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DON M . M cGEHEE 
(A Professional Accounting Corporation) 

P.O. Box 1344 
806 North Trenton 

Ruston, Louisiana 71273-1344 

NDEPENDENT AUDITO R'S REPO RT 

Honorable Robert W . Levy 
Distdct Attorney of the Third Judicial Distdct 
P.O . Box 777 
Ruston, Louisiana 71273 

I have audited the accom panying general purpose financial statements of the District Attorney of the 
Third Judicial District, a com ponent unit of the Lincoln Parish Police Jury, as of and for the year 
ended Decem ber 31, 2000, as listed in the table of contents. These general purpose financial 
statem ents are the responsibility of the District Attorney's m anagem ent. My responsibility is to 
express an opinion on these general purpose financial statem ents based on m y audit. 

I conducted m y audit in accordance with generally accepted auditing standards and Governm ent 
Auditin~ Standards, issued by the Com ptroller General of the United States. Those standards 
require that I plan and perform the audit to obtain reasonable assurance about w hether the general 
purpose financial statem ents are free of m aterial m isstatem ent. An audit includes exam ining, on a 
test basis, evidence supporting the am ounts and disclosures in the general purpose financial 
statem ents. An audit also includes assessing the accounting principles used and significant 
estim ates m ade by m anagem ent, as well as evaluating the overall financial statem ent presentatior=. 
I believe that m y audit provides a reasonable basis for my opinion. 

In m y opinion, the general purpose financial statem ents referred to above present fairly, in all 
m aterial respects, the financial position of the District Attorney of the Third Judicial District as of 
Decem ber 31, 2000, and the results of its operations for the year then ended in conform ity w ith 
generally accepted accounting principles. 

In accordance with Governm ent Auditinq Standards, I have also issued a report dated June 26, 2001 
on m y consideration of the District Attorney's internal control over financial reporting and m y tests of 
its com pliance with certain provisions of laws and regulations. 

M y audit was conducted for the purpose of form ing an opinion on the general purpose financial 
statem ents taken as a w hole. The com bining and individual fund and account group financial 
statem ents and schedules listed in the table of contents are presented for purposes of additional 
analysis and are not a required part of the general purpose financial statem ents of the District 
Attorney of the Third Judicial District. Such information has been subjected to the auditing 
procedures applied in the audit of the general purpose financial statem ents and, in m y opinion, is 
fairly presented in all m aterial respects in relation to the general purpose financial statem ents taken 

June 26, 2001 

(318) 255-9544 / FAX (318) 255-9634 
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D ISTR ICT ATTO R N EY O F TH E THIRD JUDIC IA L D ISTRICT 
PA R ISH ES O F LINC O LN A N D U N IO N , LO U ISIA NA 

CO M BINED STATEM ENT O F REVENUES, EXPENDITURES, AND CHANG ES IN 
FUND BALANCES - ALL G OVERNM ENTAL FUND TYPES 

YEAR ENDED DECEM BER 31, 2000 
W ITH CO M PARATIVE TO TALS FO R 1999 

REVENUES 
Fees 
G rants and O ther Assistance 
Interest Incom e 
Intergovernm ental 
O n-Behalf Revenue 
O ther Incom e 
TOTAL REVENUES 

EXPENDITURES 
General G overnm ent 
Capital O utlay 
TOTAL EXPENDITURES 

EXCESS (DEFICIENCY) OF 
REVENUES OVER (UNDER) 
EXPENDITURES 

OTHER FINANCING SO URCES 
(USES) 
O perating Transfers In 
O perating Transfers O ut 
TOTAL OTHER FINANCING 

SPECIAL 
G ENERAL REVENUE 

$ 82,692 
129,812 
6,818 

277,313 
358,584 

216 
855,437 

878,593 
50,322 
928,915 

$ 44,637 
179,430 
5,488 
3,486 
49,294 

0 
282,335 

326,798 
1,805 

328,603 

TOTALS 
M EM O RANDUM O NLY 

218 
1,137,772 

1,205,391 
52,127 

1,257,518 

$ 184,842 
281,907 
14,122 

303,601 
458,949 

450 
1,243,87! 

1,199,240 
13,520 

1.212.760 

(73,478) (46,268) (119,746) 31,111 

11,898 
(6,191) 

6,191 
(11,898) 

18,089 
(18,o89) 

37,086 
(37,086) 

SOURCES (USES) 5,707 (5,707) O 0 

EXCESS (DEFICIENCY) OF REVENUES 
AND OTHER SO URCES OVER 
(UNDER) EXPENDITURES AND 
OTHER USES (67,771) (51,975) (119,746) 31,111 

FUND BALANCE -BEGINNING 
FUND BALANCE -ENDING 

320,587 143,087 463,674 432,565 
$ 252 816 $ 91 112 $ 343 928 $ 463 674 

See accom panying notes to financial statem ents 
(4) 
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D ISTR ICT ATTO R N EY O F TH E THIR D JUDIC IA L D ISTR ICT 
PA RISHES O F LINCO LN AND UNIO N, LO UISIANA 

NOTES TO THE FINANCIAL STATEM ENTS 
DECEM BER 31. 2000 

NOTE 1 - SUM M ARY O F SIG NIFICANT ACCO UNTING PO LICIES 

As provided by Article V, Section 26 of the Louisiana Constitution of 1974, the district attorney has 
charge of every crim inal prosecution by the state in his district, is the representative of the state 
before the grand jury in his district, and is the legal advisor to the grand jury. He performs other 
duties as provided by law. The district attorney is elected by the qualified electors of the judicial 
district for a term of six years. 

In April of 1984, the Financial Accounting Foundation established the Governm ental Accounting 
Standards Board (GASB) to promulgate generally accepted accounting principles and reporting 
standards with respect to activities and transactions of state and local governm ental entities. In 
Novem ber of 1984, the GASB issued a codification of governm ental accounting and financial 
reporting standards. This codification is recognized as generally accepted accounting principles for 
state and local governm ent. 

REPO RTING ENTITY 

For financial reporting purposes, in conform ity with GASB Statem ent No. 14, the District Attorney of 
the Third Judicial District is a com ponent unit of the Lincoln Parish Police Jury. For the purposes of 
this financial report, this com ponent unit serves as the nucleus for its own financial reporting entity 
and issues separate financial statem ents. 

The Third District Narcotics Enforcement Team (TDNET) is a jointly governed organization. TDNET's 
purpose is to restrict and elim inate illegal sales and consum ption of controlled dangerous substances 
in Lincoln and Union parishes. It operates through an interagency cooperation with various law 
enforcem ent agencies in Lincoln and Union parishes and with the District Attorney's Office. TDNET 
is a com ponent unit, but is not a legally separate organization from the District Attorney's Office. 
TDNET is blended and reported w ith the Special Revenue Fund. 

