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RICHARD B, GARRETT
Certified Public Accountant
149 Turtledove Drive
Monroe, Louisiana 71203

Independent Auditor's Report
on _the Financial Statements

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

I have audited the accompanying general purpose financial statements of Tensas Parish Council
on the Aging, Incorporated, as of and for the year ended June 30, 1996, as listed in the foregoing
table of contents. These general purpose financial statements are the responsibility of
management of the Tensas Parish Council on the Aging, Incorporated. My responsibility is to
express an opinion on these financial statements based on my audit,

I conducted my audit in accordance with generally accepted auditing standards; Government
Audiing Standards, issued by the Comptroller General of the United States; and the provisions
of Office of Management and Budget (OMB) Circular A-128 - Audits of State and Local
Governments. Those standards require that I plan and perform the audit to obtain reasonable
assurance about whether the general purpose financial statements are free of material
misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures 1n the general purpose financial statements. An audit also includes assessing the
accounting principles used and significant estimates made by management, as well as cvaluating
the overall financial statement presentation. 1 believe that my audit provides a reasonable basis
for my opinion.

In my opinion, the general purpose financial statements referred to above present fairly, in all
material respects, the financial position of Tensas Parish Council on the Aging, Incorporated, as
of June 30, 1996, and the results of its operations for the year then ended, in conformity with
generally accepted accounting principles.

In accordance with Government Auditing Standards, I have issued a report dated December 6,
1996, on my consideration of the council on aging's internal control and a report dated December
0, 1996, on its compliance with applicable laws and regulations.




RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

Si. Joseph, Lousiana

Audit Report, June 30, 1996

My audit was madc for the purposc of forming an opinion on the general purpose financial
statements. The accompanying supplemental information schedules listed 1n the table of contents
arc presented for the purpose of additional analysis and are not a required part of the gencral
purposc {inancial statcments of the Tensas Parish Council on the Aging, Incorporated. Such
information has been subjected to the procedures applied in my audit of the general purposc

financial statements and, in my opinion, is fairly stated in all matcrial respects in relation to the
general purpose financial statements taken as a whole.

/éf%‘?rg/ ﬂ ,L/Z?/?f?{r’z% .

RICHARD B. GARRETT

Monroe, ].ouisiana
December 6, 1996



Statement A
TENSAS PARISH COUNCIL ON THE

AGING, INCORPORATED
St. Joseph, Louisiana
ALL FUND TYPES AND ACCOUNT GROUPS

Combined Balance Sheet, June 30, 1996

GOVERNMENTAL
~ FUNDS __ _ ACCOUNT GROUPS
GENERAL GENERAL TOTALS
SPECIAL FIXED LONG-TERM (MEMORANDUM ONLY)
GENERAL REVENUE _ASSETS  OBLIGATIONS 1996 1995
ASSETS AND OTHER DEBITS
Cash {note 3) $1 $6,263 $6,264 $4.,421
Grants receivable {note 4) 3,003 3,003 4,192
Inventory (note 10) 4,433 4,433 2,340
Fixed assets (note 5) $96,106 96,106 06,366
Amount to be provided for retirement
of general long-term obligations s - %7800 7,801 11,049
TOTAL ASSETS AND OTHER DEBITS . _$1 _ $13699 = 396106 =~ - $7801 $117.607 $118,368
LIABILITIES, EQUITY, AND OTHER CREDITS
Liabiites:
Cash overdraft (note 3) $496 3496
Accounts payable 5,764 5,764
Due to Louisiana Governor's Office of
Elderly Affairs $27
Bank loan (notes 8 and 9) . %7eos _7e0t o 11,049
Total Liabilities | NONE 6260 ~ NONE 7.801 14081 11,076
Couity and Othes Credits.
Investment in general fixed assets $96,106 96,106 96,366
Fund balances:
Reserved for inventory 4,433 4,433 2,340
Unreserved - undesignated %1 8pos 3,007 8,586
Total Equity and Other Credits 1 7,439 096,106 NONE 103,546 _ 107,292
TOTAL LIABILITIES, EQUITY,
AND OTHER CREDITS %1 $13699 _ $96,106  ___ $7,801 $117807  $118,36D

The accompatying notes are an integral part of this statement.



TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED
St. Joseph, Louisiana

GOVERNMENTAL FUNDS

Combined Statement of Revenues, Expenditures,
and Changes in Fund Balances
For the Year Ended June 30, 1996

REVENUES
Intergovernmental:
| ouisiana Governor's Office of Elderly Affairs
L.ovisiana Department of Health and
Human Services
Louisiana Association of Councils on Aging
Delta American Healthcare, Inc.
Miscellaneous:
Client contributions
In-kind contributions
Cther
Total revenues

EXPENDITURES
Personal services
Employee-related benefits
Meals
Travel
Operating services
Operating supplies
Capital outlay
Other
Debt service:

Principal

interest

Total expenditures

EXCESS (Deficiency) OF REVENUES
OVER EXPENDITURES

OTHER FINANCING SOURCES {Uses)
Bank loan proceeds
Operating transfers in
Operating transfers out
Total other financing sources (uses)

EXCESS (Deficiency) OF REVENUES AND
OTHER SOURCES OVER EXPENDITURES
AND OTHER USES

FUND BALANCES AT BEGINNING OF YEAR

FUND BALANCES AT END OF YEAR

GENERAL

$11,779

11,779

6,948
268

1,759

- ..8975

- (2,803)
.. (2.803)

. NONE

The accompanying notes are an integral part of this statement.

2,804

- $1

SPECIAL

REVENUE

$184.,407

15,808
1,172

4,158
4,930
3,100

213,575

95,920
10,893
40,953
1,787
51,285
11,029
371
3,251

3,248
1,128

. 219,865

. (6,290)

49,127
_{46,324)
72,803

(3,487)

10,926

. $7438

Statement B

TOTALS
(MEMORANDUM ONLY)
1996 1995
$196,186 $203,225
15,808 7,867
1,172 1,270
2,524
4,158 3,859
4,930 8,500
3,100 4,207
225,354 231,452
102,868 113,974
11,161 12,157
40,953 43,561
1,787 2,602
51,285 44,494
11,029 9,470
371 13,518
5,010
3,248
_ 1128 R
228,840 239,776
.. (3,486) ~ (8.324)
11,049
49,127 36,534
(49,127) (36,534)
" NONE 11,049
(3,486) 2,725
10,926 8,201
$7,440  _ $10,926
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Statement C
TENSAS PARISH COUNCIL ON THE

AGING, INCORPORATED
St. Joseph, Louisiana
GOVERNMENTAL FUNDS - SPECIAL REVENUE FUNDS
(Excluding Title XIX Medical Assistance Program, Emergency
Medical Services, Helping Hands, Medicaid Enrollment,
Special Local Account, and Cash-in-Lieu of Commodities
Special Revenue Funds)

Combined Statement of Revenues, Expenditures,
and Changes in Fund Balances - Budget
{Non-GAAP Basis) and Actual

For the Year Ended June 30, 1996

VARIANCE
FAVORABLE
BUDGET ~ ACTUAL  (UNFAVORABLE)

REVENUES
Intergovernmental - Louisiana

Governor's Office of Elderly Affairs $166,358 $166,358
Client contributions 3,972 4,158 $186
In-kind contributions 4,420 4,930 510

Total revenues 174,750 175,446 686
EXPENDITURES
Personal services 89,831 88,391 1,440
Employee-related benefits 10,712 10,814 (102)
Meals 44,500 40,953 3,547
Travel 2,000 1,787 213
Operating services 41,029 44,774 (3,745)
Operating supplies 7,750 9,879 (2,129)
Capital outlay 300 371 (71)
Other 3,561 3,251 310
In-kind contributions 4420 4,930 S (510}
Total expenditures - 204103 205,150 _ (1,047

EXCESS OF EXPENDITURES OVER REVENUES - {29,353) (29,704 {351)
OTHER FINANCING SOURCES {(Uses)
Operating transfers in 50,083 48,120 (863)
Operating transfers out - {20,730y (21,756) - (1.026)

Total Other Financing Sources (uses) 29,353 - 27,364 | - (1,989)
EXCESS OF EXPENDITURES AND OTHER

USES OVER REVENUES AND OTHER SOURCES NONE (2,340) (2,340)
FUND BALANCES AT BEGINNING OF YEAR ~ NONE 2,340 S 2,340
FUND BALANCES AT END OF YEAR ... NONE _NONE NONE

Lt S —
———— e

The accompanying notes are an integral part of this statement.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED
St. Joseph, Louisiana

Notes to the Financial Statements
As of and for the Year Ended June 30, 1996

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. REPORTING ENTITY

In 1964, the state of L.ouisiana passed Act 456 which authorized the charter of voluntary
counciis on the aging for the welfare of the aging pcople in their representative parishes,
Charters are 1ssued by the Louisiana Secretary of State upon approval by the Louisiana
Governor's Office of Elderly Affairs. The Tensas Parish Council on the Aging,
Incorporated, is a non-profit corporation which must comply with the policics and
regulations established by the Louisiana Governor's Office of Elderly Affairs the state
agency which provides the council on aging with most of its revenues. The council on
aging also receives revenucs from other Federal, state, and local government agencies
which may impose certain restrictions upon how the council on aging can usc the money
that they have provided.

The council on aging is not a component unit of another primary government nor does

it have any component units which are related to it. Therefore, the council has presented
its financial statements as a special-purpose government.

The primary function of the Tensas Parish Council on the Aging, Incorporated, is 10
improve the quality of life for the parish's elderly and to provide services to the clderly,
as well as coordinate and monitor the services of other local agencies serving the aging

people of the parish. Such services include providing meals, nutritional cducation,
information and referral scrvices, legal assistance, homemaker services, operating scnior
centers, and transportation. A board of directors, consisting of 11 members, who serve
3-year terms, governs the council on aging, The board of directors 1s a voluntary board;
thercfore, no compensation has been paid to any member.

