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INDEPENDENT AUDITOR'S REFORT

Ermnast Sikes
Tensas Parish Clerk of Court
81, Joseph, Louisiana

i have audited the accompanying financial statements of the governmental activities, the General
Fund {major fund) and sach fiduciary fund of the Clerk of Court, a compensent unit of the Tensas
Parish Police Jury, as of and for the years ended June 30, 2004 and 2003, as listed in the table of
contents. These financial statements are the responsibility of the Tensas Parish Clerk of Court. My
responsibility is to exprass an opinion on these financial statements based on my audit.

} conducted my audit in accordance with auditing standards generally accepted in the United States
of America and Governmant Auditing Standards issued by the Comptrotler General of the United
States. Those standards require that | pian and perform the audit to obtain reasonable assurance
about whather the financial statements are free of material misstaternent. An audit includes
exarnining, on a test basis, evidence supporting the amounts and disclosures in the financial
staternants. An audit also includes assessing the accounting principles used and significant
estimates made by the clerk, as weli as evaluating the overall financial statement presentation.

{ beliave that my audit provides a reasonable basis for my apinion.

in my opinion, the financiat statoments referred to above present fairly, in all material respects, the
financial position of the Tensas Parish Clerk of Court, and the changes in its financial position for
the two years then ended in conformity with accounting principles genarally accepted in the

United States of America,

As deseribed in Note 1 to the financial statements, the clerk has implemented a new financial
reporting model, as required by the provisions of GASB Statement No. 34, Basic Financial
Statements-and Management's Discussion and Analysis-for State and Local Governments, as of
June 30, 2004.

Management's discussion and anaylsis, and supplementary information on pages 6 through 8

and 30 and 31, respectively are not a reguired part of the basic financial statements, but are
supplementary information required by the accounting principles generally accepted in the United
States of America. | have applied certain limited procedures, which consisted principally of inquiries
of management regarding the methods of measurement and pressntation of the required
supplementary information and reviewing the source of selecied information. However, | did not audit
the: information and express no apinion on it.

My audit was conducted for the purpose of forming an opinion on the basic financial statements
taken as a whole. The other supplemental information schedule (Part i} listed in the table of
contents, is presented for the purpose of additional analysis and is not a required part of the basic
financial statemants of the Tensas Parish Clerk of Court. Such information has been subjecled to
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INDEPENDENT AUDITOR'S REPCRT
Pags Two

#he audiing proc&;}i.lres appiied in tha audit of the basic financial statements and, in my opinion, is
fairly presented in aft material respects in relation to the basic financial statements laken as a
whole,

. In ascordance with Gevemmental Auditing Standards, | have aiso issued a report dated December

1, 2004, on the Tensas Parish Clerk of Court's compliance with laws and registations, and my
consideration of the Clark's internat control over financial reporting, That report is an integral part
of an audit performed in accordance with Governmental Auditing Standards and should be read in
copjunction with this report in considering the results of my audit.

Téﬂuiah. Louisiana (O 9""‘/ Mtﬂ-—‘

Dacember 1, 2004
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ERNEST SIKES

CLERK OF 8IXTH JUDICIAL DISTRICT COURT
TENSAS PARISH

POST OFFIOE BOX 78 PHONE (318) 766-3921
4 - {318) 766-3532

ST JOSEPH, LOUISIANA 71368
FAX {318) 7883928

MANAGEMENT'S DISCUSSION AND ANALYSIS

Management's discussion and analysis (MD&A) is a required eiement of the new reporting model
adopted by the Government Accounting Standards Board (GASB) in their Statement No.24. Hts purposa is
to provide an overview of the financial activities of the Tensas Parish Clerk of Court based on current facts
and conditions. This narrative overview and analysis of the financial activities should be read in conjunction
with the basic financial statements and the accompanying notes 1o the financial statements.

The Tensas Parish Clerk of Court's office is debt-free. The only liabilities are normal accounts
payable, and payroll taxes.

The information contained within this MD&A should be considered only as part of a greater whole. The
readers of this statement should take time to read and evaluate all sections of this report, including the
footnotes and other Required Supplemental information that are provided in addition fo this MD&A.

A Government-Wide Financial Statements

The Government-Wide Financial Statements are designead to present the financial operations of the
Tensas Parish Clerk of Court as a whole in a format similar 1o private sector companies. Linder this
furmat, all govemmaental and business type activities are consolidated inte columns which add o a

total tor the governmental antity. For the Clark of Court, only governmental activities are included in the

prasentation,

The focus of the government-wide Statement of Net Assets and Statement of Activities is 1o give the
reader a broad overview of the Clerk of Courl's financial position and the results of operations.

a The Statement of Net Assets presents information on the Clerk of Court’s assets and liabilities
using the accrual basis of accounting, in @ matter similar fo the accounting used by private
business enterprises. The difference between the assets and liabilitics is reported as net assets,
{wver time, the increases or decreases in net assets may serve as a useful indicator of whether the
financial position of the Clerk of Court is improving or weakening.

b. The Statement of Activities presents information showing how tha Clerk of Courl's net assels
changed during the most recent fiscal year. All changes in net assels are reported as soon as the
underlying event giving rise to the change occurs, regardiess of the timing of the related cash flows.
The format for the Statement of Activities presents the Clerk's expenses reduced by the Pragram
Revenues.
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o ' The stalement of net assets discloses that the Clerk's. assets at June 30, 2004 and 2003 excesd
bl 855y §121,241 and $112,156 respectively. Capital assets accounted for approximately $86,000 in
G r and the rémaining assets balance was composed of cash and accounts receivable.

