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W e have audited the accompanying geueral-purpose financial statem ents of the Housing Authority of th e Town of Newelltou 
as of an d for the year ended June 30, 2002, as listed in the table of contents. These general-purpose financial statem ents are 
the responsibility ofthe Housing Antl3ority's management, Our responsibility is to express an opinion on these general-purpose 
financial statem ents based on our audit. 

W e conducted our audit in accordance with auditing standards generally accepted in the United States of Am erica and the 
stan dards applicable to finan cial audits contained in Governm ent Auditing Standards, issued by the Com ptroller General of 
the United States of America. Those stan dards require th at we plan  an d perform the audit to obtain reasonable assurance about 
whether the general-purpose financial statem ents are flee of m aterial m isstatem ent. An audit includes exam ining, on a test 
basis, evidence supporting the amoun ts an d disclosur es ha the general-purpose financial statements. An audit also includes 
assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall 
general-purpose financial statem ent presentation. W e believe that our  audit provides a reasonable basis for our opinion. 

In our opinion, the general-purpose financial statements referred to above present fairly, in all material respects, the finan cial 
position of the Housing Authority, as of June 30, 2002, mad the results of its operations and its cash flows of its proprietary 
fund types for the year then ended in conform ity with accounting principles generally accepted in the United States of Am erica. 

In accordance with Governm ent Auditing Standards, we have also issued our report dated October 25, 2002, on our 
consideration of the Housing Authority's internal control over financial reporting and on our tests of its compliance with certain 
provisions of laws, regulations, contracts and grants. That report is an  integral part of an audit perform ed in accordan ce with 

and should be read in conjunction with this report in considering the results of our audit. 

The accompan ying supplem ental inform ation listed in the table of contents an d the Schedule of Expenditures ofFe deral Awards 
which is required by U.S. Offi ce of M an agelnent and Budget Circular No. 133, Audits of States, Local Governm ents, and Non- 
Profit Organ izations, are presented for pur poses of additional analysis and are not a required part of the general-purpose 
finan cial statements, Such information has been subjected to the an diting procedures applied in the audit of the general-parpose 
finan cial statem ents, an d in our opinion is fairly stated in all material respects in relation to the general-purpose financial 
statem ents taken as a whole. 

Also, the accompan ying other information, as listed in the table of contents, is present ed for purp oses of additional an alysis 
and is not a required part of the general-purpose fmancial statements of the Housing Authority. Such information has not been 
subjected to the auditing procedures applied in the audit of the general-purpose financial statements an d, accordingly, we 
express no opinion on it. 

ALLEN, GREEN & W ILLIAM SON , LLP 

M onroe, Louisiana 
October 25, 2002 

AIS0 Located in Jena and Shreveport, Louisiana 
M ember: Anlerieml Institute of Certified Public Accountants, Society of Louisiana Certified Public Accountants aqd 

Ameacan Institute of Certified Public Accountants Division for CPA Fit'alS 
Equal Opportunity Employer 



ASSETS 

Current Assets 

Cash and cash equivalents 
Accounts receivable - HUD 

Total Current Assets 

HOUSING AUTHORITY OF THE TOW N OF NEW ELLTON 

Fixed Assets 

Land, buildings, and equipment (net) 

TOTALASSETS 

LIABILITIES AND FUND EQUITY 
Current Liabilities 

Compensated absences payable 

Total Current Liabilities 

Noncurrent Liabilities 

Com pensated absences 

Total Liabilities 

Fund Equity 

Retained earnings: 

Unreserved 

Total Fund Equity 

TOTAL LIABILITIES AND FUND EQUITY 

ENTERPRISE FUNDS 
Com bined Balance Sheet 

June 30, 2002 

THE NOTES TO THE FINANCIAL STATEMENTS ARE IN INTEGRAL PART OF THIS STATEM ENT 

Statem ent A 

$ 7,408 
1,485 

8,893 

739 

739 

2,030 

2,769 

7,417 

7,4! 7 



OPERATING REVENUES 
Other 

Total revenues 

OPERATING EXPENSES 

Administration 

General expenses 
Housing assistance payments 

Depreciation expense 

Total operating expenses 

HOUSING AUTHORITY OF THE TOW N OF NEW ELLTON 

ncome (loss) from Operations 

NonoperaUng revenues (expenses) 
Interest earnings 

Federal grants 

ENTERPRISE FUNDS 
Com bined Statem ent of Revenues, Expenses, 

and Changes in Fund Equity 
For the Year Ended June 30, 2002 

Total nonoperating revenues (expenses) 

NET INCOME (Loss) 

RETAINED EARNINGS AT BEGINNING OF YEAR 

RETAINED EARNINGS AT END OF YEAR 

THE NOTES TO THE FINANCIAL STATEMENTS ARE AN INTEGRAL PART OF THIS STATEMENT 

Statem ent B 

$ 689 

689 

50,042 

11,587 
272,705 

647 

334,981 

(334,292) 

1,788 

333,415 

335,201 

909 

6,508 



HOUSING AUTHORITY OF THE TOW N OF NEW ELLTON 

ENTERPRISE FUNDS 
Com bined Statem entofCash Flows 
Forthe Year Ended June 30. 2002 

CASH FLOW S FROM OPERATING ACTIVITIES 

Operating income (loss) 
Adjustments to reconcile net income (loss) to 

Net cash provided by operating activities 

Depreciation expense 

Changes in operating current assets and liabilities 

Decrease (Increase) in accounts receivable 
Increase (Decrease) in accounts payable 
Increase (Decrease) in deferred revenue 

NET CASH PROVIDED (USED) BY 
OPERATING ACTIVITIES 

CASH FLOW S FROM NONCAPITAL FINANCING ACTIVITIES 
Federal grants 

NET CASH PROVIDED (USED) BY NONCAPITAL 
FINANCING ACTIVITIES 

CASH FLOW S FROM CAPITAL AND RELATED 
FINANCING ACTIVITIES 

Payments on note 

Purchase fixed assets 

NET CASH PROVIDED (USED) BY CAPITAL 
AND RELATED FINANCING ACTIVITIES 

CASH FLOW  FROM INVESTING ACTIVITIES 

Interest earnings 

NET CASH PROVIDED (USED) BY INVESTING ACTIVITIES 

NET INCREASE (DECREASE) IN CASH AND 
CASH EQUIVALENTS 

CASH AND CASH EQUIVALENTS AT BEGINNING OF YEAR 

CASH AND CASH EQUIVALENTS AT END OF YEAR 

THE NOTES TO THE FINANCIAL STATEMENTS ARE AN INTEGRAL PART OF THIS STATEMENT 
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Statem ent C 