B. BASIS OF PRESENTATION

In April of 1984, the Financial Accounting Foundation established the Governmental
Accounting Standards Board (GASB) to promulgate generally accepted accounting
principles and reporting standards with respect to activities and transactions of state and
local governmental entities. In November of 1984, the GASB issued a codification of
oovernmental accounting and financial reporting standards. This codification and
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes 10 the Financial Statements (Continued)

subsequent GASB pronouncements arc recognized as gencrally accepted accounting
principlcs for state and local governments.

The accompanying financial statements of the Tensas Parish Council on the Aging,
Incorporated, conform to generally accepted accounting principles for statc and local
governmental units. These statements have also incorporated any applicable requirements
set forth by Audits of Statc and Local Governmenta] Units, the industry audit guide 1ssued
by the American Institute of Certificd Public Accounts; Subsection V] - Annual Financial
Reporting, accounting manual for Governor's Office of Elderly Affairs contractors; and,
the [.ouisiana Governmental Audit Guide.

C.

FUND ACCOUNTING

The accounts of the council on aging are organized on the basis of funds and
account groups, each of which is considered a separate accounting entity. The
operations of cach fund are accounted for with a scparate set of self-balancing
accounts that comprise its assets, liabilitics, equity, revenues, and cxpenditures.
Resources are allocated to and accounted for in individual funds based upon the
purposc for which they are to be spent and the means by which spending activitics
are controlled. The various funds are grouped, in the financial statements in this
report, into two generic fund types and two broad fund category (account groups).

The governmental funds and the programs comprising them as presented 1n the
financial statements are described as follows:

General Fund

The General Fund is the general operating fund of the council on aging. It 1s used
to account for all financial resources, except those required to be accounted for in
another fund. These discretionary funds are accounted for and reported according
to the source (Federal, state, or local) from which they are derived. PCOA (Act
735) funds are account for in the General Fund. These funds are appropriated for
the Governor's Office of Elderly Affairs by the l.ouisiana l.egislature for
remittance to the council on aging. The council on aging may use these "Act
735" funds at 1ts discretion.

10
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notcs to the FFinancial Statements (Continued)

Special Revenue Funds

Special revenue funds account for the proceeds of specific revenue sources (other
than special assessments and major capital projects) that are legally restricted to
expenditures for specified purposes.

The following arc the funds that comprise the council on aging's special revenue

funds:

Title 11I-B Administration Fund

The Title 11I-B Administration Fund accounts {for the administration of the
Special Programs for the Aging. Tille I1I-B Admuinistration FFunds are
provided by the United States Department of Health and Human Services
through the Louisiana Governor's Office of Elderly Affairs, which "passes
through" the funds to the council on aging. These funds are uscd {o pay
for administrative costs associated with the Title 111 and Senior Center
programs.

Title 111-B Supportive Scrvices Fund

Title 11I-B funds are provided by the United States Department of 1ealth
and Human Services through the Louisiana Governor's Office of Elderly
Affairs which "passes through" the {funds to the council on aging. This
program provides access services, in-home services, community services,
legal assistance, and transportation for the elderly.

Title 11I-C-1 Congregate Meals Fund

Title HI-C-1 funds are provided by the United States Department of Health
and Human Services through the l.ouisiana Governor's Office of Llderly
Affairs, which "passes through" the funds to the council on aging. Thesc
funds arc used to provide nutritional congregatec meals to the clderly in
strategically located centers.

11
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes te the Financial Statemcents (Continued)

Title 1I11-C-2 Home Delivered Meals Fund

Title 111-C-2 funds arc provided by the United Statcs Department of Health
and Human Services through the Louisiana Governor's Office of Elderly
Affairs, which "passes through" the funds to the council on aging. Thesc
funds are used 1o provide nutritional meals to home-bound older persons.

Title 111-D In-Home Services Fund

The 111-D In-Home Services FFund accounts ifor funds which are used to
provide in-home services to frail older individuals, including in-home
supportive services for older individuals who arc victims of Alzheimer's
disease and reclated disorders with neurological and organic brain
dysfunction, and to the families of such victims. Title 11I-D funds are
provided by the United States Department of Health and Human Services
through the Louisiana Governor's Office of Elderly Affairs, which in turn
"passes through” the funds to the Council on aging.

Title 1I1-F Frail, Elderly Assistance Program Fund

The Title I1I-F I'rail, Elderly Assistance Program Fund accounts for funds
used for disease prevention and health promotion activities including (1)
equipment and materials (scales to weigh people, educational matenals,
and exercise equipment), (2) home injury control, (3) medication
management, (4) mental health, (5) nutrition (assessment/screcening,
counseling, and education). The law directs the state agency administering
this program to "give priority to arcas of the state which are medically
underserved and in which there are a large number of older individuals
who have the greatest economic and social need.” Title lII-IF {unds are
provided by the United States Department of Health and Human Services
through the Louisiana Governor's Office of Elderly Affairs, which in turn
"passcs through' the funds to the council on aging.

12
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joscph, Louisiana

Noies 1o the Financial Statements (Continued)

Senior Center Fund

The Senior Center Fund accounts for the administration of Senior Center
Program funds appropriated by the Louisiana Legislature to the Louisiana
Governor's Office of Elderly Affairs, which "passes through" the funds to
the council on aging. This program provides community service centers
at which older persons receive supportive services and participate 1n
activities that foster their independence, enhance their digmity, and
encourage their involvement in and with the community.

Title XIX Medical Assistance Program Fund

The Title X1X Medical Assistance Program Fund accounts {or funds which
are used to provide payments for medical services provided to (1) cash
assistance recipients, (2) members of certain mandatory and optional
groups who do not receive cash assistance, and (3) other medically necdy
people who qualify under program guidelines. Title XIX Funds are
provided by the United States Department of Health and Human Services

through the Louisiana Department of Health and Human Services, which

"passes through" the funds to the council on aging as a reimbursement for
costs incurrcd by the Council,

Emergency Medical Services Fund

The Emergency Medical Services IFund accounts for fces collected and
remitted to the Louisiana Governor's Office of Elderly Affairs for the use
of medical assistance paging devices used by elderly citizens.

Audit Fund

The Audit Fund accounts for funds appropriated by thc Louisiana
Legislature to the Louisiana Governor's Office of Elderly Affairs for
distribution to the parish councils on the aging. The funds are restricted
to use as a supplement to pay for the cost of having an annual audit of the
council on aging's financial statements.

13



TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes to the Financial Statements (Continued)

Helping Hands Fund

The Helping Hands Fund accounts for the administration of the Helping
Hands Program that is sponsored by local utility companics. The
companies collect contributions from service customers and remit the funds
o the Louisiana Association of Councils on Aging (1.LACOA) which 1n
turn remits funds relating to Tensas Parish to the council on aging so that
it can provide assistance to the elderly for the payment of their utility bills.

Medicaid Enrollment Fund

The Medicaid Enroilment Fund accounts for fees for enrolling needy
persons in the Medicaid Program. The fees are provided by the United
States Department of Health and Human Services passed through the
l.ouisiana Department of Health and Human Services, which "passes
through" the funds to the council on aging. The fees are usced at the
discretion of the Council on Aging.

Miscellanecous Grant Fund

The Miscellaneous Grant Fund accounts for funds provided by the State
of Louisiana through the Louisiana Governor's Office of Elderly Affairs,
which "passes through" the funds to the council on aging. The
miscellaneous grant funds are used to supplement other programs of the
council on aging.

Special Local Account
The Special Local Account accounts for funds donated by individuals for

specific purposes, such
as capital outlay purchases of vehicles and other special equipment.

14
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

S1. Joseph, Louisiana

Noles to the Financial Statements (Continucd)

Cash-in-Licu of Commodities Fund

Cash-in-lieu of commodities are provided by the United States
Department of Agriculture through the Louistana Governor's Office of
IZlderly Affairs, which "passes through" the funds to the council on aging,
These funds are used 1o provide nutritional meals 1o older persons.

D. ACCOUNT GROUPS

An account group is a {inancial reporting device designed to provide accountability for
certain asscts and liabilities that are not recorded in the funds because they do not directly
afiect net expendable available financial resources. The following two account groups
are not "funds",

GENERAL FIXED ASSETS

The fixed assets (capital outlays) used in governmental funds operations of the
Tensas Parish Council on the Aging, Incorporated, are accounted for (capitalized)
in the General Fixed Assets Account Group and are recorded as expenditures 1
the governmental funds when purchased.

GENERAL LONG-TERM OBLIGATIONS

Long-term obligations expected to be financcd from governmental funds arc
accounted for in the General Long-Term Obligations Account Group. The
Gengcral Long-Term Obligations Account Group shows only the measurement of
{inancial position and is not involved with measurement of results of operations.

E. BASIS OF ACCOUNTING

The accounting and financial reporting trcatment applied to a fund is determined by 1ts
measurement focus. The governmental funds, including the General and Special Revenue
Funds, are accounted for using a current financial resources measurement focus. With
this measurement focus, only current assets and current liabilities are generally included

15
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes to the Financial Statements (Continued)

on the balance sheet. Operating statcments of these funds present increases (revenues and
other financing sources) and decreases (expenditures and other uses) in net current assets.

Governmental funds arc maintained on the modified accrual basis of accounting. The
governmental funds use the following practices in recording revenues and expenditures:

Revenues

Intergovernmental grant revenues are recognized in the governmental funds as
recvenues in the amount earned, to the extent that they arc both measurable and
available. Substantially all other revenues are recorded when received.

Expendifurcs

Expenditures arc generally rccognized under the modified accrual basis of
accounting when the related fund liability 1s incurred, except for principal and
interest on general long-term debt, which arc recognized when due.

Other Financing Sources (Uses)

Transfers between funds that are not expected to be repaid are accounted for as
other financing sources (uses). These other {financing sources (uscs) are
recognized at the time the underlying event occurs.