The statement of activities reveais that the Clerk had an increase in nst assets ol $9,082 in the year

* endedJune 30, 2004 and a net decrease in assels of $489 in the year ended June 30, 2003. The major
reason for this increase In 2004 was dug 1o fee increases passed by the State of Louisiana in mid 2003.
Without this fee increase the decrease [ 2003 would have been larger and 2004 may also have had a net

deereaso.

Fund Financial Staterments:

Fund financial statements. Afundis a groupmg of related accounts that is used to maintain control
 over rasources that have been segregated for spacfic activities ar obgect;ves The Tensas Parish
- Clérk of Court, like pifier state-and local goverments, uses tund accounting to ensure and demonstrate
- compliance with finance-related legal requitements. Al of the funds of the Tensas Parish Clerk of
Gourt can be divided into two categories: govemmental funds and fiduciary {agency) funds.

- Gmmmt fum Govemmental funds are used to account for essentially the same functtcns

gmmmment-mda finanicial smfsmeﬁ& govemmemal fund ﬂnamlal statements focus on current infiows
-anxd cutflows of spendable resources, as well as on balances of spendable resources available at the end
.. gtthe fiscal year. Such information may be useful in evalualing a government's current financing
" requirements.

Because the focus of governmental funds is narrower than that of the govemmaent-wide financial
statamems it is useful ta compare the information presented for governmental funds with similar information
presentad for govemmental activities in the government-wide financial statements. By doing so, readers may
beimr understand the long-term impact of the govemment's current financing decisions. Both the

sernmental fund balance sheet and staternent of revenues, expenditures, and changes in fund balances
pmsfide a reconciliation to facilitate this comparison between governmental funds and governmental activitios.

The June 30, 2004 statement of revenuas, expenditures, and changss in fund balances has a $8,283
excess of revenue over expenditure, and this is after a purchase of equipmant of $888. The June 30, 2003
statement of revenues expends and changes in fund balance has a $489 excess of expenditures over
revenue. The Clerks office charges fees al rates set by State Statutes for various services (recording, court
costs, cerlified copies, elections, etc.) and this is the majority of the Clerk’s total revenusa.
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Tensas Parish Clerk ot Court
Management's Discussion and Analysis
Page Three

Fund Financiai Staterents: {cont.

-Fiduciary funds. F“;duclary {agency) funds are used to account for resources held for the benefit of
parties outside the government. Since these resources are not available to support the Tensas Parish
Clerk of Court's programs, Fiduciary (agency) funds are not reflected in the government-wide

financial statement.

Requests for information

This financial report is designad to provide a general overview of the Tensas Parish Clerk of Court's
finances for ail those with an interest in the government's finances. Questions concerning any of the
information provided in this report or requests for additionat information should be addressed to the
Tensas Parish Clerk of Court,P.Q. Box 78, St. Joseph, Louisiana 71366.

Emesféikes,m Clerk of Court

December 1, 2004
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Exhibit A
TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
STATEMENT OF NET ASSETS
JUNE 30, 2004 AND 2003

General
Fund
2004 20
Assets
Cash and cash equivalents $ 34,052 % 25,842
Receivables 3,287 5176
Capital-assets, net of accumulated
depreciation 86,738 85,838
Tolal Assets 124,077 117,057
Liabilities:
Accounis payable 1,626 4,076
Payroli taxas payable 1,210 g22
Total Liabifities 2,836 4,898
Net Assels
investad in Capital Assets 86,738 85,939
Unrestricted 34,503 26,220
Total Net Assels $ 121,211 3 112,159

The accompanying nctes are an integral part of this stalement.
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TENSAS PARISH CLERK OF COURAT

ST. JOSEPH, LOUISIANA
STATEMENT OF ACTIVITIES

Exhibit B

FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

Personal services
-Opérating services
‘Materials and supplies
"Travel and convention
Dapreciation
Bad debts
‘Tolal program gxpenses

Program Revenues
~ Charges for services
- License and permits
- ‘Other charges
Total program revenue
Net program éxpmses
- % intorest income
w“E:;!t‘ange in Net Assets
Net Assets - Ending

General
Fund
2004 2003
187,413 ] 167,269
41,043 51,89
28,073 28,099
12,395 11,832
9,306 10,529
89 -

203 810
288 522 270,630
289,526 258,855
613 760
6,873 11,744
297,012 269,359
8,450 (1,271)
592 782
8,082 {489}
112,159 112,648
121,241 3 112,158

The sccompanying notes are an integral part of the financiat statement.

1



TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
BALANCE SHEET- GOVERNMENTAL FUNDS

FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

Exhibit C

General
Fund
2004 2003

Asgels

Cash and cash equivalents $ 34,052 $ 26,942

Receivables 3,287 5,176
Total Assels 37,338 31,118

T ————
Liabilities and Fund Equity
Liabititles:

Accounts payable 1,628 4,078

Payroll taxes payable 1,210 82z
Total Liabilities 2,836 4,898
Fund Equity

Fund balance - unreserved - undesignated 34,503 28,220
Total Liabilitles and Fund Equity 3 37,339 % 31,118

The accompanying notes are an integral part of this financial statement.

