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W e have audited the accom panying com ponent unit financial statem ents of the M onroe 
City M arshal as of and for the year ended April 30, 2000, as listed in the -Fable of Contents. 
These cornponent unit financial statem ents are the responsibility of the M onroe City 
M arshal. O ur responsibility is to express an opinion on these com ponent unit financial 
statem ents based on our audit. 

Except as discussed in the following paragraph, we conducted our audit in accordance w ith 
generally accepted auditing standards, the standards for financial audits contained in 
Govern m ent Auditing Standards, issued by the Com ptroller General of the United States 
and the Louisiana Governm ental Audit Guide issued by the Louisiana Legislative Auditor 
and the Society of Louisiana Certified Public Accountants. Those standards require that 
we plan and perform the audit to obtain reasonable assurance about whether the 
com ponent unit financial statem ents are free of m aterial m isstatem ent. A n audit includes 
exam ining, on a test basis, evidence supporting the am ounts and disclosures in the 
com ponent unit financial statem ents. An audit also includes assessing the accounting 
principles used and significant estim ates m ade by m anagem ent, as w ell as evaluating the 
overall cornponent unit financial statem ent presentation. W e believe that our audit 
provides a reasonable basis for our opinion. 

Because of the inadequacy of accounting records for the year ended April 30, 2000, we 
were unable to form an opinion regarding the financial activities of the Ficiuciary Fund Type 
colum n included in the accom panying com ponent unit financial statem ents. 

In our opirfion, except for the effects of such adjustments, if any, as might have been 
determ ined 1o be necessary had we been able to satisfy ourselves as to the financial 
activities of the F:iduciary Fund Type, the com ponent unit financial statem ents referred to 
above present faidy, in all m aterial respects, the financial position of the M onroe City 
M arshal as of April 30, 2000, and the results of its operations for the year then ended in 
conform ity w ith generally accepted accounting principles. 

[318] 387-2672 FAX [318} 322-8866 
11 O0 N 18lh ST ~ PO Box 4745 ~ M onroe LA 71211-4745 
MEMBERS OF THE AM[ RICAN 11'4STBUrE OF CERIlFIED PUBLIC ACCOUNfAN1S 



M r. Richard E. Reitze 
M onroe C ity M arshal 

In accordance w ith Govem m ent Auditing Standards, we have also issued our report dated 
August 23, 2000, on our consideration of the M onroe City M arshal's internal control over 
financial reporting and on our tests of its com pliance w ith certain provisions of laws, 
regulation.,;, contracts and grants. That report is an integral part of an audit perform ed in 
accordance with Government Auditing Standards and should be read in conjunction with 
this report in considering the results of our audit. 

O ur audit was m ade for the purpose of form ing an opinion on the com ponent unit financial 
statem ent,,; taken as a w hole. The financial inform ation listed in the Table of Contents as 
Supplem ental Statem ents is presented for purposes of additional analysis and is not a 
required part of the com ponent unit financial statem ents of the M onroe City M arshal. 
Except fer the Fiduciary Fund Type Schedule of Changes in Assets and Liabilities, which 
is m arked "unaudited" and on w hich w e express no opinion, such inform ation has been 

subjected to the auditing procedures applied in the audit of the component unit financial 
statem ent.,; and, in our opinion, is fairly presented in all m atedal respects in relation to the 
com ponent unit financial statem ents taken as a w hole. 

The financial irfform ation for the preceding year, which is included for com parative 
purposes, was taken from the financial report for that year in w hich we expressed a 
qualified opinion on the com ponent unit financial statem ents of the M onroe C ity M arshal. 

(A Professional Accounting Corporation) 

A ugust 23, 2000 
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M O N R O E C ITY M A R SH A L 

(A COM PONENT UNIT OF TIlE CITY OF M ONROE, LOUISIANA) 
C O M BIN ED BA LA N C E SH EET S 

A LL FUN D TY PES A N D A C C O UN T G R O UPS 
A S O F A PR IL 30, 2000 

A SSETS A N D O TH ER D EBITS 

Cash 
A ccounts Receivable - M onroe City Courl 
])repaid Insurance 
Property and Equipm ent: 
l.and and Buildings 
Vehicles 
Fum ilure and Equipm enl 

Am ount to be Provided for Retirem ent 
of General Long-Term D ebt 

TO TAl ~ A SSETS AND O TItER DEBITS 

LIABILITIES, FUND EQUITY, AND OTttER CREDITS 

Liabilities 

Accounts Payable 
Due To Othc:rs 
Long Tem a O bligations 

Total l.iabilities 

Fund Equity and O ther Credits 
lnvestmenl in General Fixed Assets 
Fund Balance 

Total Fund Equity and Other Credits 

TOTAI~ i~iAIHLITIES, FUND EQUITY 
A ND O TH ER CR EDITS 

The accom panying notes are an integral part of this statem enl 

G overnm ental 

Fund T~cpe 

18,505 $ 
25,200 
3,948 

Fiduciary 

Fund Type 
(Unaudited) 

28,382 
974 

47,653 $ 29,356 

27,026 $ 
29,356 

27,0126 29,356 

20.6127 
20,6:27 

47,653 $ 29,356 



A cconnt G roups 

G eneral 
Fixed 
A ssets 

158,952 
55,953 

162,28,1 

G eneral 
Long-Term  

D ebt 

Totals 

(Memorandum Only) 
April 30, April 30, 
2000 1999 

46,887 $ 
26,174 
3.948 

158,952 
55,953 
162.284 

12.936 12.936 

22,765 
23,511 
2,767 

158,091 
22,253 
134,759 

38,926 

$ 377,18!) $ 12,936 $ 467,134 $ 403,072 

377,18!) 