FUND ACCO UNTING 

The accounts of the district attorney are organized on the basis of funds and an account group, each 
of which is considered a separate accounting entity. The operations of each fund are accounted for 
with a separate set of self-balancing accounts that com prises its assets, liabilities, fund equity, 
revenues, and expenditures. Revenues are accounted for in these individual funds based upon the 
purpose for which they are to be spent and the means by which spending activities are controlled. 
The funds presented in the financial statem ents are described as follows: 

G overnm ental Funds 
G eneral Fund 

The General Fund is the general operating fund of the district attorney. It is used to account for 
all financial resources except those required to be accounted for in another fund. 

Special Revenue Funds 

Special revenue funds are used to account for the proceeds of specific revenue sources (other 
than special assessments, expendable trusts, or major capital projects) that are legally 
restricted to expenditures for specific purposes. 

Fiduciary Funds 
Agency Funds 

Agency Funds are used to account for assets held by the district attorney as an agent for 
individuals, private organizations, other governm ents, and/or other funds. Agency funds are 
custodial in nature (assets equal liabilities) and do not involve measurement of results of 
operations. 



D ISTR IC T ATTO R N EY O F THE THIR D JUD IC IA L DISTR ICT 
PA R ISH ES O F LINC O LN A ND UN IO N , LO UISIA NA 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

DECEM BER 31. 2000 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

FIXED ASSETS 

Fixed asset holdings are accounted for in the general fixed assets account group, and the purchases 
of fixed assets are recorded as expenditures when acquired. No depreciation has been provided on 
these general fixed assets. The fixed assets are valued at historical cost. All other fixed assets used 
in the district attorney's office are provided by the Lincoln Parish Police Jury and are accounted for in 
the general fixed assets account group of the police jury. 

The account group is not a "fund". It is concerned only with the m easurem ent of financial position 
and is not involved w ith m easurem ent of results of operations. 

BASIS O F ACCO UNTING 

Basis of accounting refers to when revenues and expenditures are recognized in the accounts and 
reported in the financial statem ents. Basis of accounting relates to the tim ing of the m easurem ents 
m ade, regardless of results of operations. 

All governm ent funds are accounted for using the m odified accrual basis of accounting. Their 
revenues are recognized when they becom e m easurabte and available as net current assets. 
M easurable m eans that the am ount of the transaction can be determ ined and available m eans that 
the am ount of the transaction is collectible within the current period or soon enough thereafter to be 
used to pay liabilities of the current period. An availability period of 60 days was used. Revenues 
accrued include commissions (collected by another governmental unit and remitted to the District 
Attorney), other intergovernmental revenue, reimbursement for expenditures from the state, and 
incentives from the state. Revenues that are not considered susceptible to accrual include certain 
charges for fees and forfeitures. Expenditures are generally recognized under the m odified accrual 
basis of accounting when the related fund liability is incurred except that accum ulated unpaid 
vacation and sick pay are not accrued and principal and interest on general long-term debt is 
recognized when due. Purchase of various operating supplies are regarded as expenditures at the 
tim e purchased. 

USE O F ESTIMATES 

The preparation of financial statem ents in conformity with generally accepted accounting principles 
requires m anagem ent to m ake estim ates and assum ptions that affect certain reported am ounts and 
disclosures. Accordingly, actual results could differ from those estim ates. 

BUDG ETS AND BUDG ETARY ACCO UNTING 

The District Attorney adopted a budget for all the governm ental fund types in accordance with state 
law and generally accepted accounting principles. The budget was not am ended for the year ended 
Decem ber 31, 2000. Appropriations lapse at year-end and m ust be reappropriated for the following 
year to be expended. 

NTERFUND AND INTRA-ENTITY RECEIVABLES/PAYABLES 

During the course of operations, num erous transactions occur between individual funds and betw een 
entities that are under the same primary government (i.e., Lincoln Parish Police Jury) for goods 
provided or services rendered. These receivables and payables are classified as "due from other 
funds" or "due to other funds" on the balance sheet. 

(7) 



DISTRICT ATTO R N EY O F TH E THIR D JUD IC IA L DISTRICT 
PA R ISH ES O F LINCO LN A ND UN IO N , LO U ISIA NA 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

DECEM BER 31. 2000 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

CO M PARATIVE DATA 

Com parative total data for the prior year has been presented in the accom panying financial 
statem ents in order to provide an understanding of changes in the district attorney's financial position 
and operations. However, comparative (i.e., presentation of prior year totals by fund type) data has 
not been presented in each of the statem ents since its inclusion would m ake the statem ents unduly 
com plex and difficult to read. 

VACATIO N AND SICK LEAVE 

Em ployees earn 12 days of vacation and sick leave each year. Vacation and sick leave m ust be 
used in the year earned. 

TOTAL CO LUM NS O N STATEM ENTS 

The total columns on the statements are captioned Memorandum Only (overview) to indicate that 
they are presented only to facilitate financial analysis. Data in these colum ns do not present financia 
position or results of operations, in conform ity with generally accepted accounting principles. Neither 
is such data com parable to a consolidation. 

NOTE 2 -CASH AND CERTIFICATES O F DEPO SIT 

Cash includes cash on hand, am ounts in dem and deposits, interest bearing dem and deposits and 
tim e deposits. Under state law, the district attorney m ay deposit funds in dem and deposits, interest 
bearing dem and deposits, m oney m arket accounts, or tim e deposits with state banks organized 
under Louisiana law and national banks having their principal offices in Louisiana. 

Deposits (cash and certificates of deposit) are carried at cost which approximates market value. At 
December 31, 2000, the carrying amount of deposits was $501,078 and the bank balance was 
$501,585. The bank balance was covered by federal depository insurance and securities pledged by 
the banks. Som e of the pledged securities are in the nam e of the pledging fiscal agent bank in a 
custodial bank, rather than in the nam e of the District Attorney's Office. At Decem ber 31, 2000, 
$127,577 of the bank balance is considered uncollateralized (Category 3) under the provisions of 
GASB codification C20.106. There was also a balance of $7,679 recorded as cash on hand at 
Decem ber 31, 2000. w hich was uncollateralized. 

NOTE 3 - DUE FRO M OTHER GOVERNM ENTAL UNITS 

Am ounts due from other governm ental units consisted of the following 

Com m issions and Fees from - 
City of Ruston 
Union Parish Sheriffs Office 

Title IV-D Reim bursem ent G rant M onies from the State of LA, DHHR 
Louisiana Com m ission on Law Enforcem ent 

TOTAL 

$ 450 
3,761 
31,124 
8,134 

$ 43 469 

The District Attorney's Office did not accrue grant revenue from the Louisiana Com m ission on Law 
Enforcement of $5,296 related to expenditures for December, 2000, because all grant requirements 
had not been m et so that the grants beginning Decem ber 1, 2000 through Novem ber 30, 2001, could 
be approved. Approval is expected to be received in 2000. 