12



TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA

Exhibit D

RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET TO THE

STATEMENT OF NET ASSETS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

Amounts reported for governmental activities in the Statement of Net Assets
‘are different because:

2004 2003
Fund Balances, Total Government Funds (Exhibit C) $ 34503 § 26,220
Capital d3sets used in governmental activities are not financial
resources and, therefore, are riot reported in the governmental
funds, 86,738 85,939
Net Assets of Governmental Activities (Exhibit A) 5 121241 § 112,159

The accompanying notes are an integral part of the financiai statement.
13 '



TENSAS PARISH CLERK OF COURT

ST. JOSEPH, LOUISIANA
GOVERNMENTAL FUNDS

Exhibit E

STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCES

izwenses and permrts marriage

"Feas,é chargas, and commissions for services:

__Count costs, fees, and charges
S Fmﬁormnﬁng legal documents
Feas for certified copies of documents
<State supplemental pay

UCCfees

Usa-of money and property - interast eamings

Miscolianc

‘ Total revenues

-Expenditures
‘Genaral govemnment:
- ‘Personal service and related benefits
" QOperating services
Matarial and supplies
. Travel and éonventions
Capitai outlay
Total expénditures

EXCES&; {DEFICIENCY) OF REVENUES OVER EXPENDITURES

FUND BALANCE AT BEGINNING OF YEAR
FUND BALANCE AT END OF YEAR

Tha accompanying notes are an integral part of the financial statement.
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FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

2004 _ 2003
613§ 760
163,076 125,278
79,568 76,794
15,330 21,148
16,275 14,680
15,277 18,055
592 782
6,873 11,744
297,604 270,141
238,456 219,260
28,073 28,099
12,395 11,932
9,306 10,529
203 810
888 -
289,321 570,630
8,283 (489)
26,220 26,709
34503 $ 26,220




Exhibit F
TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
RECONCILIATION OF THE GOVERNMENTAL FUNDS STATEMENT OF REVENUES,
EXPENDITURES, AND CHANGES IN FUND BALANCES TO THE
STATEMENT OF ACTIMITIES
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

Amounts reported for governmental activies in the Statement of Activities are different because:

2004 2003

Net Change in Fund Balances, Total Governmental Funds, {Exhibit E) $ 8283 § {489}
Governmental funds report cagital putlays as expenditures. However, in the
statement of activities the cost of those assets is allocated over their
estimatad useful lives and reparted as depreciation expense. This is the
amount by which capital outlays exceeded depreciation in the current period. 799 -
Change in Net Assets of Governmental Activities, (Exhibit B) 3 9082 § (489)

. A

The accompanying notes are an integral part of the financial statement.
15



Exhibit G
TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
STATEMENT OF AGENCY ASSETS AND LIABILITIES - FIDUCIARY FUNDS

JUNE, 30, 2004
Advance Registry
ASSETS Deposit of Court Total
Cash $ 83,534 $ 26293 $ 109,827
LIABILITIES
Due 1o lifigants and others $ 83534 $ 26293 $ 109827

The accompanying notes are an integral part of the financial statements.
16



Exhibit H
TENSAS PARISH CLERK OF COURT
5T. JOSEPH, LOUISIANA
STATEMENT QF AGENCY ASSETS AND LIABILITIES - FIDUCIARY FUNDS
JUNE, 30, 2003

Advante Registry
Deposit of Court Total
ASSETS
Cash $ 83602 $§ 16180 & 109,762
o —] ————
LIABILITIES
Due {0 fitigants and others § 83,602 5 16,160 § 109,762

The accompanying notes are an integrat part of the financial statements.
17
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TENSAS PARISH CLERK OF COURT
8T. JOSEPH, LOUISIANA '
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

INTRODUCTION

As provided by Articie V, Section 28 of the Louisiana Constitution of 1974, the clerk of court serves
as the ex-officio notary public; the recarder of conveyences, morigages, and other acts; and has
other duties and powers provided by law. The clerk of court is elected for a four year term.

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. BASIS OF PRESENTATION

The accompanying basic inancial statements of the Tensas Parish Clerk of Court have been
preparad in conformity with gavernmental accounting principles generaily accepted in the United
States of America. The Governmental Accounting Standards Board (GASB) is the accepted standard-
safting body for establishing governmental accounting and financial reporting principles. The accom-
panying basic financial statements have been prepared in conformity with GASB Statement 34, Basic
Financial Staternents and Management's Discussion and Anaylsis-for State and Local Governments,
issued in June 1999,

- B. REPORTING ENTITY

The clerk of court is an independently elected official; however, the clerk of court is fiscally dependent
on the Tensas Parish Police Jury. The police jury maintains and operates the parish courthouse

in which tha clerk of court's office is localed and provides funds for equipment and furniture to the cierk
of couit's office. Becauss the clerk of court is fiscally dependent on the police jury, the clark of court
was determined to be a component of the Tensas Parish Police Jury, the financial reporting antity.

The accompanying financial statements present information only on the funds maintained by the
Clerk of Court and do not present information on the police jury, the general government services
provided by that governmental unit, or the other governmentat units that comprise the financial reporting

entity.

