Discount Rate Increase
{6.5%%) (7.5%) (8.3%)
Sheriffs’ proporticnate share of the net pension hability S1.707.022 S1.006,142 S427,648

6. POSTEMPLOYMENT BENEFITS OTHER THAN PENSIONS

Plan Description. The Tensas Parish Sheriffs Oftice’s medical and life insurance benefits are provided
to employees upon actual retirement.

The employer pays 100% of the medical coverage for the retirce (not dependents).  Employees are
covered by a retirement system whose retirement eligibility (D.R.O.P. entry) provisions are as follows:
30 vears of service at any age. or. age 35 and 15 years of service.

Life insurance coverage is continued to retirees based on a blended rate for active employees and retirees.
The employer pays 100% of the cost of the first $10,000 of lite insurance after retirement. The retirec
may elect to continue additional voluniary surance amounts in force at time of retirement. subject to an
age-related reduction formula (reducing to 75% at age 65 and 50% at age 70). The retiree pays for the
additional voluntary insurance but both that cost and the employer cost are based on the blended
active/retired rate and there is thus an implied subsidy. Since GASB Codification Section P50 requires
the use of “unblended ™ rates. we have used the 94GAR mortality table described above o “unblend™ the
rates so as to reproduce the composite blended rate overall as the rate structure to calculate the actuarial
valuation results for life insurance. All of the assumptions used tor the valuation of the medical benefits
have been used except for the trend assumption: zero trend was used for life insurance. We have assumed
that 60% of currently active employees will elect to continue the voluntary additional life insurance after
retirement.

Contribution Rafes. l-mplovees do not contribute to their post employvment benefits costs until they become
retirees and begin receiving those benelits. The plan provisions and contribution rates are contained in the
official plan documents.

Fund Policy. Until 2009. the Tensas Parish Sherill™s Office recognized the cost of providing post-

employment medical and life benelits ( Tensas Parish Sheril1™s Office’s portion of the retirce medical and
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lile benetit premiums) as an expense when the benetit premiums were due and thus inanced the cost of the
post-employment benefits on a pay-as-vou-go basis. [n 2017 and 2016, the Tensas Parish SherilT™s Oftice’s
portion ol health care and life insurance lunding cost for retired emplovees totaled $11.618 and $10.757.
respectively.

[sftective July 1. 2009, the Tensas Parish Sherilts Oftice implemented Government Accounting Standards
Board Coditication Section P30, Accownting and Financial Reporting by Emplovers for Post emplovment
Benefits Other than Pensions (GASB Cadification Section P30). This amount was applicd toward the Net
OPEB Benefit Obligation as shown in the lollowing table.

Annual Required Contribution. The Tensas Parish Sherift™ s Office™s Annual Required Contribution (ARC)
15 an amount actuarially determined in accordance with GASB Codification Section P30, The ARC 1s the
sum of the Normal Cost plus the contribution to amortize the Unlunded Actuarial Accrued Liability
(LAAL). Alevel dollar. open amortization period of 30 years (the maximum amortization period allowed
by GASRB Codification Section P50} has been used for the post-employment benefits. The total ARC for
the fiscal year beginning July 1, 2015 is 8204355,

Net Post-employment Benefit Obligation OPERB (Asset). The table below shows Tensas Parish Sheriff's
Oflice’s Net Other Post-employment Benelit (OPER) Obligation { Asset) for the fiscal year ending June 30:

2017 2016
Beginning Net OP1<B Obligation $1.096.501 S927.358
Annual required contribution 204,355 196.495
Intcrest on net OPEDB obligation 43.862 37.094
ARC Adjustment (63414 {53.62%)
Annual OPLEB cost {expense) 184.803 179.960
Contributions made (11.618) {(10.757)
Increase in net OPER obligation [73.183 169.203
Net OPLEB obligation at end ot vear 51.269.746 S1.096.561

The following table shows Tensas Parish Sherifl™s Otfice annual post employment benelits (PER) cost.
percentage of the cost contributed. and the net unfunded post employment benetits (PEB) liability for last
vear and this year:

Percentage of Net OPEDB

Annual Annual Cost Liability

Fiscal Year Ended OPEB Cost Contributed (Asset)
June 30, 2017 $ 184.803 6.29% $1.269.746
June 30. 2016 $ 179.960 3.08% $1.096.361

Funded Status and Funding Progress. In 2017 and 2016, Tensas Parish Sheriffs Office made no
contributions 1o its post employment benefits plan. The plan is not Tunded. has no asscts. and hence has
a lunded ratio of zero. As of July 1. 20135 actuarial valuation. the most recent valuation. the Actuarial
Accrued Liability {AAL) at the end of the vear June 30. 2017 was $1.523.630. which is defined as that
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portion. as determined by a particular actuarial cost method (the Tensas Parish Sherift™s Oflice uses the
Projected Unil Credit Cost Method). ol the actuarial present value ol post employment plan benefits and
expenses which 1s not provided by normal cost.

Actuariai Accrued Liability (AAL) S1.523.630
Actuarial Value of Plan Assets (AV]P) NONE
Unfunded Act. Accrued Liability (UAAL) $1.523.630
IFunded Ratio (AVP/AAL) 0.00%
Covered Payroll (active plan members) 52282443
UAAL as a percentage of covered payroll 66.75%

Actuarial Methods and Assumptions. Actuarial valuations involve estimates of the value of reported
amounts and assumptions about the probability ot events far into the future. The actuarial valuation tor post
employment benefits includes estimates and assumptions regarding (1) turnover rate: (2) retirement rate: (3)
health care cost trend rate: (4) mortality rate: (5) discount rale (investment return assumption): and (6) the
period to which the costs apply (past. current. or future years of service by emplovees).  Actuarially
determined amounts are subject to continual revision as actual results are compared 1o past expectations and
new estimales are made about the {uture.

The actuarial caleulations are based on the types of benefits provided under the terms of the substantive plan
(the plan as understood by the Tensas Parish Sherilt™s Office and its employee plan members) at the time
ol the valuation and on the pattern of sharing costs between the Tensas Parish Sherttfs Office and its plan
members 1o that point.  The projection of benefits lor financial reporting purposes does not explicily
incorporate the potential elfects of legal or contractual Tunding limitations on the pattern ot cost sharing
between the Tensas Parish Sheritf™s Office and plan members in the future. Consistent with the long-term
perspective ol actuarial caleulations, the actuarial methods and assumptions used include techniques that
arc designed to reduce short-term volatihity moactuarial labilities and the actuarial value of assets.

Actaarial Cost Method - The ARC is determined using the Projected Unit Credit Cost Method. The
cmployer portion of the cost tor retiree medical care in cach future vear is determined by projecting the
current cost fevels using the healtheare cost trend rate and discounting this projected amount to the valuation
date using the other described pertinent actuarial assumptions. including the investment return assumption
(discount rate). mortalily and (urnover.

Actuarial Value of Plan Assefs. There are not any plan assets. It is anticipated that in future valuations.
should lunding take place, a smoothed market value consistent with Actuarial Standards Board ASOP 6. as
provided in paragraph number [25 o GASB Codification Section P30,

Turnover Rate. An age-related turnover scale based on actual experience has been used. The rates. when
applied to the active employee census. produce a composite average annual turnover of approximately 10%.
In addition to the age-specific turnover. an additional turnover of 30% has been applied to employees with
Jess than three years of service.
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Post employment Benefit Plan Eligibility Requirements, | listorically. most employees have not retired
until 235 to 30 vears of service. We have therefore assumed that employecs retire threes years atter the
earliest ol the following: 30 vears of service at any age: age 33 and 25 vears of service: or. age 60 and 13
vears ol service. The three years is o accommodaie the D.R.O.P. period. Medical benefits are provided 10
emplovees upon actual retirement.