(8) 



DISTRICT ATTO R N EY O F THE TH IR D JUD IC IA L D ISTRICT 
PA R ISH ES O F LINC O LN A ND UN IO N , LO U ISIA NA 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

DECEM BER 31. 2000 

NOTE 4 - CHANG ES IN G ENERAL FIXED ASSETS 

A sum m ary of changes in general fixed asset equipm ent follows 

Balance - January 1, 1999 
Additions 

Balance - Decem ber 31. 2000 

NOTE 5 -1NTERFUND RECEIVABLES AND PAYABLES 

$ 368,733 
52,127 

$ 420 860 

Interfund balances at Decem ber31,2000, consisted ofthe ~ llowing individualfund receivables and 
payables: 

General Fund 
Special Revenue Fund - Title IV-D 
Special Revenue Fund - W orthless Check 
Special Revenue Fund - TDNET 
Agency Fund - Forfeitures 

NOTE 6 - DUE FRO M CRIM INAL CO URT FUND 

Receivable 
$ 34,393 

17,065 
0 

8.037 
0 

$' 59
,495 

Payable 
$ 0 

0 
54,172 

0 
5,323 

$ 59,495 

During 2000, the Criminal Court Fund (an individual fund of the Lincoln Parish Police Jury) had a 
shortage of cash. The District Attorney's Office (a component unit of the Lincoln Parish Police Jury) 
paid expenses for the Crim inal Court Fund that w ill be reim bursed by the Crim inal Court Fund as 
funds becom e available. Due to the relationship to the Crim inal Court Fund, this balance was treated 
as an intra-entity receivable. 

NOTE 7 - RENT 

Beginning in M arch, 1999, the District Attorney's Office began leasing a building for the use of the 
multi-jurisdictional agency narcotics task force (i.e., TDNET) for $1,284 per month. 

NOTE 8 - PENSIO N PLANS 

The District Attorney's O ffice contributes to the District Attorneys' Retirem ent System and the 
Parochial Em ployees Retirem ent System of Louisiana. The District Attorney and Assistant District 
Attorneys are m em bers of the Louisiana District Attorneys' Retirem ent System . All other em ployees 
are m em bers of the Parochial Em ployees Retirement System of Louisiana, if they are perm anent 
em ployees working at least 26 hours a week. 

The Parochial Employees Retirement System (PERS) is a cost-sharing, multiple-employer, defined 
benefit pension plan which is adm inistered and controlled by a board of trustees. The PERS 
provides retirement and disability benefits, annual cost-of-living adjustments, and death benefits to 
plan m em bers and beneficiaries. The Louisiana Legislature establishes and am ends benefit 
provisions. The PERS issues a publicly available financial report that includes financial statem ents 
and required supplem entary inform ation for PERS. That report m ay be obtained by writing to 
Parochial Em ployees Retirem ent System of Louisiana, P.O . Box 14619, Baton Rouge, Louisiana 
70698-4619, or by calling (504) 928-1361. 

(9) 



DISTRICT ATTO RNEY O F THE THIRD JUDICIA L DISTRICT 
PAR ISHES O F LINCO LN A ND UNIO N, LO UISIA NA 

NOTES TO THE FINANCIAL STATEM ENTS 
DECEM BER 31, 2000 

NOTE 7 - PENSION PLANS (CONTINUED) 

The PERS has a Plan A and a Plan B, the District Attorney's Office participates in Plan A. Plan A 
m em bers are required to contribute 9.5% of their annual covered salary and the District Attorney's 
Office is required to contribute at an actuarially determ ined rate. The rate for 2000, 1999, 1998, 
1997, and 1996 was 7.75% , 7.75% , 7.75% , 7.75% , and 7.25% , respectively, of annual covered 
payroll. The contribution requirem ents of plan mem bers and the District Attorney's Office are 
established and m ay be am ended by the Louisiana Legislature. The District Attorn ey's contributions 
to PERS for the years ended December 31, 2000, 1999, 1998, 1997, and 1996 were $20,681, 
$20,870, $21,371, $19,895, and $14,429, respectively, equal to the required contributions for each 
year. 

The District Attorneys' Retirement System (DARS) is a defined benefit pension plan which provides 
retirem ent allowances and other benefits. It is a statewide retirem ent system which is adm inistered 
and controlled by a board of trustees. The DARS provides retirem ent and disability benefits, and 
death benefits to plan m em bers and beneficiaries. The Louisiana Legislature establishes and 
am ends benefit provisions. The DARS issues a publicly available financial report that includes 
financial statem ents and required supplem entary inform ation for DARS. That report m ay be obtained 
by writing to District Attorneys' Retirem ent System of Louisiana, 2109 Decatur Street, New Orleans, 
Louisiana 70116, or by calling (504) 947-5551. 

Plan m em bers are required to contribute 7% of their annual covered salary and the District Attorney's 
O ffice is required to contribute at an actuarially determ ined rate. The rate for the years ended June 
30, 2001, 2000, 1999, 1998, 1997, and 1996 was 0% , 0% , 0% , 1.25% , 2.5% , and 3.25% , 
respectively, of annual covered payroll. The contribution requirem ents of plan m em bers and the 
District Attorney's Office are established and m ay be am ended by the Louisiana Legislature. The 
District Attorney's contributions to DARS for the years ended Decem ber 31, 1998, 1997, and 1996 
were $1,379, $3,090, and $2,464, respectively, equal to the required contributions for each year. 

NOTE 9 - O N-BEHALF PAYM ENTS 

Em ployees of the District Attorney's Office received salaries and fringe benefits from the State of 
Louisiana, Lincoln Parish Police Jury , and Union Parish Police Jury. The following is a sum m ary of 
these on-behalf paym ents: 

2000 1999 
General Fund 

Salaries 
Fringe Benefits 
Total O n-Behalf Paym ents 

Soecial Revenue Funds 
Salaries 
Fringe Benefits 
Total O n-Behalf Paym ents 

$ 333,106 
25,478 

$ 358 584 

$ 41,432 
7,862 

$ 49 294 

$ 369,442 
37,485 

$ 406 927 

$ 41,972 
10,050 

$ 52,022 

Fringe benefits paid by the State of Louisiana, the Lincoln Parish Police Jury, and the Union Parish 
Police Jury include pension plan contributions to the Parochial Em ployees Retirement System and 
the District Attorneys' Retirem ent System . 