C. FUND ACCOUNTING

The clerk yses funds to maintain its financial records during the year. Fund accounting s designed to
demonstrate legal compliance and 1o aid management by segregating transactions related to certain
cierk functions and activities. A fund Is defined as a separate fiscal and accounting entity with a self-
balancing set of accounts. Funds of the Clerk of Court are classified into two categories:
governmental fund (General Fund) and fiduciary {Agency Funds).

19



TENSAS PARISH CLERK OF COURT
8T. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

Governmential Funds

Governmental Funds account for all or most of the clerk's general activities. These funds focus on the
sources, uses, and balances of current Hinancial resources. Expendable assets are assigned {o the
various governmental funds according to the purpose for which they may be used. Current fiabilities
are assigned io the fund from which they will be paid. The difference between a govermnmental fund's
assets and labilities is reported as fund balance. In general, fund balance represents the accumulated
expendable resources which may be used 1o finance future period programs or operations of the

Clerk of Court. The following are the clerk's governmental funds:

General Fund - The primary operating fund of the clerk and it accounts for all financial resources,
except those required to be accounted for in other funds. The General Fund is available for any
purpose provided it is expended or transterred in accordance with state and federal laws and
according to clerk policy.

Fiduciary Funds

Fiduciary funds repotting focuses on net assels and changes in net agsets. The oniy funds accounted
for in this category by the clerk are agency funds. The agency funds account for assets held by the
clark as an agent for litigants held pending court action. Thasse funds are custodial in nature (assets
equal fiabilites} and do not involve measurement of results of operations. Consequently, the agency
funds have no measurement focus, but use the modified accrual basis of accounting.

D. MEASUREMENT FQCUS/BASIS OF ACCOUNTING

Fund Financial Statements (FFS)

The amounts reflecied in the General Fund of Exhibit C and E, are accounted for using a current
financial resources measurement focus. With this measurement focus, only current assets and
current Habilities are generally inciuded on the balance sheet. The statement of revenues,
expenditures, and changes in fund balances reports on the sources {revenues and other financing
sources} ard uses {expenditures and other financing uses) of current financial resources. This
approach is then reconciled, through adjustment, to a government-wide view of clerk operations.

The amounis reflected in the General Fund of Exhibits C and E, use the modified acgrual basis of

accounting. Under the modified accrual basis of accounting, revenues are recognized when
susceptible to accrual (when they become both measureable and available}). Measureable means the

20



TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)
Fund Flnanclal Statements (FFS) {cont.)

amount of the transaction can be detlermined and available means collectible within the current period
or soon gnough thereafter 1o pay fiabilities of the current period. The clerk considers all revenues
avaitable if they are collected within 80 days after the fiscal year end. Expenditures are recorded when
the related fund fiability is incurred, excapt for interest and principal payments on general long-term
debt which is recognized when due, and cerlain compensated absences and ¢laims and judgements
which are recognized when the cbligations are expected to be liquidated with expendable available
tinanciai resources. The governmental funds use the following practices in recording revenues and
expenditures:

Revenues

Regording, cancellations, cowrt attendance, criminal cost, etc., are recorded in the year
in which they are earned.

interest income on investments is recorded as it is earned through the use of accruals.
Substancially, all other revenues are recorded when received.
Expenditures

Expenditures are generally recognizable under the modified accrual basis of accounting
whaen the related fund liability is incurred.

Government-Wide Financial Statements (GWFS)

The Statement of Net Assets and the Statement of Activities (Exhibit A & B) report information about
the clerk as a whoie. These stalements include all the financial activities of the clerk. Information
confained in these statements reflect the economic resources measurement focus and the accrual
basis of accounting. Revenues, expenses, gains, losses, assets and liabilities resuiting from
exchange or exchange-lke transactions are recognized when the exchange pccurs {regardless of
when cash is received or disbursed). Revenues, expanses, gains, iosses, assets and liabilities
rasulting from nonexchange transactions are recognized in accordance wilh the requirements of
GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.

21



TENSAS PARISH CLERK OF COURT
8T. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)
Government-Wide Financial Statemients (GWFS) (cont.)

Prdgram "ﬁeven;iés- Program revenues included in the Statement of Activities (Exhibit B) are
derived directly from clerk users as a fee for services; program revenues reduce the cost of the
function to be financed from the clerk's general revenues.

E. BUDGETARY PRACTICES

The proposed bucget for the 2004 liscal year was made available for public inspection ai the
Clerk's office on June 30, 2003. The budgset hearing was held at the Clerk's office at 9:00 am.,
June 30, 2003, The final amended budget was approved May 5, 2004,

The proposed budget for the 2003 fiscal year was made available for public inspection af the
Clerk's office on Juns 26, 2002. The budget hearing was heid at the Clerk's office al 9:00 a.m.,
June 26, 2002. The final amended budget was approved May 12, 2003.

The budget is legally adopted and amendad as necessary, by the Clerk. All appropriations
tapse at year-end, Formal budget integration (within the accounting records) is employed as a
management control device. Budget amounts included in the accompanying financial
statements include the original adepted budget and all subsequant amandments.

F.  CASH AND CASH EQUIVALENTS

Cash includes amounts in demand deposits, interest-bearing demand deposits, and time deposits.
Cash equivalents inciude amceunts in time deposits and thoss investments with original maturities of
90 days or less. Under state law, the clerk of court may deposit funds in demand deposits, interest-
bearing demand deposits, or lime deposits with state banks organized under Louisiana law or any
other state of the United States of America, or under the laws of the United States of America.