Investment Return Assumption (Discount Rate). GASB Codification Scction P30 states that the
mvestment return assumption should be the estimated long-terny investment vield on the investments that
are expected to be used to finance the pavment of benetits (that is. for a plan which is funded). Based on
the assumption that (he ARC will not be lunded. a 4% annual investment return has been used in this
valuation,

Health Care Cost Trend Rate. The expected rate of increase in medical cost is based on a graded schedule
beginning with 8% annually. down to an ultimate annual rate ol’ 3.0% for en years out and later.

Mortality Rate. The 1994 Group Annuity Reserving (94GAR) table., projected to 2002, based on a fixed
blend of 30% of the unloaded male mortality rate and 30% of the unloaded temale mortality rates. 1s used.
Thisis arccently published mortality table which has been used in determining the value ol'acerued benefits
in determining the value of accrued benefits in delined benefil pension plans. Projected future mortality
improvement has not been used since it is our opinion that this table contains sufficiently conservative
margin for the population involved in this valuation.

Method of Determining Value of Benefits. I'he “value of benefits™ has been assumed (a be the portion of
the premium atter retirement date expected o be paid by the employer for cach retiree and has been used
as the basis for calculating the actuarial present value of OPLEB bencefits o be paid. ‘The employer pays
100% of the cost ol the medical benefits tor the retiree only (not dependents). The medical rates provided
arc ~blended™ rates tor active and retired before Medicare eligibility. We have therefore estimated the
“unblended ™ rates as required by GASRB Codification Section P30 for valuation purposes to be 130% of the
blended rates prior to Medicare ¢ligibility. The unblended rates applicable afier Medicare eligibility have
been used.

Inflation Rate. Included in both the [nvestment Return Assumption and the Healthcare Cost Trend rates
above is an implicit inflation assumption of 2.50% annually.

Projected Salary Increases. The assumption is not applicable since neither the benefit structure nor the
valuation methodology involves salary.

Post-retirement Benefit Increases. I'he plan benefit provisions in effect for retirees as of (he valuation date
have been used and it has been assumed for valuation purposes that there will not be any changes in the
future.
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7. LEASE PURCHASE PAYABLE

In January. 2014, the sheriff entered into a lease purchase agreement for a Chevrolet Tiahoe. The lease
agreement requires 48 monthly payments of S891. InJune, 2014 the sheriff entered in a lease purchase
agreement for a Chevrolet Silverado. The lease agreement requires 48 monthly payments of $775. In
April. 2017 the sheriff entered into a lease purchase agreement for a Ford Explorer. The lease agreement
requires 24 monthly payments of $902. The following is a summary of changes in lease transactions for
the year ended June 30, 2017:

Balance at June 30, 2016 $35.053
Additions 20.666
Reductions {20.682)

Balance at June 30. 2017 $35.037

The following s a summary of future minimum lease payments. together with the present value of the net
minimum lease payments, as of June 30, 2017:

Principal Interest Total
2018 $25.427 $934 $26.361
2019 9.610 186 9.796
Total $35.037 $1.i20 $36.157

8.  LONG-TERM DEBT

The following 1s a summary of long-term debt transactions for the year ended June 30, 2017:

Certificate of

Indebiedness
Long-term debt payabie at
June 30. 20106 $36.000
Additions NONE
Reduclions (36.000)
Long-term debt payable at
June 30. 2017 NONE

Long-term debt paid oft as of Fune 30, 2017.

9. CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency lund balances due to taxing bodies and others follows:
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Tax
Collector Civil Criminal  Inmate
Fund Fund FFund Funds Total
Balance at June 30, 2016 $558 NONE  $66,218 $23,200 $89.976
Additions 6,524,248 $110,778 313,213 590,384 7,538,623
Reductions (6,523.346) (112.834) (302,360) (598,100) (7.536,640)

Balance at June 30, 2017 S1.460 (S2.056) $77.071 $15.484 $91.959

10. TAX COLLECTOR ENDING CASH BALANCE

At June 30, 2017, the tax collector has cash and equivalents (book balances) of $1,094

11. AD VALOREM TAXES COLLECTED

The tax collector has collected and disbursed the following taxes for the year ended June 30, 2017, by
taxing body as follows:

Louisiana Forestry Service $9.344
Louisiana Tax Commission 7.584
Tensas Parish Assessor 363.243
Tensas Parish Police Jury 1,595,987
Tensas Parish School Board 2,015,821
Tensas Parish Sheriff 1.367.628
Tensas Parish Communications District (911) 171,104
Tensas Parish Council on Aging 114,427
Fifth District Levee Board 159,471
Fire District No. | $390.866
Lake Bruin Recreation & Water 21.625

Total $6.217.100

12. TAX UNCOLLECTED AND UNSETTLED

The tax collector has not collected and disbursed the following taxes for the year ended June 30, 2017,

by taxing body as follows:

Tensas Parish Assessor $24
Tensas Parish Police Jury 236
Tensas Parish School Board 20
Tensas Parish Sheriff 94
Tensas Parish Communications District (911) 12
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Tensas Parish Council on Aging $8
Fifth District Levee Board 14
Fire District No. | 27

Total S435

13. LITIGATION AND CLAIMS

At June 30. 2017, the Tensas Parish Sherift is not involved in any lawsuits. The Emerald Management
Company was operating the detention center and at that time there was an agreement with the sheriff's
office to pay the debt payment on the certificates of indebtedness. They did not make the payments for
the three years ended 2010, 201 [ and 2012, The legal council is in the process of filing a lawsuit for the
amount of the debt service payments.

4. EXPENDITURES OF THE SHERIFF'S OFFICE

PAID BY THE PARISH POLICE JURY
The Tensas Parish Sheriff's olfice is located in the parish courthouse. The cost of maintaining and
operating the courthouse. as required by Louisiina Revised Statute 33:4713. is paid by the Tensas Parish
Police Jury.
15. LOUISIANA STATE POLICE INVESTIGATION
The Louisiana State Police has an on going investigation of the Tensas Parish Sheriff. which started in
2007, involving possible thett by an employec and the outcome has not been determined.
16. FUND DEFICIT
At June 30. 2017, the Detention Center Fund has a delicit fund balance of $381.463. The deficit will be

climinated by reducing expenditures and the sheriff is working to increase the number of prisoners to
increase revenues. The Sherifl has passed a new ad valorem tax that will help eliminate the deficit.
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Schedule 1
TENSAS PARISH SHERIFF
St. Joseph, Louisiana