F. BUDGETS

The Tensas Parish Council on the Aging, Incorporated, prepares and adopts annual
budgets only on funds received through the Louisiana Governor's Office of Elderly
Affairs (LGOEA), as required by LGOEA. These funds are accounted for in the special
revenue funds and include Title I1I-B Administration Services, Title 11I-B Supportive
Services, Title 111-C-1 Congregate Meals, Title I1I-C-2 Home Delivered Meals, Title 111-ID
In-Home Services, Title III-F Frail, Elderly Assistance, Senior Center, Miscellaneous

Grant, and Audit Fund. Cash-in-lieu of commodities is budgeted as operating transfers
in to Title I1I-C-1 and C-2.

16
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes to the Financial Statements (Continued)

The Louisiana Governor's Office of Llderly Affairs "ILGOEA" notifies the council on
aging each year as to the funding levels for each program's grant award. The Iixecutive
Director prepares a proposed budget based on the funding levels provided by LGOEA and
then submits the budget to the Board of Directors for approval. The Board of Directors
reviews and adopts the budget before June 30 of the current year for the next year.

The proposed budgets for the year ended June 30, 1996, were submitted to and approved
by the board of directors on May 18, 1995. The budgets, which include proposed
expenditures and the means of financing them for certain special revenue funds, were
also submitted for final approval to the Louisiana Governor's Office of Elderly Affairs on
May 18, 1995, in accordance with Appendix A of thc Accounting Manuai for Office of
Elderly Affairs Contractors.

Unobligated grant funds at year ¢nd that were received through the LGOEA must be
returned 1o the LGOEA. Revenues earned by or donated to the council may be carricd
into the ensuing year. Budgets are prepared on the modified accrual basis of accounting,
consistent with the basis of accounting, for comparabilily of budgeted and actual revenucs
and expenditures. Funds not received through LGOLIEA are not budgeted, except for in-
kind contributions which are not received through LGOLA, but are budgeted. Budgeted
expenditures cannot legally exceed appropriations on an individual fund level. Actual
amounts are compared to budget amounts periodically during the fiscal year as a
management control device. The council on aging does not recognize or rccord
encumbrarnces in its budget practices.

Generally, the council on aging may transfer funds between line 1tems as often as required
but must obtain prior approval from the Louisiana Governor's Office of Elderly Affairs
for Funds received under grants from this state agency. Budget amounts included in he
accompanying financial statements include the original adopted budget and all subsequent
amcndments.

The council on aging adopted budgets for all special revenue funds, except for the Title
XIX Medical Assistance Program, Emergency Medical Services, Helping Hands, Medicaid
Enrollment, Special Local Account, and Cash-in-Licu of Commodities Spectal Revenue
Funds. These programs and revenues are not required to be budgeted by the Louisiana

Governor's Office of Elderly Affairs.

17



TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, louisiana

Notes 1o the Financial Statements (Continued)

The following reconciles the excess of expenditures and other uses over revenucs and
other sources shown on Statement C (budget basis) with the cxcess (deficiency) of
revenues and other sources over expenditures and other uses on Statement B (GAAP
Basis) for the special revenue funds:

I'xcess of expenditures and other

usecs over revenuecs and other
sources (Statement C) ($2.340)

To adjust for funds and programs not
budgeted (1,147)

Excess (deficiency) of revenues and
other sources over expenditures
and other uses (Statement B) ($3.487)

G. ENCUMBRANCES

Encumbrance accounting, under which purchase orders are recorded in order 1o reserve
that portion of the applicable appropriation, is not used by the Tensas Parish Council on
the Aging, Incorporated, in its accounting practices.

H. CASH

Cash includes amounts in demand deposits. Under state law,

the council on aging may deposit funds in demand deposits, interest bearing demand
deposits, money market accounts, or time deposits with state banks organized under
Louisiana law and national banks having their principal offices in Louisiana.

I. INVENTORIES

Inventory of the Title I11-C-1 Congregate Meals and Title 1lI-C-2 Home Delivered Meals
Special Revenue Funds consists of food purchased by the council on aging. Inventory
items are recorded as expenditures when consumed. All purchased inventory items are
valued at the lower of cost (first-in, first-out) or market. Inventories in the governmental

18
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TENSAS PARISH COUNCIIL ON THE
AGING, INCORPORATED

Si. Joseph, 1.ouisiana

Notes to the Financial Statements (Continued)

fund type are cqually offset by a fund balance reserve which shows that these inventorics
do not constitute "available spendable resources" even though they arc a component of
total assets.

J. FIXED ASSETS, INCLUDING PROPERTY LEASED UNDER CAPITAL
LEASES

Fixed asscts of governmental {unds arc recorded as expenditures at the time purchased.
and the related assets are capitalized (reported) in the general fixed assets account group.
Public domain or infrastructures arc not capitalized. No depreciation has been provided
on general fixed assets. Purchased fixed assets are valued at historical cost and donated
fixed assets are stated at their estimated fair market value on the date donated. Of the
$96,106 of {ixed assects reported on the balance sheet, $200 or .2 per cent, of the fixed
asscts are valued at their estimated fair market value on the date donated, $2,595 or 2.7
per cent are valued at their estimated historical cost, while the remaining $93,311 or 97.1
per cent are valued at their historical cost.

K. CAPITAL LEASES - BANK LOANS

Capital lcases (bank loans) are recorded at the inception of the loan as capital outlay
expenditures and other financing sources in the Title XIX Medical Assistance Program
Special Revenue Fund and as assets and liabilities in the General TFixed Asscts and
General Long-term Obligations Account Groups, respectively, at the present value of the
minimum loan payments, using the interest rates stated in the loan. Loan payments are
recorded as expenditurcs on the due date; the portion of the payments applicable to
principle, determined by using interest rates implicit in the loan, is reported as a reduction
of the capitalized loan obligation in the General Long-Term Obligations Account Group.

L. COMPENSATED ABSENCES

Employees of the Tensas Parish Council on the Aging, Incorporated, earn from 12 to 18
days of vacation leave each year, dcpending on their length of service. Accumulated
lcave of up to 40 days may be retained; however, unused vacation leave is forfeited upon
termination of employment.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Loutsiana

Notes to the Financial Statements (Continued)

Employces carn 12 days of sick leave each year. Accumuiated sick leave of up to 60
days may be retained; however, unused sick leave 1s forfeited upon termination of
employment.

At June 30, 1996, the council on aging has no accumulated benefits relating 1o lcave
privileges that require accrual or disclosure to conform with generally accepted accounting
principles.

M. RESERVES

Portions of fund equity are reserved for inventorics which do not constitutc "available
spendable resources”.

N. COMPARATIVE DATA

Comparative data for the prior year has been presented in the accompanying financial
statements to provide an understanding of changes in the council on aging's financial
position and operations. However, presentation of comparative data by fund type has not
been presented in each of the statements since their inclusion would make the statements
unduly complex and difficult to read.

O. TOTAL COLUMNS ON COMBINED
STATEMENTS

The total columns on the combined statements are captionecd Memorandum Only
(overview) to indicate that they are presented only to facilitate financial analysis. Data
in these columns do not present financial position or results of operations in conformity
with gencrally accepted accounting principles. Neither is such data comparable to a
consolidation. Interfund eliminations have not been made in the aggregation of this data.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joscph, Louisiana

Noics to the Financial Statements (Continucd)

3.

REVENUE RECOGNITION - INTERGOVERNMENTAL GRANTS, PUBLIC
SUPPORT, AND MISCELLANEOUS REVENUES

A. INTERGOVERNMENTAL GRANTS

Intergovernmental grant revenues arc recorded in governmental funds as revenues in the

accounting period when they become susceptible to accrual, that 1s, mecasurable and
available (modificd accrual basis).

Title 111-B Administrative Services, Title III-B Supportive Services, Title 1I-C-]
Congregate Meals, Title III-C-2 Home Delivered Mcals, Title III-D In-Home Services,
Title 11I-IF Frail, Elderly Assistance, Senior Center, State of L.ouisiana Allocations (Act
735 of 1979), and Cash-in-Lieu of Commodities are received as a monthly allocation of
the total grant in advance of the actual expenditures, but are not susceptible to accrual as
revenue until the actual expenditures are made. Audit funds arc also recognized as
revenuc once the related cost has been incurred, and the grant reimbursement 1s
mcasurable and available.

Title XIX Medicaid Assistance funds are earned and become susceptible to accrual based
upon the number of units or service provided to program participants and are recorded
as revenue at that time.

B. PUBLIC SUPPORT AND MISCELLANEOUS REVENUES

The council on aging encourages and receives contributions from clients to help offsct the
costs of the Title II1I-B, C-1, and C-2 programs. Utility assistancce funds arec provided
from public donations 1o the Project Care Program sponsored by the Gulf States Utilities.
The timing and amounts of the receipts of public support and miscellancous revenues are
difficult to predict; therefore, they are not susceptible to accrual and are recorded as
revenue in the period received.

CASH

At June 30, 1996, the council on aging has cash (book balances) totaling $5,768, in demand
deposit accounts. These deposits are stated at cost, which approximates market. Since the
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes to the Financial Statements (Continued)

council on aging's cash balances are composed of both state and federal funds, cash deposits must
be safeguarded under federal guidelines (Office of Management and Budget Circular A-102,
Attachment A) that requirc federal monies be deposited in a bank with Federal Deposit Insurance
Corporation (FDIC) insurance coverage and that any balance exceeding FDIC coverage be
collaterally secured. The market value of the pledged securities plus the federal deposit insurance
must at all times equal the amount on deposit with the bank. At Junc 30, 1996, the council on
aging has $11,783 in deposits (collected bank balances). These deposits are fully secured from
risk by federal deposit insurance (GASB Category 3).