377,18!) 

2,936 
2,936 

27,026 

29,356 
12,936 
69.318 

377,189 
20.627 
397.816 

26,825 
9,891 

38.926 
75.642 

315,103 
12,327 

327.430 

377,18!) $ 12,936 $ 467,134 $ 403,072 



 

M O NRO E CITY M ARSH A L 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
STA TEM ENTS O F REVEN UES, EXPEND ITURE S, AND 

CI IAN G ES IN FUND BA LANCE - G O VERN M ENTA L FUNI) TYPE 
FO R TH E YEAR ENDED APRIL 30, 2000 

W ITH COM PARATIVE TO TALS FO R 1999 

Revenues 
Court Costs 
Storage, M ileage and Sum mons, Eviction 
W arrant and M ortgage Certificate Fees 

Local Funds - City of M ouroe 
Interest lncon~e 
Other 

Total Revenues 

Expenditures 
Judicial: 

CuITeul; 
Salaries and W ages 
Fringe Benefils 
Autom obile and Operating Allowances 
Deputy Supplcmcntal Pay 
Insurance 
M aintenance and Supplies 
M iscellaneous 
M ortgage Certificate Expenses 
O ffice Supplies mad Printing 
Police Dog liquipment and Supplies 
Postage 
Professional Fees 
Radio Scrvicc 
Tlavel and Senainars 
Utilities 
W arrant Car E~.penses 

Debt Service: 
Principal Relircment 
Interest Chalges 

Capital Outlay 
Total Expcnditm es 

Excess (l)eficieucy) of Revenues 
O ver Expendilurcs 

O ther Financing Sources: Loan Proceeds 

Excess (Deficiency) of Revenues aud Other Financing Sources Over Expenditures 

Fund Balance at Beginning of Year 

EUNI) BA LANCI~ AT END O F Y EAR 

The accom panying notes are an integral part of this statement 

G eneral Fund 
201)0 1999 

$ 300,310 $ 256,090 

5,912 
6~8,513 

140 
3.729 

9,972 
715,062 

185 
20.157 

988.604 1.001.466 

505,894 
150,931 
122,750 
18,875 
7,351 
18,838 
4,187 
267 

7,089 
653 

1,900 
34,859 
1,102 
]2,684 
23,152 
12.075 

25,990 
2,046 
29,661 
980,304 

8,300 

2.327 

534,573 
158,838 
104,275 
31,423 
3,515 
10,579 
6,088 
902 

14,479 
7,071 
1,720 
17,697 
4,034 
17,792 
18,700 
11.865 

17,244 
5,089 
63.402 
029,286 

(27,820) 

12.126 

(15,694) 

28.021 

20,627 $ 12,327 



 

M O NR O E CITY M A R SH A L 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINAN CIAL STATEM ENTS 

A S O F A N D O R  TH E Y EA R  E N D ED A PI~IL 30, 2000 

Note 1 - Sum m ary of Significant Accounting Policies 

,t. lt~story 

The M onroe City M arshal's Offi ce was created by the State Legislature by Act 32 
of 1960 - LA R.S. 13:1879. 

The M arshal is the executive officer of the M onroe City Court (thc Court) and is 
responsible for carrying out the orders of the Court as handed down by its judges. 
Those orders include the service of process of both civil and crim inal suits. The 

M arshal, whose jurisdiction includes W ards 3 and 10 of Ouachita Parish, is elected 
for a period of six years. The current term expires December 31, 2002. The M ar shal 
is independently responsible for the General Fund and the trust and agency funds. 

B. Basis of Presentation 

The accom panying com ponent unit financial statem ents of the M arshal have been 

prepared in conformity with generally accepted accounting principles (GAAP) as 
applied to governm ental units. The Governm ental Accounting Standards Board 
(GASB) is the accepted standard-setting body for establishing governmental 
accounting and financial reporting principles. 

C. Reporting Entity 

As the governing authority of the City of M onroe, Louisiana (the City), for reporting 
purposes the City is the financial reporting entity. The financial reporting entity 

consists of (a) the primary government (the City), (b) organ izations for which the 
primary government is financially accountable, and (c) other organizations for which 
the nature and significance of their relationship with the prim ary governm ent arc 
such that exclusion would cause the reporting entity's financial statem ents to be 
naisleading or incom plete. 