BUDGETARY COMPARISON SCHEDULE
GENERAL FUND

For the Year Ended June 30, 2017

ACTUAL VARIANCE
ORIGINAL FINAL (BUDGETARY FAVORABLE
BUDGET BUDGET BASIS) (UNFAVORABLE)
REVENUES
Taxes
Ad valorem $1,270.000  $1.371,721 $1.384,395 $12,674
Sales tax 100,000 105,000 120.630 15,630
Intergovernmental revenues:
Federal grants 11,000 3.255 64.688 61,433
State grants:
State revenue sharing (net) 33.000 33.000 33.336 336
State supplemental pay 78.000 72,000 72.091 91
Other 68.300 57.680 104.864 47.184
Local funds 89.982 89,982
Fees, charges. and commissions for services:
Commissions on licenses and taxes 2,000 750 1.393 643
Civil and criminal fees 60.000 56.730 73.814 17,084
Court attendance 2.400 2,400 1,870 (530)
Feeding and keeping of prisoners 18.000 982 982
Use of money and property 8.475 69,132 120,071 50,939
Other 16,500 11,500 7.884 (3.616)
Total revenues 1.667.675 1,783,168 2.076.000 292.832
EXPENDITURES
Public safety:
Current:
Personal services and benefits 1,252,903 1,362,879 1.364,791 (1,912)
Operating services 216,900 270,000 300.859 (30,859)
Materials and supplies 129.000 160,000 124,325 35.675
Travel and other charges 15.540 10.000 18.755 (8.755)
Debt service 155.000 100.000 61.067 38.933
Capital outlay 80.000 96.181 (16.181)
Total expenditures 1.769.343 1.982.879 1.965.978 16.901
EXCESS (Deficiency) OF REVENUES
OVER EXPENDITURES (101.668) (199.711) 110.022 309.733
OTHER FINANCING SOURCES
Proceeds from sale of assets 45.000 45.000
Transfers in 102.392 102.392
Total Other Financing Sources NONE 147,392 147,392 NONE
EXCESS (Deficiency) OF REVENUES AND
OTHER SOURCES OVER EXPENDITURES (101,668) (52,319) 257.414 309.733
FUND BALANCES AT
BEGINNING OF YEAR 300.000 362.931 352.931 (10.000)
FUND BALANCES AT END OF YEAR $198.332 $310.612 $610.345 $299.733

(Continued)




TENSAS PARISH SHERIFF
St. Joseph. Louisiana

BUDGETARY COMPARISON SCHEDULE
DETENTION CENTER
For the Year Ended June 30, 2017

Schedule 1

ACTUAL VARIANCE
ORIGINAL FINAL (BUDGETARY FAVORABLE
BUDGET BUDGET BASIS) (UNFAVORABLE)
REVENUES
Fees, charges. and commissions for services -
Feeding and keeping of prisoners $3.437.500 $3.341,552 $3.459.460 $117,908
Use of money and property 40.000 36.747 35,103 (1.644)
Other revenues 100.000
Total revenues 3.577.500 3.378.299 3.494.563 116.264
EXPENDITURES
Personal services and benefits 1.659.000 1.700.000 1,690,915 9.085
Operating services 801.700 1,102,079 568,214 533.865
Materials and supplies 652,300 800,000 684,194 115.806
Travel and other charges 2,000 1,000 480 520
Debt service 462,500 162.500 298.894 (136.394)
Total expenditures 3.577.500 3.765.579 3.242.697 522.882
EXCESS (Deficiency) OF REVENUES
OVER EXPENDITURES NONE (387.,280) 251,866 639.146
FUND BALANCES (Deficit) AT
BEGINNING OF YEAR NONE (634.331) (633.331) 1.000
FUND BALANCES (Deficit) AT END OF YEAR NONE  (81,021.611) (S381.465) $640.146

(Concluded)
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NOTE TO BUDGETARY COMPARISON SCIHEDULE
For the Year Ended June 30, 2017

A proposed budget. prepared on the modified accrual basis of accounting. is published in the official
Journal at least ten days prior to the public hearing. A public hearing is held at the Tensas Parish Sheriftf's
office during the month of June Tor comments from taxpayers. The budget is then legally adopted by the
sheriff and amended during the year. as necessary. The budget is established and controlled by the sheritf
at the object level of expenditure.  Appropriations lapse at year-end and must be reappropriated for the
following year o be expended.

Formal budgetary integration is employed as o management control device during the vear. Budgeted

amounts included in the accompanying budgetary comparison schedule include the original adopted budget
amounts and all subsequent amendments.,

dAs




Schedule 2
Tensas Parish Sheriff
Retiree Healthcare Plan
June 30, 2017

Schedule of Funding Progress

Unfunded

Actuarial Actuarial UAAL as a

Actuarial Actuarial Accrued Accrued Percentage

Valuation Value of Liability Liability  Funded Covered of Covered

Date Assets (AAL) (UAAL) Ratio Payroll Payroll

June 30, 2009 S0 $1.168.265  $1.168.265 0.00% $3.037.939 38.46%
June 30, 2012 $0 $986.593 $986.593 0.00% $2,771.019 35.60%
June 30, 2015 $0 $1.465.029  $1,465.029 0.00% $2,799.500 52.33%

Note:
Generally accepted governmental accounting principles (GASB Codification P050.131-132) require that
the schedule present information from the last three actuarial valuations.
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Actuanal
Valuation
Date

Tensas Parish Sheriff

Schedule of Employer’s Share of Net Penston Liability
June 30, 2017

l:mployer
Proportion ol
the Nt
Pension
Liability
(Assel)

[-mployer
Proportionate
Share of the
Net Pension
Liability
(Asset)

Imployer’s
Covered
limployee

Pavroll

I-mployer’s
Proporttonate Share
of the Net Pension
dabilily (Assetyas a

Pereentage of s
Covered Employee

Payroll

Schedule 3

Plan Fiduciary
Net Position as a
Percentage of the

Total Pension

Liabilny

June 0. 2014
Tune 30, 2013

June 30,2016

0.170080%
0161834

0.138323%

$677.082
N721.467

S1.006.142

$1.073.118
ST.084.045

$1.046.938

63.09%
(‘I(‘J.Sf‘ﬂ'i)

9 (L ] (_}“ 0

87.34%
S6.16%

§2.00%,

Schedule is intended 1o show information for 10 vears, Additional years will be displayed as they become

available.
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Actuarial
Valuation
Date

Tensas Parish Sheriff

Schedule of Employer Contributions

Contractuadly
Required
Contribution

June 30, 2017

Contributions in
Relations o

Lmployer's
Covered
Employee
Pavroll

Schedule 4

Contributions
as a
Percentage
of Covered
Payroll

June 30. 2014
June 30, 20153

June 30, 2016

S1532.919
S149.056

S138.719

Contractual Contribution
Reguired Deficiency
Contributions (lxcess)
$132.919 S0
S149.036 SO
S138.719 SO

$1.073.118
S1.084.045

S1.046.938

Schedule is intended to show information for 10 vears. Addigonal vears will be displayed as they become
available.
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STATE OF LOUISIANA

PARISH OF TENSAS

AFFIDAVIT
RICKY A. JONES, SHERIFF OF TENSAS PARISH

BEFORE ME, the undersigned authority, personally came and appeared, RICKY A. JONES, SHERIFF
OF TENSAS PARISH, State of Louisiana, who after being duly sworn, deposed and said:

The following information is true and correct:
$1,094 is the amount of cash on hand in the tax collector account on June, 30, 2017.
He further deposed and said:

All itemized statements of the amount of taxes collected for the tax year, 2016, by taxing authority,
are true and correct.

All itemized statements of all taxes assessed and uncollected. which indicate the reasons for the failure
to collect, by taxing authority, are true and correct.

RICKY A ES. SHERIFF
SHERIFF & EX-OFFICIO TAX COLLECTOR

SWORN to and subscribed before me~Notary, this 31* day of December, 2017, in my office in St.
Joseph, Louisiana.

NECCI R.GREGORY, NOTARY PUBLIC#59418

TENSAS PARISH, LOUISIANA




Schedule 8
ENSAS PARISH SHERIFF
St Joseph. Louisiana

Schedule of Compensation. Benelits and Other Payiments 1o Ageney Head
[For the Year Ended June 30, 2017

RICKEY JONES. SHERI

PURPOSE AMOUNT
Salary $129.694
Salary due to sherift 29846
Benelits-insurance 8.887
Benefits-retirement 24.642
Other - cellphone 1.800
Membership dues-Sherilfs Association 11.708




TENSAS PARISH SHERIFF
St. Joseph, Louisiana
SUPPLEMENTAL INFORMATION SCHEDULES
As of and For the Year Ended June 30, 2017

FIDUCIARY FUND TYPE - AGENCY FUNDS

TAX COLLECTOR FUND

Article V, Section 27 of the Louisiana Constitution of 1974, provides that the sheriff will serve as the
collector of state and parish taxes. licenses, and fees. The Tax Collector Fund is used to collect and
distribute these taxes, licenses, and fees to the appropriate taxing bodies.