G. CAPITAL ASSETS

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available.
Donated assets are recorded as capital assets at their estimate fair market value at the date of

donation.



TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

G. CAPITAL ASSETS (cont.)

Capital agsets are recorded in the Statement of Net Assets and Statement of Activities. Sinee
surplus assets are sold for an immaterial amount when declared as no longer needed for public
purpeses, no salvage value is taken into consideration for depraciation purposes. Al capital assets,
other than land, are depreciated using the straight-ling method cver the following useful lives.

Estimated
Description Lives
Otfice Equipment Syears
Furniture and Fixtures 5-10 years
Vehicles 4-5 years

H. VACATION/SICK LEAVE/UNCOMPENSATED ABSENCES
Ajl employees of the Clerk of Gourt's office earn two weeks of non-cumulative vacation leave each year

Sick leave is granted on a case-by-case basis, at the discretion of the Clerk. Since no leave time is
cumulative, the Clerk doas hoi have a liabilty for Compensated Absences,

. RISK MANAGEMENT

The clerk is exposed to various risk of loss related to torts; theft of , damage to, and destruction

of assets; errors and omissions; and injuries to employees. To handle such risk of loss, the clerk
maintains commercial insurance policies covering his automobile, professional llability and surety
bond coverage. In addition to the above policies, the clerk aiso maintains an errors and omissions
claims paid policy with the Louisiana Clerks of Court Risk Management Agency. No claims were paid
on any of the policies during the past three years.

There were no significant reductions in insurance coverage during the year ended June 30, 2004,

J. FUND EQUITY

Reserves

Reserves represent those portions of fund equity not appropriated for expenditure or legally
segregated for a specific fuiure use.

Designated Fund Balances
Deasignated fund balances represent tentative plans for fulure use of financial resources.

23



TENSAS PARISH CLERK OF COURT
8T. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

J. FUND EQUITY (cont.)

R.8. 13:875 requires that every four years (at the close of the term of office) the clerk of court must pay
the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the
revenues of the cleri’s last year of his tarm of office. AtJure 30, 2004, no balance was due the

Parish Treasurer.

K. ESTIMATES

The preparation of financial staternants in conformity with accounting principles genserally accepted in
the United States of Ametrica require the clerk 10 make estimates and assumptions that affect the
reported amoimis of assets and liabilities and disclosure of contingsnt assets and liabilities at the date
of the financial statements and the reported amount of revenues, expenditures, and expensas during the
reporting periad. Actual results could differ from those estimates.

NOTE 2 - CASH AND CASH EQUIVALENTS

At June 30, 2004, the carrying amount of the Clerk of Court's Cash and Cash Equivalents totaled $143,879,
and the confirmed bank balances totaled $152,485. Cash and Cash Equivalents are stated at cost,

which approximates market. Under state law, these deposits (or the resulting bank balances} must be
secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The
market value of the pledged securities plus the federal deposit insurance must at ail times squa! the amount
on deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscat agent
bank in a holding or custodial bank that is mutually acceptable to both parties. Th following is a summary

of cash and cash equivalents at June 30, 2004, with the related federal deposit insurance and pledged
securities:

Confirmed Bank Balances

Governmental  Agency FDIC Balance
Funds Funds Total Insured Uninsured
Cash and Cash
Equivalents $ 30,689 $ 121,796 $152,485  $152,485 -
| T——————— T
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TENSAS PARISH CLERK OF COURT
£7. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 3- RECEIVABLES

Tﬁe breakdown orr Gerieral Fund Receivables at June 30, 2004 and 2003, as shown on the accompanying

balance sheet, is as follows:
2004

Fees for sarvices 8 4,299

{esa: alfowances for bad debt 1,012

Net $ 3.287

NOTE 4 - CHANGES IN GENERAL FIXED ASSETS

2003
$5,985
804

$5,176

Capital asset activity for the years ended June 30, 2004 and 2003, was as follows:

Cost

Accumulated Depreciation

Bafanca Balange

Balance Balanca

July 1, 2002  Addition Deduction  June 30, 2003  Juiy 1, 2002 Addition  Deduction  June 30, 2003

Equipment $ 85939 - - $ 85939 § - - - $ -
T, ———— e ————— e e ————

Cost

Accumulated Depreciation

Balance Batance

Balance Balance

July 1, 2003  Addition Deduction June 30, 2004 July 1, 2003 Addition Deduction June 30, 2004

NOTE 5 - PENSION PLAN

Equipment § 85930 6888 - S 86827 § - $ 89 - S5 89

Substancially all empioyees are members of the Clerks of Court Retirement and Relief Fund, 2
multiple-employer Public Employee Retirement System (PERS), controfled and administerad by a

separate board of lrustees.
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TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 5 - PENSION PLAN (cont.)

All regular employees who are under the age of 60 at the time of original employrment are required to
parficipate in the Systern. Employeas who retire at or after age 55 with at least 12 years of credited
service are entitled 1o a retirement benefit, payable monthly for ife, equal to 3 percent of their final -
average salary for sach year of credited service, not 10 exceed 100% of their final-average salary.
Final-average salary is tha employea's average salary over the 38 consecutive or joined months that
praduce the highest average. Empioyees who terminate with at least 12 years of service and do not
withdraw their emplayes contributions may relire at or after age 55 and receive the benefits accrued
to their date of termination. The Systemn provides death and disability benefits. Benelits ara
gstablishad by state staiute.