(334,292) 

647 

6,153 

(61,865) 
(30,180) 

(419,538) 

333,415 

(2,168) 
(1,940) 

(4,108) 

(88,445) 

95,853 

7~408 



 

H ousing Authority of the Town of Newellton 
Notes to the General-Purpose Financial Statem ents 

N OTE 1 - SUM M ARY OF SIGNIFICANT ACCOUN TIN G POLICIES 
A . REPORTING ENTITY 
B. FUN D S 
C, M EASUREM ENT FOCUS AND BASIS OF ACCOUN TIN G 
D , BUDGETS 

General Budget Policies 
Encumbrances 

E. CASH AND CASH EQUIVALENTS 
F. FIXED A SSETS 
G. COM PEN SATED ABSEN CES 
H. USE OF ESTIM ATES 

N OTE 2 - DEPOSITS 

NOTE 3 - FIXED ASSETS 

NOTE 4 - N OTE PAYABLE 

N OTE 5 - CONTIN GEN CIES 

N OTE 6 - DEFINED CON TRIBUTION PLAN 

NOTE 7 - RISK M ANAGEM ENT 



 

Housing Authority of the Town of Newellton 
Notes to the General-Purpose Financial Statem ents 

NOTE 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES Tile accompanying general-purpose financial 
statements of the Housing Authority of the Town of Newelltun  have been prepared in conformity with accotmting principles 
generally accepted in the United States of America (GAAP) as applied to governmental units. The Governmental Accounting 
Standards Board (GASB) is the acoepted standard-setting b o dy for establishing governmental accounting and financial reporting 
prin ciples. 

A. REPORTING ENTITY HousingAuthoritiesarecharteredaspubliccorporationsunder the IawsLSA-R.S.40:391 ofthe 
state of Louisiana for the purpose of providing safe an d sanitary dwellings accomm odations. This creation was contingent upon 
the local governing body of the city or parish declaring a need for the Housing Authority to function in such city or parish. The 
Housing Authority of the Town of Newelltun  is governed by a five m ember Board of Comm issioners. The m embers, appointed 
by the Honorable M ayor of the Town of N ewelltou, serve a term of four years. 

Th e Housing Authority participates in a Section 8 housing assistance payment program, The housing choice voucher program 
provides assistance to low-incom e persons seeking housing by subsidizing rents between residents an d owners of existing 
private housing. Under this prod'am , the Housing Authority enters into housing assistan ce paym ent contracts with landlords. 
The pro~ am  provides for a voucher which can  be used by the resident to pay rent to any lan dlord he chooses. 

The Housing Authority has the following units 

Section 8 
Housing Choice Vouchers FW 2236 129 

GASB Statement No. 14 established criteria for determining the governmentalreporting entity an d component units that should 
be included within the reporting entity, Because the Housing Authority is legally separate and fiscally independent, the Housing 
Authority is a separate governmental reporting entity. The Housing Authority includes all funds, account groups, activities, 
et cetera, that are within the oversight responsibility of the Housing Authority. 

The Housing Authority is a related organization of the Town of Newellton since the Town of Newellton appoints a voting 
majority of the Housing Authority's governing board. Th e Town of Newellton is not finan cially accountable for the Housing 
Authority as it cannot impose its will on the Housing Authority an d there is no potential for the Housing Authority to provide 
financial benefit to, or impose finan cial burdens on, the Town of NeweUtun . Accordingly, the Housing Authority is not a 
component unit of the financial reporting entity of the Town of Newellton. 

Certain units of local government over which the Housing Authority exercises no oversigh t responsibility, such as the school 
board, parish police jury, other independently elected parish offi cials, and municipalities within the parish, are excluded from 
th e accompan ying general-pur pose finan cial statem en ts. These units of governm ent are considered separate reporting entities 
an d issue finan cial statements separate from those of the Housing Authority. In addition, the accompanying generaI-purpose 
finan cial statements do not include various tenan t associations which ar e legally separ ate entities. 

B. FUNDS The accounts of the Housing Authority are organized an d operated on the basis offimds. A fund is an independent 
fiscal an d accounting entity with a self-balan cing set of accoun ts. Fund accoun ting segregates ftmds according to their intended 
purp ose and is used to aid m anagem ent in dem onstrating complian ce with finan ce-related legal an d contractual provisions. The 
minimum number of funds are m aintained consistent with legal an d m anagerial requirem ents. 

All funds of the Housing Authority are proprietary funds. 

Proprietary funds account for activities similar to those found in the private sector, where the determination of net income is 
necessary or usefu l to sotmd fmancial adm inistration. Proprietary funds differ from govern m ental funds in th at their focus is 
on incom e m easurem ent, which, together with the m aintenan ce of equity, is an important finan cial indicator. 



C. 

H ousing Authority of the Town of Newellton 
Notes to the General-Purpose Financial Statem ents 

FOCUS AND BASIS OF ACCOUNTING Proprietary funds are accounted for on the flow of 
econom ic resources m easurement focus and the accrual basis of accounting. Under this m ethod, revenues are recorded when 
earned and expan ses are recorded at the tim e the liabilities are incur red. W ith this m easurem ent focus, all assets and all 
liabilities associated with th e operation of th ese funds are included on the balance sheet. The Housing Authority has elected, 
pur suant to GASB Statem ent No. 20, to apply all GASB pronouncem ents and only FASB pronoun cem ents issued before 
N ovember 30. 1989. 

D. BUDGETS 

The Housing Authority adopted budgets for all funds. HUD approves all budgets for all HUD- 
funded program s. The budget is controlled by fun d at th e function level. Budgetary am endments require appro val of the 
governing body. 

All appropriations lapse at year-end. 

Encum brances Encumbrance accounting, under which purchase orders are recorded in order to reserve that portion of 
the applicable appropriation, is not em ployed. However, outstanding purchase orders are taken into consideration before 
expenditures are incur red in order to assure that applicable appropriations are not exceeded. Encumbrances are not 
recognized with in the accoun ting records for budgetary control purposes. 