GASB Statem ent No. 14 established criteria for determ ining, which com ponent units 
should be considered part of the City reporting entity for financial reporting 
proposes. The basic criterion for including a potential com ponent unit w ithin the 
reporting entity is financial accountability. The GA SB has set forth criteria to be 
considered in determ ining financial accountability. These criteria include: 

Appointing a voting majority of an organization's gow~rning bocly, and 

a. The ability of the City to im pose its w ill on that organiz~Ltion and/or 



 

M O NRO E CITY M ARSH AL 

(A COM PONENT UNIT OF TIlE CITY OF M ONROE, I,OUISIANA) 
N O TES TO FINAN CIAL STA TEM ENTS 

A S O F A ND O R TH E Y EAR ENDED A PRIL 30, 2000 

b. The potential for the organization to provide specific financial benefits to or 
im pose specific financial burdens on the City. 

2. Organizations for which the City does not appoint a voting majority but are 
fiscally dependent on the City. 

Organizations for which the reporting entity financial statem ents would be 
m isleading if data of the organization is not included because of the nature or 
significance of the relationship. 

Because the City is finan cially accountable (see Note 6), the M arshal is determined 
to be a com ponent unit of the City financial reporting entity. The accom panying 
financial statem ents present inform ation only on the funds m aintained by the 
M arshal and do not present inform ation on the City, the general govenunent services 
provided by that governm ental unit, or the other governm ental units that com prise 
the City financial reporting entity. 

D . Fund Accounting 

The accounts of the M arshal are organized on the basis of funds and account groups, 
each of which is considered to be a separate accounting entity. The operations of 
eaeh fund or account group are sum m arized by providing a separate set of self- 
balancing accounts, which includes its assets, liabilities, fund equity, revenues and 
expenditures. The M arshal uses the follow ing funds and account groups: 

GO VERNM EN TAL FUND S 

General Fund - The G eneral Fund is the general operating fund of the M arshal. It 
is used to account for all financial resources except those required to be accounted 
for in another fund. 

FID UC1AR Y F UNDS 

TnJst and Agency Funds - These funds are used to account for assets held by the 
M arshal in a lrustee capacity or as an agent for individuals, private organizations, 
other govern m ents, and/or other funds. 

A CCO UN T GRO UPS 

General Fixed A ssets - This account group is used to account for owned and leased 
fixed assets used in governm ental fund type operations for control purposes. All 
such fixed assets are valued at historical cost. Donated fixed assets are valued at 



 

M O NRO E CITY M AR SH AL 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINA NCIAL STATEM ENTS 

A S O F A N D O R TH E Y EA R  EN DED A PRIL 30, 2000 

their estim ated fair value on the date of donation. N o depreciation is recorded on 
general fixed assets. Included in general fixed assets are leased assets totaling 
$12,126. 

G eneral Long-Term  D ebt - This account is used to account for long-term liabilities 
to be financed from  goverm nental funds. 

E. Basis of Accounting 

Basis of accounting refers to when revenues and expenditures are recognized in the 
accounts and reported in the financial statem ents. Basis of accounting relates to the 
tim ing of the m easurem ents m ade, regardless of the m easurem ent focus applied. 

Govern m ental funds are accounted for using the m odified accrual basis of 
accounting. Their revenues are recognized when they becom e m easurable and 
available as net current assets. Expenditures are generally recognized under the 
m odified accrual basis of accounting w hen the related fund liability is incurred. 

Fiduciary Funds include agency funds whereby assets and liabilities arc accounted 
for on the m odified accrual basis of accounting. Fiduciary funds do not present 
financial position or results of operations. 

F. (gash 

Cash includes am ounts in dem and deposits, interest-bearing dem and deposits, and 
cash on hand. Under state law , the M arshal m ay deposit funds in dem an d deposits, 
interest-bearing dem and deposits, m oney m arket accounts, or tim e deposits w ith 
state ban ks organ ized under Louisian a law and national ban ks having their principal 
offices in Louisiana. 

G. Fixed Assets 

The M arshal's offi ce building an d part of its furn ishings mad equipm ent are provided 
by the City of M onroe and, accordingly, are recorded in the City's general fixed 
assets account group. All other furn iture and equipm ent, vehicles, an d land an d 
buildings purchased w ith the M arshal's funds are recorded as an expenditure on the 
statem ents of revenues, expenditures, an d changes in fund balance and as an asset 
on the M arshal's com bined balm~ce sheet in the General Fixed Asset Account Group. 



 

M O NR O E CITY M AR SH AL 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINANCIAl. STA TEM ENTS 

A S O F AND O R TIlE YEA R ENDED A PRIL 30, 2000 

tl. Total Columns on Financial Statements 

Total colum ns on the financial statem ents are captioned "M em orandum Only" to 
indicate that they are presented only to facilitate financial analysis. D ata in these 
colum ns do not present financial position or results of operations in conform ity with 
generally accepted accounting principles. Neither is such data comparable to a 
consolidation, lnterfund elim inations have not been m ade in the aggregation of this 
data. 