4. GRANTS RECEIVABLE

Grants receivable at June 30, 1996, consisted of reimbursements fro expenses incurred under the
following programs:

Program Fund Amount
Cash-in-Lieu of Commodities Special Revenue $1,422
Title XIX Medical Assistance Special Revenue 1.581]

Total $3.003

*h

CHANGES IN GENERAL FIXED ASSETS

The following provides detail on changes 1n gencral fixed asscts:

Balance Balance
July 1, June 30,
1995 Additions Deletions 1996
LLand and buildings $20,000 $20,000
Furniture 2,406 2,406
Equipment 24,002 $371 ($631) 23,742
Automobiles 49.603 49,603
Computer software 355 355
Total general
fixes assets $96.366  $371 ($3631) $96.106
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TENSAS PARISH COUNCIL ON THE
AGING, INCORIPORATED

St. Joseph, Louisiana

Notes to the IFinancial Statements (Continued)

Balance Balance
July 1, June 39,
1995  Additions Dclctions 1996

Investment in general

fixed assets:
Property acquired prior

to July 1, 1985% $27,549 ($631) $26,918
Property acquired after

July 1, 1985, {rom:

Title I1I-B Adminis-

tration Services 342 $28 370
Title 111-B Supportive

Services 1,060 54 1,114
Title 111-C-1 Con-

gregate Meals 5,405 32 5,437
Title 111-C-2 Home
Delivered Meals 10,033 81 10,114
Senior Center 237 237
Title I111-D In-Home

Services 9 ] 10
PCOA - Act 735 1,376 1,376

Louisiana Department of
Transportation and

Development 38,554 38,554
Title XIX Medical

Assistance 11,153 11,153
Title I1I-F Frail,

Elderly Assistance 299 175 474
l.ocal 149 149
Donations 200 200

Total investment in
general fixed assets $96.366 _ $371 ($631 396,106

*Records reflecting the source from which assets were acquired were not maintained prior to
July 1, 1985.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana
Notes to the Financial Statcments (Continued)

6. PENSION PLAN

Substantially all employees of the Tensas Parish Council on the Aging, Incorporated, are
members of the Social Security System. In addition to the employee contribution withheld at
7.62 per cent of gross salary, the council on aging contributes an equal amount to the Social
Sccurity System. Aggregate pension cost for the year was $2,868. The council on aging does not
guarantec the benefits granted by the Social Security System.

7. POSTRETIREMENT HEALTH CARE AND
LIFE INSURANCE BENEFITS

The Tensas Parish Council on the Aging, Incorporated, has no retired employees at June 30,
1996.

8. CAPITAL LEASE (BANK LOAN)

The council on aging records assets acquired through capital leases (bank loan) as an assct and
an obligation in the accompanying financtal statements. On June 14, 1995, the council on aging
entered into a loan agreement with a local bank for the purchase of a 1992 Dodge van for
$11,049. The loan provides for 36 monthly payments of $365 each. The loan payments will be
madc for the period July 1995 through June 1998. Interest on the loan will be 11.37 per cent.
LLoan payments will be made from the Title XIX Medical Assistance Program Special Revenue
Fund.

The following is a schedule of future minimum loan payments, together with the present value
ol the net minimum loan payments, as of June 30, 1996:

Fiscal year:
1996-97 4,375
1997-98 4.375
Total loan payments 8,750
Less - amounts representing interest (949
Present value of net minimum loan payments $7.801
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana
Notes to the Financial Statements (Continued)

9. CHANGES IN GENERAL LONG-TERM
OBLIGATIONS

The following is a summary of the long-term obligation (bank loan) transactions for the year
ended June 30, 1996:

Balance at July 1, 1995 $11.049
Additions NONE
Decductions (3.248)
Balance at June 30, 1990 $ 7.801

10. INVENTORY

Inventory for Title 111-C-1 Congregate Mecals and Title I1I-C-2 Home Delivered Mcals Special
Revenue Funds represent purchased food on hand at June 30, 1996, and consists of the following:

Special revenue funds:

Title I11-C-1 Congregate Meals $665
Title 1II-C-2 Home Delivered Meals 3.768
Total $4.433

11, LITIGATION, CLAIMS, AND SIMILAR CONTINGENCIES

There is no litigation pending against the council on aging at June 30, 1996, nor 1s the council
aware of any unasserted claims.

The council on aging receives revenues from various Federal and State grant programs which are

subject 1o final review and approval as to allowability of expenditures by the respective grantor
agencies. Any settlements or expenses arising out of a final review are recognized in the period
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Notes to the Financial Statements (Continued)

in which agreed upon by the agency and the council on aging. Also, 1t 1s management's opinion
that any audits by the grantor agencies would not produce disallowed program costs and

liabilitics to such an extent that they would materially affect the council on aging's financial
position.

12. IN-KIND CONTRIBUTIONS

The Tensas Parish Council on the Aging, Incorporated, received $4,930 in donated time from
voluntcers in the parish as in-kind contributions. In-kind contributions of volunteers' time arc
valued at minimum wage and arc reported as revenue. Related expenditures, cqual to the in-kind
revenues, have been reported as salaries in the related fund, thereby producing no effect on net
income. The in-kind contributions are reported in the Title III-C-1 Congregate Meals and Title
111-C-2 HHome Delivered Meals Special Revenue Funds,

13. BOARD OF DIRECTORS' COMPENSATION

The Board of Directors is a voluntary board; therefore, no compensation has been paid to any
member. However, board members are reimbursed for out-of-town travel expenses incurred in
accordance with the council on aging's regular personnel policy.

14, INCOME TAX STATUS

The council on aging, a nonprofit corporation, is exempt from federal income taxation under
Section 501(C)(3) of the Internal Revenue Code.

13, ECONOMIC DEPENDENCY

The council on aging receives the majority of its revenue from funds provided through grants
administered by the Louisiana Governor's Office of Elderly Affairs. The grant amounts are
appropriated cach year by the federal and state governments. If significant budget cuts are madc
at the federal and/or state Ievel, the amount of the funds the council on aging reccives could be
reduced significantly and have an adverse impact on its opcrations. Management 1s not awarc
of any actions that will adversely affect the amount of funds the council on aging will receive
in the next fiscal year.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Loussiana

Notes 1o the Financial Statements (Continued)

16. FEDERALLY ASSISTED PROGRAMS

The Council participates in a number of federally assisted programs. Thesc programs are audited
in accordance with the Single Audit Act of 1984. Audits of prior ycars have not resulted in any

disallowed costs: however, grantor agencies may provide for further cxaminations. Bascd on

prior expericnce, the council on aging's management believes that further examinations would
not result in any significant disallowed costs.

In accordance with the Single Audit Act of 1984 and Office of Management and Budgct Circular
A-128. a schedule of federal financial assistance is presented as Schedule 8.

17. INTERFUND TRANSFERS

Operating transfers in and out are listed by fund for the year ended June 30, 1996:

Operating Operating
Transfers Transfers
In QOut
General Fund -
PCOA (Act 735) NONE $2.803
Special Revenue JFunds:
Title 111-B-
Administration
Services $77
Title HI-B Supportive
Services 28.965
Title 111-C-1 Congregate
Meals 4,598
Title 11I-C-2 Home
Delivered Meals 15,393
Title 111-D In-Home
Services 87
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AGING, INCORPORATED

St. Joseph, l.ouisiana

Notes 1o the Financial Statements (Concluded)

Opcrating Opcrating
Transfers Transfers
In Out
Senior Center $17.256
Title XIX Medical
Assisltance 4,240
Emergency Medical
Services 7
Medicaid Enrollment 615
Miscellancous Grant 4,500
Special I.ocal Account $7
Cash-in-Liecu of
Comimodities 19.706
Total special
revenue funds 49.127 46,324
Total all {funds 49,127 $49,127
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED
St. Joseph, Louisiana
SUPPLEMENTAL INFORMATION SCHEDULES
For the Year Ended June 30, 1996

SPECIAL REVENUE FUNDS

In accordance with generally accepted accounting principles and regulations of the louisiana
Governor's Office of Elderly Affairs, a combining balance sheet, a combining schedule of

revenues, expenditures, and changes in fund balances, and a budget comparison of expenditures,
by funds, are presented.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

SPECIAL REVENUE FUNDS

Combining Balance Sheet, June 30, 1986

TITLE IN-C-2
TiTLE l1I-B TITLE lII-B TITLE II-C-1 HOME TITLE II-D
ADMINISTRATIVE SUPPORTIVE CONGREGATE DELIVERED IN-HOME
SERVICES ~ SERVICES ~ MEALS _ MEALS - SERVICES
ASSETS
Cash 77 $882 $274 %16
Grants receivable
Inventory o O < - . $3,768
TOTAL ASSETS o - %y %882 $839 - $3,768 $16
LIABILITIES AND FUND EQUITY
Liabililies:
Cash overdraft $496
Accounis payable o 17 o $8s2 3939 322 316
Total liabilities Bz e 3768 16
Fund Equity - fund balances {deficil):
Reserved for inventory 665 3,768
Unreserved - undesignated ) o o | o {665) ~ (3,788)
Tolal fund equity | "NONE - NONE  NONE - NONE NONE
TOTAL LIABILITIES AND FUND EQUITY $77 . 882 §939 . $3,768 $16
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TITLE II-F
FRAIL,
ELDERLY
ASSISTANCE

PROGRAM
$555
$555
$555

955

NONE
$555

SENICR
CENTER

$23

$23

- $23
a3

NONE

$23

TITLE XIX
MEDICAL
ASSISTANCE
PROGRAM

$574
1,581

$2,155

~ NONE

$2,165
2115‘5

$2,155

EMERGENCY
MEDICAL

 SERVICES

$585

- $595

. _NONE

- 3595
O

3585

31

HELPING
HANDS

$2,154

... NONE

$2,154
2,154

. 32,754

CASH-IN-LIEU

OF COMMODITIES

1,422

$2,535

- NONE

$2,535
2,535

$2,535

Schedule 1

- TOTAL

$6,263
3,003
4,433

- $13,699

$496
5,764
6,260

4,433
3,006
7,439

$13,600



TEHSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

5t. Joseph, Louisiana

SPECIAL REVENUE FUNDS

Combining Schedule of Revenues, Expendiluras,

and Changes in Fund Balances
For the Year Ended June 30, 18096

REVENUES
Intergovernmental.
| puisiana Governer's Office of Elderly Affairs
Louisiang Department of Health &no
Human Services
L ouisiana Association of Councils
on Aging
Miscellaneous:
Cliend cantnibulions
In-kind contributions
Oher
Tota! revenues