Formal budget integration (within tile accoun ting records) is not employed as a management control device. 

E. CASH AND CASH EQUIVALENTS Cash includes anaounts in demand deposits and interest-bearing demand deposits. 
Cash equivalents include am ounts in tim e deposits an d cash with_ fiscal agent, Under state law, the Housing Auth ority m ay 
deposit funds in dem and deposits, interest-bearing demand deposits, m oney market accounts, or tim e deposits with state banks 
organized under Louisian a law and national ban ks having their principal offices in Louisiana. 

F. FIXED ASSETS Fixed assets are recorded at historical cost and depreciated over their estimated useful lives (excluding 
salvage value). Donated capital assets are recorded at their estimated fair value at date of donation. Estimated useful life is 
m an agem ent's estim ate of how long th e asset is expected to meet service dem an ds. Straight-line depreciation is used based on 
th e estim ated useful lives: 

Portable buildings 
Furniture and equipm ent 

7 years 
3 years 

G . COM PENSATED ABSENCES Employees may accumulate up to six weeks of sick and annual leave which m ay be 
received upon ternrinatiun  or retirement. 

H. USE OF ESTIM ATES Th e preparation of financial statements in conformity with accoun ting principles generally 
accepted in the United States of Am erica requires m anagem ent to mak e estim ates an d assum ptions that affect the reported 
am ounts of as sets an d liabilities an d disclosure of contingent assets an d liabilities at the date of the finan cial statement and the 
reported am ounts of revenues an d expenditures during the reporting period. Actual results could differ fi'om those estimates. 

NOTE 2 - DEPOSITS Deposits of the primary government are stated at cost which approxim ates m arket. Under state law, 
deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the 
fiscal agent ban k. The m arket value of the pledged securities plus the federal deposit insur ance must at all tim es equal the 
am oun t on deposit with th e fiscal agent. Th ese secur ities are held in the nam e of the pledging fiscal agent ban k in a holding 
or custodial ban k th at is mutually acceptable to both parties. 

At year-end, the Housing Authority's carrying am ount of deposits was $7,408 and the bank balance was $10,499. This bank 
balan ce was covered by federal depository insurance (GASB Category 1). 



 

H ousing A uthority of the Town of Newellton 
Notes to the G eneral-Purpose Financial Statem ents 

NOTE 3 - FIXED ASSETS The changes in general fixed assets for the year are as follows: 

Portable building 
Furn iture an d equipm ent 

Total 
Less accumulated depreciation: 
Portable building 
Furniture and equipm ent 

Total 
Fixed assets, net 

Balance 
Beginning Additions 
$10,725 $ 0 
7,971 1,940 

18,696 L940 

10,725 
7,971 
18,696 
$ o 

0 
647 
647 

$1,293 

Balan ce 
Deletions Ending 

$ 0 $10,725 
324 9,587 
324 20,312 

0 
324 
324 

$ o. 

10,725 
8,294 
I9,019 

$ 1,293 

NOTE 4 - NOTE PAYABLE The fonowing is a summ ary ofthe long-term obligation ffansactionsforthe year ended 
June 30,2002: 

Balance at beginning of year 
Additions 
Deductions 
Balance at end of year 

N otes 
Payable 

$2,168 
0 

2,168 

$ 0 

The $11,000 note was entered into on M ay 31, 1995 with an 11.5% interest rate. Payments are made monthly with maturity 
on June I, 2002. A portable office building used in adm inistering th e Section 8 programs is pledged as collateral for th e note

. 

NOTE 5 - CONTIN G ENCIES 

The Housing Auth ority currently has only one employee participating in the plan . 

The Housing Authority's total payroll for the fiscal year ended June 30, 2002, was $28,707. The total payroll for the covered 
employee was $20,798. Both the Housing Authority an d the covered employee made the required contributions, amounting 
to $2,304. 

NOTE 7 - RISK M ANAGEM ENT The Housing Auth ority is exposed to various risks of loss related to torts; th eft of
, 

damage to, and destruction of assets; errors and omissions; an d natural disasters for which the Housing Authority carries 
com m ercial insurance. 



HOUSING AUTHORITY OF THE TOW N OF NEW ELLTON 
FINANCIAL DATA SCHEDULE 

For the Year Ended June 30, 2002 

Line item No. Acc ount Deaoription 
111 Cash - Unrestricted 
100 Total Cash 

122 Accounts Receivable- HUD Other Projects 
126.2 Allowance for Doubtful Accounts - Other 
120 Total Receivables, net of allowances for doubtful accounts 

150 Total Current Assets 

160 Total Fixed Assets, Net of Acc umulated Depreciation 

180 Total Non-Current Assets 

190 Total Assets 

322 Accrued Compensated Absences - Current Portion 
310 Total Current Liabilities 

354 Accrued Compensated  Absences - Non Current 
350 Total Nonourrent Liabilities 

300 Total Liabilities 

508 Total Contributed Capital 

51i Total Reserved Fund Balance 

5t2 Undesignated Fund Balance/Retained Earnings 
513 Total Equity/Net Assets 

600 Total Liabilities and Equity/Net Assets 

Section 8 
Rental 
Voucher 
Pmg~m 

$7,408 
7.408 

1,485 
O 

1,485 

8,893 

1,293 

1,293 

10,186 

739 
739 

2,030 
2,030 

2,769 

0 

0 

7,417 
7,417 

$10,186 

Section 8 
Rental 
Certificate 
Pmgmm 

0 

0 

0 
0 

$0 

Total 
$7,408 
7,408 

1,485 
0 

1,485 

8,893 

1,293 

1,293 

10.186 

739 
739 

2,030 
2,030 

2,769 

O 

0 

7,417 
7,417 

$10,186 

oantinued) 



HOUSING AUTHORITY OF THE TOW N OF NEW ELLTON 
FINANCIAL DATA SCHEDULE 

For the Year Ended June 30, 2002 

Line Item No. Account Description 
705 Total Tenant Revenue 

706 HUD PHA Operating Grants 
71f Investment tncome - Unrestrfctad 
714 Fraud Recovery 
720 Investment Income - Restricted 
700 Total Revenue 

911 Administrative Salades 
912 Auditing Fees 
915 Employee Benefit Contributions - Administrative 
916 Other Operating. Administrative 
961 Insurance Premiums 
957 interest Expense 
969 Total Operating Expenses 