CIVIL FUND

The Civil Fund accounts for the collection of funds in civil suits. sheriff’s sales. and garnishments.
Payment of these collections to recipients are made in accordance with applicable laws.

CRIMINAL FUND

The Criminal Fund is a depository for fines, forfeitures, and costs in criminal cases. Payments are made
from the fund to the Sheriff’s General Fund, police jury, district attorney, clerk of court. and other
recipients in accordance with applicable laws.

INMATE FUND

The Inmate Fund accounts for funds of inmates that are used for personal items purchased by the inmates
at the concessions store located at the detention center. This also includes the inmate balances for work
release.



UNSETTLED BALANCES DUE TO
TAXING BODIES AND OTHERS
AT BEGINNING OF YEAR

ADDITIONS

Deposits ¢

FFines, bond forfeitures and costs
Suits and seizures
Garnishments
Taxes. fees, cte. paid 10 tax collector
Other additions
Total additions
Total
REDUCTIONS
Deposits. txes, fees, ete.settled to:
Tensas Parish:
Sheritt™s General Fund
Clerk of Court
Police jury
School board
ASSCSSOr
Connnunications District (91 1)
Council on Aging
Louisiana Deparunent of Agriculture
Louisiana Tax Commission
Lewvee district
District Attorney
Indigent defender board
Juclicial Expense fund
Fire district no. 1
Attorneys, appraisers. cte.
Litigants
Northwest Louisiana Crime Lab
Commission on Law Enforcement
LLTHSP
CMIS
Pension funds
Other reductions
Total reductions

UNSETTLED BALANCES
DUE TO TAXING BODIES
AND OTHERS AT END OF YEAR

TENSAS PARISH SHERIFF
St Jaseph. Louisiana
FIDUCIARY FUND TYP) - AGENCY FUNDS

Combining Schedule of Changes in Balances

Due to Taxing Bodies and Others
For the Year Ended June 30. 2017

Schedule 6

TAXN
COLLECTOR CIVIL CRINMINAL INMATE

I'UND IFUND FUND FUNDS TOTAIL
$358 NONE $66.218 $23.200 $89.976
313.213 313.213
$88.773 88.773
17.952 17.952
6.524.248 6.524.248
1.053 590.384 594,437
6.524.248 110.778 313.213 590,384 7.538.623
6.524 806 110.778 379431 613,584 7.628.599
| 418,841 15.869 38.167 1.472.877
978 31.365 32.343
644,350 71.409 1.715.759
2.036,531 2,036.531
373.172 373.172
171,271 171.27]
114,339 114.539
9351 9.351
7,584 7.584
165.309 165.309
53.612 53.612
52,995 52.995
5.633 5.633
391.249 391,249
1.200 1.200
94.608 94.608
36.523 36.523
3.393 3.393
4.528 4.528
3.381 3.381
181,118 181.118
10031 179 1,354 598.100 609,664
6.523.346 112.834 302,360 S98.1(0) 7.536.640
S 1460 (82,0563 S77.071 _ $15.481 91,959
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Independent Auditor’s Report Required
by Government Auditing Standards

The following independent Auditor’s report on comphiance with laws, regulations aml contracts, and
internal control over financial reporting is presented in compliance with the requirements of Governmenr
Auditing Standards. issued by the Comptroller General of the United States and ithe Louisiana
Governmmental Audit Guide. issued by the Society of Louisiana Certified Public Accountants and the
Louisiana Legislative Auditor.
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Certitisl Public Accountinis Auditing and
Seciety of Louisians Certified A PROFESSIONAL ACCOUNTING CORPORATION ltnancial Reporting
Bubbic Accountants 116 Proflessional Drive - West Monroe, LA 71291

Phone (318) 329-8880 - Fax (318) 329-8883

Independent Auditors Report on Internal Control Over Financial
Reporting and on Compliance and Other Matters
Based on an Audit of Financial Statements Performed
in Accordance Government Auditing Standards

TENSAS PARISIH SHERII-I*
St. Joseph. Louisiana

I have audited. in accordance with the auditing standards generally accepted in the United States of Anerica
and the standards applicable to linancial audits contained in Government Auwditing Standurds 1ssued by the
Comptroller General of the United States. the financial statements ol the governmental activities. each major
lund. and the aggregate remaining tund intormation ot Tensas Parish Sheriff. a componentunitof the Tensas
Parish Police Jury as of and for the year ended June 30, 2017 and the related notes to the financial
statements, which collectively comprise the Tensas Parish Sherilt’s basic financial statements. and have
issued my report thercon dated December 31, 2017.

Internal Control Over Financial Reporting

In planning and performing my audit of the [Inancial statements. | considered Tensas Parish Sheriff's internal
control over financial reporting to determine the audit procedures that are appropriate in the circumstances
for the purposce of expressing my opinion on the financial statements. but not for the purpose of expressing
an opinion on the elfectiveness of the Tensas Parish Sheriffs internal control. Accordingly. 1 do notexpress
an opinion on the clfectiveness of the Tensas Parish Sherift™s internal control.

A deficieney ininternal control existwhen the design or operation ol a control does not allow management
or employcecs. in the normal course of performing their assigned functions. 1 prevent. or detect and correct.
misstalements on a Umely basis. A material weakness is a deficiency, or combination of deficiencics. in
internal control such that there is a reasonable possibility that a material misstatement ot the entity’s
financial statements will not be prevented. or detected and corrected on a timely basis. A significant
deficiency is a deliciency. or a combination of deficiencies, in internal control that is less severe than a
material weakness. yet important enough (o merit attention by those charged with governance.

-56-



TENSAS PARISH SHERIFF
St. Joseph, Louisiana

Independent Auditor’s Report on Compliance
And Internal Control Over Financial Reporting. etc.
June 30, 2017

My consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material weaknesses
or significant deficiencies. Given these limitations. during my audit I did not identify any deficiencies in
internal control that [ consider to be material weaknesses. However, material weaknesses may exist that
have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether Tensas Parish Sheriff's financial statements are free
of material misstatement. | performed tests of its compliance with certain provisions of laws, regulations,
contracts. and grant agreements. noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those
provisions was not an objective of my audit and. accordingly. | do not express such an opinion. The results
of my tests disclosed two instances of noncompliance or other matters that is required to be reported under
Government Auditing Standards and is included as finding 17-001 and 17-002 in the accompanying
schedule of findings and questioned costs.

Purpose of this Report

The purpose of this report is solely to describe the scope of my testing of internal control and compliance
and the results of that testing. and not to provide an opinion on the effectiveness of the Tensas Parish
Sheriff’s internal control or on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the Tensas Parish Sheriffs internal control
and compliance. Accordingly, this communication is not suitable for any other purpose.

West Monroe, Louisiana
December 31, 2017



B.

Schedule 7

T1NSAS PARISH SHIERIFF
St. Joseph, Louisiana

Schedule of Findings and Questioned Costs
For the Year Ended June 30. 2017

SUMMARY OF AUDIT RESULTS

1. The Auditor’s report expresses an unqualified opinion on the basic financial

statements of the Tensas Parish Sheriff,

2. Two Instances of noncompliance material to the financial statements of the Tensas
Parish Sheriff were disclosed during the audit.
3. No significant deficiencies relating to the audit of the financial statements were

reported in the Independent Auditor’s Report on Internal Control.