L Budgets and Budgetary Accounting 

The M arshal is an  extension of the Court. Since all Court fimds arc considered to 
be judicial funds, then the M arshal's funds are also considered to be judicial funds. 
As a judicial fund, the M arshal is not required to prepare an annual budget since 
m onies from  the M arshal's funds can be expended only upon the order of the 

M arshal. Also, judicial funds are not included within the definition of "political 
subdivision" covered by Louisiana Governm ent Budget Act. Thus, no obligation 
exists to prepare a budget for the M arshal's funds. 

.L Reclassifications of Prior Year 

M inor reclassifications to the 1999 financial statem ents have been m ade to m ake 
lhem  com parable w ith the current year presentation. 

K. Use of Estimates 

Ttle preparation of financial statem ents in conform ity with generally accepted 
accounting prittciptes requires the M arshal's office to m ake estim ates and 
assum ptions that affect the reported am ounts of assets and liabilities and disclosure 
of contingent assets and liabilities at the date of the financial statem ents and the 
reported am ounts of revenues and expenses during the reporting period. Actual 
results could differ from  those estim ates. 

N ote 2 - G eneral O perations 

General Fund 

The General Fund receives $20 of each court cost levy for crim inal offenses, except 
juvenile cases. This fund serves as the operating fund for the M arshal. It is available 
for the M arshal's office capital and operating expenses not otherwise funded by the City 
of M onroe. 
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A S O F A N D O R TItE Y EA R EN D ED A PR IL 30, 2000 

Trust and Agency Funds 

The G arn islwnent/Sales Fund receives garn ishm ent paym ents and proceeds from tile 
M arshal's sales. Garnishm ents are w ithheld by em ployers and rem itted to the M arshal 
who deducts his com m ission and rem its the balance to the plaintiff. Fnnds collected by 
the M arshal but not rem itted to the plaintiffs as of April 30, 20(10 are show n as D ue to 
Othcrs in the accom panying com bined balance sheet. 

Note 3 - C ash 

At April 30, 2000, the carrying am ount of the M arshal's cash deposits w as $46,887 and 
1he bank balances were $66,917, all of which was covered by fcderal deposit insurance. 
"File difference between the carrying anaount of the M arshal's deposits and the bank 
balance is represented by deposits and checks that had not cleared the bank by April 30, 
2000. 

Note 4 - G eneral Fixed A ssets 

A sum naary  of changes in general fixed assets follow s 

I.and and Buildings $ 
Vehicles 
Funfi|ure and Equipm ent 

Note 5 - Long-Term  D ebt 

13alanee 
April 30, 
1999 Additions 
158,091 $ 
22,253 
134,759 

861 $ 
33,700 
28.800 

$ 315,103 $ 63,361 $ 

Balance 
April 30 

Retirem ents 2000 
$ 

1,275 

1,275 $ 

158,952 
55,953 
162.284 
377.189 

The follow ing is a sum m ary oflong-tern~ debt transactions of the M arshal for the year 
ended April 30, 2000: 



 

M O NRO E CITY M ARSH AL 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINANCIA L STATEM ENTS 

A S O F A N D O R  TIlE Y EA R  EN D EI) A PR IL 30, 2000 

Balance 
April 30, Additional 
1999 Borrow ings 

_ _Rep~ '_ments 

Balance 
April 30 
2000 

M oltgage N ote Payable 
to Iiibernia National 
Bank for $97,035, due 
Septem ber 2, 2000, at 
11.25% , in m onthly 
instalhnents of $1,364. 
Secured by real estate. $ 21,307 $ $ (116,636) $ 4,671 

Capital Lease Obligation 
(Note 7) 10,456 

Chattel M ortgage N ote 
to Am South Bank for 
$10,953, due September 
30, 2002, at 10.65% , in 
m onthly installm ents of 
$281 .:-)3 7.163 

38.926 $ 

.(2,191 ) 8,265 

_ C~L6_?_)_ 

12.936 

The debt service requirem ents to am ortize long-term debt other than capital lease 
obligations at April 30, 2000 are as follow s: 

Year Ended 
April 30

_ , j _~ri_ncipal 
2000 $ 4,671 $ 

Interest Tota 

191 $ 2,814 

On M arch 15, 2000, the M arshal entered into a credit facility w ith lhc City of M onroe 
Ibr the purchase oflwo vehicles totaling $40,784. The M arshal will reimburse the City 
of M onroe the, purchase price with interest at the rate of 5.75%  per annum over a three- 
year period. A s of April 30, 2000, the vehicles had not been received nor had paym ents 
been m ade. 

N ote 6 - O n Behalf Paym ents 

'['he City of M onroe, govern ing authority of the M onroe City M arshal, paid salaries, 
bcnefils and certain other operating expenses totaling approxim ately $678,513 on behalf 
oflhe M arshal during the year ended April 30, 2000. 



 

M O NR OE CITY M ARSttAL 
(A COM PONENT UNIT OF Ttli~ CITY OF M ONROE, LOUISIANA) 

NO TES TO FINANCIAL STATEM ENTS 
AS O F AN D O R TH F Y EAR ENDED A PR Il. 30, 2000 

Note 7 - Lease Com m itm ents 

The M arshal leases various offi ce equipm ent. Rental expense in connection w ith the 

lease was $1,007 for the year ended April 30, 2000. 