970 Excess Operating Revenue over Operating Expenses 

973 Housing Assistance Payments 
974 Depreciation Expense 
900 Total E~oenses 

1010 Total Other Financing Sources (Uses 

1000 Excess (Deficiency) of Oper~ing Revenue Over (Under) Expenses 

1102 Debt Principal Payments - Enterprise Funds 
1103 Beginning Equity 

1104 
1112 
1113 

1114 
1115 
1116 

Prior Pedod Adjustments, Equity Transfers and Correction of Errors 
Depreciation Add Back 

Maximum Annual Contributions Commitment (Per ACC) 
Prorate Maximum Annual ContrJbutlons Applioable to a Period of less than 
Twelve Months 
Contingency Reserve, ACC Program Reserve 
Total Annual Contributions Available 

1120 Unit Months Available 
1121 Number of Unit Months Leased 

Section 8 
Rental 
Voucher 
Program 

$0 

333,415 
1,549 
689 
237 

335,890 

28,707 
6,180 
633 

14522 
11,447 
140 

61.629 

274,261 

272, 705 
647 

273,352 

0 

0 

($1 ~723} 

$24.231 
$647 

196,178 

161,766 
221,163 
579.097 

1,648 
1,370 

5e~ion 8 
Re~al 
Ce~ific~e 
Pmg~m 

$0 

0 
0 
0 

O 
O 

333,415 
1,549 
689 
237 

335,890 

28,707 
6,180 
633 

14,522 
11,447 
140 

61.629 

274,26t 

272,705 
547 

273,352 

909 

0 
$5,508 

$0 
$647 

196,176 

161,766 
221,163 
579.097 

1,548 
1,370 

(concluded) 



H ousing Authority of the Town of Newellton 

Supplem ental Inform ation 

GENERAL 

COM PENSATION PAID BOARD M EM BERS 

The m embers of the Board of Comm issioners serve without compensation. The members of the Board of Comm issioners are 
as follow s: 

M r. Edwin Britt, Chairm an 

M s. Clara Bass 

M r. Billy M itchell 

M r. Kenneth M organ 

M r. David Delaney 
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Report on Com pliance and on Internal Control Over Financial 
Reporting Based on an Audit of Financial Statem ents 

Perform ed in Accordance W ith G overnm ent Auditin~ Standard 
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W e have audited the financial statements of the Housing Authority of the Town of Newellton as of and for the year ended 
June 30, 2002, an d have issued our report thereon dated October 25, 2002. W e conducted our audit in accordance with auditing 
standards generally accepted in the United States of Am erica an d the stan dards applicable to fmancial audits contained in 

issued by the Comptroller General of the United States of Am erica. 

Com plian ce 
As part of obtaining reasonable assuran ce about whether the Housing Authority's finan cial statements are free of material 
misstatem ent, we perform ed tests of its compliance with certain provisions of laws, regulations, conta'acts an d grants, 
noncomplian ce with which could have a direct and m aterial effect on the determination of financial statem ent am ounts. 

However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we 
do not express such an opinion. The results of our  tests disclosed no instances of noncom plian ce th at are required to be 
reported un der 

In planning an d performing our audit, we considered the Housing Autbority's internal control over finan cial reporting in order 
to determ ine our auditing procedures for the purpose of expressing our opinion on the financial statem ents an d not to provide 
assur ance on the intern al control over f'mancial reporting. However, we noted certain m atters involving internal control over 
fman ciai reporting an d its operation that we consider to be reportable conditions. Reportable conditions involve m atters com ing 
to our attention relating to significan t deficiencies in the design or operation of the internal control over fin an cial reporting th at, 
in our judgment, could adversely affect the Housing Authority's ability to record, process, summarize and report fmancial data 
consistent w ith the assertions of m an agem ent in the finan cial statem ents. The rep ortable conditions are described in the 

accompanying Schedule of Findings and Questioned Costs as items 02-F1, 02-F2, an d 02-F3. 

A m aterial weakness is a condition in which the design or operation ofun e or m ore of the intern al control com ponents does 
not reduce to a relatively low level the risk that m isstatem ents in am oun ts that would be m aterial in relation to th e finan cial 
statem ents being audited m ay occur an d not be detected within a tim ely period by employees in the norm al course of perform ing 
their assign ed functions. Our consideration of the intern al control over fman cial reporting would not necessarily disclose all 
m atters in the internal control that m ight be reportable conditions an d, accordingly, would not necessarily disclose all reportable 
conditions that are also considered to be material weaknesses. However, of the reportable conditions described above we 
consider item 02-F1 to be a m aterial weakness. 

W e also noted m atters involving intern al control over finan cial reporting, which we have reported to m an agem ent of the 
Housing Authority ha a separate letter dated October 25, 2002. 

Also Located in Jena and Shreveport, Louisiana 
M ember: American Institute of Certified Public Aceotaltatlts, Society of Louisiana Certified Public Accountants and 

American InsUtute of Certified Public Accountmlts Division for CPA Filans 
Equal Opportunity Employer 



This report is intended solely for the inform ation and use of th e Board, m anagem ent, federal awarding agencies, and pass- 
through entities and is not intended to be and should not be used by an yone oth er than  th ese specified parties. 

ALLEN , GREEN & W ILLIAM SON , LLP 

M onroe, Louisian a 
October 25, 2002 
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Report on Com pliance W ith Requirem ents Applicable to 

Each M ajor Program and Internal Control Over 
Com pliance in Accordance W ith OM B Circular No. A-133 

Board M embers 
Housing Authority of the Town of Newellton 
Newe/lton, Louisiana 

Tim Green, CPA 

M argie W illiamson, CPA 

Ernest L. Alien. CPA 
(Retired) 

1963 - 2000 

Com pliance 
W e have audited the compliance of the Housing Authority of th e Town of Newellton with the types of compliance requirem ents 
described in the U. S. Office of Management and Budget (OMB) Circular No. A-133 Compliance Supplement that are 
applicable to each of its major federal programs for the year ended June 30, 2002. The Housing Authority's major federal 
program s are identified in the summ ary of auditors' results section of the accompanying schedule of findings an d questioned 
costs. Compliance with the requirements of laws, regulations, contracts and grants applicable to each of its major federal 
programs is the responsibility of the Housing Autherity's management. Our responsibility is to express an opinion on the 
Housing Authority's com plian ce based on our audit. 