FINDINGS - FINANCIAL STATEMENTS AUDIT

17-001 Need to Comply With Budget Act

Finding: The sherift™s oftice did not comply with the Local Government Budget Act. LSA-
R.S. 39:1310(B) requires that in no event shall a budget amendment be adopted proposing
expenditures which exceed the otal of estimated tunds available lor the iscal vear. The
sherilTs otfice amended the detention center budget for total expenditures that were ereater
than estimated funds available which telt a deficit fund balance.

Recommendation: Managenment must monitor budget amendments to ensure that budget
amendments do not cause a delicit ending [und balance.

17-002 Need to Comply With Bid Law

Finding: The sheriff’s oltice did not comply with the bid law. The sheri(fs oflice sold
surplus property without advertising the sale ol the surplus property.

Recommendation: Management must advertise all sale of surplus property.



Schedule 8
TI:NSAS PARISIH SIIERIFT:
St. Joseph. Louistana

Summary Schedule of Prior Audit Findings
For the Year Ended June 30, 2017
16-0F Need to Comply With Budget Act
Finding: The sherilts oftice did not comply with the Local Government Budget Act. 1LSA-
R.S.39:1310(8) requires that in no event shall @ budget amendment be adopted proposing
expenditures which exceed the total of estimated funds available for the iscal year. The
sherift's oftice amended the detention center budget for total expenditures that were greater

than estimated [unds available which left a defieit fund balance.

Recommendation: Management must monitor budget amendments to ensure that budget
amendments do not cause a deticit ending fund balance.

Conclusion: This tinding has not been resolved and is repeated as tinding 17-001.
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NEWELLTON 318-467-5927
ST. JOSEPH 318-766-3499
WATERPROOF 318-748-3275

RICKEY A. JONES
Sheriff & Tax Collector

TENSAS PARISH SHERIFF'S DEPARTMENT

P. O. Box 138
St. Joseph, Louisiana 71366

December 31, 2017

Mr. Daryl Purpera

Office of the Legislative Auditor
P O Box 94397

Baton Rouge, LA 70804

Dear Mr. Purpera:
2017-001

When | was elected sheriff of Tensas Parish | inherited a Detention Center built by a
previous sheriff with a large indebtedness. The Detention Center was built at a time
when the market was flooded with new construction. Therefore, there were many empty
beds in many of these facilities across the state.

For several years a management company ran the detention center and paid the
general fund a flat monthly amount and they paid expenses. They maintained a large
federal inmate population which pays $46.76 per day. The management company
without giving any notice walked out of the management of the Detention Center and
left us holding the bag. | could have closed the facility and let the Sheriff's Office default
on the bonds and interest and let all the employees of the facility go. Which in Tensas
Parish, with a high unemployment rate already, would have been a harsh blow to
Tensas Parish.

| knew | had a very difficult situation to overcome. But | cut all expenses | could and did
everything | could to get inmates but came up short.

At present, we no longer house federal inmates due to the cost associated with housing
them based on our census. We made additional cuts with our medical staff and in
transportation. This has already saved the department additional money.



Our focus is on housing DOC inmates and seeking pretrial contract from other parishes
to elevate our numbers and generate a positive cash flow at the prison. We are in the
process of restructuring the bonds at the prison which will yield a substantial savings
and decrease the debt service at the facility.

Given the facts | have outlined, | would appreciate it if someone could tell me how |
could have gotten around budgeting a deficit based on actual facts that existed at the
detention center. If | had budgeted a positive balance and had the negative balance |
would have been criticized for being more than 5% difference to final budget. We have
recently passed a tax millage that will help to alleviate the deficit.

2017-002

We sold an old vehicle without advertising. We thought we could sale to a school
without advertising. In the future we will advertise all sale of assets.

Sincerely,

Ry

Rickey a. Jones
Sheriff of Tensas Parish



Member American MARY JO FINLEY, CPA, INC . Member Society of

i i Louisiana Certified
I}l’liglt:::tf\::()(l:ﬁ\rt‘;gg A PROFESSIONAL CORPORATION Public Accountants

116 Professional Drive - West Monroe, LA 71291
Phone (318) 329-8880 - Fax (318) 329-8883

Independent Accountant's Report
on Applying Agreed-Upon Procedures

Tensas Parish Sheriff
PO Box 138
St. Joseph. LA 71366

To the Tensas Parish Sheriff™s Office

I have performed the procedures enumerated below, which were agreed to by the management of
the Tensas Parish Sheriff"s Office and the Louisiana Legislative Auditor, State of Louisiana. on
the control and compliance (C/C) areas identified in the LLA’s Statewide Agreed-Upon
Procedures (SAUPs) for the fiscal period July 1. 2016 through June 30, 2017. Management of
Tensas Parish Sheriff’s Office is responsible for those C/C areas identified in the SAUPs.

This agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards. The sufficiency of these procedures is solely the responsibility
of the specified users of this report. Consequently. I make no representation regarding the
sufficiency of the procedures described below either for the purpose for which this report has
been requested or for any other purpose.

The procedures and associated findings are as follows:

AGREED-UPON PROCEDURES

WRITTEN POLICIES AND PROCEDURES

1. The Tensas Parish Sheriff has no written policies and procedures for the test period.
BOARD (OR FINANCE COMMITTEE, IF APPLICABLE)

2. The Tensas Parish Sheriff’s office does not have a board or a finance committee therefore
this procedure is not applicable.

BANK RECONCILIATIONS
3. Obtain a listing of client bank accounts from management and management’s representation

that the listing is complete.

B
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3.

The ageney provided me with a certified list of all bank accounts,

Using the listing provided by management. scleet adl of the emtity™s bank accounts (il five
accounts or lessy or one-third of (he bank accounts on a three year rotating basis (if more than
S accounts). 1 there is a change in practitioners. the new practitioner is not bound to Tollow
the rotation established by the previous practitioner.  Note: School suwlent activity find
aceounts may he excluded from sclection if they are otherise addvessed in a separate audit
ar AUP engagement.  IFor cach ol the bank accounts selected. obtain bank statements and
reconciliations tor all months in the fiscal period and report whether:

The ageney had a total of I8 bank accounts, so a random sample of 6 bank accounts were
selected (o test the following:

A) Bank reconcthations have been prepared:

For the 6 bank accounts selected above. all were reconciled cach month for the period
tested.

B) Bank reconciliotions include evidence that o member of management or a board
member {(with no involvement in the transactions associated with the bank account)
has reviewed each bank reconctliation:

For the 6 bank accounts selected above. 11 was determined that an outside consultant
prepares  the bank reconcibations,  The consultant is not involved in any of the
transactions associated with the bank account.

Cy 11 applicable. management has documentation reflecting that it has rescarched
reconciling items that have been outstanding for more that 6 months as of the end of
the fiscal period.

For the 6 bank accounts selected abovel 3 of the 6 accounts had outstanding reconciling
items over six months,

COLLECTIONS

.

Obtain a listing ot cash/cheek/money order (cashy collection Tocations and management’s
representation that the listing is complete.

Agencey provided me with a certified list of collection locations and 1 veritied that it was
complete.




0.

Using the Tisting provided by management. select all of the entitv's cash collection Jocations
(il five locations or less) or one-thind of the collection locations on a three vear rotating basis
(if more than 3 locations). I there is a change in practitioners. the new practitioner is not
bound to (ollow the rotation established by the previous practitioner.  Note: School studen
activity funds may he excluded from scelection if thev are otherwise addressed in a separaie
ardit or AUP engagement. For each cash collection location seleeted:

The ageney has 2 collection lacation. Both were selected for testing tor the following:

A) Obtain existing written documentation (¢.g. insurance policy. policy manual. job
description) and report whether cach person responsible for callecting cash is (1)
bonded. (2) not responsible lor deposiling the cash in the bank. recording the related
transaction. or reconciling the related bank account (report 1f there are compensating
controls performed by an outside party). and (3) not required to share the same cash
register or drawer with another employee.