(lO) 



D ISTR ICT ATTO R N EY O F TH E THIRD JU DIC IA L D ISTR ICT 
PAR ISH ES O F LINCO LN A N D U N IO N , LO U ISIA NA 

NOTES TO THE FINANCIAL STATEM ENTS 
DECEM BER 31. 2000 

NO TE 10 - FIDUC IARY FUND 

The District Attorney's O ffice receives funds under the asset forfeiture law , under the bond forfeiture 
law, and for bail bond license fees for further disbursem ent. The asset forfeiture funds and the bond 

forfeiture funds are held until a judgement is rendered on each case instructing the District Attorney's 
Office on the disbursem ent of the funds. The bail bond license fees are disbursed to various 
agencies, including the District Attorney's general fund, as provided by law . The Forfeiture and Fine 
Fund is used to account for the co)tection and disbursem ent of these am ounts. A sum m ary of 
changes in assets and liabilities are as follows for the year ended Decem ber 31, 2000: 

BALANCE BALANCE 
JANUARY 1 DECEM BER 31 

2000 Additions Deductions 2000 
ASSETS 

Cash 
Non-Cash Assets Seized 
TOTAL ASSETS 

LIABILITIES AND FUND EQ UITY 
LIABILITIES 

Seizures not yet Forfeited 
Judgem ents not yet Disbursed 
Due to Other Funds 
TOTAL LIABILITIES 

TOTAL LIABILITIES AND 
FUND BALANCE 

$ 192,036 
55,708 

$ 247,744 

$ 202,205 
38,823 
6,716 

247.744 

$ 178,874 
9OO 

$ 179,774 

$ 72,729 
34,808 
5,323 

112.860 

$ (128,805) 
0 

$ (128,805) 

$ 242,105 
56,608 

$ 298 713 

$ 246,563 
46,827 
5,323 

298.713 



 

FINANCIAL STATEM ENTS O F 
NDIVIDUAL FUNDS AND ACCO UNT G RO UPS 



G ENERAL FUND 

To account for resources traditionally associated with governm ents which are not required to be 
accounted for in another fund. 



D ISTR ICT ATTO RN EY O F TH E THIRD JU DIC IA L D ISTR ICT 
PA R ISH ES O F LINC O LN A N D U N IO N , LO UISIA NA 

G ENERAL FUND 
CO M PARATIVE BALANCE SHEETS 
DECEM BER 31. 2000 AND 1999 

ASSETS 
Cash 
Certificates of Deposit 
Due from Other G overnm ental Units-- 

Com m issions on Fines 
G rants - Louisiana Com m ission on Law Enforcem ent 

Due from Crim inal Court Fund 
Due from Other Funds 
TOTAL ASSETS 

LIABILITIES AND FUND BALANCE 
LIABILITIES 
Accounts Payable 
Accrued Liabilities 
TOTAL LIABILITIES 

FUND BALANCE 
Unreserved and Undesignated 

TOTAL LIABILITIES AND FUND BALANCE 

(14) 

98,507 $ 140,099 
81.058 103.246 

4,211 
3,476 
73,045 
34,393 

$ 294 690 

12,267 
9,542 

0 
76,173 

$ 341 327 

$ 693 $ 3.032 
41,181 
41,874 

252 816 

$ 294,690 

t7,708 
20,740 

320 587 

$ 341,327 



 

D ISTR ICT ATTO R N EY O F TH E THIRD JU DIC IA L DISTR ICT 
PAR ISHES O F LINCO LN A ND UNIO N , LO UISIANA 

G ENERAL FUND 
STATEM ENT O F REVENUES, EXPENDITURES, AND CHANG ES IN 

FUND BALANCES - BUDGET (GAAP BASIS) AND ACTUAL 
YEAR ENDED DECEM BER 31, 2000 

W ITH COM PARATIVE ACTUAL AMOUNTS FOR YEAR ENDED DECEM BER 31, 1999 

REVENUES 
Fees 
Grants and Other Assistance 
Interest Incom e 
I ntergovernm ental 
O n-Behalf Revenue 
Other Incom e 
TOTAL REVENUES 

EXPENDITURES 
Capital O utlay 
Auto Expense 
Dues and Subscriptions 
Em ployee Benefits 
Insurance 
LDAA Building Assessm ent 
Law Library 
Office Expenses 
Other 
Payroll Taxes 
Professional Fees 
Rent 
Repairs and M aintenance 
Salaries 
Settlem ent of Seizures 
Telephone 
Training and Sem inars 
Travel and M eals 
TOTAL EXPENDITURES 

2000 1999 
Variance 
Favorable 

Budqet Actual (Unfavorable) Actual 

$ 80,000 
162,567 
8,200 

201,000 
512,971 

1 000 
965,738 

48,000 
8,000 
7,000 
29,185 
79,500 

0 
10,000 
19,500 
17,600 
10,420 
24,000 

0 
2,600 

718,000 
0 

19,000 
3,100 
28,000 

1,023,905 

$ 82,692 
129,812 
6,818 

277,313 
358,584 

218 
855,437 

50,322 
8,732 
2,400 
17,385 
80,567 

0 
851 

21,739 
8,515 
9,248 
33,063 
1,451 
3,981 

644,590 
0 

6,940 
3,135 
35,996 
928,915 

$ 2,692 
(32,755) 
(1,382) 
76,313 

(154,387) 
(782) 

(110,301) 

(2,322) 
(732) 
4,600 
11,800 
(1,067) 

0 
9,t49 
(2,239) 
9,085 
1,172 
(9,063) 
(1,451) 
(1,381) 
73,410 

0 
12,060 

(35) 
(7,996) 
94,990 

$ 122,532 
104,295 
8,167 

278,349 
406,927 

450 
920,720 

5,207 
4,348 
1,443 
19,228 
73,635 
7,000 

0 
13,743 
5,546 
8,967 
19,034 
1,190 

51 
683,970 
1,683 
6,451 
1,916 

27,690 
881,102 

EXCESS (DEFICIENCY) OF REVENUES 
OVER (UNDER) EXPENDITURES (58,167) (73,478) (15,311) 39,618 

OTHER FINANCING SOURCES (USES) 
O perating Transfers In 8,850 11,898 3,048 
Operating Transfers Out (16,400) (6,191) 10,209 

TOTAL OTHER FINANCING 
SOURCES (USES) (7,550) 5,707 13,257 

EXCESS (DEFICIENCY) OF REVENUES 
AND OTHER SO URCES OVER 
(UNDER) EXPENDITURES AND 
OTHER USES (65,717) (67,771) (2,054) 64,236 
FUND BALANCE - BEG INNING 250,000 320,587 70,587 256,351 
FUND BALANCE - ENDING $ 184,283 $ 252,816 $ 68,533, $ 320,58._ ~ 7 

(15) 



SPECIAL REVENUE FUNDS 

To account for the receipt and expenditures of reim bursem ent grants from the Louisiana 
Departm ent of Health and Hum an Resources, authorized by Act 117 of 1975, to establish 
fam ily and child support program s com patible with Title IV-D of the social security act. The 
purpose of the fund is to enforce the support obligation owed by absent parents to their fam ilies 
and children, to locate absent parents, to establish paternity, and to obtain fam ily and child 
support. 