W e conducted our audit of compliance in accordan ce with auditing standards generally accepted in the United States of 
Am erica; the standards applicable to financial audits contained in Governm ent Auditing Stan dards, issued by the Comptroller 
General of th e United States of America; and OM B Circular No. A-133, Audits of States, Local Govern ments, an d Non-Profit 
Organizations. Those standards and OM B Circular No. A- 133 require that we plan  and perform th e audit to obtain reasonable 
assurance about whether noncomplian ce with the types of complian ce requirements referred to above that could have a direct 
and material effect on a major federal program  occurred. An audit includes examining, on a test basis, evidence about the 
Housing Authority's complian ce with those requirements an d perfomaing such other procedures as we considered necessary 
in the circum stances. W e believe th at our audit provides a reasonable basis for our opinion. Our audit does not provide a legal 
determ ination on the Housing Auth ority's complian ce with those requirem ents. 

In our opinion, the Housing Authority complied, in all material respects, with the requirements referred to above that are 
applicable to each of its major federal program s for the year ended June 30, 2002. 

The man agement of the Housing Authority is responsible for establishing an d maintaining effective internal control over 
com plian ce with requirem ents of laws, regulations, contracts and grants applicable to federal progrmns. In planning and 
perform ing our audit, we considered th e Housing Anthority's internal control over complian ce with requirem ents that could 

have a direct and material effect on a major federal program in order to determine our auditing procedures for the purpose of 
expressing our opinion on compliance and to test an d report on intern al control over compliance in accordance with OM B 
Circular No. A-133. 

W e noted certain m atters involving internal control over compliance and its operation that we consider to be reportable 
conditions. Reportable conditions involve m atters com ing to our attention relating to significan t deficiencies in the design or 

operation of the internal control over compliance that, in our judgment, could adversely affect the Housing Authority's ability 
to administer a maj or federal program in accordance with applicable requirements of laws, regulations, contracts and grants. 
The reportable conditions are described in the accompan ying Schedule of Findings and Questioned Costs as items 02-F4, 02-F5, 
an d 02-F6. 
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A m aterial weakness is a condition in which the design or operation of one or m ore of the internal control components does 
not reduce to a relatively low level the risk that noncompliance with applicable requirem ents of laws, regulations, contracts and 

grants that would be rnaterial in relatinn to a major federal prograna being an dited may occur and not be detected within a timely 
period by employees in the normal course ofparform ing their assigned fim ctions. Our consideration of the internal control over 
compliance would not necessarily disclose all matters in the internal control that might be reportable conditions and, 
accordingly, would not necessarily disclose all reportable conditions that are also considered to be m ateriaI weaknesses. 
However, we believe reportable condition 02-F4 is a m aterial weakness. 

This report is intended solely for the inform ation an d use of the Boar d, m maagem ent, federal aw arding agencies, and pass- 
th rough entitles and is not intended to be and should not be used by anyone other th an  these specified parties. 

ALLEN , GREEN & W ILLIAM SON . LLP 

M onroe, Louisian a 
October 25. 2002 



H ousing Authority of the Town of Newellton 
Schedule of Expenditures of Federal Awards 

For the Year Ended June 30, 2002 

FEDERAL GRA NTOR/ 
PASS-THROUGH GRANTOR/PROGRA M  NAM E 

CASH FEDERAL AW ARDS 

CFDA 
Number 

United States Departm ent of Housing and Urban Development 
Section 8 Housing Choice Voucher Program 14.871 FW  2236 

Total United States Departm ent of Housing and Urban Developm ent 

16 

$333,415 

$333,415 



 

H ousing Authority of the Town of Newellton 
Notes to the Schedule of Expenditures of Federal Awards 

For the Year Ended June 30, 2002 

NO TE 1 - G ENERAL The accom panying Schedule of Expenditures of Federal Awards presents the activity of all federal 
awards programs of the Housing Authority of the Town of Newellton, Newellton, Louisian a. The Housing Authority of the 
Town of Newellton (the Housing Authority) reporthag entity is defined in Note 1 to the Housing Authority's general-purpose 
financial statem ents. Federal awar ds received directly from federal agencies, as well as federal awards passed through other 
governm ent agencies, is included on the schedule. 

NOTE 2 - BASIS OF ACCOUNTING The accompanying Schedule of Expenditm 'es of Federal Awards is presented using 
the modified accrual basis of accounting, which is described in Note 1 to the Housing Authority's general-purp ose finan cial 
statem ents. 

NOTE 3 - RELATIONSH IP TO GENERAL-PURPOSE FINANCIAL STATEM ENTS Federal awards revenues are 
reported in the Housing Authority's general-purpose financial statements as follows: 

Federal Sources 
Section 8 Housing Choice Voucher Program 

NOTE 4 - RELATIONSH IP TO FEDERAL FINANCIAL REPORTS Amounts reported in the accompanying schedule 
agree with the am otm~s reported in the related federal financial reports except for changes m ade to reflect m ounts in 
accordance with accounting principles generally accepted in th e United States of America. 
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H ousing Authority of the Town of Ncwellton 

Schedule of Findings and Questioned Costs 
For the Year Ended June 30, 2002 

PART I - Sum m ary of the Auditors' Results 

Tile type of audit report issued was unqualified. 

There were reportable conditions required to be disclosed by Governm ent Auditing Standards issued by the 
Comptroller General of the United States of America. 

One reportable condition disclosed was considered a material weakness as defined by the Governm ent Auditing 
Stan dards. 

There were no instances of noncompliance considered m aterial, as defined by the Governm ent Auditing 
Standards. to the financial statem ent. 

iv. There were reportable conditions required to be disclosed by OM B Circular No. A- 133 

One reportable condition disclosed was considered a m aterial weakness as defined by OM B Circular No. A- 133 

The type of report the auditor issued on compliance for maj or programs was unqualified. 

The audit disclosed audit findings which the auditor is required to report under OM B Circular No. A- 133, Section 
.510(a). 

vii. The major federal programs are 

Cluster (as defined by OMB Circular No. A-133 Provisional Compliance Supplement) 

CFDA #14.871 Section 8 Housing Choice Voucher ~rogl'anl 

The dollar threshold used to distinguish between Type A an d Type B program s as described in OM B Circular 
No. A-133, Section .520(b) was $300,000. 