EXPENDITURES
Personal services
Employee-related benefils
Meals
Travel
Operaling services
Operating supplies
Capilal outiay
Other
Debt serwnce:

Principal

Inlerest

Tolal expendivies

EXCESS {Deficiency}) OF REVENUES
OVER EXPENDITURES

OTHER FINANCING SOURCES (Uses)
Operating transfers in:

PCOA (Acl 7335)

Saenior Center

Title XI1X Medical Assislance Frogram

Emergency Medical Services

wedicaid Enroliment

Miscellaneous Grant

Cash-in-Lieu of Commodities
Operating transiers out:

Title 111-8 Adminislralion Services

Tile I1-B Supporiive Services

Title i([-C- 1 Congregate Meals

Titls 11-C-2 Home Delivered Maals

Title 1-0 In-Home-Services

Special Local Account

Total olher financing sources {Uses)

EXCESS (Deficiency) OF REVENUES AND
OTHER SOURCES OVER EXPENDITURES
AND OTHER USES

FUND BALANCES AT BEGINNING
OF YEAR

FUND BALANCES AT END OF YEAR

TITLE iii-B
ADMINISTRATION
 SERVICES

$10,537

... 10537
6,124
782
256
3,256

168
28

10,614

(77

—— — — = f—

17

TITLE II-B
SUPPORTIVE
SERVICES

TITLE 11)-C-1
CONGREGATE
LMEALS

$34 622 $30.022

... 34,851 __._33515

32,086 22,051

T 38464

... 128,965) o 4.948]

17,256

28965 4,598

e ——

—— —— ———_

... NONE

TITLE I1-C-2
HOME DELIVERED
MEALS

$63.916

2901
2465

69,282
32 867
3721
33,794
737
14,920

549
81

86,664

{17,382)

285

15,108

TITLE 11-D
IN-HOME
SERVICES

$866

886

198
28

733

973

87y

72
15

.87

TITLE WI-F
FRAIL,
ELDERLY
ASSISTANCE
 PROGRAM

$2.130

2,130

17H
1.255

2,130

NONE

CNONE

NONE

NONE

. NONE

SENIOR
CENTER

$18,530

18,530

1,274

1,274

17,246

[17.256)

{17 256)

NONE

NONE

NONE



TITLE XIX
MEDICAL
ASSISTANCE
PROGRAM

$16,808

15.808

2,220
79

1,112

2,346
3,248

1.128
10,133

h 675

(77)
(3.863)

(285)
(15}

(4,240}

1,435

720

$2,155

EMERGENCY

MEDICAL
SERVICES

$3,100
13.100

3,053

3.053

47

. {7)
o {7)

40

255

- $595

AUDIT

$1,215

1,215

1,215

A2

- NONE

'NONE

NONE

. NONE

_.NONE

HELPING
. HANDS

$1,172

1172

1,150

1150

22

_.....NONE

22

2,432

_$2,154

MEDICAID

ENROLLMENT

~ NONE

.. NONE

.__ NONE

($615)

MISCELLANEOUS

GRANT

$4.500

4,500

___NONE

4500

(4,500)

33

SPECIAL
LOCAL
ACCOUNT

~ NONE

$3790

379

. (3719)

(372)

372

... NONE

CASH-IN-
LIEU OF

COMMODITIES

$18,049

- NONE

18,049

(4,598}
{15,108}

. ._._(19.706)

(1,657)

4192

. $2,535

Schedule 2

 TOTAL

$184 407
15,808
1172

4,158
4 930
3400
© 213575

95,820
10,893
40,953
1,787
18,939
11,029
ar1
2,097

3,248
1,328
219,865

..16,290)

2,803
17,256
4,240
v

615
4,500
19,706

(77)
(26,234)
(4,598)
(15,393)
(15)

{7}
2,803

(3,487)

. 10.826

$7.433



TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana
SPECIAL REVENUE FUNDS

Schedule of Expenditures, by Funds,
Budget (Non-GAAP Basis) and Actual
For the Year Ended June 30, 1996

TITLE 11I-B ADMINISTRATION SERVICES
Personal services
Employee-related benefits
Travel
Operating services
Operating supplies
Capital outlay
Total

TITLE llI-B SUPPORTIVE SERVICES
Personal services
Employee-related benefits
Travel
Operating services
Operating supplies
Other charges
Capital outlay
Total

TITLE Il C-1 CONGREGATE MEALS
Personal services
Employee-related benefits
Meals:

Raw food

Non-edibles
Travel
Operating services
Operating supplies
Capital outlay
In-kind contributions - salaries

Total

TITLE 11l C-2 HOME DELIVERED MEALS
Personal services
Employee-related benefits
Meals:

Raw food

Non-edibles
Travel
Operating services
Operating supplies
Capital outlay
In-kind contributions - salaries

Total

(Continued)
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" BUDGET

$6,336
754
287
3,017
143

10,537

32,586
3,890
5563
13,202
6,876
1,731

—_— ————— e mm—— e ——_—

58,838

19,759
2,358

5,400
1,275
322
5,325
184

2,210

36,833

30,944
3,686

30,600
7,225
8289
15,211
542

2,210

- ACTUAL

$6,124
782
256
3,256
168

Schedule 3

FAVORABLE

- (UNFAVORABLE)

$212
(28)

31
(239)
(25)
. (28)
(77)

500
16
60
(3,856)
(2,079)
435
. (54)
(4,978)

173
(51)

(711)
227
29
(993)
(18)
(32)
L (255)
. (1,631)

547
(35)

2,125
1,906
92
291
(7)
(81)
- (259)
4,583
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Schedule 3
TENSAS PARISH COUNCIL ON THE

AGING, INCORPORATED
St. Joseph, Louisiana

SPECIAL REVENUE FUNDS

Schedule of Expenditures, by Funds,
Budget (Non-GAAP Basis) and Actual
For the Year Ended June 30, 1996

FAVORABLE
- BUDGET ~ ACTUAL {UNFAVORABLE)
TITLE I-D IN-HOME SERVICES
Personal services $206 $198 $8
Employee-related benefits 24 2B {4)
Travel 0 8 1
Operating services 759 733 26
Operating supplies 5 5
Capital outlay - 1 (1)
Total 1,003 973 30
TITLE 11-F FRAIL ELDERLY ASSITANCE
Other charges 1,830 1,955 (125)
Capital outlay 300 475 125
Total 2,130 2,130 NONE
SENIOR CENTER
Operating services 2,300 1,274 1,026
Transfer to Title 11I-B Support Services 18,230 171,256 (1,020)
Total 18,530 18,530 0
AUDIT
Operating services 1,215 21,215 ~ NONE
MISCELLANEOUS GRANT FUND
Transfer to Title 111-B Support Services 4,500 4,500 NONE
TOTAL | §224833 _ $226,906 (52,073
(Concluded)
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

SUPPLEMENTAL INFORMATION SCHEDULES
For the Year Ended Junec 30, 1996

In accordance with the Louisiana Governor's Office of Elderly Affairs requirements, a
comparative schedule of general fixed assets, a schedule of questioned costs, excerpts from the

cxit conference with management, and corrective action taken on prior year findings are
presented.

In accordance with Office of Management and Budget Circular A-128, a schedule of federal
{inancial assistance is presented.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED
St. Joseph, Louisiana

Comparative Schedule of General Fixed Assets
and Changes in General Fixed Assets
For the Year Ended June 30, 1996

GENERAL FIXED ASSETS
Buildings

Furniture

Equipment

Automobiles

Computer software

Total general fixed assets

INVESTMENT IN GENERAL FIXED ASSETS
Property acquired prior to July 1, 1985
Property acquired after July 1, 1985, from:

Title I1I-B Administration Services

Title {1I-B Support Services

Title 111-C-1 Congregate Meals

Title 111-C-2 Home Delivered Meals

senior Center

Title I1I-D In-Home Services

PCOA - Act 735 - state funds

Louisiana Department of Transportation

and Development

Title XIX Medical Assistance

Title llI-F - Frail Elderly Assistance

Local

Donations

Total investment in general fixed assets

BALANCE
JULY 1,

1995

$20,000
2,406
24,002
49,603

355

. $96,366

$27.549

342
1,060
5,405

10,033

237

1,376

38,554
11,153
299
149
200

$96,366
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ADDITIONS DELETIONS

$371

8371

$28
54
32
81

175

- %3

($631)

($631)

($631)

.....(3631)

Schedule 4

BALANCE
JUNE 30,
1996

$20,000
2,406
23,742
49,603
355

- $96,106

$26,918

370
1,114
5,437

10,114

237

10
1,376

38,554
11,1563
474

149
200

$96,106



Schedule §

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

Questioned Costs
For the Year Ended June 30, 1996

No questioned costs came to my attention during the audit of the Tensas Parish Council on the
Aging, Incorporated, for the year ended June 30, 1996.

38



Schedule 6

TENSAS PARISH COUNCIL ON
THE AGING, INCORPORATED
St. Joseph, Louisiana

Exit Confercence
For the Year Ended June 30, 1996

The exit conference was held on December 6, 1996. Those in attendance were Clar Newman,
Accountant, Don Hampton, Treasurer, and Richie Garrett, auditor.