W orthless Check Fund 

To account for the receipt and use of the proceeds from fees collected in accordance with 
Louisiana Revised Statute16:15, which provides that the District Attorney receives, from the 
principle to the offense, a prescribed am ount upon collection of a worthless check. The fund 
m ay be used only to defray the salaries and expenses of the office of the District Attorney but 
m ay not be used to supplem ent the salary of the District Attorney. 

Third District Narcotics Enforcem ent Team (TDNET 

To account for the receipt and use of m onies from various governm ental and law enforcem ent 
agencies, grants, and forfeitures in the restriction and elim ination of illegal sales and 
consum ption of controlled dangerous substances in Lincoln and Union Parishes. The TDNET 
operates through an interagency cooperation with the Ruston Police Departm ent, the Union 
Parish Sheriff s Departm ent, the Lincoln Parish Sheriffs Departm ent, and the District Attorney's 
Office. The TDNET is not legally separate from the District Attorney's Office. 



DISTRICT ATTO R N EY O F TH E THIR D JUD IC IA L DISTR ICT 
PA R ISH ES O F LINCO LN A ND UN IO N , LO U ISIA NA 

SPECIAL REVENUE FUNDS 
CO M BINING BALANCE SHEET 

DECEM BER 31, 2000 
W ITH CO M PARATIV E TOTALS FO R 

DECEM BER 31. 1999 

ASSETS 
Cash 
Certificate of Deposit 
Due from O ther Funds 
Due from O ther 

TITLE 
IV-D 

$ 12,135 
0 

17.065 

W O RTHLESS 
CHECK TDNET 

$ 8,118 $ 3,137 
63,697 0 

0 8.037 

G overnm ental Units - 
Louisiana Com m ission on 
Law Enforcem ent 0 0 

State of Louisiana - 
DHHR Grant 31,124 0 

TOTAL ASSETS $ 60,32.~ 4 $ 71,815 
LIABILITIES AND FUND 

EQUITY 
LIABILITIES 
Accounts Payable 
Due to M erchants 
Due to Other Funds 
TOTAL LIABILITIES 

FUND EQ UITY 

Fund Balances- 
Unreserved and 

Undesignated 

TOTAL LIABILITIES AND 
FUND EQ UITY 

$ 0 
0 
0 
Q 

0 
119 

54,172 
54,291 

$ 2,568 
0 
0 

2 568 

TOTALS 
2000 1999 

$ 23,390 $ 57,217 
63,697 128,823 
25.102 264 

$ 2,568 
119 

54,172 
56,859 

17,284 

13,004 
$ 216,59:2 

$ 1,279 
2,505 
69,721 
73,505 

60,324 17,524 13,264 91,112 143,087 

(17) 



DISTRICT ATTO R N EY O F THE TH IR D JUD IC IA L D ISTRICT 
PA R ISH ES O F LINCO LN A N D UN IO N , LO U ISIA NA 

SPECIAL REVENUE FUNDS 
COM BINING STATEM ENT O F REVENUES, EXPENDITURES, AND 

CHANG ES IN FUND BALANCE 
YEA R ENDED DECEM BER 31, 2000 
W ITH CO M PARATIVE TOTALS FO R 
YEAR ENDED DECEM BER 31, 1999 

TITLE W O RTHLESS 

IV-D CHECK TDNET 
REVENUES 
Fees $ 0 
G rant 132,494 
Interest Incom e 322 
Intergovernm ental 0 
O n-Behalf Revenue 15,768 
TOTAL REVENUES 148,584 

EXPENDITURES 
Capital O utlay 
Auto Expense 
Confidential Advances 
Em ployee Benefits 
Insurance 
Investigation Supplies 
Office Expense 
Other 
Payroll Taxes 
Professional Fees 
Rent 

0 
0 
0 

6,203 
15,238 

0 
1,752 

0 
1,662 
2,550 

0 
Repairs & M aintenance 0 
Salaries 108,636 
Settlem ent of Seizures 0 
Telephone 1,690 
Training and Sem inars 850 
Travel 4,712 

TOTAL EXPENDITURES 143,293 

EXCESS (DEFICIENCY) OF 
REVENUES OVER 
(UNDER) 

EXPENDITURES 5,291 

OTHER FINANCING 
SOURCES (USES) 
Operating Transfers (11,898) 

EXCESS (DEFICIENCY) OF 
REVENUES AND OTHER 
SOURCES OVER (UNDER) 
EXPENDITURES AND 
OTHER USES 

FUND BALANCE - 
BEG INNING 

FUND BALANCE - 
ENDING 

(6,607) 

66,931 

$ 0 
46,936 

0 
3,486 
630 

51,052 

1,805 
0 

19,124 
0 

1,660 
2,125 
3,693 
358 
765 
0 

15,408 
518 

24,000 
0 

9,179 
0 
0 

78,635 

TOTALS 

2000 1999 

$ 44,637 
179,430 
5,488 
3,486 
49,294 
282,335 

1,805 
0 

19,124 
11,301 
28,630 
2,125 
5,445 
358 

3,710 
2,550 
15,408 

518 
221,198 

0 
10,869 

850 
4,712 

328,603 

$ 62,310 
177,612 
5,955 
25,252 
52,022 
323,151 

8,313 
34 

6,374 
10,657 
27,933 
2,403 
4,576 
656 

3,834 
3,500 
15,408 

877 
229,964 
3,000 
10,895 

165 
3,069 

331,658 

(23,976) (27,583) (46,268) (8,507) 

(23,976) (21,392) (51,975) (33,125 

41,500 34,656 143,087 176,212 

(18) 



D ISTR ICT ATTO R N EY O F TH E TH IR D JUDIC IA L D ISTRICT 
PA R ISH ES O F LINC O LN A N D UN IO N , LO U ISIA NA 

SPECIAL REVENUE FUND - TITLE IV-D FUND 
STATEM ENT O F REVENUES, EXPENDITURES, AND CHANG ES IN 

FUND BALANCES -- BUDGET (GAAP BASIS) AND ACTUAL 
YEAR ENDED DECEM BER 31, 2000 

W ITH CO M PARATIVE ACTUAL AM O UNTS FO R 
YEAR ENDED DECEM BER 31. t999 

REVENUES 
G rant 
Interest Incom e 
O n-Behalf Revenue 
TOTAL REVENUES 

EXPENDITURES 
Em ployee Benefits 
Insurance 
Office Expense 
Other 
Payroll Taxes 
Professional Fees 
Salaries 
Telephone 
Training and Sem inars 
Travel 
TOTAL EXPENDITURES 