The auditee does not qualify as a low-risk auditee under OM B Circular No. A-133, Section .53G 
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H ousing Authority of the Town of Newellton 
Schedule of Findings and Questioned Costs 

For the Year Ended June 30. 2002 

PART II- Finding(s) related to the financial statements which are required to be reported in accordance with 
G overnm ent Auditing Standards generally accepted in the United States of Am erica: 

Reference # and title: 02-F1 

~nfitw.wld~ nr nr~ r~m /l|~nQ This finding is entity-wide 

Criteria or specific requirem ent: Incompatible functions should not be perform ed by one person to ensure any discrepancies 
will be noted in the norm al course of business. 

and one regular part-tim e em ployee 
The Housing Auth ority has only one full-tim e employee 

Cause: The Housing Authority's work load only requires one full-tim e employee and one regular part-time employee 

Effect: Incom patible functions are perform ed by one person. 

Checks could be written by the part-tim e employee and the fu ll-tim e 
employee could sign all checks and perform the bank reconciliation. The part-tim e employee should not be allowed to sign 
checks. 

This finding is entity-wide 

Good internal controls require 
worked for the payroll system such as tim e clocks or sign-in sheets. 
the established system should be well docum ented. 

that a systematic m eth od be established to varify hour s 
Good internal controls also require that deviations from 

Condition found: A test of a sample of payroll checks indicated th at th ere are no personnel files m aintained. Em ployees do 
not use tim e cards or sign-in sheets. Also, the amount of m oney paid for the hour s worked is a set am onn t unless the Executive 
Director approves additional hour s for the part-tim e employee. 

files mad payroll functions. 
Two checks were chosen for review of the personnel 

Cause: Inadequate monitoring of time keeping records and inadequate maintenance of persen nel files 

Effect: This weakens internal controls over payroll. 



H ousing Authority of the Town of Newelltu n 

Schedule of Findings and Questioned Costs 
For the Year Ended June 30, 2002 

PART II- Finding(s) related to the financial statements which are required to be reported in accordance with 
G overm uent Auditing Standards generally accepted in the United States of Am erica: 

Recom m endations to prevent future occurrences: There should be personnel files m aintained for all em ployees. W ithin 
these files certain inform ation should be m aintained such as I-9 form

, W -4 form , and an y pay changes. Also, th e Housing 
Authority should m aintain tim e cards or a sigal-in log to support the num ber of hours worked by all employees

. 

Reference # and title: 02-F3 

Entity-wide or oro~ram /dena 

all functions have been completed. 

This finding is entity-wide 

All disbursem ents shoul d be reviewed and approved by the Executive Director to ensure 

Condition found: There were 34 disbursements tested in which the following was noted: 
One disbur sem ent had only one signature. 
Two disbur sem ents had sales tax included. 
Three disbur sem ents had docum entation th at was not approved or m arked paid. 

all functions are being perform ed properly 
The Housing Authority has limited personnel to ensure 

Cause: U~fl~nown. 

Effect: There is no check-and-balance system in place to ensure all disbursem ent functions are properly perform ed. 

Recommendations to prevent future occurrences: The Housing Authority should allow the part-time employee to write 
disbur senaent checks and the Executive Director should sign all checks, review all supporting documentation to ensure that 
proper am ounts are being paid and the Executive Director shoul d approve or initial off on the supporting docum entation. 



H ousing Authority of the Town of Newellton 

Schedule of Findings and Questioned Costs 
For the Year Ended June 30, 2002 

PART III- Findings and questioned costs for federal awards which are required to be reported under OM B Circular 

No. A-133 Section 510(a): 

Reference # and title: 02-F4 

F.nfifv.wid~ nr nvnov~m /llonQ This finding is entity-wide 

FEDERAL GRA NTOR/ 
PASS-THROUGH GRA NTOR/ PROGRA M  NAM E 

CFDA Pass-Through Federal 
Number Grantor No. Aw ard Year 

United States Departm ent of Housing and Urban Developm ent  
Section 8 Housing Choice Voucher Program 14.871 FW  2236 2002 

Criteria or specific requirem ent: Incom patible fimctions should not be perform ed by one person to ensure any discrepancies 
will be noted in the norm al cour se of business. 

Condition found: Nearly all functions of the Housing Authority are performed by the Executive Director an d part-time 
employees. These functions include purchasing, disbursem ents, reconciliations, an drecording oftransactions. Som e controls 
over receipts an d disbursem ent s do exist. Receipts from HUD are wire-tran sferred to the ban k account. Checks require two 
signatures; th e Executive Director and a m ember of the Boar d; however, the part-time employee is also allowed to sign checks. 

an d one regular part-tim e employee. 
The Housing Authority has only one full-time employee 

Cause: The Housing Authority's work load only requires one fu ll-time employee an d one regular part-tim e employee 

Effect: Incompatible fu nctions are perform ed by one person. 

Checks could be written  by th e part-tim e employee and the full-tim e 
employee could sign all checks an d perform th e bank reconciliation. The part-tim e em ployee should not be allowed to sign 
checks. 

Reference # and title: 02-F5 

lVntlf~.~ id~ n~ nrn~r~m /rlon~ 

oP 

This finding is entity-wide. 

FEDERAL GRA N TOR/ 
PASS-THROUGH GRA NTOR/PROGRAM  NAM E 

CFDA Pass-Through Federal 
Num ber Gran tor N o. Aw ard Year 

United States Departm ent of Housing an d Urban Development 
Section 8 Housing Choice Voucher Program 14.871 FW  2236 2002 

Good internal controls require that a system atic m ethod be established to verify hours 
worked for th e payroll system such as time clocks or sign-in sheets. Good internal controls also require that deviations from 
the established system should be well documented. 
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H ousing Authority of the Town of Newellton 

Schedule of Findings and Questioned Costs 
For the Year Ended June 30, 2002 

PART H I- Findings and questioned costs for federal awards which are required to be reported under O M B Circular 

No. A-133 Section 510(a): 

Condition found: A test of a sample of payroll checks indicated that th ere are no personnel files m aintained
. Em ployees do 

not use tim e cards or sign-in sheets. Also, the amount ofmnn ey paid for the hours worked is a set amount unless the Executive 
Director approves additional hours for the part-tim e employee. 

