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Independent Auditors' Report Board of Commissioners Housing Authority of the Town of Newellton Newellton, Louisiana 

Err'test L. Allen, CPA (A Pmlessior~al Accounting Carp.) Tim Green, CPA Margie Williamson, CPA Sylvia R. Fallin, CPA Sharon K. French, CPA Regina R. Meku~, CPA Ramona S. Ogden, CPA 

We have audited tile accompanying GENERAL-PURPOSE FINANCIAL STATEMENTS of the Housing Authority of the Town of Newel lton, Newellton, Louisiana as of and for the year ended June 30, 1999, as listed in the table of contents. These general-purpose financial statements are the responsibility of the Housing Autbority's management. Our responsibility is to express an opinion on these general-purpose financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general-purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general-purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general-purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the general-purpose financial statements referred to above present fairly, in all material respects, the financial position of the Housing Authority, as of June 30, 1999, and the results of its operations for the year then ended in conformity with generally accepted accounting principles. The year 2000 information on page 18 is not a required part of the basic financial statements but is supplementary information required by the Governmental Accounting Standards Board (GASB) Technical Bulletin (TB) 99-1, Disclosures About Year 2000 Issues - an amendment of Technical Bulletin 98-1. We have applied certain limited procedures, which consisted principally of inquiries of management regarding the methods of measurement and presentation of the supplementary information. However, we did not audit the information and do not express an opinion on it. In addition, we do not provide assurance that the Housing Authority is or will become year 2000 compliant, that the I]ousing Authority's year 2000 remediation efforts will be successful in whole or in part, or that parties with which the Housing Authority does business are or will become year 2000 compliant. In accordance with Government Auditin~ Standards, we have also issued our report dated December 8, 1999, on our consideration of the Housing Authority's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. 

Member: American Institute of Certified Public Accountants, Society of Louisiana Ccrlified Public Accountants and American Insdtule of Certified Public Accountants Division for CPA Fi~s Equal Opportunity Employer 



Board of Commissioners 1 lousing Authority of tile Town of Newellton Newellton, Louisiana 
Out" audit was performed for the purpose of forming an opinion on the general-purpose financial statements of the tlousiug Authority, taken as a whole. The accompanying SUPPLEMENTAL INFORMATION listed in the table of contents is presented for purposes of additional analysis and is not a required part of the general-purpose financial statements. Such information has been subjected to the auditing procedures applied in the audit of the general-purpose financial statements, and in our opinion is fairly stated in all material respects in relation to the general-purpose financial statements taken as a whole. Also, the accompanying OTHER INFORMATION, as listed in the table of contents, is presented for purposes of additional analysis and is not a required part of the general-purpose financial statements of the Housing Authority. Such information has not been subjected to the auditing procedures applied in the audit of the general-purpose financial statements and, accordingly, we express no opinion on it. 

Monroe, Louisiana December 8. 1999 
ALLEN, GREEN & COMPANY, LLP 



HOUSING AUTHORITY OF THE TOWN OF NEWELLTON Newellton, Louisiana ALL FUND TYPES AND ACCOUNT GROUPS Combined Balance Sheet June 30, 1999 

ASSETS AND OTHER DEBITS Assets Cash and cash equivalents Receivables Interfund receivable Land, structures, and equipment Other debits: Amount to be provided for retirement of general long-term obligations TOTAL ASSETS AND OTHER DEBITS LIABILITIES, EQUITY AND OTHER CREDITS Liabilities Accounts payable Interfund payable Notes payable 
Total Liabilities Equity and Other Credits Investment in general fixed assets Fund balances: Unreserved end undesignated 
Total Equity and Other Credits 
TOTAL LIABILITIES, EQUITY AND OTHER CREDITS 

GOVERNMENTAL FUNDS GENERAL FUND 
83,472 $ 0 5,588 0 

SPECIAL REVENUE FUNDS 
22,146 12,536 0 0 

0 0 89 060 $ 34r682 
86,651 $ 0 0 26,431 5,588 0 

L__ 86,6515 32,019 
05 0 2,409 2,663 

~__ 2,409 $ 2,063 

THE NOTES TO THE FINANCIAL STATEMENTS ARE AN INTEGRAL PART OF THIS STATEMENT 



 

ACCOUNT GROUPS GENERAL GENERAL FIXED LONG-TERM ASSETS OBLIGATIONS 
05 0 0 23.047 

Statement A 
TOTAL (MEMORANDUM ONLY) --- 
05 0 0 0 

0 5 818 

105,618 12,536 5,588 23.047 
5.818 

05 0 05 0 0 5,818 113,082 5,588 5.818 
0~___ 5,8185 124,488 
23,047 $ 0 $ 23,047 0 0 5,072 
23,047 ~L__ 0 $ 28,119 



REVENUES Local sources: Interest earnings Federal sources: Grants Total revenues 

HOUSING AUTHORITY OF THE TOWN OF NEWELLTON Newellton, Louisiana 

EXPENDITURES Current: Administrative expenditures Independent public accountant Housing assistance payments Debt service: Principal retirement Interest and bank charges Total expenditures EXCESS (Deficiency) OF REVENUES OVER EXPENDITURES 

GOVERNMENTAL FUNDS Statement of Revenues, Expenditures and Changes in Fund Balances For the Year Ended June 30, 1999 

FUND BALANCES AT BEGINNING OF YEAR FUND BALANCES AT END OF YEAR 

GENERAL FUND 

Statement B 
SPECIAL TOTAL REVENUE (MEMORANDUM FUND ONLY) 

2,558 $ 335 $ 2,893 187,067 113,607 300,674 
$ 189,625 $ 113,942 ~ 303,567 
31,074 $ 2,781 156.967 918 467 

15,808 $ 1,429 98.135 
46,882 4,210 255,102 612 1.530 311 778 

192,207 }___ 11629~295_55 308,502 
$ (2,582) $ (2,353) $ (4,935) 4,991 ---- 5,016 10,007 
,~ 2,409 $ 2,663 $ 5~072 

THE NOTES TO THE FINANCIAL STATEMENTS ARE AN INTEGRAL PART OF THIS STATEMENT 



REVENUES Local sources: Interest earnings Federal sources: Grants Total revenues 

HOUSING AUTHORITY OF THE TOWN OF NEWELLTON Newellton. Louisiana GOVERNMENTAL FUNDS - GENERAL FUND Statement of Revenues, Expenditures, and Changes in Fund Balances - Budget (Non-GAAP Basis ) and Actual Statement C For the Year Ended June 30. 1999 