The System iesues an annual publicly available financiat report that includes financial statements and
required supplementary information for the System. That report may be oblained by writing 1o the Clerk
of Court Retiremant & Relief Fund, 11745 Bricksome Avenue, Suite B-1, Baton Rouge, Louisiana,
70816, or by calling {504) 293-1162.

Funding Policy

Pian members are required by state statute to contribute 8.25% of their annual salary and the Tensas
Parigh Clerk of Court is required to coniribute at an actuarially determined rate. The current rate

is 11.50% of annual covered payroll. Contribulions to the System alsg include one-fourth of one per-
cent of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements
of plan members and the Tensas Parish Clerk of Court are established and may be amended by
slate statute. As provided by R.S. 11:103, the employer coniributions are determined by actuarial
valyation and are subject to change each year based on the results of the valuation for the prior fiscal
year. The Tensas Parish Clerk Court's contributions to the System for the years ending June 30,
2004, 2003, and 2002, were $21,020, $28,049, and $20,929, respectively, equal 1o the required
contributions for each year.

NOTE 6- EXPENSES OF THE CLERK PAID BY THE PARISH POLICE JURY

Certain operating expenditures of the clerk's office are paid by the parish police jury. The Police Jury
paid the electric bills for the clerk's eifice, and provided office space, None of these expenses are
included in the financial statements.

NOTE 7 - OPERATING LEASES

The Clerk does not have any capital leases, bu{ at June 30, 2004, he did have one oparating lease.
Operating leases do not give rise to property rights or lease obligations, and the resuits of the lease
agreernents are nol reflected in the Clerk's account groups.
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TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 7 - OPERATING LEASES {cont.)

The folfowing is a schedule, by years, of the future minimum rental payments required under aperating
leasés that have initial or remaining noncancelable lease terms in excess of one year as of June 30,
2004

Year Ending June 30,

2005 $ 6,779
2008 4519
Total minimum payments required 5 11,298

NOTE 8 - HEALTH AND LIFE INSURANCE BENEFITS

The Louisiana Clerk of Court Association provides health care and life insurance benetits for its
employess. Substantially, ail of the Clerk of Court General Fund employaes are covered by the
Louisiana Clerk of Court Association Insurance Program. During the years ended June 30, 2004 and
2003 the Genersl Fund paid for those benefits.

NOTE 9 - CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund balances due 1o others follows:

Advance Registry
Deposit of Courl
Fund Fund Total
Balance, July 1, 2002 $ 61983 § g8d4 § 62,867
-Additions 176,414 28,105 204,519
Reductions {144,795) {12,829} {157,824)
Balance, Juna 30, 2003 83,602 16,1680 108,762
Additions 156,329 10,133 166,462
Reductions {166,397} - (166,397)
Balance, June 30, 2004 $ 83534 3§ 26293 % 109,827
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TENSAS PARISH CLERK OF COURT
ST. JOBEPH, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

NOTE 10 - FIDUCIARY FUND TYPE - AGENCY FUNDS

Advance Degqsit Fund

The Adyarice Deposit Fund, as provided by Louisiana Revised Slatute 13:842, is usad o account for
advance deposits on suits filed against litigants. Thea advances are refundable to the litigants after all costs

Have been paid.

Reaqistry of Court Fund

The Registry of Court Fund, as provided by Louisiana Revised Statule 13:475, is used fo account for funds
which have been ordered by the court to be held until judgement has been rendered in court litigation.
Withdrawals of the funds can be made anly upon order of the court,
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TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA

BUDGETARY COMPARISCN SCHEDULE

Schedule 1

GENERAL FUND
YEAR ENDED JUNE 30, 2004
VARIANGE
FINAL BUDGET
BUDGET ACTUAL FAVORABLE
ORIGINAL FiNAL AMOUNTS  [UNFAVORABLE)
REVENUES:
Licenses and permits - marriage $ 813 % 625 % 613 % {12)
Fees, charges and commissions for services:
Court costs, fees and charges 110,577 155,000 163,076 8,076
Feas for recording legal documents 93,564 80,000 79,568 {432)
Fees for cettified copies of documents 22517 15,000 15,330 330
State supplemental pay 14,867 16,275 16,275 -
UCC fees - - 15,277 15,277
Use of money and property - interest earnings 645 800 592 (8)
Miscellaneous 4,220 26,500 6,873 {19,627}
Total revenigs 247,009 294,000 297,604 3,604
EXPENDITURES
General governmaent:
Personat service and related benefits 190,646 218,500 238,456 {19,9586)
Operating asrvices 25,740 52,000 28,073 23,927
Material and supplies 10,370 8,800 12,395 (3,595}
Travel and conventions 13,868 11,700 89,306 2,394
Bad debts - - 203 (203}
Capital outlay - - 888 (888)
Tolal expenditures 240 624 291,000 289,321 1,679
EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES 6,385 3,600 8,283 5,283
FUND BALANCE, BEGINNING OF YEAR 25,220 26,220 26,220 -
FUND BALANCE, END OF YEAR $34,503 $5,283

The accompanying notes are an integral part of the financial statements.