Future m inim um lease paym ents required under capital leases and noneancellable 
operating leases for the next 5 years and in the aggregate are as follows: 

2001 
2002 
2003 
2004 
2005 

Total 

Less: Am ounts representing interest 
Present Value of future m inim um  lease paym ents 

Note 8 - Risk Financing A ctivities 

Capital 
] ~eases 

9,602 $ 

___  (1,3 37~ 

Operating 
Leases 

1,072 
1,072 
804 

2.948 

The M arshal m anages its exposure under" auto and general liabilily for its buildings 

lhrough the purchase of com m ercial insurance. 

Note 9 - Litigation 

A s of April 30, 2000, the M arshal is nam ed as a defendant in a lawsuit alleging liability 
for dam ages caused by a deputy m arshal in an autom obile accident. M anagem ent of the 
M arshal intellds to vigorously contest this m atter. Liability has not been established and 

lhe extent of the plaintiffs' injuries and damages has yet to be ascertained; thus, no 
accrual for loss, if any, has been recorded in the accom panying financial statem ents. 

N ote 10- Disclosures About C oncentrations 

The City of M onroe is required by law to fund the operations of the M onroc City 
M arshal. The M arshal receives over 70% of its revenue for the General Fund fi'om the 

Cily of M onroe, 
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M O N R O E C ITY  M A R SH A L 

(A COM PONENT UNIT OF TIlE CITY OF M ONROE, LOUISIANA) 
G A RN ISI|M EN IVSA LE S A G EN C Y  FU N D 

STATEM EN T O F C H A N G ES IN A SSETS A ND LIA BILITIES 

FO R TH E Y EA R EN D ED A PR IL 30, 2000 

(UNAUDITED) 

A SSETS 

C ash 

A ceounls R eceivable 

TO TA l, A SSETS 

LIA BII.ITIES 

D ue T o O thers 

Balance 
April 30, 

1999 Increases Decreases 

9,891 $ 659,367 
- 974 

660,341 

Balance 

April 30, 
2000 

640,876 $ 28,382 
974 

$ 640,876 $ 29,356 

9,89l $ 660,341 $ 640,876 $ 29,356 

TOTAL LIAIlILITIES $ 9,891 $ 660,341 $ 640,876 $ 29,356 



GENERAL FIXED ASSE TS A CCO UN T GRO UP 
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M O N R O E CITY M A R SH A L 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
STA TEM EN T O F C H A N G E S IN G EN ER A L FIX ED A SSE TS 

FO R TH E Y EA R  EN I)ED A PR IL 30, 2000 

G eneral Fixed A ssels 

Land and Buildings 
Vehicles 
Furn iture and Equipm ent 

April 30, 
1999 Additions Retirem ents 

158,091 $ 
22,253 
134.759 

315,103 $ 

861 $ $ 
33,700 
28,800 

_(_1,275) 

= 63,361 $ ~1,275) $ 

Investm ent in G eneral 

Fixed A ssets 
Acquired From G eneral 

Fund of the M arshal $ 315,103 $ 63,361 
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$ 0,275) $ 

April 30, 
2000 

158,952 

55,953 
162,284 

377,189 

377,189 



GENERA L LON G-I~'RM  DEB TA CCO UN T GR O UP 



 

M O N R O E C ITY M A R SH A L 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
STA TEM EN T O F M A TU RITIES O F G EN ERA L LO N G -TERM  D EBT 

FO R  TH E Y EA R EN D ED A PRI L 30, 2000 

M ortgage N ote 
Payable 

Capital Lease Obligalion 

A m ount to be 
Provided for 

Paym ent of 
Long-Term  

D ebt 

4,671 $ 
8.265 

G eneral Lone-Term  Debt Payable 

Due W ithin 
O ne Year 

4,671 $ 
2,415 

D ue A fter 
O ne Y ear 

$ 
5,850 

Total 
G eneral A m ount to 

Long-Term be Provided 
D ebt From  

4,671 
8,265 

TOTALS- APRIl, 30,, 2000 $ 12,936 $ 7,086 $ 5,850 $ 12,936 

General Fund 
General Fund 



 

REPORT REQUIRED BY 
GO VERNM EN T A UDITIN G STANDARDS 
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Luffey 

Huffm an 
& M onroe 

gk Proteas~ono* l,ccoum m ~g Ooi*,o*o~*on) 
C ER 11F IT {) P U B LIC A C C O U N IA N TS 

RE!PO RT O N CO M PLIA NCE A ND O N INTERNA L CO NTRO L 
O VE:R FINA NC IA L REPO RTING BA SED O N A N A UD IT O F CO M PO NENT 

UNIT FINA NCIA L STATEM ENTS PERFO RM ED IN 
A CCO RDA NCE W ITH G O VERNM EN T A UDITIN G STANDA RDS 

M r. Richard E:. Reitzel 
M onroe C ity M arshal 
M onroe, Louisiana 

W e haw ; audited the com ponent unit financial statem ents of the M onroe C ity M arshal, 

Monroe, Louisiana (the Marshal) as of and for the year ended April 30, 2000 and have 
issued our report thereon dated August 23, 2000. In our report, we did not express an 
opinion on the Fiduciary Fund Type due to inadequate accounting records. W e conducted 
our audit in accordance w ith generally accepted auditing standards; the standards 
applicable to financial audits contained in Govem m entA uditing Standards, issued by the 
Com ptroller G eneral of the United States; and the Louisiana Governm ental Audit Guide, 
issued by the Louisiana Society of Certified Public Accountants and the Louisiana 
Legislative Auditor. 