EXPENDITURES Current: Administrative expenditures Independent public accountan Housing assistance payments Total expenditures 
EXCESS (Deficiency) OF REVENUES OVER EXPENDITURES FUND BALANCES AT BEGINNING OF" YEAR FUND BALANCES AT END OF YEAR 

BUDGET ACTUAL 
VARIANCE FAVORABLE (UNFAVORABLE)_ 

0 $ 2,558 $ 2,558 
237,592 187.067 L 237,592 $ 189 6~6~25 $ (471967) 

$ 37,652 $ 32,459 $ 5,193 2,000 2,781 (781) ____ 197,940 156,967 40,973 
L. 237,592 L. 192,207 L 45,385 
0 $ (2,582) $ ___ 4,991 4.991 (2,582) 0 

(CONTINUED) 



REVENUES Local sources: Interest earnings Federal sources: Grants Total revenues 

HOUSING AUTHORITY OF: THE TOWN OF NEWELLTON Newefiton. Louisiana GOVERNMENTAL FUNDS - SPECIAL REVENUE FUND Statement of Revenues, Expenditures, and Changes n Fund Balances - Budget (Non-GAAP Basis ) and Actual Statement C For the Year Ended June 30. 1999 

EXPENDITURES Current: Administrative expenditures Independent public accountant Housing assistance payments Totalexpenditures 
EXCESS (Deficiency) OF REVENUES OVER EXPENDITURES FUND BALANCES AT BEGINNING OF YEAR FUND BALANCES AT END OF YEAR 

BUDGET ACTUAL VARIANCE FAVORABLE (UNFAVORABLE) 
0 $ 335 $ 335 
125,393 113,607 (11,786) 125,393 $ 113,942 $ (11,451) 

$ 15,723 $ 16,731 $ (1,008) 1,550 1,429 121 108,120 98,135 9,985 125,393 ~___ 116,295 $ 9,098. 
0 $ (2,353) $ 5,016 ____ 5,016 (2,353) 0 ~; 5,016 $ 2,663 $ (2,353} 

THE NOTES TO THE FINANCIAL STATEMENTS ARE AN INTEGRAL PART OF THIS STATEMENT 

(CONCLUDED) 



Housing Authority of the Town of Newellton Neweliton, Louisiana Notes to the General-Purpose Financial Statements As of and for lhe Year Ended June 30, 1999 INDEX 
NOTE I - SUMMAP.Y OF SIGNIFICANT ACCOUNTING POLICIES A. BASIS OF PRESENTATION B. REPORTING ENTITY C. FUNDS AND ACCOUNT GROUPS Govermnental Funds Account Groups D. MEASUREMENT FOCUS AND BASIS OF ACCOUNTING E. BUDGETS General Budget Policies Encumbrances F. CASH AND CASH EQUIVALENTS G. SHORT-TERM INTERFUND RECEIVABLES/PAYABLES H. FIXED ASSETS I. COMPENSATED ABSENCES J. LONG-TERM OBLIGATIONS K. INTERFUND TRANSACTIONS L. USE OF ESTIMATES M. TOTAL COLUMNS - MEMORANDUM ONLY NOTE 2 - DEPOSITS NOTE 3 - RECEIVABLES NOTE 4 - FIXED ASSETS NOTE 5 - ACCOUNTS PAYABLE NOTE 6 - GENERAL LONG-TERM OBLIGATIONS NOTE 7 - INTERFUND RECEIVABLES/PAYABLES NOTE 8- CONTINGENCIES NOTE 9 - DEFINED CONTRIBUTION PLAN NOTE 10 - RELATED PARTY DISCLOSURE NOTE 11 - BUDGET/GAAI> RECONCILIATION 
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Housing Authority of the Town of Newe|lton Newellton, Louisiana Notes to the General-Purpose Financial Statements As of and for tile Year Ended June 30, 1999 NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
The accompanying general-purpose financial statements of the Housing Authority of the Town of Newellton have been prepared in conformity with generally accepted accounting priuciplcs (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. A. BASIS OF PRESENTATION Housing Authorities are chartered as public corporations under the laws (LSA-RS 40:391) of the state of Louisiana for the purpose of providing safe and sanitary dwellings accommodations. This creation was contingent upon the local governing body of the city or parish declaring a need for the Housing Authority to function in such city or parish. The Housing Authority of the Town of Newellton is governed by a five member Board of Commissioners. The members, appointed by the Honorable Mayor of the Town of Newellton, serve a term of four years. The Housing Authority participates in Section 8 housing assistance payment programs. The rental certificate program provides assistance to low-income persons seeking housing by subsidizing rents between tenants and owners of existing private housing. Under this program, the Housing Authority enters into housing assistance payment contracts with landlords. Section 8 Rental Voucher Program, another Section 8 housing assistance program, provides assistance to low-income families. '/'he program provides for a voucher which can be used by the tenant to pay rent to any landlord he chooses. The Housing Auflmrity has the following units Section 8 Rcntal Certificates Rental Vouchers B. REPORTING ENTITY 

FW 2071 FW2236 81 48 
GASB Statement No. 14 established criteria for determioing the governmental reporting entity and component units that should be included within the reporting entity. Because the Housing Authority is legally separate and fiscally independent, the Housing Authority is a separate governmental reporting entity. The Housing Authority includes all fimds, account groups, activities, e~ cetera, that are within the oversight responsibility of the I lousing Authority. 



Housing Authority of tile Town of Newellton Newellton, Louisiana 
Notes to the General-Purpose Financial Statements As ofaml for the Year Ended June 30, 1999 NOTE 1 - SU~[MARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) B. REPORTING ENTITY (Continued) The llousing Authority is a related organization of tile Town of Newellton since the Town of Newellton appoints a voting majority of the Housing Authority's governing board. The Town of Newellton is not financially accountable for the Housing Authority as it cannot impose its will oll the Housing Authority and there is no potential for the Housing Authority to provide financial benefit to, or impose financial burdens on, the Town of Newellton. Accordingly, the Housing Authority is not a component unit of the financial reporting entity of the Town of Newellton. Certain units of local government over which the Housing Authority exercises no oversight responsibility, such as the school board, parish police jury, other independently elected parish officials, and municipalities within the parish, are excluded from the accompanying general-purpose financial statements. These units of government are considered separate reporting entities and issue financial statements separate from those of the Housing Authority. In addition, the accompanying general-purpose financial statements do not include various tenant associations which are legally separate entities. 