All employees of the sherilt™s office are covered by a surety bond which covers
employee thetl, but the employees at the detention center are not covered by any thell
policy. All emplovees at the sherifTs office collect tax payvments and work out of the
same cash dravwer. The drawer has separate sections for the taxes and criminal fees.
and multiple employees work out of it. Bank reconciliations are prepared by an
outside consultant.

3) Obtain existing written documentation (e.¢. sequentially numbered receipts. system
reporl. reconciliation worksheets, policy manual) and report whether the entity has a
formal process to reconcile cash collections to the general ledger and/or subsidiary
ledgers. by revenue source and/or ageney fund additions. by a person who is not
responsible for cash collections in the cash collection Jocation selected.

The cash drawer is reconciled lor taxes and eriminal fees and deposits are made daily.
The deposit is not always made by an employee that is ditferent from the cmployee
that is reconciling the cash drawer.  The bank reconciliations are prepared by an
outside consultant.

() Seleet the highest (dollar) week of cash collections from the general ledger or other
accounting records during the fiscal period and:

The agency provided a certified list of the highest (dollary week of cash collections for

cach collection location.  We verilied the highest week was December 23, 2016 thru

December 31, 2016, which was tested lor the following:

> Using entity collection documentation, deposit slips. and bank statements. trace
daily collections to the deposit date on the corresponding bank statement and
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report whether the deposits were made within one day of collection. [ deposits
were not made within one day of collection. report the number of davs trom
receipt to deposit for each day at cach collection location.

The 7 tunds were tested for deposits of collections. For the week tested. 6 of the 7
[unds did not make daily deposits.,

> Using scquentially numbered receipts, system reports, or other related collection
documentation. verify that daily cash collections are completely supported by
documentation amd report any exceptions.

The 7 funds were tested tor deposits of collections,  All collections for the week
tested had proper documentation,

Obtain existing written documentation (e.g. poliey manual. written proceduwre) and reporl
whether the entity has a process specitically defined (identitied as such by the entity) to
determine completeness ol all collections, including electronic transters, lor cach revenue
source and ageney  lund additions (c.g. periodic confirmation  with outside  parties.
reconciliation to utility bitling after cutof? procedures. reconciliation of tratiic ticket number
sequences. ageney fund lorfeiture monies contirmation) by a person who is not responsible
lor collections,

The ageney has no written policies or procedures to determine compleieness ol
collections or revenue sources.

DISBURSEMENTS-GENERAL (EXCLUDING CREDIT CARID/DEBIT CARD/P-CARD
PURCHASES OR PAYMENTS)

()‘

Obtain a listing of entity disbursements from management or. alternately. obtain the general
ledger and sort/filter for entity disbursements. Obtain management’s representation that the
listing or general ledger population is complele.

Agency provided a complete year o date general ledger for every fund and represented
that the genceral ledgers were complete.

Uising the disbursement population from 8 above. randomly select 23 disbursements (or
randomly sclect disbursements constituting at least one-third ol the dollar disbursement
population it the entity had less than 25 transactions during the [iscal period). excluding
credit card/debit card/P-card purchases or pavments. Obiain supporting documentation {c.g.
purchase requisitions. system sereens’logs) tor each wransaction and report whether the
supporting documentation for each transaction demonstrated that:
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10.

11.

A) Purchases were initiated using a requisition’purchase order system or an equivalent
clectronic system that separates initiation from approval [unctions in the same manner
as a requisiion/purchase order system.

The Tensas Parish Sheril1™s otTice does not use purchase orders or requisitions.

B) Purchase orders. or an electronic equivalent. were approved by a person who did not
initiate the purchase,

The Tensas Parish Sherill™s office does not use purchase orders or requisitions.

) Payments for purchases were not processed without (1) an approved requisition
and’or purchase order. or electronic equivalent: a receiving report showing receipt of
soads purchased. or electronic equivalent: and an approved invoice.

The Tensas Parish Sherilt™s office does not use purchase orders or requisitions.  All
coads received had a signed receipt showing receipt of goods purchased.

Using entity documentation (e.g. ¢lectronic system control documentation. policy manual.
written procedure). report whether the person responsible for processing payments is
prohibited from adding vendors to the entity’s purchasing/disbursement system.

Tensas SherifT uses Software and Services soltware which does not allow them to restrict
any user from adding vendors.

Using entity documentation (e.g. clectronic system control documentation. policy manual.
written procedure). report whether the persons with signatory authority or who make the final
authorization for disbursements have no responsibility for initiating or recording purchasces.

There are several cheek signers. and (wo of them are required (o sign checks. The
accounts pavable clerk responsible for issuing the check does not sign the checks. the
bank reconciliations are performed by an outside consultant.

. Inquire of management and observe whether the supply of unused checks is maintained 1n a

locked location. with access restricted to those person that do not have signatory authority,
and report any exceptions. Alternately. if the checks are electronieally printed on blank check
stock. review entity documentation (electronic sysiem control documentation) and report
whether the persons with signatory authority have system aceess (0 print cheeks.

The unused checks are stored ina secure location. but are not restricted to the employecs
withoul signatory authority.
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i3. 1" a signature stamp or signature machine is used. inquire of the signer whether his or her
signature is maintained under his or her control or is used only with the knowledge and
consent of the signer.  Inquire of the signer whether signed checks are likewise maintained
under the control of the signer or authorized user until mailed. Report any exceptions,

The Tensas Parish Sherit! does not use a signature stamp.
CREDIT CARDS/DEBIT CARDS/FUEL CARDS/P-CARDS

14, Obtain from management a listing ol all active credit cards. bank debit cards. fuel cards. and
P-cards (cards). mcluding the card numbers and the names of the persons who maintained
possession of the cards. Oblain management’s representation that the listing 1s complete.

The agency provided me with a certified list ol all active credit cards. luel cards. cte.

I3, Using the listing prepared by management. randomly select 10 cards (or at least one-third ol
the cards if the cntity has less than 10 cards) that were used during the fiscal period. rotating
cards cach vear. I there 18 4 change in pracutioners. the new practitioner 1s not bound to
follow the rotation established by the previous practitioner.

From the list in #14. 10 credit/fuct cards were randomly selected to test the following:

Obtain the monthly statements. or combined statements if multiple cards are on one
statement. for the selected cards. Select the monthly statement or combined statement
with the largest dollar activity for cach card {tor a debit card. sclect the monthly bank
statement with the largest dollar amount ol debit card purchases) and:

A) Report whether there is evidence that the moenthly statement or combined statement
and supporting documentation was reviewed and approved. in writing. by someonc
other than the authorized card holder. [Note: Requiring such approval may constrain
the legal authority ol certain public oflicials (e.g.. mayor ol a lLawrason Act
municipality): these instances should not be reported.)]

The chiel ¢ivil deputy reviews all credit card statements and the accounts pavable
clerk writes the cheeks. I any unusual purchases are noted. they are investigated by

the chict civil deputy, The chict civil deputy is an authorized card holder,

B) Report whether finance charges and/or late fees were assessed on the selected
slatements.