2000 
Variance 
Favorable 

Budget Actual (Unfavorable) Actual 

$ 142,500 
0 

10,500 
153,000 

5,000 
144,150 

$ 132,494 
322 

15,768 
148,584 

6,203 
15,238 
1,752 

0 
1,662 
2,550 

108,636 
1,690 
850 

4,712 
143,293 

$ (lO,OO6) 
322 

5,268 
(4,416) 

(203) 
(5,238) 
248 

2,000 
(162) 

(2,550) 
7,364 
(40) 
(850) 
288 
857 

$ 133,190 
880 

12,787 
146,857 

5,069 
12,710 
1,058 

0 
1,579 
3,500 

109,710 
1,346 
165 

3,069 
138,206 

EXC ESS O F REVENUES 
OVER EXPENDITURES 8.850 5.291 3.559 8.651 

OTHER FINANCING USES 
Operating Transfers Out (8,850) (11,898) (3,048) (29,104) 

EXCESS (DEFICIENCY) OF 
REVENUES OVER 
(UNDER) EXPENDITURES 
AND OTHER USES 0 (6,607) (6,607) (20,453) 

FUND BALANCE -BEG INNING 
FUND BALANCE -ENDING 

75,000 
$ 75,000 

66,931 
$ 60.324 

(19) 

(8,069) 
$ (14,676) 

87,384 
$ 66,931 



D ISTRICT ATTO R N EY O F TH E THIR D JUD IC IA L DISTR ICT 
PAR ISH ES O F LINCO LN A ND UN IO N , LO UISIA NA 

SPECIAL REVENUE FUND - W O RTHLESS CHECK FUND 
STATEM ENT O F REVENUES, EXPENDITURES, AND CHANG ES IN 

FUND BALANCES -- BUDGET (GAAP BASIS) AND ACTUAL 
YEAR ENDED DECEM BER 31, 2000 

W ITH CO M PARATIVE ACTUAL AM O UNTS FO R 
YEAR ENDED DECEM BER 31. 1999 

REVENUES 
Fees 
Interest Incom e 
O n-Behalf Revenue 
TOTAL REVENUES 

EXPENDITURES 
Em ployee Benefits 
Insurance 
Office Expense 
Payroll Taxes 
Salaries 
TOTAL EXPENDITURES 

DEFICIENCY O F REVENUES 
UNDER EXPENDITURES 

2000 1999 
Variance 
Favorable 

Bud#et Actual (Unfavorable) Actual 

$ 48,000 
4,900 
45,400 
98,300 

6,000 
10,500 

0 
1,200 

97,000 
114,700 

$ 44,637 
5,166 
32,896 
82,699 

5,098 
11,732 

0 
1,283 

88,562 
106,675 

$ (3,363) 
266 

(12,504) 
(15,601) 

902 
(1,232) 

0 
(83) 

8,438 
8,025 

$ 62,310 
5,075 
36,113 
103,498 

5,588 
12,845 

35 
1,295 

98,254 
116,017 

(16,400) (23,976) (7,576) (12,519) 

OTHER FINANCING SO URCES 
Operating Transfers In 16,400 0 (16,400) 0 

DEFICIENCY O F REVENUES 
AND OTHER SO URCES 
UNDER EXPENDITURES 0 (23,976) (23,976) (12,519) 

FUND BALANCE - BEG INNING 
FUND BALANCE - ENDING 

50,000 
$ 50,00__ _ _ _ ._ _ ~0 

41,500 
$ 17,524 

(20) 

(8,5o0) 
$ (32,476) 

54,o19 
$ 41,500 



DISTR IC T ATTO R NEY O F THE TH IR D JUD IC IA L D ISTRICT 
PA R ISH ES O F LINC O LN A N D UN IO N , LO U ISIA NA 

SPECIAL REVENUE FUND - TDNET FUND 
STATEM ENT O F REVENUES, EXPENDITURES, AND CHANG ES iN 

FUND BALANCES -- BUDGET (GAAP BASIS) AND ACTUAL 
YEAR ENDED DECEM BER 31, 2000 

W ITH CO M PARATIVE ACTUAL AM O UNTS FO R 
YEAR ENDED DECEM BER 31, 1999 

REVENUES 
G rant 
Intergovernm ental 
O n-Behalf Revenue 
TOTAL REVENUES 

EXPENDITURES 
Capital O utlay 
Auto Expense 
Confidential Advances 
Insurance 
Investigation Supplies 
Office Expense 
Other 
Payroll Taxes 
Rent 
Repairs and M aintenance 
Salaries 
Settlem ent of Seizures 
Telephone 
TOTAL EXPENDITURES 

EXCESS (DEFICIENCY)OF 
REVENUES OVER (UNDER) 
EXPENDITURES 

OTHER FINANCING SOURCES 
O perating Trans~ rs ln 
O perating Trans~ rs O ut 
TOTAL OTHER FINANCING 
SOURCES (USES) 

2000 1999 
Variance 
Favorable 

Budget Actual (Unfavorable) Actual 

$ 46,580 
8,000 

0 
54,580 

2,000 
0 

12,289 
1,000 
2,200 
3,100 
3OO 
8OO 

15,408 
100 

24,000 
0 

8,500 
69,697 

(15,117) 

0 
0 

0 

$ 46,936 
3,486 
630 

51,052 

1,805 
0 

19,124 
1,660 
2,125 
3,693 
356 
765 

15,408 
518 

24,000 
0 

9,179 
78,635 

$ 356 
(4,514) 
630 

(3,528) 

195 
0 

(6,835) 
(660) 
75 

(593) 
(58) 
35 
0 

(418) 
0 
0 

(679) 
(8,938) 

$ 44,422 
25,252 
3,122 
72,796 

8,313 
34 

6,374 
2,378 
2,403 
3,483 
656 
96O 

15,408 
877 

24,000 
3,000 
9,549 
77,435 

(27,583) (12,466) (4,639) 

6,191 
0 

6,191 
0 

6,234 
(1,748) 

6.191 6,191 4,486 

EXCESS (DEFICIENCY) OF 
REVENUES AND OTHER 
SOURCES OVER (UNDER) 
EXPENDITURES (15,117) (21,392) (6,275) (153) 