[ have included in a management letter to the Board of Directors of the Tensas Parish Council
on the Aging, Incorporated, the matters discussed at the exit conference.
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Schedule 7

TENSAS PARISH COUNCIL ON
THE AGING, INCORPORATED
St. Joseph, Louisiana

CORRECTIVE ACTION TAKEN ON PRIOR YEAR FINDINGS
For the Year Ended June 30, 1996

In the prior audit report for the yecar ended June 30, 1995, there were no material compliance
findings reported in the audit report. However, there was an immaterial finding related to
purchasing a van without taking bids. In the current audit there were no purchases that came
to my attention that the bid law applied. There were two nonreportable matters relating to
internal controls discussed in the management letter for the year ended June 30, 1995, These
matters have not been corrected and have been discussed in the management letter relating to

the audit for the year ended June 30, 1996.
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TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED
St. Joseph, Louisiana

Schedule of Federal Financial Assistance
For the Year Ended June 30, 1996

FEDERAL GRANTOR/
PASS-THROUGH GRANTOR NAME/
. PROGRAM NAME

United States Department of Agriculture

FEDERAL
CFDA
_NUMBER

Passed through Louisiana Governor's Office of Ederly Affairs -

Cash-in-Lieu of Commodities

United States Department of Health
and Human Services
Passed through Louisiana Governor's Office
of Elderly Affairs - Special Programs for the Aging:

Title II-B Administration Services

Title IlI-B Supporive Services

Title lI-C-1 Nutrition Services - Congregate Meals
Title N-C-2 Nutrition Services - Home Delivered Meals
Title N-D In-Home Services

Titie llI-F Frail, Elderly Assistance
Passed through Louisiana Department of
Health and Human Services:
Title XIX - Medical Assistance Program
Total United States Department of
Health and Human Services

Total

10.570

93.044
93.044
93.045
93.045

83.046
93.043

03.778

41

PROGRAM
OR AWARD
AMOUNT

- $18,049

7,903
29,429
28,342

9,886

753

1,650

15,808

N -E A A

$111,820

— e —— e = ot

il

REVENUE

RECOGNIZED

7,903
29,429
28,342

0,886

753

1,650

$18,049

-4 __§"Ll1':1_'.1.1§f2_£}' -

Schedule 8

EXPENDITURES/

A = e = -

ISSUES

$18,049

7,903
29,429
28,342

9,886

753

1,650

15,808

L9877

e $111,820



OTHER REPORTS REQUIRED BY

GOVERNMENT AUDITING STANDARDS

The following pages contain reports on internal control structure and compliance with laws and
regulations required by Government Auditing Standards, issucd by the Compiroller General of
the United States. The report on internal control structure is bascd solely on the audit of the
financial statcments and includes, where appropriate, any reportable conditions and/or maicrial
weaknesses. The report on compliance with laws and regulations is, likewise, based solcly on
ithe audit of the presented financial statements and presents, where applicable, compliance matters
that would be material 1o the presented financial slatements.




RICHARD B. GARRETT
Certified Public Accountant

149 Turtledove Drive
Monroe, Louisiana 71203

Independent Auditor's Report on Internal Control
Process Based on An Audit of the Gencral Purpose
Financial Statements Performed in Accordance
with Government Auditing Standards

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

I have audited the gencral purpose financial statements of the Tensas Parish Council on the
Aging, Incorporated, as of and for the ycar ended Junc 30, 1996, and have 1ssued my report
thereon dated December 6, 1996.

I conducted my audit in accordance with gencrally accepted auditing standards and Government
Auditing_Standards, issued by the Compiroller General of the United States. Those standards

require that I plan and perform the audit to obtain reasonable assurance about whether the general
purposc {inancial statements are frec of material misstatement.

Management of the Tensas Parish Council on the Aging, Incorporated, is responsible {or
establishing and maintaining an internal control process. In fulfilling this responsibility, estimates
and judgments by management arc required 1o assess the expected benefits and related costs of
internal control process policies and procedures. The objectives of an internal control proccss
arc to provide management with rcasonable, but not absolute, assurance that assels arc
safcguarded against loss from unauthorized use or disposition, and that transactions arc ¢xecuted
in accordance with management's authorization and rccorded properly to permit the preparation
of general purposc financial staicments in accordance with generally acceptcd accounting
principles. Because of inherent limitation in any internal control structure, crrors or irrcgularitics
may nevertheless occur and not be detected. Also, projection of any cvaluation of the structurc
to future periods is subject to the risk that procedures may become 1inadequate because of changes
in conditions or that the effectivencss of the design and operation of policies and procedures may
deterioraie.

EXHIBIT A



RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

Internal Control Report

December 6, 1996

Page 2

In planning and pcriorming my audit of the general purpose financial statements of the
Tensas Parish Council on the Aging, Incorporated, as of and for the year ended June 30,
1996, 1 obtained an understanding of the internal control process. With respect 1o the internal
control process, I obtained an understanding of the design of relevant policies and procedures
and whether they have been placed in operation, and I assessced control risk in order to
dctermine my auditing procedures for the purpose of expressing my opinion on the gencral
purpose financial statements and not to provide an opinion on the internal control process.
Accordingly, 1 do not cxpress such an opinion.

My considcration of the internal control process would not nccessarily disclose all matters in
the internal control process that might be material weaknesses under standards established by
the American Institute of Certified Public Accountants. A maicrial weakness is a condition in
which the design or operation of one or more of the internal control process elements docs
not reduce 1o a rclatively low level the risk that errors or irregularities in amounts that would

be material 1n relation to the general purpose financial statcments being audited may occur
and not be detected within a timely period by employees in the normal course of performing
their assigned functions. 1 noted no matters involving the internal control process and its

operation that I consider to be material weaknesses as defined above.

Howcever, 1 noted certain matters involving the internal control process and its operation that |

have reporied 1o management of the Tensas Parish Council on the Aging, Incorporated, in a
scparaic Jetler dated December 6, 1996

My comments on the internal control process are not intended for the information and usc of
the council on aging and management of its officc. By provisions of stale law, this report is
a public document, and 1t has been distributed to appropriate public officials.

%fé/ (R

RICHARD B. GARRETT

Monroe, ].ouisiana
December 0, 1996

EXHIBIT A



RICHARD B. GARRETT
Certified Public Accountant
149 Turtledove Drive
Monroe, Louisiana 71203

Independent Auditor's Report on Compliance
Based on An Audit of the General Purpose
Financial Statements Performed in Accordance with
Government Auditing Standards

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

[ have audited the general purpose financial statements of the Tensas Parish Council on the
Aging, Incorporated, as of and for the ycar ended June 30, 1996, and have issued my report
thercon dated December 6, 1996,

I conducted my audit in accordance with generally accepted auditing standards and Government
Auditing Standards, issued by the Comptroller General of the United States. Thosc standards
require that 1 plan and perform the audit to obtain reasonable assurance about whether the gencral
purposc financial statcments arc free of material misstatement.

Comphance with laws, regulations, contracts, grants, and the rcgulations of the loujsiana
Governor's Office of Elderly Affairs applicable to the Tensas Parish Council on the Aging,
Incorporated, is the responsibility of management of the council on aging. As part of obtaining
rcasonable assurance about whether the financial statements arc free of material misstatcment,
I performed tests of the council on aging's compliance with certain provisions of laws,
rcgulations, contracts, grants, and the regulations of the Louisiana Governor's Office of ¥lderly
Affairs. However, the objective of my audit of the general purpose financial statements was not
to provide an opinion on overall compliance with such provisions. Accordingly, 1 do not express
such an opinion,

The results of my tests disclosed no instances of noncompliance that are required to be reported
under Government Auditing Standards.

EXHIBIT B



RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

Compliance Report

December 6, 1996

Page 2

My comments on compliance with laws and regulations arc intended for the information and use
of management of the council on aging. By provisions of state law, this report 1s a public
document, and it has been distributed to appropriate public officials.

RICHARD B. GARRETT

Monroc, J.ouisiana
December 6, 1996

EXHIBIT B



OTHER REPORTS REQUIRED BY

OFFICE OF MANAGEMENT AND BUDGET (OMB) CIRCULAR A-128

The following pages contain information on the supplemental Schedule of Federal Financial
Assistance, internal control, and compliance with laws and regulations required by OMB Circular
A-128. The report on the supplemental Schedule of IFFederal Financial Assistance reports the
revenue recognized and the expenditures under {ederal financial assistance programs. The report
on internal accounting and administrative controls rclates to matters that would be significant
and/or matcrial to federal assistance programs. The report on compliance with laws and
repulations is, likewise, related 1o tests of compliance with laws and regulations rclating 1o
federal financial assistance programs.



RICHARD B. GARRETT
Certified Public Accountant
149 Turtledove Drive
Monroe, Louisiana 71203

Independent Auditor's Report on the Schedule of
I‘'ederal Financial Assistance

BOARD OF DIRECTORS
TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

] have audited the general purpose financial statements of the Tensas Parish Council on the
Aging, Incorporated, as of and for the ycar ended June 30, 1996, and have issucd my report
thercon dated December 6, 1996, These gencral purpose financial statements are the
rcsponsibility of management of the Tensas Parish Council on Aging, Incorporated. My
rcsponsibility 1s to express an opinion on these general purpose financial statements bascd on
my audit.

] conducted my audit in accordance with generally accepted auditing standards, Government
Auditing Standards, issued by the Comptroller General of the United States, and the
provisions of Office of Management and Budget Circular A-128, Audits of Staie and Local
Governments. Those standards and OMB Circular A-128 require that I plan and perform the
audit to obtain rcasonable assurance about whether the general purpose financial statements
arc free of material misstatement. An audit includes examining, on a test basis, evidence
supporting the amounts and disclosures in the general purpose financial statements. An audit
also included assessing the accounting principles used and significant estimates made by
management, as well as evaluating the averall financial statement presentation. ] belicve that
my audit provides a reasonable basis {or my opinion.