Com pfiance 

As part of obtaining reasonable assurance about w hether the M arshal's com ponent unit 
financial statem ents are free of m aterial m isstatem ent, w e perform ed tests of its 
com pliance w ith certain provisions of law s, regulations, contracts and grants, 
noncom pliance with w hich could have a direct and m aterial effect on the determ ination of 
financial statem ent am ounts. However, providing an opinion on com pliance with those 
provisions was not an objective of our audit and, accordingly, we do not express such an 
opinion. The results of our tests disclosed instances of noncom pliance that are required 
to be reported under Governm ent Auditing Standards, and w hich are described in the 
accom panying Schedule of Findings as item s 00-01 and 00-02. W e also noted an 
im m aterial instance of noncom pliance that w e have reported to m anagem ent of the 
M arshal in a separate letter dated August 23, 2000. 

Internal Control over Financial Reporting 

In planning and perform ing our audit, we considered the M arshal's internal control over 
financial reporting in order to determ ine our auditing procedures for the purpose of 
expressing our opinion on the com ponent unit financial statem ents and not to provide 
assurance on the internal control over financial reporting. However, we noted certain 

[318] 387-2672 FAX (318) 322-8866 
00 N 18"~ ST ~ PO Box 4745 ~ M onroe LA 71211-4745 P
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M r. Richard E. Reitzel 
M onroe City M arshal 

m atters involving the internal control over financial reporting and its operation that we 
consider to be reportable conditions. Reportable conditions involve m atters com ing to our 
attention relating to significant deficiencies in the design or operation of the internal control 

over financial reporting that, in our judgment, could adversely affect the Marshal's ability 
to record, process, sum m arize and report financial data consistent w ith the assertions of 
m anagem ent in the com ponent unit financial statem ents. Reportable conditions are 
described in the accom panying Schedule of Findings as item 00-01. 

A m aterial weakness is a condition in which the design or operation of one or m ore of the 
internal control com ponents does not reduce to a relatively low level the risk that 
m isstatem ents in am ounts that would be m aterial in relation to the cem ponent unit financial 
statem ents being audited m ay occur and not be detected within a tim ely period by 
em ployees in the norm al course of perform ing their assigned functions. O ur consideration 
of the internal control over financial reporting w ould not necessarily discMose all m atters in 
the internal control that m ight be reportable conditions and, accordingly, would not disclose 
all reportable conditions that are also considered to be m aterial w eaknesses. However, 
w e believe the reportable condition described in the accom panying Schedule of Findings 
as item 00-01 to be a m aterial weakness. W e also noted other m atlers involving the 
internal control over financial reporting that we have reported to m anagem ent of the 
M arshal's effice in a separate letter dated August 23, 2000. 

This report is intended solely for the inform ation and use of m anagem ent of the M arshal's 
offi ce, it's prirnary governm ent and the legislative auditor for the state of Louisiana and is 
not intended to be and should not be used by anyone other than these specified parties. 

(A Professional Accountir~g Corporation) 

A ugust 23, 2000 
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M O NRO E CITY M A RSHA L 
M O NRO E, LO UISIA NA 

SCH EDULE O F FINDING S 
FO R THE YEA R EN DED A PRIL 30, 2000 

Finding Related to the Financial Statem ents that is required to be reported under 
G overnm ent A uditing Standards: 

00-01 State of Accounting and Reporting Function 

Finding: 

During our audit of the financial statem ents of the M arshal's office w e observed certain 
m atters which im pair the ability of the accounting function to produce financial statem ents 
and related supporting docum entation in an accurate and tim ely m anner, both for external 
reporting purposes and internal decision m aking. Exam ples of item s that indicate 
im provem ent is needed are as follows: 

Bank reconciliations were not prepared in a tim ely m anner throughout the year. 
As of January, 2000, the bank statem ents for the Sales Fund had not been 
reconciled to the general ledger since April, 1999. 

2. The bank account for the Garnishment Fund had an adjustment ranging from 
$100 to $9,4.00 made by the computer to reconcile the check register to the 
bank statem ent. A review of the reconciliation report indicated checks and 
deposits had not been cleared per the register but had cleared the m onth per 
the bank statement. W e noted approximately 5 checks which had been entered 
into the register did not agree w ith the carbon copy of the check. W e were 
unable to determ ine if these checks should have been rem itted or voided. 