C. FUNDS AND ACCOUNT GROUPS The ltousing Authority uses funds and account groups to report on its financial position and the results of its ~perations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain governmeot functions or activities. 
Funds of the Housing Authority are classified as governmental. In turn, this category is divided into separate fund types. The fund classifications and a description of each existing fnnd type follow: 
Governmental Funds -- Governmental funds account for all or most of the Housing Authority's general activities, including the collection and disbursement of specific or legally restricted monies, the acquisition or construction of general fixed assets, and the servicing of general long-term debt. Governmental funds include: 1. General fund -- the general operating fund of the Housing Authority accounts for all financial resources, except those required to be accounted for in other funds. The general fired includes trausactions of the Section 8 Rental Certificates program administered by the Housing Authority 2. Special revenue fund -- accounts for the proceeds of specific revenue sources that are legally restricted to expenditures for specific purposes. The special revenne fired contains transactions of the Section 8 Rental Voucher program administered by the Housing Authority. 



llousing Authority of the Town of Newellton Newellton, Louisiana Notes to the General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) C. FUNDS AND ACCOUNT GROUPS (Continued) Account Groups Tile general.fixedassets account group is used to account for fixed assets not accounted for in proprietary or trust funds. The general long-term debt account group is used to account for general long-term and certain other liabilities that are not specific liabilities of proprietary or trust funds. D. MEASUREMENT FOCUS AND :BASIS OF ACCOUNTING The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. All governmental funds are accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities are generally included on the balance sheet. Operating statements of tbese funds present increases and decreases in net current assets. The modified accrual basis of accounting is used by all governmental funds and agency funds. The governmental funds use the following practices in recording revenues and expenditures: Revenues --- Federal entitlements are recorded as unrestricted grants-in-aid when available and measurable. Federal restricted grants are recorded when the reimbursable expenditures have been incurred. Substantially all other revenues are recorded when they become available to the ttousing Authority E.xpenditures -- Salaries are recorded as expenditures when incurred Purchases of various operating supplies are recorded as expenditures in the accounting period they are consnmed, Compensated absences are recognized as expenditures when leave is actually taken or when employees (or heirs) are paid for accrued leave upon retirement or death, while the cost of leave privileges not requiring current resources is recorded in the general long-term obligations account group. Principal and interest on general long-term debt are recognized when incurred Substantially all other expenditures are recognized when the related fired liability has been incurred Other Financing Sources (Uses) -- Transfers between funds that are not expected to be repaid (or any other types, such as capital lease traosactions, sale of fixed assets, debt extinguishments, long-term debt proceeds, et cetera) are accounted for as other financing sources (uses). These other financing sources (uses) are recognized at the time the underlying events occur. 



ltousing Authority of tile Town of Newellton Newellton, Louisiana 
Notes to the General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

General Badeet Policies 
The following summarizes the budget activities of the Itousing Authority daring tire year ended June 30 1999: 1. Tile Housing Authority adopted budgets for the general fund, and special revenue fond 2. Tire budgets are prepared on the modified accrual basis of accounting. All appropriations lapse at year end. 3. Formal budget integration (within the accounting records) is not employed as a management control device. 4. HUD approves all budgets adopted by the Housing Authority Encumbrances Encumbrance accounting, under which purchase orders are recorded in order to reserve that portion of the applicable appropriation, is not employed, ttowever, outstanding purchase orders are taken into consideration before expenditures are incurred in order to assure that applicable appropriations are not exceeded. Encumbrances are not recognized within tire accounting records for budgetary control purposes. F. CASH AND CASH EQUIVALENTS Cash includes amounts in demand deposits and interest-bearing demand deposits. Cash equivalents include amounts in time deposits and cash with fiscal agent. Under state law, the Housing Authority may deposit funds in demand deposits, interest-bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices in Louisiana. Under state law, tile tlousiog Authority may invest in United States bonds, treasury notes, or certificates These are classified as investments if their original maturities exceed 90 days; however, if the origina maturities are 90 days or less, they are classified as cash equivalents. Investments are stated at fair value. 
G. SHORT-TERM INTERFUND RECEIVABLES/PAYABLES During the course of operations, numerous transactions occur between individual funds for services rendered. These receivables and payables are classified as due from other funds or due to other funds on tile balance sheet. Short-term interfund loans are classified as interfund receivables/payables. 

2 



Housing Authority of the Town of Newellton Newellton, Louisiana Notes to the General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) It. FIXED ASSETS Fixed assets of governmental funds are recot~led as expenditures at the tinre they are purchased or constructed, and the related assets are capitalized (reported) in the general fixed assets account group. Public domain or infrastructures such as sidewalks and parking lots are capitalized. Interest expense during construction is capitalized. Depreciation has not been provided on general fixed assets. I. COMPENSATED ABSENCES 
Employees may accumulate up to six weeks of sick and annual leave which may be received upon termination or retirement. The cost of current leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a current-year expenditure in the govermnental funds when leave is actually taken or when employees (or heirs) are paid for accrued leave upon retirement or death, while the cost of leave privileges not requiring cnrrent resources is recorded in the general long-term obligations account group. Currently, there are no accumulated compensated absences. J. LONG-TERM OBLIGATIONS Long-term obligations expected to be financed from governmental funds are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long-term obligations are recognized in the governmental funds when due. K. INTERFUND TRANSACTIONS Quasi-external transactions are accounted for as revenues, expenditures, or expenses Transactions that constitute reimbursements to a fund for expenditures initially made from it that are properly applicable to another fund are recorded as expenditures/expenses in the reimbursing fund and as reductions of expenditures/expenses in the fund that is reimbursed. All other interfund transactions, except quasi-external transactions and reimbursements, are reported as transfers. Nonrecuning or non-routine permanent transfers of equity are reported as residual equity transfers. All other iuterfund transfers am reported as operating transfers, L. USE OF ESTIMATES The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial statement and the reported amounts of revenues and expenditures during the reporting period. Actual results could differ from those estimates. 