$32,605
—
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Scheduie 1
TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
BUDGETARY COMPARISON SCHEDULE

- GENERAL FUND
YEAR ENDED JUNE 30, 2003
VARIANCE
. FINAL BUDGET
BUDGET ACTUAL FAVORABLE
- ORIGINAL EINAL AMOUNTS {UNFAVORABLE)
“REVENUES: »
Licerises and permils - tharriage $ 506 & 760 8 760 § -
Faes, charges and commissions for services:
“Court costs, foes and charges 115,000 125,000 125,278 278
Fous for recording legal documents 90,000 $5,000 76,704 {18,2086)
Fees-for cortifiod coples of docutnents 18,000 21,500 21,148 (352)
‘State supplomental pay 15,000 14,680 14,880
UCC foes ’ 18,955 18,955
Use of money and property - interest eamings 1,800 750 782 32
Miscellaneous 4,700 7,500 11,744 4,244
Total revenues 245,000 265,190 270,141 4,951
EXPENDITURES
General govemnment:
Personal sarvice and related benefits 190,000 220,000 219,260 740
Operating services 30,000 20,006 28,099 {8,088}
- Material and supplies 5,000 10,000 11,932 (1,932}
Travel and conventions 17,500 13,000 10,529 2,471
Bad debts 810 {810)
Total expenditures 242 500 263,000 270,830 {7,830)
‘EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES 2,500 2,190 (489) {2,679)
FUND BALANCE, BEGINNING OF YEAR 26,709 26,709 26,709 .
FUND BALANCE, END OF YEAR $ 29209 § 08899 § 26020 3 (2,679)
T — —— . S —

The accompanying notes are an integral part of the financial statements,
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TENSAS PARISH CLERK OF COURT

ST. JOSEPH, LOUISIANA
AGENCY FUNDS

COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES
YEAR ENEED JUNE 30, 2004

Schedule 2

Advance Ragistry
ASSETS Deposit of Court Total
Balances, beginning of vear $ 93602 § 15,180 $ 109,782
Additions:
Deposits in civil suits 155,774 185,774
Deposits by order of the court 8,857 9,957
interast samings 555 176 731
Total additions 156,329 10,133 158,462
Total 249 931 26,293 276,224
Reductions:
Paymaents by order of the court - .
Clark's fees transferred to general fund 135,883 135,883
Settlaments o litigants 11,072 11,072
Appraisals 300 300
Sheriff's fees 11,381 11,381
Other reductions 7.761 7.761
Total reductions 166,397 - 166,397
Balances, and of year $ 83,534 $ 26,923 $ 108,827
e o
LIABILITIES
Due to litigants and others, baginning of year $ 83,602 $ 16,160 $ 109,762
Additions 156,329 10,133 165,462
Reductions (166,397} - {166,397)
Due to litigants and others, end of year $§ 83534 & 26,293  § 108,827

The accompanying notes are an integral part of the financial statements.
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TENSAS PARISH CLERK OF COURT

ST. JOSEPH, LOUISIANA
AGENCY FUNDS

COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES

YEAR ENDED JUNE 30, 2003

Schedule 2

Advance Registry
ASSETS Deposit of Court Total
Balances, begirning of year 3 61,983 5 884 $ 82867
Additions:
Deposits incivil suils 175,788 175,788
Deposits by order of the court 27,505 27,505
Interest @armings 626 600 1,226
Total additions 176,414 28,105 204,519
Tota 238,397 28,589 267,386
Reductions:
Payments by order of the court 12,829 12,829
Cleri's fees transferred to general fund 104,682 104,682
Settlements 10 litigants 17,426 17,426
Appraisals 455 455
Sheriif's fess 11,672 11,672
Other reductions 10,560 10,560
Total reductions 144,795 12,829 157,624
Balances, end of year $ 93,602 $ 16160 $§ 109,762
LIABILITIES
Due to litigants and others, beginning of year $ 61,983 3 8g4 $ 62,867
Additions 176,414 28,105 204,519
Reductions {144,795) {12,829) {157,624}
Due to litigants and others, end of year $ 93,602 $ 16,160 5 109,762

The accompanying notes are an integral part of the financial statements.
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COMPLIANCE REPORTING AND OTHER

SCHEDULES REQUIRED BY GOVERNMENTAL AUDITING STANDARDS



David Q. Richardson
Certified Public Accountant
FO. Box 891
Tatlutah, Louisiana 71284

318.574.0514

REPORT ON CONMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL
REPORTING BASED ON AN AUDIT OF FINANGIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENTAL AUDITING STANDARDS

Ermest Sikes
Tansas Parish Clerk of Court
8. Joseph, Louisiana

| have audited the general purpose linancial statemants of the Tensas Parish Clerk of Court,

St. Joseph, Louisiana, for the two years ended Junhe 30, 2004and 2003, and have issusd my report
thereon dated December 1, 2004. | conducted my audit in accordance with auditing standards
generally aecepted in the United States of America and the standards applicable to tha financial
audits contained in Government Auditing Standards, issued by the Comptrolier General of the
United States of America.

Complianca

As part of obtaining reasonable assurance about whether Tensas Parish Clerk of Courl's

financial statements are free of material misstatement, | performed tests of compliance with
certain provisions of laws and regulations, noncompliance with which could have a direct and
material effect on the determination of financial statement amounts. However, providing an opinion
on compliance with those provisions was not an object of my audit and, accordingly, | do not
express such an opinion. The results of my tests disclosed no instances of noncompliance that
are required to be reported under Government Auditing Standards.