3. W e rioted num erous m ispostings throughout the year in which debits and credits 
were reversed. W e also noted num erous instances of incorrect coding of 
expenses. W e further noted that item s w ere being posted in the G eneral Fund 
that belonged in the Sales Fund. 

4. Subsidiary ledgers for the G arnishm ent Fund have not been reconciled to the 
general ledger. 

5. No data backups were perform ed until M arch, 2000 

6. Fi;lank check stock is m aintained in an unsecured location 

7. Invoices are not filed by vendor; carbon check copies are attached to invoices 
and not filed num erically in a separate binder. Furtherm ore, all invoices are not 
date stam ped indicating receipt of item s or paym ent. In som e instances, 
invoices could not be located. 
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M O NRO E CITY M A RSHA L 
M O NRO E, LO UISIANA 

SCHEDULE O F FINDING S 
FO R THE YEA R ENDED A PRIL 30, 2000 

8. A detail listing of general fixed assets is not m aintained by the M arshal's Office 
throughout the year. 

9. Although the Sales Fund is supposed to be self-liquidating, we were unable to 
determ ine w hy a balance rem ained in the Fund or how m uch is due to others. 

The entries required to correct these m atters indicate that supervisory review of account 
balances is inadequate and tim ely reconciliation of balance sheet accounts is not taking 
place. ]his situation in the accounting function increases the risk that decision-m aking 
personnel m ay be provided w ith inaccurate or incom plete inform ation used to carry  out the 
day to day activities of the M arshal's office and for m aking long-term strategic decisions. 
In addition, it increases the risk of m isappropriation of assets and/or the risk that errors or 
irregularities in am ounts m aterial to the M arshal's financial position or results of opera tions 
could occur and go undetected by em ployees in the norm al course of perform ing their 
assigned ~unctions. 

Recom m endation 

All balance sheet accounts should be reconciled each m onth. Revenue and expenditure 
accounts .,;houlcl also be review ed for obvious errors or om issions. 

M anagem ent's Corrective A ction Plan 

W e have hired a new bookkeeper that will be responsible for working closely with our 
accountants to correct the problem s noted above. She will be responsible for providing the 
M arshal w ith financial statem ents on a m onthly basis. The checking accounts w ill be 
reconciled m onthly. Blank checks have been secured in a locked fire-proof file and 
invoices are being filed by vendor. Invoices are being required before checks w ill be 
issued. Check duplicates are being filed in num erical order. Checks per the register that 
did not agree w ith the check duplicates have been corrected to agree w ith both the 
duplicates and the bank statem ents. A n inventory listing w ill be m aintained and updated 
as item s are purchased. The past due accounts payable in the Sales Fund have been 
cleared as of August 23, 2000. 



 

M O NRO E C ITY M A RSHA L 
M O NRO E, LO UISIANA 

SCHEDULE OF FINDINGS (CONTINUED) 
FO R THE YEAR ENDED A PRIL 30, 2000 

00-02 Code of Ethics 

Finding: 

Louisiana Revised Statutes (LRS) Section 42 specifies the code o1: ethics for public 
em ployees and elected offi cials in the state and its various political subdivisions. As an 

elected official, the Marshal is subject to the provisions of Section 42. LRS 42:1112 B. 
states, in part, "No public servant.., shall participate in a transaction involving the 
govern m ental entity in which, to his actual knowledge, any of the following persons has a 

substantial economic interest: (1) any member of his immediate family.. ". LRS Section 
42 define'.~ "im rnediate fam ily" as including children and the spouses of chi(dren. The 
M arshal has contracted for legal services w ith a law firm in w hich his son-in-law has a 
substantial econom ic interest. This relationship would appear to be in violation of LRS 
42:1112 as quoted above. 

R ecom m endation: 

The M arshal should seek guidance from the state Ethics Board as to the propriety of the 
relationship w ith the law firm . 

M anagem ent's Corrective A ction Plan: 

The state Ethics Board has been notified and a decision is pending. Another law firm 
independent of the M arshal's im m ediate fam ily has been contracted for legal services. 



M O NRO E CITY M ARSHA L 
M O NRO E, LO UISIA NA 

SUM M A RY STATUS O F PRIO R YEA R FINDING S 

In connection w ith our audit of the M arshal as of and for the year ended April 30, 2000, in 
accordance w ith the Louisiana G overnm ental Audit Guide w e have also review ed the 
status of m aterial prior year findings included in our report dated October 22, 1999. The 
follow ing table presents the status of that finding: 

Schedule of Findings and Questioned Costs 

99-01 RI--CO NCILIATIO N O F GA RNISHM ENT BA NK A CCO UNT 

Finding: 

In perform ing our audit of the M arshal as of and for the year ended April 30, 1999 we 
expressed concern over certain m atters in the accounting and reporting function. The 
m ore serious of these m atters concerned the reconciliation of the G arnishm ent Agency 
Fund to both the bank statem ents and to a subsidiary ledger and the use of softw are that 
w as not certified Y2K com pliant. 