Housing Authority of the Town of Newellton Newcllton, Louisiana Notes to the General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE I - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) M. TOTAl. COLUMNS - MEMORANDUM ONLY 
The total columns on the combined statements are captioned Memorandum Only to indicate that they are presented only to facilitate fiaancial analysis. Data in these columns do not present financial position or results of operations in accordance with generally accepted accounting principles. Neither is such data comparable to a consolidation, lntcrfimd eliminations have not been made in the aggregation of this data. NOTE 2- DEPOSITS Deposits of the primary government are stated at cost wbich approximates market. Under state law, deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At year-end, the Housing Authority's carrying amount of deposits was $105,618 and the bank balance was $115,387. This bank balance was covered by federal depository insurance or by collateral held by the Housing Anthority's agent in the Housing Authority's name (GASB Category I). NOTE 3- RECEIVABLES 
Accounts receivable consists of the following at June 30, 1999 
Class of Receivable Local sources: Olher NOTE 4 - FIXED ASSETS 

The changes in general fixed assets are as follows 
Portable bnilding Furniture and equipment 

Balance _Beginning $10,725 12,322 $23,0_47 
Additions $ - Deletions $ 

Special Revenue Fund $12,536 

Balance Ending $10,725 12,322 $23,047 



tiousing Authority of tile 1"own of Newellton Newellton, Louisiana Notes to the General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE 5- ACCOUNTS PAYABLE 
Accounts payable consists of the following at June 30, 1999 
Due 10 oilier governments Payable to HUD NOTE 6 - GENERAL LONG-TERM OBLIGATIONS 

General Fund Special Revenue Fund Total .$113,082 
The following is a summary of the long-term obligation transactions for the year ended June 30, 1999 
Balance at beginning of year Additions Deductions Balance at end of year 

Notes P_P_avable $7,348 1,530 ,s,818 The $11,000 note was entered into oil May 31, 1995 with an 11.5% interest rate. Payments are made monthly with maturity on June i, 2002. A portable office building used in administering tile Section 8 programs is pledged as collateral for the note. The note is due as follows: Fiscal Year 1999-2000 2000-2001 2001-2002 Totals 
NOTE 7 - INTERFUND RECEIVABLES/PAYABLES Due from/to other funds Receivable Fund General fired P,~.yable Fund Special revenue fund 

Interest $ 589 377 140 
Principal $1,719 1,931 2,168 

~['otal $2,308 2,308 2,308 $6,924 

$5,588 



Housing Authority of the Town of Newellton Newellton, Louisiana Notcs to tile General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE 8- CONTINGENCIES Grant Disallowances The Housing Authority participates in federally assisted grant programs. The programs are subject to coxnpllance audits under the single audit approach. Such audits could lead to requests for reimbursement by the grantor agency for expenditures disallowed under terms of the grants. Housing Authority management believes that the amount of disallowances, if any, which may arise from future audits will not be material. NOTE 9- DEFINED CONTRIBUTION PLAN The Housing Authority provides pension benefts for all of its full-time employees through a defined contribution plan. In a defined contribution plan, benefits depend solely on amounts contributed to the plan plus investment earnings. Employees are eligible to participate from the first anniversary date of employment. Each participant in the plan is required to make a monthly contribution equal to five percent of his effective compensation. The employer makes a monthly contribution equal to seven percent of each participant's effective compensation. The Housing Authority's contribution for each employee (and income allocated to the employee's account) are fully vested after five years of continuous service. The I-lousing Authority's contributions for and interest forfeited by employees who leave employment before five years of service are used to offset future contributions of the Housing Authority. The Housing Authority currently has only one employee participating in the plan The I lousing Authority's total payroll for the fiscal year ended June 30, 1999, was $23,053. The total payroll for the covered employee was $17,373. Both the Housing Authority and the covered employee made the required contributions, amounting to $2,085. NOTE 10 - RELATED PARTY DISCLOSURE The Executive Director of the Housing Authority also provides accounting services to the Housing Authority. The amounts paid to the Executive Director for the fscal year ended June 30, 1999, were $415 for Rental Certificates and $415 for Rental Vouchers. As of May 12, 1999, duties of the Executive Director were amended to include accounting services. These services will no longer be provided on a contract basis. 

6 



Itousing Authority of the Town of Newellton Newellton, Louisiana 
Notes to the General-Purpose Financial Statements As of and for the Year Ended June 30, 1999 NOTE 11 - BUDG ET/GAAP RECONCILIATION The following schedule reconciles the amounts on the Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget to Actual to the amounts on the Statement of Revenues, Expenditures, and Changes in Fund Balances: 

Fund balances (budget) Expenditures Current: Administrative expenditures Debt service: Principal payments lnlerest and bank charges Fund balances (GAAP) All budget/GAAP reporting differences are a result of classification 

17 

General Fund $ 2,409 
1,385 (918) _(467) $ 2,409 

Special Fund $ 2,663 
923 (612) (3~1) 



ltousing Authority of the Town of Newellton Newcllton, Louisiana 

REQUIRED SUPPLEMENTAL INFORMATION 



ltousing Authority of tile Town of Newellton Newellton, Louisiana Year 2000 Information June 30, 1999 
On March 29, 1999, tile Govcrmnental Accounting Standards Board (GASB) issued "l'echnical Bulletin (TB) 99-1, Disclosures about Year 2000 Issues - an amendment of Technical Bulletin 98-]. The amendlnent, among other things, provides that required year 2000 disclosures may be reported as required supplementary information. The I lousing Authority reported the year 2000 disclosures as required supplemental information. The year 2000 issue is the result of shortcomings in many electronic data processing systems and other electronic equipment that may adversely affect the government's operations as early as fiscal year 1999. To date, the Housing Authority has not experienced any such shortcomings in targeted systems and equipment. 
The Housing Authority has completed an inventory of computer systems and other electronic equipment that may be affected by the year 2000 issue and that arc considered mission~critical in conducting housing authority operations. These systems are financial reporting, and tenant accounting. As of this date, all systems have been assessed and remediation has been completed Because of the unprecedented nature of the year 2000 issue, its effects and the success of related remediation efforts will not be fully determinable until the year 2000 and thereafter. Management cannot assure the Housing Authority is or will be year 2000 ready, that the Housing Authority's remediation efforts will be successf~_ll in whole or in part, or that parties wilh whom the Housing Authority does business will be year 2000 ready. 