For the 10 cards tested. service charges and interest charges were noted on the
statements for the test pertod.
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16. Using the monthly statements or combined statements selected under #1353 above. obtain
supporting documentation for all transuctions for cach of the 10 cards sclected (i.c. cach of
the 10 cards should have one month of transactions subject to testing),

A)

B3)

For cach transaction. report whether the transaction is supported by:
> Anoriginal ttlemized receipt O.c.. identities precisely what was purchascd)
All of the tansactions tested had the original itemized receipls.

»  Documentation of the business/public purpose.  or meal charges. there should
also be documentation ol the individuals participating.

The transactions tested appear to be for business purposcs.

»  Other documentation that may be required by written poliey (e.g.. purchase order.
written authorization.)

There is no other documentation required for eredit card purchases.

For cach transaction, compare the transaction’s detail (nature of purchase. dollar
amount of purchase. supporting  documentation) to  the entity’s  written
purchasing/disbursement policies and the Louisiana Public Bid Law {i.c. transaction
is a large or recurring purchase requiring the solicitation of bids or quotes) and report
any exceptions,

There were no transactions on the credit cards that required compliance with the
public bid law. The ageney had no written policies or procedures concerning
purchases/disbursements during the test period.

For gach transaction. compare (he entity’s documentation of the business/public
purpose to the requirements of Article 7. Section 14 of the Louisiana Constitution.
which prohibits the loan, pledee. or donation ol lunds. credit. property. or things of
value, and report any exceptions (¢.g. cash advances or non-business purchases.
regardless whether they are reimbursed). 1f the nature of the transaction precludes or
obscures a comparison 10 Lhe requirements of” Article 7. Scction 14, the practitioner
should report the transaction as an exeeption.

For the 10 cards selected there wuas no evidence ol Article 7. Section 14 violations.
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TRAVEL AND EXPENSE REIMBURSEMENT

I7.0btain trom management a listing of all travel and related expense reimbursements. by

18.

person. during the fiscal peried or. alternately . obtain the general tedger and sorttilter for
travel reimbursements. Obtlain management’s representation that the listing or general ledger
is complete.

The ageney provided me with a certitied list of emplovees who received travel or related
expense reimbursements during the testing period.

Obtain the entity’s written policies related w ravel and expense reimbursements. Compare
the amounts in the policies o the per diem and mileage rates established by the VLS. General
Services Administration (wavwosa.con y and report any amounts that exceed GSA rates.

Ageney does not have written policies and procedures tor travel.  The wransactions
selected 1o 1est were compared o the ULS, General Services Admimistration policies.
None of the agencies ransaction rates tested exceeded the GSA rates.

- Using the listing or general ledger from #17 above. select the three persons who incurred the

most travel costs during the fiscal period, Obtain the expense reimbursement reports or
prepaid  expense  documentation  of  cach selected  person. including  the  supporting
documentation. and choose the largest travel expense for cach person to review in detail. For
cach of the three travel expense selected:

The 3 emplovees with the most travel costs during the test period were selected and tested

for the tollowing:

A) Compare expense documentation (o written policies and report whether cach expense
was reimbursed or prepaid in accordance with written policy (e.g.. rates established
for meals, mileage. lodging). [1 the entity does not have written policies. compare 1o

the GSA rates (418 abovey and report cach reimbursement that exceeded those rates.

The ageney had no written policies or procedures for travel, so amounts selected were
compared 1o the GSA rates, no exceptions noted.

By Report whether cach expense is supported by
»  An original itemized receipt that identities precisely what was purchased. [Note:
An expense that is reimbursed based on an established per diem amount (e.g..

meals) does not require a receipt. |

All travel reimbursements tested had original itemized receipts.
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> Documentation ol the business/public purpose (Note: For meal charges. there
should also be documentation of the individuals participating).

All travel reimbursements tested were determined o be for business purposes.

»  Other documentation as may be required by written policy (e.g.. authorization for
travel. conflerence brochure. certificate of attendance)

No other documentation is required by the agency lor travel reimbursements.

(Y Compare the entity’s  documentation ol the  business/public  purpose o the
requirements ol Article 7. Scection 14 ol the Louisiana Constitution. which prohibits
the loan. pledge. or donation of iunds. credit. property. or things ol value, and report
any exceptions (e.g. hotel stavs that extend bevond conlerence periods or payment for
the travel expenses ol a spousc). [t the nature of the transaction precludes or obscures
a comparison o the requirements ol Article 7. Section 14, the practitioner should
report the transaclion as an exception.

No violations ol Article 7 Section T4 were noted during testing.

D) Report whether cach expense and related documentation was reviewed and approved.
in writing. by someone other than the person receiving reimbursement.

Travel reimbursements were approved by a supervisor, chief deputics. or the sherifl.
CONTRACTS
20. Obtain a listing ol all contracts in elfect during the fiscal periad or. alternately. obtain the
eceneral ledger and sort/lilter for contract payments. Obtain management’s representation that
the listing or general ledger is complete.
Ageney provided a certified list of all contracts in effect during the test period.
21. Using the listing above, seleet the five contract “vendors™ that were paid the most money
during the fiscal period (excluding purchases on state contract and excluding payments to the

practitioner). Obtain the related contracts and paid invoices:

The contracts that were paid the most money were selected Irom the list ol contracts from
£20 and tested for the (ollowing:

A) Report whether there is a Jormal/written contract that supports the  services
arrangement and the amount paid.
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Agency has a formal/written contract for all selected to be tested.

B) Compare each contract’s detail to the Louisiana Public Bid Law or Procurement
Code. Report whether each contract is subject to the Louisiana Public Bid Law or
Procurement Code and:

» If yes. obtain/compare supporting contract documentation to legal requirements
and report whether the entity complied with all legal requirements (e.g.. solicited
quotes or bids, advertisement, selected lowest bidder)

» If no. obtain supporting contract documentation and report whether the entity
solicited quotes as a best practice.

For the contracts tested. none of them required compliance with the public bid law.
The agency did solicit quotes to get the best deal for the sheriff’s office.

0

Report whether the contract was amended. If so, report the scope and dollar amount
of the amendment and whether the original contract terms contemplated or provided
for such an amendment.

None of the contracts selected were amended.
D) Select the largest payment from cach of the five contracts. obtain the supporting
invoices, compare the invoice to the contract terms, and report whether the invoice

and related payment complied with the terms and conditions of the contract.

The contract payments that were tested were in compliance with the contract terms
and conditions.

E) Obtain/review contract documentation and board minutes and report whether there is
a documentation of board approval. if required by policy or law (e.g. Lawrason Act or
Home Rule Charter).

This is not applicable to the Sheriff.
PAYROLL AND PERSONNEL
22. Obtain a listing of employees (and e¢lected officials. if applicable) with their related salaries,
and obtain management’s representation that the listing is complete. Randomly select five
employees/officials, obtain their personnel files. and:
Agency provided a certified list of all employees with their authorized salaries. Five

employees were selected to test the following:

F1-



A) Review compensation paid to cach employee during the fiscal period and report

£3)

whether payments were made in strict accordince with the terms and conditions of the
cmployment contract or pay rate structure.

Fhe > employees chosen were paid in accordance with the terms and conditions of
therwr employment.

Review changes made to hourly pay rates/salaries during the fiscal period and report
whether those changes were approved in writing and in accordance with writien
policy,

All changes to the salaries ol the 5 emplovees chosen were approved by the sherilt in
writing.

23. Obtain attendance and leave records and randomly seleet one pay period in which leave has
been taken by at least one emplovee. Within that pay period. randomly select 23
employvees-olticials (or randomiy scleet one-third of employees ofticials i the entity had less

that 25

A)

3}

¢}

cmployees during the hiscal period). and:

Report whether all selected employeesrofficial documented their daily attendance and
leave (c.g.. vacation, sick. compensatory). {Note: Generally, an elected oflicial is not
chigible to carn leave and does not document his/her attendance and leave. However,
if the elected official is carning leave according to policy and/or contract. the ofticial
should document his‘her daily attendance and leave.)