Proper I~ersl~cetivc for iud~in~ the 13revalenee and conseouenees 
files and payroll functions 

Possible asserted effect L 

Two checks wer e chosen for review of th e personnel 

Cause: Inadequate m onitoring of time keeping records and inadequate m aintenance of personnel files. 

Effect: This weakens intern al controls over payroll. 

Recom m endations to prevent future occurrences: There should be personnel files m aintained for all employees. W ithin 
these files certain inform ation should be m aintained such as 1-9 form , W -4 form , and any pay changes. Also, the Housing 
Authority should maintain time cards or a sign-in log to support the nnmber of hours worked by all employees. 

Reference # and title: 02-F6 Vendor Disbursem ents 

This Finding is entity-wide. 

FEDERA L GRAN TOR/ 
PAS S-THROUGH GRANTOR/PROGRA M  NAM E 

CFDA Pass-Through Federal 
Num ber Gran tor N o. Aw ard Year  

United States Departm ent of Housing and Urban  Developm ent 
Section 8 Rental Voucher Program  14.855 FW  2236 2002 

Criteria or specific requirem ent: All disbursem ents should be reviewed and approved by th e Executive Director to ensur e 
all functions have been completed. 

Condition found: There were 34 disbursem ents tested in which the following was noted: 
One disbursem ent had only one signature. 
Two disbursem ents had sales tax included. 
Thr ee disbnrsenaents had documentation th at was not approved or marked paid. 

all functions are being perform ed properly 
The Housing Authority has limited personn el to ensur e 

Cause: Unknown. 

Effect: There is no check-an d-balance system in place to ensure all disbursem ent functions are properly perform ed. 



H ousing Authority of the Towu of Newellton 

Schedule of Findings and Questioned Costs 
For the Year Ended June 30, 2002 

PART III- Findings and questioned costs for federal awards which are required to be reported under O M B Circular 

No. A-133 Section 510(a): 

Recom mendations to prevent future occurrences: The Housing Auth ority should allow the part-tim e employee to write 
disbursem ent cheeks and the Executive Director should sign all checks, review all supporting docum entation to ensur e th at 
proper am otmts are being paid and the Executive Director should approve or initial off on the supporting docum entation

. 



Finding reference #: 01-F1 

H ousing Authority of the Town of Newellton 
Sum m ary Schedule of Prior Audit Findings 

June 30, 2002 

Initially occurred: Fiscal year ended June 30, 1996 

See 02-F1 

M s. Kaylene Baker 
Housing Authority of the 
Town of N ewellton 
P. O . Box 1021 
N ewellton, LA 71357-1021 

Telephone: (318)467-2151 
Fax: (318)467-2860 

Initially occurred: Fiscal year ended June 30, 1996 

See 02-F4 

c 

M s. Kaylene Baker 
Housing Auth ority of the 
Town of Newellton 
P. O . Box 1021 
Newellton, LA 71357-1021 

Initially occurred: June 30, 2001 

Telephone: (318) 467-2151 
Fax: (318)467-2860 

Condition: The Housing Authority requested fimding in the total amount of $373,542 but the year-end settlement requirement 
was $319,314 which resulted in an over requisition of $54,228. 

The Housing Authority has m onitored this m ore closely for 2002 and did not over-requisition. 

M s. Kaylene Bak er 
Housing Authority of the 
Town of Newellton 
P. O . Box I021 
Newellton, LA 71357-I021 

Telephone: (318) 467-2151 
Fax: (318)467-2860 



 

H ousing Authority of the Town of Newellton 
Corrective Action Plan for Current-Year Findings and Questioned Costs 

June 30, 2002 

Condition found: Incompatible functions should not be perform ed by one person to ensure any discrepancies will be noted 
in the norm al course of business. N early all functions of the Housing Authority are perform ed by the Executive Director and 
part-tim e employees. These functions include purchasing, disbursem ents, reconciliations, and recording of transactions. Some 
controls over receipts and disbur sements do exist. Receipts from HUD are wire-~'ansferred to the ban k account. Checks 
require two signatures; the Executive Director mad a member of the Board; however, the part-tflne em ployee is also allowed 
to sign checks. 

The Housing Authority will establish procedures to segregate duties, for instance, th e Executive 
Director will write and sign all checks and the part-tim e employee will assist with bank reconciliations. 

M s. Kaylene Baker 
Housing Authority of the 
Town of N ew ellton 
P. O. Box 1021 
Newellton, LA 71357-1021 

Telephone: (318)467-2151 
Fax: (318)467-2860 

Condition found: Good internal controls reqdi re that a system atic m ethod be established to verify hours worked for the payron 
system such as time clocks or sign-in sheets. Good internal controls also require that deviations from the established system 
should be well docum ented. A test of a sample of payroll checks indicated that there are no personnel files m aintained. 
Employees do not use tim e cards or sign-in sheets. Also, the amount of m oney paid for the hours worked is a set am ount unless 
the Executive Director approves additional hours for the part-time em ployee. 

Th e Housing Authority will set up mad maintain employee files. There will also be a daily log 
sheet m aintained on all hourly employees to docum ent hour s worked. 

M s. Kaylene Baker 
Housing Authority of the 
Town of Newellton 
P. O . Box 1021 
Newellton, LA 71357-1021 

Telephone: (318) 467-2151 
Fax: (318) 467-2860 

Reference # and title: 02-F3 Vendor Disbursem ents 

Condition found: All disbursements should be reviewed and approved by the Executive Director to ensure all functions have 
been com pleted. 

There were 34 disbursem ents tested in which the following was noted: 
One disbursem ent had only one signature. 
Two disbursem eaats had sales tax  included. 
Three disbursements had documentation that was not approved or marked paid. 

Corrective action planned: The Executive Director will review all invoices and checks to ensur e the disbur sem ents are paid 
properly and invoices are m arked paid. 
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H ousing Authority of the Town of Newellton 
Corrective Action Plan for Current-Year Findings and Questioned Costs 

June 30, 2002 

M s. Kaylene Baker 
Housing A uthority of the 
Town of New ellton 
P. O. Box 1021 
N ewellton, LA 71357-1021 

Telephone: (318)467-2151 
Fax: (318)467-2860 

Condition found: Incom patible functions should not be performed by one person to ensure any discrepancies will be noted 
in the norm al course of business. Nearly all functions of the Housing Authority are perfom led by the Executive Director an d 
part-tim e em ployees. These functions include purchasing

, disbursem ents, reconciliations, and recording of transactions. Som e 
controls over receipts and disbursem ents do exist. Receipts from HUD are wire-transferred to the bank account

. Checks 
require tw o signatures; the Executive Director and a m ember of the Board; however, the part-tim e employee is also aUowed 
to sign checks. 