9 



Housing Authority of the Town of Newellton Newellton, Louisiana 

SUPPLEMENTAL INFORMATION 

20 



lIousing Authority of tile Town of Newellton Newellton, Louisiana Supplemental Information As of and for the Year Ended June 30, 1999 
GENERAL 

COMPENSATION PAID BOA10) MEMBERS The members of the Board of Commissioners serve without compensation. The members of tile Board of Commissioners are as follows: 
Mr. Edwin Britt, CIlairman Ms. Clara Bass Mr. Glen McCarthy Mr. Kenneth Morgan Mr. David Delaney 

21 



HOUSING AUTHORITY OF THE TOWN OF NEWELLTON Newellton. Louisiana ANALYSIS OF SURPLUS - STATUTORY BASIS For the Year Ended June 30, 1999 
HOUSING ASSISTANCE! PAYMENT PROGRAMS (ACC FW 2071 & 2236) 

UNRESERVED SURPLUS 
BALANCE. BEGINNING HUD Adjustments 
NET LOSS (Provision for) Reduction of: Operating reserve Project account BALANCE. ENDING 
OPERATING RESERVE 
BALANCE. BEGINNING HUD Adjustments 
Provision for (Reduction of) Operating Reserve BALANCE. ENDING 

22 

RENTAL CERTIFICATES 
$ (3,495,814) $ 5.633 
(191,289) 
1,268 __2~240 

Exhibit I 

RENTAL VOUCHERS 
(861,022) 4,223 
(115,683) 
2,094 __ (54,2283_ $ .(~472~ $ (1,024,616) 

5,175 0 5,076 (1,166) 
1~ (2,094) 3,907 $ 1,816 
(CONTINUED) 



HOUSING AUTHORITY OF THE TOWN OF NEWELLTON Newetlton. Louisiana ANALYSIS OFSURPLUS- STATUTORY BASIS FortheYearEndedJune30,1999 
HOUSING ASSISTANCE PAYMENT PROGRAMS ~ ACC FW 2071 & 2236 

PROJECTACCOUNT UNFUNDED 
BALANCE. BEGINNING HUD Adjustments 
Provision for (Reduction of ) Project Account Unfunded BALANCE, ENDING 
CUMULATIVE HUD CONTRIBUTION BALANCE. BEGINNING 
HUD Adjustments Annual Contribution Earned Section 8 BALANCE, ENDING 
TOTAL SURPLUS 
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RENTAL CERTIFICATES 
285,186 
(5,633) 

Exhibit 1 

RENTAL VOUCHERS 
(16,729) (2,998) 

__~_2_07,240) 54,228 5____ 72,313 $ 34,501 

$ 3,213,552 $ O 878,603 0 
187,067 113,607 $ ~:400 619 ~; 992,210 
(CONCLUDED) 



llousing Authority of tile Town of Newellton Newellton, Louisiana 

OTHER REPORT REQUIRED BY GOVERNMENT AUDITING STANDARDS 
The first report following this page is a report on on all audit of financial statements performed in compliance and on internal control over financial reporting based accordance with Government Auditing Standards, issued by tile Comptroller (3eneral of the United States. The section of the report on compliance is based solely on tile audit of the general-purpose financial statements and presents, where applicable, compliance matters that would be material to the general-purpose financial statements. The section of the report on internal control over financial reporting is, likewise, based solely on the audit of the general-purpose financial statements and includes, where appropriate, any reportable conditions and/or material weaknesses. 

OTHER REPORT REQUIRED BY OFFICE OF MANAGEMENT AND BUDGET (OMiB) CIRCULAR NO. A-133 
The second report following this page contains information on the report on compliance with requirements applicable to each major program and internal control over compliance in accordance with OMB Circular No. A-133. The section of the report on compliance is related to tests of compliance with laws, regulations, contracts and grants relating to federal awards programs. The section of the report on internal control over compliance is, likewise, related to matters that would be significant and/or material to federal awards programs. 

24 



 

The CPA. Never Ur~deles~te T~e Val~~ 
ALLEN, GREEN & COMPANY, LLP CERTIFIED PUBLIC ACCOUNTANTS P. O. Box 6075 Monroe, LA 71211-6075 2414 Ferrand Street 2285 Benton Road Monroe, LA 71201 O.OP. Building IlL Suite 400 Telephone: (318) 388-4422 Bossier City, LA 71 t 11 Facsimile: (318) 388-4684 Telephone: (318) 741-0205 Web site: www.alEengreencpa.com Facsimile: (318) 74t-0207 

Report on Compliance and on Internal Control Over Financial Reporting Based on an Audit of Financial Statements Performed in Accordance With Government Auditing, Standards 
Board Members l-lousing Authority of the Town of Newellton Newelkon, Louisiana 

Ernest L. Allen, CPA A Professional Accounting Corp) Tim Green, CPA Margie Williamson, CPA Sylvia R. Fallitl, CPA Sharon K. Freneh, CPA Regina R. Mekgs, CPA Ramona S. Ogden, CPA 

~Sompliance As part of obtaining reasonable assurance about whether the ttousing Authority's financial statements are free of material misstatement, we performed tests of its compliance with certain provisions o flaws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance that is required to be reported under_Government Auditin~ Standard Management Letter ltems However, we noted certain immaterial instances (99-M 1 and 99-M2) of noncompliance which we have reported to management of the Itousing Authority in a separate letter dated December 8, 1999, included later in this report. nternal Control Over Financial Reoortin In planning and performing our audit, we considered the Housing Authority's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on the internal control over financial reporting. However, we noted a certain inatter involviag the internal control over financial reporting and its operation that we consider to be a reportable condition. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in our judgtnent, could adversely affect the Housing Authority's ability to record, process, summarize and report financial data consistent with the assertions of management in the financial statements. The reportable condition is described in the accompanying Schedule of Findings and Questioned Costs as item 99-F1. 
25 Member: At erican Institute of Cenified Pul lic Ac~o lltallls Society at' Louisiana Certified Pnblie Aecoumants and AIII efic~lll ]nglitute of Certified PuNic Accotmlallts Division tbr CPA Finns Equal Opparl i i y Employer 



Board Members 1 lousing Authority of the Town of Newellton Newcllton, Louisiana 
A material weakness is a condition in which the desigu or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses, ttowever, we believe the reportable condition described above is a material weakness. We also noted other matters (99-M3 and 99-M4) involving the internal control over financial reporting, which we have reported to management of the Housing Aulhority in a separate letter dated December 8, 1999. This report is intended solely for tile information and use of the Board, management, federal awarding agencies, and pass-through entities and is not intended to be and should not be used by anyone other than these specified 

Monroe, Louisiana December 8. 1999 
ALLEN, GREEN & COMPANY, LLP 
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%he CPA, N~et Undel~lJ~k5 The Vsl~~ 

ALLEN, GREEN & COMPANY, LLP CERTIFfED PUEILIC ACCOUNTANTS P. OBo~6075 Monroe, LA 71211-6075 2414 Ferrand Street Monroe. LA 71201 Telephone: (318) 388-4422 Facsimile: (318) 388-4664 Web site: www.allengreencpa.com 
2285 Benton Road GO,P. Building III, Suite 400 Bossier City, LA 71111 Telephone: (318) 741-0205 Facsimile: (318) 741-0207 