EXHIBIT C



RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

JFederal IFinancial Assistant Report

December 6, 1996

Page 2

My audit was conducted for the purpose of forming an opinion on the general purposc
financial statements of the Tensas Parish Council on the Aging, Incorporated, taken as a
whole. The Schedule of I'ederal Financial Assistance, Supplemental Information Schedulc 8,
is presented for purposes of additional analysis and is not a required part of the gencral
purpose {inancial statements. The information in that schedule has been subjected 1o the
auditing procedurcs applied in the audit of the general purpose financial statements and, in
my opinion, 1s fairly presented in all material respects in relation 1o the general purposc

{financial statcments taken as a whole.

RICHARD B. GARRETT

Monroc, l.ouisiana
December 6, 1996

EXHIBIT C



RICHARD B. GARRETT
Certificd Public Accountant
149 Turtledove Drive

Monroe, l.ouisiana 71203

Independent Auditor's Report on Internal Control
Process Used in. Administering Federal
Financial Assistance Programs

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

I have audited the general purposc financial statements of the Tensas Parish Council on the
Aging, Incorporated, as of and for the year endcd June 30, 1996, and have issucd my report

thereon dated December 6, 1996.

I conducted my audit in accordance with generally accepted auditing standards; Government
Auditing Standards, issued by the Comptroller General of the United States;, and Office of
Management and Budget (OMB) Circular A-128, Audits of State and LL.ocal Governmenis. Those
standards and OMDB Circular A-128 require that I plan and perform the audit to obtain rcasonable
assurance about whcther the general proposc financial statements are {frec of material
misstatement.

In planning and performing my audit as of and for the year endcd June 30, 1996, 1 considered
the mternal control structure of the Tensas Parish Council on the Aging, Incorporated, in order
to dcterminc my auditing procedurcs for the purpose of expressing my opinion on the Tensas
Parish Council on the Aging, Incorporatcd's, general purposc financial statements and 1o report
on the mternal control process in accordance with OMB Circular A-128, This report addresscs
my consideration of the internal control process policies and procedures relevant to compliance
with requirements applicable to federal financial assistance programs. 1 have addressed internal
contro!l process policies and proccdurcs relevant 1o my audit of the general purpose financial
statements 1n a separate report dated December 6, 1996.

Management of the Tensas Parish Council on the Aging, Incorporated, is responsiblc for
cstablishing and maintaining an internal control process. In fulfilling this responsibility, ¢stimates
and judgements by management are requircd to assess the expected

EXHIBIT D



RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

Federal Assistance Control Report

December 6, 1996

Pagc 2

benefits and related costs of the internal control process policies and procedures. The
objectives of an internal control process arc to provide management with rcasonable, but not
absolute, assurance that assets arc safeguarded against loss from unauthorized use or
disposition, that transactions are executed in accordance with management's avnthorization and
recorded properly to permit the preparation of general purpose financial statements
accordance with generally accepted accounting principles, and that federal financial assistance
programs arc managed in compliance with applicable laws and regulation. Because of
inherent limitations in any internal control structure, errors, irregularitics, or instances of
noncompliance may nevertheless occur and not be detected. Also, projection of any
evaluation of the process to future periods is subject to the risk that procedures may become
inadequate because of changes in conditions or that the effectiveness of the design and
opecration of policies and procedures may deteriorate,

FFor the purpose of this report, 1 have classified the significant internal control process policies
and procedures used in administering federal financial assistance programs inte  the following
catcgories.

Accounting Controls

Treasury/financing Revenues/receipts
Budgeting and budgct Purchases/disbursements/
reporting payroll

Grant Administrative Controls

General requirements: Specific requirements:
Political activity Eligibility
Civil rights Types of services
Cash management Client contributions

I'cderal {inancial reports
Cost allocation
Drug-free workplace

EXHIBIT D



RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

I‘'ederal Assistance Control Report

December 6, 1996

Page 3

FFor all of the internal control process categories listed above, 1 obtained an understanding of
the design of relevant policies and proccdures and determined whether they have been placed
in operation, and 1 assess control risk.,

During the ycar cnded Junc 30, 1996, the Tensas Parish Council on the Aging, Incorporated,
had no major federal financial assistance programs and expended 100 percent of its total
fcderal financial assistance under the following nonmajor federal financial assistance
programs:

Title II-B Administration Scrvices

Title HH1-B Supportive Services

Title I111-C-1 Nutritton Services -
Congregate Mcals

T1ile HI-C-2 Nutrition Scrvices -
Home Dclivered Mcals

Title 111-1D In-Home Scrvices

Title - Frail, Elderly Assistance

Cash-1n-l.icu of Commeoditics

Title XIX - Medical Assistance Program

1 performed tests of controls, as required by OMB Circular A-128, to evaluate the
cfiectiveness of the design and operation of internal control process policies and procedures
that 1 have considered relevant to preventing or detccting material noncompliance with
specific requirements, general requirements, and requirements governing claims for advances
and reimbursements that arc applicable to the aforementioned nonmajor programs. My
procedures were less in scope than would be necessary to render an opinion on these internal
control process policics and procedures. Accordingly, 1 do not express such an opinion.

My consideration of the internal comtrol process policies and procedurcs used in administering
{ederal financial assistance would not nccessarily disclose all matters in the internal control
process that might constitutc material weaknesscs under standards established by the
Amecrican Institute of Certified public Accountants. A material weakness is a reportable
condition in which the design or operation of onc or more of the internal control process
clements docs not reduce to a relatively

EXHIBIT D



RICHARD B. GARRETT

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

Federal Assistance Control Report

Deccember 6, 1996

Page 4

low level the risk that noncompliance with Jaws and regulations that would be material 1o a

federal financial assistance program may occur and not be detected within a timely period by
cmployces in the normal course of performing their assigned functions. ] noted no matiers
involving the internal control process and its operation that I consider to be material
wcaknesses as defined previously.

However, 1 noted certain maticrs mvolving the internal control process and its operation that |
have reported (o the management of the Tensas Parish Council on the Aging, Incorporated, in
a scparate letter dated December 6, 1996,

My comments on internal control structure relating to {ederal {inancial assistance programs

arc intended for the information and use of the council on aging and management of its
office. By provisions of state law, this report is a public document, and it has been

distributed to appropriate public officials.

RICHARD B. GARRETT

Monroe, L.ouisiana
Deccember 6, 1996

EXHIBIT D



RICHARD B. GARRETT
Certified Public Accountant
149 Turtledove Drive
Monroe, Louisiana 71203

Independent Auditor's Report on Compliance
With the General Requirements Applicable 1o
I‘'ederal Financial Assistance Programs

BOARD OF DIRECTORS

TIENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Josceph, Louistana

[ have audited the general purposc financial statement of the Tensas Parish Council on the Aging,

Incorporated, as of and for the year ended June 30, 1996, and have issued my report thereon
dated Deccember 6, 1996,

I have applicd procedures 1o test the Tensas Parish Council on the Aging, Incorporated's,
compliance with the following requirements applicable to federal financial assistance programs,
which are 1dentified in the Schedule of Federal Financial Assistance, for the year ended June 30,

1996:

Political activity Civil rights
Cash management Federal {inancial reports
Cost allocation Drug-free workplace

My procedures were limited to the applicable procedures described in the Office of Management
and Budget's Compliance Supplement for Single Audits of State and Local Governments. My
proccdures were substantially less in scope than an audit, the objective of which is the expression
of an opmion on Tensas Parish Council on the Aging, Incorporated's, compliance with the
requircments listed in the preceding paragraph. Accordingly, 1 do not express such an opinion.

With respect to the items tested, the results of those procedures disclosed no matcerial instances
of noncompliance with the requirements listed in the second paragraph of this report. With
respect to the items not tesied, nothing came to my attention that caused me to belicve that the
Tensas Parish Council on the Aging, Incorporated, had not complied, in all material respects,
with those requirements.

EXHIBIT E



RICHARD B. GARRETT

BOARD OF DIRECTORS

TIENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED |

I‘cderal Assistance Programs -

General Requirements
December 6, 1996
Page 2

My comments on compliance with laws and regulations arc intended for the information and usc
of the council on aging and management of its office. By provisions of statc law, this report is
a public document, and 1t has been distributed to appropriate public officials.

RICHARD B. GARRETT

Monroe, lLouisiana
December 6, 1996

EXHIBIT E



RICHARD B. GARRETT
Certified Public Accountant
149 Turtledove Drive
Monroe, Louisiana 71203

Independent Auditor's Report on Compliance With
the Specific Requirements Applicable to Nonmajor
Federal IFinancial Assistance Transactions

BOARD OF DIRECTORS

TENSAS PARISH COUNCIL ON THE
AGING, INCORPORATED

St. Joseph, Louisiana

1 have audiied the general purposc financial statements of the Tensas Parish Council on the
Aging, Incorporated, as of and for the yecar ended June 30, 1996, and have issued my rcport
thereon dated December 6, 19906.

In connection with my audit of the general purpose financial statements of the Tensas Parish
Council on the Aging, Incorporated, control process used to administer federal financia
assistance programs, as required by OMB Circular A-128, Audits of State and l.oca
Governments, 1 sclected certain transactions applicable to certain nonmajor federal financial
assistance programs, for the year ended June 30, 1996. As required by OMB Circular A-128,
I have performed auditing procedures 1o lest compliance with the requirements governing
cligibility, types of services, and client contributions that are applicable 1o those transactions.
My proccdurcs were substantially less 1in scope than an audit, the objective of which is the
expression of an opinion on the council on aging's compliance with these requirements.
Accordingly, 1 do not cxpress such an opinion.

With respect 1o the 1items tested, the results of those procedures disclosed no material instances
of noncomplhance with the requircments listed in the preceding paragraph. With respect to the
1lems not tested, nothing came 10 my attention, that caused me to belicve that the Tensas Parish
Council on the Aging, Incorporated, had not complied, in all material respects, with thosc
requirements.