FUND BALANCE - BEG INNING 
FUND BALANCE - ENDING 

45,000 
$ 29 883 

34,656 
$ 13 264 

(21) 

(10,344) 
$ ~16.619) 

34,809 
$ 34 656 



G ENERAL FIXED ASSETS ACCO UNT G RO UP 

To account for all fixed assets owned by the District Attorney's Office 



D ISTR ICT ATTO RN EY O F TH E TH IR D JUDIC IA L D ISTRICT 
PA RISHES O F LINCO LN AND UNIO N, LO UISIANA 
CO M PARATIVE STATEM ENTS O F G ENERAL FIXED ASSETS 

DECEMBER 31. 2000 AND 1999 

G ENERAL FIXED ASSETS 
Equipm ent 
TOTAL G ENERAL FIXED ASSETS 

NVESTM ENTS IN G ENERAL FIXED ASSETS 
Property Acquired from -- 
Contributions from O ther Governm ental Units 
Special Revenue Funds 
G eneral Fund 
TOTAL INVESTM ENTS IN G ENERAL FIXED ASSETS 

(23) 

$ 420,860 
$ 42O,860 

$ 61,105 
120,723 
239,032 

$ 420 860 

$ 368,733 
$ 368 733 

$ 61,105 
t18,918 
188,710 

$ 368,733 
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DON M . M cGEHEE 
(A Professional Accounting Corporation) 

P.O. Box 1344 
806 North Trenton 

Ruston. Louisiana 71273-1344 

NDEPENDENT AUDITO R'S REPO RT O N CO M PLIANCE AND O N 
NTERNAL CO NTRO L OVER FINANCIAL REPO RTING BASED O N 

AN AUDIT O F FINANCIAL STATEM ENTS PERFO RM ED IN 
ACCO RDANCE W ITH GOVERNM ENT AUDITING STANDARDS 

Honorable Robert W . Levy 
District Attorney of the Third Judicial District 
P.O . Box 777 
Ruston. Louisiana 71273 

I have audited the general purpose financial statem ents of the District Attorney, a com ponent unit of 
the Lincoln Parish Police Jury, as of and for the year ended Decem ber 31, 2000, and have issued m y 
report thereon dated June 26, 2001. I conducted m y audit in accordance with generally accepted 
auditing standards and the standards applicable to financial audits contained in Governm ent 
Auditing Standards, issued by the Com ptroller General of the United States. 

Com pliance 

As part of obtaining reasonable assurance about whether the District Attorney's financial statem ents 
are free of m aterial m isstatem ent, I perform ed tests of its com pliance with certain provisions of laws, 
regulations, contracts, and grants, noncom pliance with which could have a direct and m aterial effect 
on the determ ination of financial statem ent am ounts. However, providing an opinion on com pliance 
with those provisions was not an objective of my audit and, accordingly, I do not express such an 
opinion. The results of m y tests disclosed no instances of noncom pliance that are required to be 
reported under Governm ent Auditinq Standards. However, I noted certain im m aterial instances of 
noncom pliance that I have reported to m anagem ent in a separate letter dated June 26, 2001. 

nternal Control O ver Financial ReDortina 

In planning and perform ing m y audit, I considered the District Attorney's internal control over financia 
reporting in order to determ ine my auditing procedures for the purpose of expressing my opinion on 
the general purpose financial statem ents and not to provide assurance on the internal control over 
financial reporting. However, I noted certain m atters involving the internal control over financial 
reporting and its operation that I consider to be a reportable condition. Reportable conditions involve 
m atters com ing to m y attention relating to significant deficiencies in the design or operation of the 
internal control over financial reporting that, in my judgement, could adversely affect the District 
Attorney's ability to record, process, sum m arize, and report financial data consistent with the 
assertions of m anagem ent in the general purpose financial statem ents. This reportable condition is 
described in the accom panying schedule of findings and questioned costs as item #2000-1. 

A m aterial weakness is a condition in which the design or operation of one or m ore of the internal 
control com ponents does not reduce to a relatively low level the risk that m isstatem ents in am ounts 
that would be m aterial in relation to the general purpose financial statem ents being audited m ay 
occur and not be detected w ithin a tim ely period by em ployees in the norm al course of perform ing 
their assigned functions. My consideration of the internal control over financial reporting would not 
necessarily disclose all reportable conditions that are also considered to be m aterial weaknesses. 
However, I consider the reportable condition described above to be a m aterial weakness. I also 
noted other m atters involving the internal control over financial reporting that I have reported to 
m anagem ent in a separate letter dated June 26, 2001. 

(318) 255-9544 / FAX (318) 255-9634 
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This report is intended solely for the inform ation of the District Attorney's Office, the Office of Fam ily 
Security for the Provisions of Child Support Services, the Louisiana Com m ission on Law 
Enforcement and Adm inistration of Crim inal Justice, and the Legislative Auditor of Louisiana. 
How ever, this report is a m atter of public record and its distribution is not lim ited. 

June 26.2001 

(26) 



D ISTR ICT ATTO R NEY O F TH E TH IR D JUD IC IA L D ISTRICT 
PA R ISH ES O F LINC O LN A N D UN IO N , LO UISIA NA 

SCHEDULE O F FINDINGS AND Q UESTIO NED CO STS 
FO R THE YEAR ENDED DECEM BER 31, 2000 

I have audited the financial statem ents of the District Attorney as of and for the year ended 
Decem ber 31, 2000, and have issued m y report thereon dated June 26, 2001. I conducted m y audit 
in accordance with generally accepted auditing standards and the standards applicable to financial 
audits contained in G overnm ent Auditing Standards, issued by the Com ptroller G eneral of the United 
States. M y audit of the financial statem ents as of Decem ber 31, 2000 resulted in an unqualified 
opinion. I also noted certain im m aterial instances of noncom pliance that I have reported to the 
m anagem ent of the District Attorney's Office in a separate m anagem ent letter. 

Section I Sum m ary of Auditor's Reports 

Report on Internal Control and Com pliance M aterial to the Financial Statem ents 

Internal Control 
Material W eaknesses [] Yes [] No Reportable Conditions [] Yes [] No 

Com pliance 
Compliance Material to Financial Statements [] Yes [] No 

Section II Financial Statem ent Findings 

Finding 2000-1. Separation of Duties. The District Attorney's Offi ce has too few personne 
involved in the accounting system to have adequate separation of duties for internal control, 

(27) 



June 26.2001 

DON M . M cGEHEE 
(A Professional Accounting Corporalion) 

P.O . Box 1344 
806 North Trenton 

Ruston. Louisiana 71273-1344 

M ANAG EM ENT LETTER 

Honorable Robert W . Levy 
District Attorney of the Third Judicial District 
P.O . Box 777 
Ruston, Louisiana 71273 

I have audited the general purpose financial statem ents of the District Attorney of the Third Judicial 
District as of and for the year ended Decem ber 3t, 2000 and have issued m y report thereon dated 
June 26, 2001. I conducted m y audit in accordance with generally accepted auditing standards and 
the standards applicable to financial audits contained in Governm ent Auditing Standards, issued by 
the Com ptroller General of the United States. 