Ot the 23 emplovees selected. all emplovees that are chgible o carn leave time
documented their daily attendance. The ageney tracks leave time carned and used.
and no tme 1s acerued and paid upon emplovee ternunation.

Report  whether  there  is written  docunentation  that  supervisors  approved.
clectromically  or in wiiting,  the  attendance  and  leave ol the  selected

emplovees‘olticials.,

OF the 253 emplovees that were selected. supervisors approved the employees
atlendance and Jeave time,

Report whether there is written documentation that the entity maintained written leave
records te.g.. hours carned. hours used. and balance available) on those selected

emplovees‘olticials that carn leave.

The ageney tracks leave time carned and used through the accounting software.
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24 Obtain from management a list of those emplovees/olficials that terminated during the fiscal
period and management’s representation that the list is complete. [T applicable. select the two
largest termination payments (¢.g.. vacation. sick. compensatory time) made during the fiscal
pertod and obtain the personnel files for the two employees/officials.  Report whether the
lermination payments were made in strict accordance with policy and/or contract and
approved by management.

Agency provided a list ot employees terminated during the testing period.  The ageney
certilied that is was complete. The employees terminated with the largest paviments were
selected and tested to determine that their termination payvments were in accordance with
the policy - no exceptions noted.

25, Obtain supporting documentation (e¢.g. cancelled checks. EIFT documentation) relating to
pavroll taxes and retirement contributions during the fiscal period.  Report whether the
cmployee and employer portions of payroll taxes and retirement contributions, as well as the
required reporting forms. were submitted to the applicable agencies by the required deadlines.

During testing of the ageney it was determined (hat the Tensas Sheriff's office 1s
submitting payroll tax. retirement contributions and required forms by the required
deadiines.

ETHICS (EXCLUDING NONPROFITS)

26. Using the five randomly selected emploveesotticials from procedure #22 under “Payroll and
Personnel™ above, obtain cthics compliunce documentation from management and report
whether the entity maintained documentation to demonstrate that required cthics training was
completed.

Agency provided support for ethics training for the five randomly selected employees
above.

27. [nquire ol management whether any alleged cthics violations were reported to the cntity
during the fiscal period. 1f applicable. review decumentation that demonstrates whether
management investigated alleged ethies violations. the corrective actions taken. and whether
management’s actions complicd with the entity’s ethies policy. Report whether management
received allegations, whether management investigated allegations received. and whether the
allegations were addressed in accordance with policy.

There were no cthics violations reported 1o the sheriff™s ottice during the test period.



DEBT SERVICE (EXCLUDING NONPROFIT)

28. [ debt was issued during the fiscal period. obtain supporting documentation rom the entity.
and report whether State Bond Commission approval was obtained,

The Tensas Parish SherifT has debt outstunding of revenue bonds. and certificates of
indebtedness were issued during the current test period that required bond commission
approval. The ageney provided me with the bond commission approval.
29 1f the entity had outstanding debt during the (iscal period. obtain supporting documentation
from the entity and report whether the entitv: made scheduled debt service payments and
maintained debt reserves, as required by debt covenants.,

The Tensas Parish Sherilt made scheduled debt service pavments. but no debt service
reserves are required.

30. I the entity had ax millages relating (o debt service. obtain supporting documentation and
report whether millage collections exceed debt service payvments by more that 10% during the
fiscal period.  Also. report any millages that continue to be received for debt that has been
paid olf.

The Tensas Parish Sheriif has no ax millage related (o its debt service, therelore this does
not apply.
OTHER
31. Inquire of management whether the entity had any misappropriations of public funds or
asscts. 1 so. obtain/review supporting documentation and report whether the entity reported
the misappropriation to the legislative auditor and the district attorney of the parish in which

the entity is domiciled.

The sherit!™s office has no known misappropriation of {unds during the test period.

o]

. Observe and report whether the entity has posted on its premises and website. the notice
required by R.S. 24:523 1. This notice (available for download or print al
www L la.eovihotline concerns the reporting ol misappropriation. fraud. waste, or abuse ol
public funds.

‘v

] abserved the fraud hotline notice posted on the premises.

‘s
(V¥

CIf the practitioner observes or otherwise identities any exceptions regarding management’s
representations in the procedures above, report the nature of cach exception.
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There were no other exceptions noted during procedures.

[ was not engaged to and did not conduct an examination or review, the objective of which would
be the expression of an opinion or conclusion. respectively, on those C/C areas identified in the
SAUPs. Accordingly. 1 do not express such an opinion or conclusion. Had 1 performed
additional procedures. other matters might have come to my attention that would have been
reported to you.

The purpose of this report is solely to describe the scope of testing performed on those C/C areas
identified in the SAUPs. and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana
Revised Statute 24:513. this report is distributed by the LLA as a public document.

Mary Jo Finley. CPA
December 31, 2017
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NEWELLTON 318-467-5927
ST. JOSEPH 318-766-3499
WATERPROOF 318-748-3275

RICKEY A. JONES
Sheriff & Tax Collector

TENSAS PARISH SHERIFF'S DEPARTMENT

P. O. Box 138
St. Joseph, Louisiana 71366

December 31, 2017

Mary Jo Finely, CPA
116 Professional Drive
West Monroe, LA 71291

The following is the Tensas Parish Sheriff's Office response to the report of exceptions
found during your testing performed in accordance with the LLA’'s Statewide Agreed-
Upon Procedures:

1. We agree that written policies and procedures are needed and we are in the
process of committing our policies and procedures to writing.

4. B) We are changing our procedure to have the Chief Financial Officer review bank
reconciliations prepared by other staff and have the Chief Civil Deputy review bank
reconciliations prepared by the Chief financial Officer. It is not cost effective to have
enough personnel for the reviewing employee to be independent of involvement in
all transactions of all bank accounts in which she reviews.

4. C) We are in the process of researching and clearing up any items which have
been outstanding for more than 6 months.

6. A) While we attempt to have one employee work out of a cash drawer for the most
part, it is not possible at all times, such as when employees are on break.
Furthermore, we do not have enough space to place a cash drawer/register for each
individual employee.

6. B) Also, while we attempt to have deposits made by an employee that is different
from the employee reconciling the general ledger for that fund, it would not be cost
effective to add additional personnel to completely segregate those duties.

6. C) We will make a greater effort to make deposits daily for all funds.




7. Written policies and procedures are being developed to determine completeness
of collections and revenue sources.

9.B) Due to the size of the office the Chief Civil Deputy is involved in multiply areas
of the purchasing procedures.

10. While our software does not allow us to restrict users from adding vendors, all
payments made to vendors are reviewed and approved by the Sheriff and Chief
Financial Officer.

11. It is not cost effective to have enough personnel to have a complete segregation
of duties. But one of the two signatures required on each check is that of an
employee who has no involvement in initiating the purchase or reconciling the bank
account.

12. Although we have no location available to securely store unused checks which is
restricted to only those employees with no signatory authority, two signatures are
required on all checks. Additionally, invoices and purchase orders must be attached
to all checks when presented for approval and signature.

15.A) Due to the size of the office the Chief Civil Deputy is involved in multiply areas
of disbursements of the sheriff office.

15.B) We will make sure the credit cards are paid in a timely manner.

16. B) Written policies and procedures are being developed for purchases and
disbursement.

18. Written policies and procedures are being developed for travel.
19. Written policies and procedures are being developed for travel.

Regards,

Ricke¢ ?ﬁ;?

Sheriff Tensas Parish.