Status: 

To be corrected through softw are conversion w hich is ongoing; see also current year 
finding 00-01. 

nvoices Not Available 

M anagem ent Letter 

Finding: 

Invoices or bills of sale were not available to support the purchase price of certain item s 

Status 

Partially corrected. Invoices were available to support majority of required purchased items 
during the 1999 - 2000 Fiscal Year. Invoices or bills of sale are now required to 
accom pany purchased item s. See com m ent at 00-01. 
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M ONROE CITY M ARSHAL 
M O NRO E, LO UISIA NA 

SUMMARY STATUS OF PRIOR YEAR FINDINGS (Continued) 

Finding: 

Funds received for paym ent of seized property did not have an expense distribution report 
to support the calculation of the am ount of funds received and their subsequent 
distribution. 

Status 

Partially corrected. Distribution reports w ere available for som e funds received. 
Distribution reports are forw arded to M onroe City Court for filing. Col:des of distribution 
reports arc,' now kept on file at the M arshal's Office. See M anagem ent Letter. 

A utom obile Insurance 

Finding 

The M arshal currently uses seven vehicles of w hich four are registered as belonging to the 
M onroe City M arshal and three are registered to the City of M onroe. The three vehicles 
registered in the City's nam e were uninsured increasing the risk of liability to the M arshal's 
O ffice. 

Status: 

Corrected 

G asoline C redit Card 

Finding 

W e noted gasoline tickets were not reviewed for the appropriateness of the expenditure 
and reconciled to the m onthly statem ent. 

Status: 

Corrected 

2? 



M O NRO E! CITY M A RSHA L 
M O NRO E:., LO UISIA NA 

SUMMARY STATUS OF PRIOR YEAR FINDINGS (Continued) 

Finding 

W e noted expenditures for certain item s did not appear reasonable and necessary to the 
operations of the offi ce and should not be paid for w ith public funds. 

Status 

Partially corrected. W e noted four instances w here expenditures had been m ade for item s 
w hich did not appear reasonable and necessary to the operations of the office and w ere 
not reim bursed. 
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l,,g Luffey F-luffman & Monroe 
(A ProtesHonol AccountlrJg Corporation] 

C E R TIFIE D P U B LIC A C C O U N IA N IS 

M r. Richard ['. Reitze 
M onroe City M arshal 
M onroe. I.ouisiana 

John L, Luffey, MBA, CPA 
Francis I. Huffr nan, CPA 
L, FrO~ M onroo, C PA 
Eslhor Alloborry, CPA 
CQrolyrl A. Clorke, CPA 

In planning and perform ing our audit of the com ponent unit financial statem ents of the 

Monroe City Marshal, Monroe, Louisiana (the Marshal) for the year ended April 30, 2000, 
we considered its internal control in order to determ ine our auditing procedures for the 
purpose of expressing our opinion on the financial statem ents and not to provide 
assurance on the internal control. How ever, during our audit w e becam e aw are of certain 
m atters that are opportunities for strengthening internal controls. This letter will sum m arize 
our com m ents and suggestions regarding those m atters. This letter does not affect our 
report dated August 23, 2000 on the financial statem ents of the M arshal 

Fixed Assets 

Finding: 

Tagging and location tracking of equipm ent and furnishings purchased w ith M arshal's 
funds are net evident. LRS 24:515 requires that records be m aintained of all land, 

buildings, equipm ent and any other general fixed assets that were purchased or otherwise 
acquired. 

Recom m endation 

W e recom m end the M arshal review expenditures charged to capital outlay accounts on a 
m onthly basis and evaluate the expenditures for appropriate inclusion in or exclusion from 
the general fixed assets records. After identification, the assets can be properly tagged 
for identification. The original cost and location should be noted for tim ely inclusion in the 
records. the records should also provide for keeping up w ith the asset w hen it is m oved 
from one location to another. 

M anagem ent's Corrective A ction Plan 

Asset w ill be tagged by O ctober 15, 2000. New purchases w ill be identified and tagged 
im m ediately. Fixed asset records are being m aintained by the bookkeeper as of August 
15. 2000. 

(318) 387-2672 FAX (318] 322-8866 
1100 N 18~h $1 * PO Box 4745 ~ M oni'oe LA 71211-4745 
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M r. Richard E. Reitze 
M onroe C ity M arshal 
Page 2 of 2 

Finding: 

All seized property sold or reclaim ed should have an expense distribution report prepared 
to verify funds received and subsequent distribution. During our audit w e noted in 8 of 10 
cases reviewed, expense distribution reports could not be located to support the 
calculation of the am ount of funds received and their subsequent distribution. 

Recom m endation: 

W e recom m end the M arshal's O ffice m aintain a copy of the expense distribution reports 
that are subm itted to the M onroe City Court for filing to support the am ount of funds 
received in paym ent for seized property and the subsequent distribution of these funds. 

M anagernent's Corrective A ction Plan: 

The sale,,; clerk and deputies receiving funds in paym ent for seized property w ill properly 
com plete expense distribution reports beginning im m ediately. Copies of the distribution 
reports w ill be kept on file at the M arshal's O ffice. 

(A Professional Accounting Corporation) 

A ugust 23, 2000 