As a part of m y exam ination, I have issued m y report on the financial statem ents dated June 26, 
2001, and m y report on internal control and com pliance with laws, regulations, and contracts, dated 
June 26. 2001. 

During the course of m y exam ination, I becam e aware of the following m atters which represent 
im m aterial deviations of com pliance or suggestions for im proved internal controls. 

Suggestion 2000-1. Budget Variances. State law requires the budget be am ended if actual 
beginning fund balance, within a fund, fails to meet estimated beginning fund balance by 5% or more 
and fund balance is being used to fund current year expenditures. The District Attorney's special 
revenue fund actual beginning fund balance was less than budgeted am ounts by 16%  and fund 
balance is being used to fund current year expenditures. I recom m end m aking budget am endm ents 
to adjust beginning fund balance after year end financial statements have been prepared if the 
am ounts vary unfavorably from budgeted am ounts by m ore than 5% . 

State law also requires the budget to be am ended if actual revenues fail to m eet estim ated revenues 
by m ore than 5% . The District Attorney's special revenue and general fund revenues were less than 
budgeted am ounts by 10%  and 11% , respectively, I recom m end m onitoring revenues during the 
year so that budget am endm ents can be m ade when it is evident that actual revenues will fall short of 
budgeted revenues by m ore than 5% . 

Suggestion 2000-2. Budget Publication. State law requires that the public should have an 
opportunity to participate in the budgetary process prior to adoption of the budget, if total proposed 
expenditures are $250,000 or m ore from the general fund and any special revenue funds, by 
publishing a notice stating that the proposed budget is available for public inspection and that a 
public hearing will be held w ith the date, tim e and place specified. The District Attorney's Office 
m ade their budget available for public inspection, but they did not publish the required notice or hold 
the public hearing. I recom m end the notice described above be published and a public hearing held 
for the next budget prepared. 

(318) 255-9544 / FAX (318) 255-9634 
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Suggestion 2000-3. Lack of Docum entation of Hours W orked by Salaried Em ployees. All 
em ployees of the District Attorney's Office should provide evidence of the num ber of hours worked 
each pay period regardless of whether they are hourly or salaried em ployees. The District Attorney's 
Office does not have a policy in place requiring the subm ission of tim e records by salaried em ployees 
at this tim e. I recom m end that a policy be established which sets forth the m inim um num ber of hours 
each em ployee is expected to work each pay period and a requirement for all em ployees to subm it 
tim e records verifying the num ber of hours worked in each departm ent or program each day. 

I recom m end m anagem ent address the foregoing issues as an im provem ent to operations and the 
adm inistration of public program s. I am available to further explain the suggestions or help 

(29) 



D ISTR ICT ATTO R NEY O F TH E TH IR D JUDIC IA L D ISTR ICT 
PA R ISH ES O F LINC O LN A N D U N IO N , LO U ISIA NA 

SCHEDULE O F PRIO R YEAR FINDINGS 
FO R THE YEAR ENDED DECEM BER 31. 2000 

SECTION 1 INTERNAL CONTROL AND COM PLIANCE M ATERIAL TO THE FINANCIAL 
STATEM ENTS 

FINDINGS RESPO NSE 
1999-1. Separation of Duties. The Unresolved. See Finding 2000-1. 
District Attorney's Office has too few 
personnel involved in the accounting system 
to have adequate separation of duties for 
internal control. 

SECTIO N 2 M ANAG EM ENT LETTER 

1999-2. Budget Variances. Recom m end Unresolved. See Suggestion 2000-1 
amending the budget if actual beginning fund 
balance varies unfavorably from budgeted 
am ounts by m ore than 5% . 

1999-3. Budget Publication. Recom m end Unresolved. See Suggestion 2000-2 
publishing a notice for a public hearing on 
the proposed budget to allow public 
participation in the budget process. 

1999-4. Internal Control Procedures for Resolved. Effective July, 2000. 
Collection of Cash. Recom m end updating 
procedures, assigning personnel not involved 
in collection of cash to prepare deposits, 
using pre-num bered receipts for all am ounts 
received, and developing a m ethod of 
reconciling the am ounts collected to fees 
assessed. 

(3o) 



D ISTR IC T ATTO R N EY O F THE THIR D JUD IC IA L DISTR ICT 
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M ANAG EM ENT'S CO RRECTIVE ACTIO N PLAN 
FO R THE YEAR ENDED DECEM BER 31, 2000 

SECTIO N 1 INTERNAL CO NTRO L AND CO M PLIANCE M ATERIAL TO THE FINANCIAL 
STATEM ENT 

FINDINGS RESPO NSE 

2000-1. Separation of Duties. Too few 
personnel involved in the accounting 
system to have adequate separation of duties 
for internal control. 

SECTIO N II M ANAG EM ENT LETTER 

.SUGG ESTIO NS 

2000-1. Budget Variances. Recom m end 
m onitoring actual am ounts com pared to 
budgeted am ounts so that budget 
am endm ents can be m ade when it becom es 
evident that there is an unfavorable variance 

2000-2. Budget Publication. Recom m end 
the notice allowing public participation in the 
budgetary process be published for the next 
budget prepared. 

2000-3. Lack of Docum entation of Hours 
W orked by Salaried Em ployees. 
Recom m end establishing a policy w ith the 
expected hours defined for each type of 
em ployee and a requirem ent that tim e 
records be subm itted to verify the hours 
worked. 

(31 ) 

It would not be cost-effective to hire 
additional personnel to provide adequate 
separation of duties for internal control for 
this size workload. 

RESPO NSE 

The financial adm inistrator, Carol Cooper, will 
begin m onitoring budget and actual 
com parisons beginning in July, 2001. She 
will notify the District Attorney, Robert Levy, 
if she believes an unfavorable variance of 5% 
or m ore is indicated. Then the District 
Attorney will propose budget am endm ents 
for adoption. 

The financial adm inistrator, Carol Cooper, will 
publish a notice stating that the budget is 
available for public inspection and that a 
public hearing will be held with the date, tim e 
and place specified for the 2002 budget. 

The financial adm inistrator, Carol Cooper, and 
the district attorney, Robert Levy, will 
prepare a policy by Septem ber 1, 2001 
defining the num ber of hours each type of 
em ployee is to work and requiring 
docum entation from the em ployees 
supporting the num ber of hours worked 
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