Report on Compliance With Requirements Applicable to Each Major Program and Internal Control Over Compliance in Accordance With OMB Circular No. A-133 Board Members Tile Housing Authority of the Town of Newellton Newellton, Louisiana Compliance 

Ernest L. Allen, CPA A Professional Accoun ng Corp.) Tim Green, CPA Margie Williamson, CPA Sylvia R. Fallin. CPA Sharon K. French. CPA Regina R. Mekus, CPA Ramona S. Ogden, CPA 

We have audited tbe compliance of the Housing Authority of the Town ofNewellton, Newellton, Louisiana, with the types of compliance requirements described in tile U. S. Office of Management and Budget (OMB) Circular No. A- 133 Compliance Supplement that are applicable to each of its maj or federal program s for the year ended June 30, 1999. The Housing Authority's major federal programs are identified in the summary of auditors' results section of the accompanying schedule of findings and questioned costs. Compliance with the requirements of laws, regulations, contracts and grants applicable to each of its major federal program s is the responsibility of the Housing Authority's management. Our responsibility is to express an opinion on the Housing Authority's compliance based oil our audit. We conducted our audit of compliance in accordance with generally accepted auditing standards; the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of tile United States; and OMB Circular No. A-133, Audits of States, Local Governments, and Non-Profit Organiza- tions. Those standards and OMB Circular No. A-133 reqnire that we plan and perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance requirements referred to above that could have a direct and material effect on a major federal program occurred. An audit includes examining, on a test basis, evidence about the Housing Authority's compliance with those requirements and perform ing such other procedures as we considered necessary in the circumstances. We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal determination on the Housing Authority's compliance with those requirements. In our opinion, tile liousing Authority complied, in all material respects, with tile requirements referred to above that are applicable to each of its major federal programs for the year ended June 30, 1999. nternal Control Over Comnliance Tile management of the Housing Authority is responsible for establishing and maintaining effect ive internal control over compliance with requirements of laws, regulations, contracts and grants applicable to federal programs. In planning and performing our audit, we considered the Housing Authority's internal control over compliance with requirements that could have a direct and material effect on a major federal program in order to determine our auditing procedures for the purpose of expressing onr opiuion on compliance and to test and report on internal control over compliance in accordance with OMB Circular No. A-133. 
27 Member: American Institute of Certified Public Accountants, Society of Louisiana Certified Public Accountanls mul American Institute of Certified Public Acconntanls Division tbr CPA Firms Equal Opportunity Employer 



Board Members I lousing Authority of the Town of Newellton Newellton, Louisiana 
We noted a certain matter involving the internal control over compliance and its operation that we consider to be a reportable condition. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over compliance that, in our judgment, could adversely affect the Housing Authority's ability to administer a major federal program in accordance wifla applicable require- meuts of laws, regulations, contracts and grants. The reportable condition is described in the accompanying Schedule of Findings and Questioned Costs as items 99-F2. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that noncompliance with applicable requirements of laws, regulations, contracts and grants that would be material in relation to a major federal program being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration of the internal control over compliance would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reporlabie conditions that are also considered to be material weaknesses. However, we believe the reportable condition described above is a material weakness. Schedule of Exnendlmres of Federal Awards We have audited the general-purpose financial statements of the Housing Authority of the Town of Newellton, Newellton, Louisiana, as of and for the year ended June 30, 1999, and have issued our report thereon dated December 8, 1999. Our audit was performed for the purposeofformingauopiniononthe general-purpose financial statements taken as a whole. The accompanying Schedule of Expenditures of Federal Awards is presented for purposes of additional analysis as required by OMB Circular No. A-133 and is not a required part of the general- purpose financial statements. Such information has been subjected to the auditing procedures applied in the audit of the general-purpose financial statements and, in our opinion, is fairly stated, in all material respects, in relation to the general-purpose financial statements taken as a whole. 
This report is intended solely for the information and use of the Board, management, federal awarding agencies, and pass-through entities and is not intended to be and should not be used by anyone other than these specified parties. 

Monroe, Louisiana December 8, 1999 
ALLEN, GREEN & COMPANY, LLP 
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HOUSING AUTHORITY OF THE TOWN OF NEWELLTON Newellton, Louisiana Schedule of Expenditures of Federal Awards For the Year Ended June 30. 1999 
FEDERAL GRANTOR/ PASS-THROUGH GRANTOR / PROGRAM NAME 
United States Departmerd of Housing and Urban Development Direct Programs: Section 8 Rental Certificate Program Section 8 Rental Voucher Program 
Total United States Department of Housing and Urban Development 
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CFDA NUMBER 

14.857 14.855 

Exhibit 2 
GRANT ID # EXPENDITURES 

FW2071 $ 187.067 FW2236 113.607 



NOTE 1 - GENERAL 

Housing Authority of the Town of Newellton Newellton, Louisiana Notes to tile Schedule of Expenditures of Federal Awards For the Year Ended June 30, 1999 
The accompanying Schedule of Expenditures of Federal Awards presents the activity of all federal awards programs of the Housing Authority of the Town ofNewellton, Newellton, Louisiana. The Housing Authority of the Town of Newellton (the Housing Authority) reporting entity is defined in Note 1 to the Housing Authority's general- purpose financial statements. Federal awards received directly from federal agencies, as well as federal awards passed through other government agencies, is included on the schedule. 
NOTE 2 - BASIS OF ACCOUNTING The accompanying Schedule of Expenditures of Federal Awards is presented using the modified accrual basis of accounting, which is described in Note 1 to the Housing Authority's general-purpose financial statements. NOTE 3 - RELATIONSHIP TO GENERAL-PURPOSE FINANCIAL STATEMENTS Federal awards revenues are reported in the Housing Authority's general-purpose financial statements as follows Federal Sources 
General Fund Special Revenue Funds Rental Vouchers 
NOTE 4 - RELATIONSHIP TO FEDERAL FINANCIAL REPORTS 