EXHIBIT F



RICHARD B. GARRETT

BOARD OF DIRECTORS
TENSAS PARISH COUNCIL ON THE

AGING, INCORPORATED
Federal Assistance Programs -
Specific Requirements

Deccember 6, 1996
Page 2

My comments on compliance with laws and regulations are intended for the information and
usc of the council on aging and management of its office. By provisions of state law, this
report 1s a public document, and it has been distributed to appropriate public officials.

% j@% éﬁ'é’@‘%’-

RICHARD B. GARRETT

Monroc, Louisiana
December 6, 1996

EXHIBIT F



RICHARD B. GARRETT
Certified Public Accountant
149 Turtledove Drive
Monroc, Louisiana

(318)343-8235

December 6, 1996

Board of Directors

Tensas Partsh Council on the
Aging, Incorporated

Post Office Box 726

St. Joseph, Louisiana 71366

Dear Board of Directlors:

I have completed my audit of the Tensas Parish Council on the Aging, Incorporated, {or the ycar
ecnded June 30, 1996. 1 would like to discuss with you the results of my audit.

Internal Controls

Internal controls arc the "checks and balances™ to help ensure that the accounting records properly
reflect receipts and disbursements and the year end fund balance. The "checks and balances" also
help cnsure that state and federal laws and regulations are complied with. Internal controls
should bring to the attention of employees in the course of performing their assigned duties when
receipts and disbursements are not properly recorded or when state and federal laws and
regulations are not being complied with.,

In my review of your system of internal control, I noted the following areas in which I feel could
be improved by implementing the following recommendations:

REVIEW OF COST ALLOCATION PLAN

The council on aging is required annually to prepare and submit a cost allocation plan to
the Louisiana Governor's Office of Elderly Affairs (LGOLEA) for approval. Lixpenditures
should be disbursed between direct and indirect cost to the various funds based on this
cost allocation plan. The council on aging did prepare and submit thec 1995-96 cost
allocation plan to LGOEA. The council on aging used the cost allocation plan worksheets
to allocate expenditures to the various programs instead of the cost allocatton recap sheet.
This resulted in the 1995-96 expenditures being improperly allocated to the various funds
of the council on aging as follows:




A. Fringe benefits (director's and assistant director's hospital insurance & HCFA
Medicare Ins.):

The indirect portion was properly allocated. The direct portion was distributed by
taking, {from work sheet #1, the budgeted fringe benefits of each program as a
percent of total Iringe benefits of all programs. The direct portion of the fringc
benefits distribution, per the cost allocation plan recap, is based on budgeted
salaries and not budgeted fringe benefits. As a result of basing the distribution on

budgeted fringe benefits and not budgeted salaries, the following services 1n Title
3-B Support Services were charged the incorrect amount.

Allocation % Allocation $ Over/Under
IFund Should Be Should Be Actual % Actual § Stated
[&A 5% $47.94 7% % 67.10 $190.16
Visit. 4% 38.34 3% 28.76 (9.58)
Tele. 4% 38.34 3% 28.76 (9.58)
Total $124.62 $124.62 0.00
B. Auto and liability insurance:

Auto and liability insurance were disbursed by taking, from work shect #1, the
budgeted building and auto insurance of each program as a percent of total
building and auto insurance of all programs and multiplying the percent times the
actual amount. This is the amount that was allocated to the appropriate fund.

According to the cost allocation plan recap, auto insurance should be charged 100
per cent direct to Title III-B Transportation (account 224) and liability insurancc
should be allocated 100 percent to indirect cost. As a result of distributing auto
and liability insurance based on work sheet #1 and not on the cost allocation plan
recap, the following amounts were not correctly distributed.

Allocation Actual
Dollar Amount Dollar Amount Over/Under
Fund Should Be Allocation Stated

Title 1I1I-B - AAA $783.51 $393.72 ($389.79)
Title III-B - S. S. 8,517.14 7,274.40 (1,242.74)
Title 111-C-1 879.61 1,122.72 243.11
Title 11§-C-2 2,262.08 2,691.84 429.76
Title 1I-D 25.66 12.72 (12.94)
Senior Center .00 972.60 972.60

Total $12.468.00 $12.468.00 $0.00




3-B
C-1
C-2
SC

Total

Utilities - L.LP&L:

According to the cost allocation plan, utilities for building C should be allocated
100 percent to Title 3-B, C-1, and C-2. The utilities for building C were allocated
100 per cent to direct, but were not allocatecd to the programs in the same
percentages as the cost allocation plan. Utilities were incorrectly distributed to the
various programs as follows:

Allocation % Allocation $ QOver/Under
Should Be Should Be Actual % Actual $ Stated
55% $2,626.50 46% $2.196.71 ($429.79)
20% 955.09 21% 1,002.84 47.75
25% 1,193.86 25% 1,193.86 0.00
00% 0.00 8% 382.04 382.04
$4.775.45 $4.775.45 0.00

In the 2 previous audits (June 30, 1994 and June 30, 1995) were also comments
related to not properly allocating expenditures in accordance with the approved
cost allocation plan.

To help ensure that the proper cost allocation plan is being used and to ensure that
the amounts are distributed in accordance with the cost allocation plan, the
director should occasionally review expenditures to see that they have been
allocated in accordance with the cost allocation plan.

DOCUMENTATION OF COST ALLOCATION PLAN

The council on aging annually prepares a cost allocation plan and submuts it to Louisiana

Governor's Office of Elderly Affairs for approval. The cost allocation plan 1s based on

estimates for salaries, utilities, etc. and not on actual expenditures.

The cost allocation plan allocation rates should be based on documented expenditures.
For example, salaries should be based on bi-weekly time sheets or on a time and motion

study. Utilities should be based on square footage of the building or some other cquitable

allocation method.

The cost allocation plan should be based on actual expenditures to ensure that the proper

amount is allocated 10 each fund.




PURCHASED FOOD INVENTORY

A perpetual inventory system helps keep up with the inventory on hand, the amount and
cost of food items rcceived, and the date and amount of food items rcmoved from

inventory. By keeping an accurate, up to-date inventory system, it helps ensure that all
food items arc properly accounted for. It also helps 1o ensure that inventory is properly
safeguarded against nususe or theft.

In the audit i1 was determined that the council on aging is not maintaining a perpetual
Inventory system for purchased {food. As in the previous audit, I am recommending that
the council on aging set up individual accounts for each food itcm in inventory. The
account should record all receipts of food items and the removal of all food itecms from
inventory. The inventory account should also include the price of the goods received and
on hand. The inventory records should be kept as current as possible. The council on

aging should take a physical inventory at least quarterly and adjust the perpetual inventory
records as necessary.

GENERAL

The following general ilems should be addressed by the Tensas parish Council on Aging,
Incorporated:

Vacation and Sick Leave Policy

The council on aging paid an employee for unused annual leave upon termination with
the council on aging. The council on aging's personnel policy states that employees are
not compensated for unused annual or sick leave upon termination.

The council on aging has the authority to establish a policy regarding compensating
employees or not compensating for unused annual and sick leave upon their termination.
The council should abide by their policy when paying employees for unused leave.

Non-discrimination Policy
In reviewing the client files, there were 7 of 20 client files examined that did not contain
a signed non-discrimination policy. According to LGOEA guidelines, all person's

recciving services should be aware of the non-discrimination policy.

The council on aging should review all client {iles and have clients that have not signed
a non-discrimination policy to sign one and include it in their file.

—_— —



Audit Adjustments

The {ollowing is a recap of audit adjustments. The following audit adjustments were not
included 1n the year end reports submitted to the Louistana Governor's Office of Elderly
Affairs. The adjustments have been included in the audited financial statements.

A.

D.

Accounts payable have been increased by $2,165.94 from $3,598.82 to $5,764.70.
The following funds expenditures have been incrcased because of the additional
payablcs.

Title I1II-B  Administration $77.16
Title 11I-B  Support Services 447.30
Title III-C-1 Congregate Meals >48.12
Tatle 11I-C-2  Home Delivered Meals 1,054.41
Title III-D  In Home Services 16.03
Semor Center 22.92

Total $2.165.94

Accounts receivable have been increased from $1,580.50 to $3,002.50 for an
additional receivable {for Cash-in-lieu of commodities.

Transfers from Title XIX Medical Assistance, Senior Center, and Cash-in-Lieu
Commodities to Title 11l programs were refunded for the excess of receipts over
cxpenditures in the Title III-B programs.

The general fixed assets at June 30, 1996 were overstated by $370.98. The
current year additions to general fixed assets were included in the beginning
balance and as current year additions; thus, overstating general fixed assets by

$370.98 at June 30, 1996.

PRIOR AUDIT

In the prior audit the following matters were discussed.

COST ALLOCATION PLAN

In the 2 previous audits (June 30, 1994 and June 30, 1995) were comments related to not
properly allocating expenditures in accordance with the approved cost allocation plan.

In the current audit, as previously stated, the council on aging did not allocate cost to the
various programs In accordance with the approved cost allocation plan. Again ]
recommend, that the director occasionally review expenditure distributions to see that they
have been allocated in accordance with the current ycar cost allocation plan.



PURCHASED FOOD PERPETUAL INVENTORY RECORDS

In the previous audit 1 recommended that the council on aging establish a perpetual
inventory system for its purchased food. As previously discussed in the management
letter, the council on aging did not keep a perpetual inventory during the 1995-96 fiscal
year. Again, ] am recommending that the council on aging cstablish a perpctual inventory
system to record the purchase, the removal, the valuc, and the current balance of
purchased food.

PUBLIC BID LLAW

In the previous audit it was discussed in the management letter that the council on aging
purchased a van for $11,049 without going through the formal bid process. During the
current audit, 1 did not become awarc on any expenditures that fell under the public bid
law requirements of getting quotes or going through the formal bid process. It is my
opinion that this finding has been corrected.

I have enjoyed serving you on this engagement. Ms. Morgan and Ms. Newman were very helpful
in providing information to complete my audit. If you have any questions feel free to call me.

Sincerely,

Richard B. Garrett, CPA