The Housing Authority will establish procedures to segregate duties, for instan ce, the Executive 
Director will write an d sign all checks an d th e part-time employee will assist with ban k reconciliations. 

M s. Kaylene Baker 
Housing Authority of the 
Town of N ewellton 
P. O. Box 1021 
Newellton, LA 71357-1021 

Reference # and title: 02-F5 

Telephone: (318) 467-2151 
Fax: (318)467-2860 

Condition found: Goodintem al controls require that a systematic m ethod be established to verify hours worked for the payroll 
system such as tim e clocks or sign-in sheets. Good internal controls also require that deviations from the established system 
should be well docum ented. 

A test o f a sample of payroll checks indicated that there are no personnel files maintained. Employees do not use tim e cards 
or sign-in sheets. Also, the am ount of m oney paid for the hour s worked is a set amount unless the Executive Director approves 
additional hours for th e part-tim e employee. 

Th e Housing Authority will set up and maintain employee files. 
sheet maintained on all hour ly employees to doctunent hours worked. 

M s. Kaylene Bak er 
Housing Authority of the 
Town of Newellton 
P. O . Box 1021 
Newellton, LA 71357-1021 

Telephone: (318)467-2151 
Fax: (318)467-2860 

There will also be a daily log 



 

H ousing Authority of the Town of Newellton 

Corrective Action Plan far Current-Year Findings and Questioned Costs 
June 30, 2002 

Reference # and title: 02-176 Vendor D isbursem ents 

Condition found: All disbursem ents should be reviewed and approved by the Executive Director to ensure all functions have 
been com pleted. 

There were 34 disbursem ents tested in which the following was noted: 
One disbursem ent had only one signatur e. 
Two disbur sem ents had sales tax included. 
Three disbur sements had docum entation that was not approved or m m'ked paid. 

Corrective action planned: TheExecutiveDirectorwill 
properly and invoices are marked paid. 

M s. Kaylene Baker 
Housing Auth ority of th e 
Town of N ew ellton 
P. O, Box 1021 
Newellton, LA 71357-1021 

review all invoices and checks to ensur e the disbursem ents are paid 

Telephone: (318)467-2151 
Fax: (318) 467-2860 
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M anagem ent Letter 

Tim Green, CPA 

M argie W illiamson, CPA 

Ernest L. Allen, CPA 
(Retired) 

1963 - 200O 

In planning and perfonaling our audit of the general-purpose fmancial statements of the Housing Authority of tile Town of 
Newellton for the year ended June 30, 2002, we considered the Housing Authurity's internal control to plan our auditing 
procedures for the purpose of expressing our opin ion oll the financial statem ents and not to provide assur an ce on intern al 
control. 

However, during out" audit, we noted certain m atters involving internal control and other operational m atters that are presented 
for your consideration. This letter does not affect our report dated October 25, 2002, on the financial statem ents of the Housing 
Auth ority. W e will review the status of th ese comm ent s dur hag our next audit engagem ent. Our com m ents and 
recomm endations, allofwhich have been discussed with appropriate m embers of managem ent, are intended to im prove internal 
control o1" result in oth er operating efficiencies. W e will be pleased to discuss these comm ents in further detail at your 
convenience, to perform any additional study of these matters, or to assist you in im plem enting the recomm endatiun s. Our 
comm ents ar e smum arized as follows: 

Com ment: The fixed assets listing is not maintained on a current basis and there is no capitalization threshold. Also, no items 
are tagged and th ere is no scrappin g/disposal process. 

Recom m endations: The Housing Authority should set a capitalization threshold and establish procedur es to ensure capital 
item s exceeding th e threshold are added to th e listing and the item s are tagged. 

A policy for capitalization of fixed assets will be written and subm itted to the Boar d for approval. 

Com m ent: Th e Dep~xtm ent of Housing and Urban Development requires housing authorities receiving Section 8 funding to 
be 95% leased up or risk losing funding in the future. The Housing Auflmrity's lease-up percentage was 89% for the year ended 
June 30, 2002. 

Recommendations: The Housing Authority should make every effort to bring the lease-up percentages to 95% as soon as 
possible to avoid th e loss of fian ding ha the fu ture. 

The Housing Authority will concentrate on ways to increase the lease up percentage. 

Also Located in dana and Shreveport. Louisiana 
M ember: Arnelican lnstltuto of Certified Public Accountants. Society of Louisiana Certified la~ lbli~ Accountants and 
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Also included are m anagem ent's responses to our current-year m anagement letter item s. W e have perform ed no audit work 
to verify the content of the responses. 

Imm ediately following this letter is a Status of Prior M anagem ent Letter Item s. This inform ation has not been an dited by Allen
, 

Green & W illiam son, LLP, and no opinion is expressed. However, we did follow-up on prior m anagem ent letter item s and 
perform ed procedur es to assess the reasonableness of the Status of Prior M an agement Letter Item s prepared by the an ditee

, 

and we would report, as a current-year m anagem ent letter item when Allen, Green & W illiam snn, LLP, concludes that th e Status 
of Prior M an agement Letter Item s m aterially m isrepresents th e status of any prior man agement letter item . 

Our audit procedures are designed prim arily to enable us to form an opinion on the finarlcial statem ents and
, therefore, m ay 

not reveal all weaknesses in policies and procedures that m ay exist. 

This report is intended solely for the inform ation and use of th e Board, m anagement, federal awarding agencies, and pass- 
through entities an d is not intended to be and should not be used by an yone other than these specified parties. 

ALLEN, GREEN & W ILLIAM SON, LLP 

M onroe, Louisiana 
October 25, 2002 

29 



H ousing Authority of the Town of NeweUton 
Status of Prior M anagem ent Letter Item s 

June 30, 2002 

Com m ent: The Departm ent of Housing and Urban Developm ent requires housing authorities receiving Section 8 fimding to 
be 95 % leased up or risk losing funding in the th ture. The Housing Authority's lease up percentage was 93 % for the year ended 
June 30, 2001. 

Corrective action nlanned: See 02-M 2. 
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