$187,067 
113,607 $300,674 

Amounts reported in the accompanying schedule agree with the amounts reported in the related federal financia reports except for changes made to reflect amounts in accordance with generally accepted accounting principles 
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Housing Authority of the Town of Newellton Newelltnn, Louisiana Schedule of Findings and Questioned Costs As of and for tile Year Ended June 30, 1999 PART 1 - Sunmlal3' of the Auditors' Results Financial Statement Aud 
The type of audit report issued was unqualified There was a reportable condition required to be disclosed by Government Auditing Standards issued by the Comptroller General of the United States. Tile reportable condition disclosed was considered a material weakness as defined by the Govemmen! Auditing Standards. 
There were no instances of noncompliance considered material, as defined by file Government Auditing Standards, to the financial statement. Audit of Federal Awards v. There was a reportable condition required to be disclosed by OMB Circular No. A-133 The reportable condition disclosed was considered a material weakness as defined by OMB Circular No. A-133. v. The type of report the auditor issued on compliance for major programs was unqualified vi. The audit disclosed audit findings which the auditor is required to report under OMB Circular No. A-133, Section .510(a). vii. The major federal programs are Cluster (as defined by OMB Circular No. A- 133 Provisional Compliance Supplement) CFDA #14.857 CFDA #14.855 Section 8 Rental Certificate Program Section 8 Rental Voucher Program viii. The dollar threshold used to distinguish betweeu Type A and Type B programs as described in OMB Circular No. A- 133, Section .520(b) was $300,000. x. The auditee does not qualify as a low-risk auditee under OMB Circular No. A-133, Section .530 



Housing Authority of the Town of Newellton Newellton, Louisiana Schedule of Findings and Questioned Costs As of and for the Year Ended June 30, 1999 PART It - Finding(s) related to the financial statements which are required to be rel,orted in accordance with Generally Accepted Government Auditing Standards: Reference # and title: 99-F1 lnadeo uate SeereEation of Duties 
Entity-wide or rJroeram/deoartment soeeific This finding is entity-wide Criteria or specific requirement: Incompatible functions should not be performed by one person to ensure any discrepancies will be noted in the normal course of business. Condition found: Nearly all functions of the Housing Authority are performed by the Executive Director and part-time employees. These functions include purchasing, disbursements, reconciliations, and recording of transactions. Some controls over receipts and disbursements do exist. Receipts from HUD are wire- transferred to the bank account. Checks require two signatures; the Executive Director and a member of the Board. I 1 O]~Cl- tJerspectlVt~ lot lllfll]lnff Ine prevalence anti con full-time employee and one regular part-time employee. Possible asserted effect (cause and effect 

The Housing Authority has only one 
Cause: The Housing Authority's work load only requires one fifll-time employee and one regular part- time employee. 
Effect: Incompatible functions are performed by one person Recommendations to prevent future occurrences: We feel duties are segregated to the greatest possible extent given the fact that the Housing Authority only has two employees. 



Housing Authority of the Town of Newellton Newellton, Louisiana Schedule of Findings and Questioned Costs As of and for the Year Ended June 30, 1999 PART 111 - Findings and questioned costs for federal awards which are required to be reported under OMB Circular No. A-133 Section .510(a): Reference # and ti 99-F2 deuuate Se~re~,ation of Duties Federal l~ro~ram and specific federal award identification 
FEDEP, AL GRANTOIU PASS-THROUGH GRANTOR/PROGRAM NAME CFDA Pass-Through Federal Number Grantor No. Award Year United States Department of Housing and Urban Development Section 8 Rental Certificate Program 14.857 Section 8 Rental Voucher Program 14.855 Entity-wide or i~ru~ram/deDartment suecific 
Criteria or snecific reauiremen 

This finding is entity-wide 
See Finding 99-F 

FW 2071 FW 2236 1999 1999 



Housing Authority of the Town of Newellton Newellton, Louisiana 

OTHER INFORMATION 
The information in the following section concerns management's actions or intentions concerning prior- and current- year audit findings and is required by U. S. Office of Management and Budget (OMB) Circular No, A-133. This infornaation has been prepared by the management of the Housing Authority of the Town of Newellton. Management accepts full responsibility, as required by OMB Circular No. A-133, for the accuracy of the information. This information has not been audited by the auditors except as required by OMB Circular No. A- 133 Section 500(e), and accordingly, no opinion is expressed. Section 500(e) requires the auditor to follow-up on prior audit findings, perform procedures to assess the reasonableness of the summary schedule of prior audit findings prepared by the auditee, and report, as a current-year audit finding when the auditor concludes that the summary schedule of prior audit findings materially misrepresents the status of any prior audit finding. 



nce number 
Housing Authority of the Town of Newcllton Newcllton, Louisiana Summary Schedule of Prior Audit Findings June 30, 1999 98-F1 Inadeuuate Sevreeation of Duties Initially occurred: Fiscal year ended June 30, 1996 

Condition: Nearly all functions of the Housing Authority are performed by the Execntive Director and part- time employees. These functions include purchasing, disbursements, reconciliations, and recording of transactions. Some controls over receipts and disbursements do exist. Receipts fi'om HUD are wire- transferred to the bank account. Checks require two signatures; the Executive Director and a member of the Board. Planned corrective action: Duties appear to be segregated to the greatest possible extent given the fact that the Housing Authority has only two paid employees. 
Person responsible for corrective action Ms. Kaylene Baker Housing Authority of the Town of Newellton P. O. Box 1021 Newellton. LA 71357-1021 
Findin~ refereuce 98-F2 

Telephone: (318) 467-2151 Fax: (318) 467-2860 
nadeauate Sevrevation of Duties 

Initially occurred: Fiscal year ended June 30, 1996 Condition: Nearly all fimctions of the Housing Authority are performed by the Executive Director and part- time employees. These functions include purchasing, disbursements, reconciliations, and recording of transactions. Some controls over receipts and disbursements do exist. Receipts from HUD are wire- transferred to the bank account. Checks require two signatures; the Executive Director and a member of the Board. Planned corrective action: Duties appear to be segregated the Housing Atlthority has only two paid employees. 
Person resnonsible for corrective action Ms. Kaylene Baker Housing Authority of the Town of Newellton P. O. F, ox 1021 Newellton, LA 71357-102 

to the greatest possible extent given the fact that 
Telephone: (318) 467-2151 Fax: (318) 467-2860 



tlousing Authority of tile Town of Newellton Newellton, Louisiana Corrective Action Plan for Current-Year Findings and Questioned Costs As of and for the Year Ended June 30, 1999 Reference # and title.: 99-F1 Inadeouate Scvrevation of Dutie~ 

Corrective action pla the Housing Authority Duties appear to be segregated to the greatest possible extent given tile fact that has only two paid employees erson resoonsible for corrective action Ms. Kaylene Baker Housing Authority of the Town of Newellton P. O. Box 1021 Newellton, LA 71357-1021 
Reference # and title: 99-F2 