Internal Control r Financial Reportin

in planning and performing my audit, | considered Tensas Parish Clerk of Court's internal
control over tinaricial reporting in order to determine my auditing procedures for the purpose of
expressing my opinion on the financial statements and not to provide assurance on the internal
control over financial reporting. However, | noted a certain matter involving tha internai control
over financial reporting and its operation that | consider to be a reportable condition. Feportable
cenditions involve matters coming to my attention relating to significant deficiencies in the design
or operation of the internaf control over financial reporting that, in my judgement, could adverssly
affect the Clerk's ability to record, process, summarize, and report financial data consistent with
the assertions of management in the financial statements. The reportable condition is described
below:

1. Because of the Clerk's size and the limited number of accounting personnel, it is not
feasible to segregate duties to achieve effective internal accounting control. This matter
was also reported as a reportable condition in the prior audit report.
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- A matarial Wass is a condition in which a design or operation of one or muore of the internat
gontol comiponents does not reduce to.a relatively low leval the risk that misstatements in amounts
that would be material in refation to the finangial statemeris being audited may occur and nof be

" detected within a timely-period by employees in the normal course of performing their assigned

tunctions. Mgmaﬁon of the intemal cordrol over financial reporting would not necessarily disclose
gt matters iriihe intemal control that might be reportabls conditions, and accordingly, would not
necessarily disclose alf reportable conditions that are also considered to be material weaknesses.

- »mmar 1 beiwfm the reportable condition deseribed above is a material weakness.

This repoﬂi% intendmﬁ for the Information and use of the Clerk and the Louisiana Legisiative Auditor's
- gffice ard is not m to-be and shotild not be used by anyone olherthar these specified parties.
Themtricﬁmi% nat msnﬁed to limit the distribution of this report, which is a matter of public record.

e Oy 2

December 1, 2004
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TENSAS PARISH CLERK OF COURT
- 8T. JOSEPH, LOUISIANA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

- Frave-audited magmami purposa financial statements of Tensas Parish Clerk of Court as of.

‘ and for the ‘years ended June 30, 2004 and 2003,and have issued my report thereon dated December 1, 2004,
'§ conducted my audit with genéral acceptad auditing standards and the standards applicabls to
financial audiis contained in Government Auditing Standards, issued by the Comptrofier Generaf

‘ mmmm States of Amarica. My audit of financial statements as of June 30, 2004 and 2003

resultad in. an unquaﬁﬁed opinion.

A SUMMARY OF AUDIT RESULTS

1. The auditor's report expresses an ungualified opinion on the general purpose financial statements
of the Tensés Parish Clerk of Court.

2. Naoinstances of noncompliance material to the financial statements of the Tensas Parish Clerk of
Court were disciosed during the audit,

3. A reportable ¢ondition in internai control disciased during the audit of general-purpose financial

. statemends.is reponted in the Heport on Compliance and on Interna! Control over Financial

Reporting Based On An Audit Of Financial Statements Performed In Accordance With Government
- - Auditing S@ndards. The condition is reporied as a material weaknass. (Soe 2004-1 in part B of this

Schadule)
B. _FINDINGS-FINANCIAL STATEMENTS AUDIT
2004-1 SEPARATION OF DUTIES

‘Due to the size of the Clerk of Courfs accounting stalf, there is an insufficient segregation of duties to
have an effective internal control.

Since the cost of-an internal control system should not outweigh the benefits derived from it, 1 can not
-recommend that additional personnal be added, and have no recommendation 1o make in this area.

Management of the Clerk of Court concurs with the findings. However, due to staff imitations, ng
action will be takan at this time.
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TENSAS PARISH CLERK OF COURT
ST. JOSEPH, LOUISIANA
SUMAMRY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEARS ENDED JUNE 30, 2004 AND 2003

INTERNAL CONTROL FINDINGS
2002-1 SEPARATION OF DUTIES

Condition: Due to the size of the Clerk of Courl's accounting staff, there is an insufficient segregation of
duties to have an effective internal controi,

Current status: The finding still applies and is noted in the current audit for the year ended June 30, 2004.

2002-2 BUDGET AMENDMENTS

Condition: Total revenue and other sources of revenue failed 1o mee! total budgeted revenues by five
percent O more.

Current status: The Clerk currently monitors the budget and actual financial statement monthly and
amends the budget when necessary.

COMPLIANCE FINDINGS

No compliance findings were noted for the year ended June 30, 2002.
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ERNEST SIKES

CLERK OF SIXTH JUDICIAL DISTRICT COURT

TENSAS PARISH
POST OFFICE BOX 78 PHONE (315) 7662921
ST. JOSEPH, LOUISIANA 71366 - {318) 7663922
FAX (318) 766-3926
Corrective Action Plan for
Current Year Audit Findings
For the Two Years Ended June 30, 2004
Namefs} of
Corrective Contact Arnticipated
Ref No.  Destription of Finding Action Planned Person{s)  Completion Date
2004-1 Separation of Duties Not faasible at this time dus to Ermest Sikes N/A

staff and budget limitations.

The abopve corrective action plan addresses the auditor's current year findings. If you need
additional information concerning the corrective action, please feel free 1o contact me.

L)

Ermest Sikes, Clerk of Count