Telephone: (318) 467-215 Fax: (318) 467-2860 
lnadetluate Sevret, ation of Dutie~ Condition found: Nearly all functions of the ttousing Authority are performed by the Executive Director and part-time employees. These fimctions include purchasing, disbursements, reconciliations, and recording of transactions. Some controls over receipts and disbursements do exist. Receipts from IlUD are wire- transferred to tile bank account. Checks require two signatures; the Executive Director and a member of the Board. Corrective action planned: Duties appear to the Housing Authority has only two paid emp Person responsible for corrective action Ms. Kaylene Baker Housing Authority of the Town of Newellton P. O. Box 1021 Newcllton, LA 71357-1021 

be segregated to the greatest possible extent given the fact that loyees. 
Telephone: (318) 467-2151 Fax: (318) 467-2860 
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Housing Authority of the Town of Ncwcllton Newellton, Louisiana 

Management Letter Items 
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ALLEN, GREEN & COMPANY, LLP CERTIFIED PUBLIC ACCOUNTANTS P. O. Box 6075 Monroe. I,,A 71211-6075 2414 Ferrand Street Monroe, LA 712O1 Telephone: (318) 388-4422 Facsimile: (318) 388-4864 Web site: www.allengreencpa.com 

Board Menrbers Housing Authority of the Town of Newellton Ncwellton. Louisiana 

2285 Benton Road GO.P. Building in, Suite 488 Bossier City, LA 71111 Telephone: (318) 741-0205 Facsimile: (318) 741-0287 
Management Letter 

Ernest L. Allen, CPA A ProfessiOnal Account ng Corp.) Tim Green, CPA Margie Williamson, CPA Sylvia R. Fallin, CPA Sharon K. French, CPA Regina R. Mekus, CPA Ramona S, Ogden, CPA 

111 planning and perforlniug our audit of the general-purpose financial statements of the Housing Authority of the Town ofNewellton, Newellton, Louisiana for the year ended June 3 0, 1999, we considered the Housing Authority's internal control to plan our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on internal control. 
llowever, during our audit, we noted certain matters involving internal control and other operational matters that are presented for your consideration. This letter does not affect our report dated December 8, 1999, on the financial statements of the Housing Authority. We will review the status of tbese comments during our next audit engagement. Our comments and recomtnendations, all of which have been discussed with appropriate members of management, are intended to improve internal control or result in other operating effieiencies. We will be pleased to discuss these cotnments in fnrther detail at your convenience, to perform any additional study of these matters, or to assist you in implementing the recommendations. Our comments are summarized as follows: 99-M1 Late Filing of Audit Reoor 
Comment: Tire Louisiana Legislative Auditor requires audit reports to be filed within six months of the year-end of the governments. The audit report as of and for the year ended June 30, 1999 was filed after the six-month period, following the year-end. Recommendations: Future audit reports should be filed within six mouths of year-end 
99-M2 Waiting~s_t Comment: 24 CFR Sections 960.204 through 960.207 contain the requirements for a Housing Authority's waiting list. Portions of these requirements dictate how and when applicants are selected along with the documentation required. We were able to test the waiting list to ensure applicants were being placed according to the Housing Authority's policy and no exceptions were noted. However, the Housing Authority is not maintaining adequate docunrentation to make this determination at any given time. I/eemnmendation: The Housing Authority should print a list each time an applicant is chosen to document the procedure used to select applicants from tbe waiting list. 
Managemeu list. The Housing Authority will begin maintaining necessary documentation for the waiting 
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Board Members tlousing Authority of the Town of Newellton Newellton, Lonisiana 
99-F3 Tenant Files Comment: 24CFR Sections 5.212,5.230, and 5.601-5.617 as well as tlUD guidance concerning the Form 50058 contain the requirements for information to be maintained in the tenant files. These requirements dictate that dates of birth and utility allowances on the HUD Form 50058 should be documented in tenant file. Of the twenty files randomly selected for testing, two of the files were missing documentation for dates of birth and utility allowance documentation in two of the files did not agree to the HUD Form 50058. 
Management's Response: The Housing Authority should require all information be made available before the tenant is given a certificate or voucher. Once the information is entered onto the 50058, this information should be checked for correctness. 
99-M4 Voided Cheeks Comment: Of the sixty-four vendor disbursements checks tested, four were voided. Of the four, three were not marked "void" or mutilated. 
Recommendation: When a check is voided, it should be clearly marked "void." If signed, the signature should be mutilated. The check should be kept for documentation. ManaffemenCs response All voided checks in the future will be marked as such and mutilated if necessary 
Also included are management's responses to our current-year management letter items. We have performed no audit work to verify the content of the responses. 
hnmediately following this letter is a Status of Prior Management Letter Items. This information has not been audited by Allen, Green & Company, LLP, and no opinion is expressed. However, we did follow-up on prior management letter items and performed procedures to assess the reasonableness of the Status of Prior Management Letter Items prepared by the auditee, and we would report, as a current-year management letter item when Allen, Green & Company, LLP, concludes that the Status of Prior Management Letter Items materially misrepresents the status of any prior management letter item. Our audit procedures are designed primarily to enable us to form an opinion on the financial statements and, therefore, may not reveal all weaknesses in policies and procedures that may exist. 
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Board Members }lousing Authority of' the Town of Newellton Newellton, Louisiana 
This report is intended solely for the information and use of the Board, management, federal awarding agencies, and pass-through entities and is not intended to be and should not be used by anyone other than these specified parties. 

Monroe, Louisiana December 8, 1999 
a-~, ~-, C~-~, ~r~ 
ALLEN, GREEN & COMPANY, LLP 
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Findine referen 
Housing Authority of the Town of Newellton Newcllton, Louisiana Status of Prior Management Letter Items June 30, 1999 98-M1 Emnlovees Treated as Contract Labor Initially occurred: Fiscal year ended June 30,1998 

Condition: We noted two instances in which a part-time employee was paid for additional work with a vendor cheek. These checks were not run through payroll and no taxes were withheld. Corrective action take wages 
Findin~ reference # and titl 

All payments to part-time employees in the current year were reported as payro 
98-M2 Travel Reimbursements Initially occurred: Fiscal year ended June 30,1998 Condition: Of the eight travel expense reimbursements tested, the following conditions were found One included $30 reimbursement for child care. Eight had no docmnentation for purpose oftrave 

Corrective action taken: Reimbursement for child care is no longer allowable or paid. Also, the Housing Authority will attach meeting agendas and/or receipts from each meeting in the future to travel reimbursement requests. 
Findin~ reference # and title 98-M3 Allowable Costs Initially occurred: Fiscal year ended June 30,1998 Condition: Certain unallowable costs as defined by OMB Circular No. A-87 were noted at random daring field work. The item was a purchase of a birthday balloon bouquet for $27.85. Corrective action taken: The Housing Authority no longer pays this type of cost. 


