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M onroe, I_ouisiana 

NDEPENDENT A UDITO RS'REPO RT 

W e have audited the accom panying com ponent unit financial statem ents of the City Court 
of Monroe, Louisiana (the Court), a component unit of the City of Monroe, Louisiana, as 
of and for the year ended April 30, 2000, as listed in the accom panying Table of Contents. 
These com ponent unit financial statem ents are the responsibility of the Court's 
m anagem ent. O~Lir responsibility is to express an opinion on these com ponent unit financial 
statem enls based on our audit. 

Except as discussed in the following paragraph, we conducted our audit in accordance with 
generally accepted auditing standards; the standards for financial audits contained in 
Governm ent Auditing Standards, issued by the Com ptroller G eneral of the United States; 
and the Louisiana Govern m ental Audit Guide, issued by the Louisiana Legislative Auditor 
and the Society of Louisiana Certified Public Accountants. Those standards require that 
w e plan and perform the audit to obtain reasonable assurance about w hether the 
com ponent unit financial statem ents are free of m aterial m isstatem ent. An audit includes 
exam ining, on a test basis, evidence supporting the am ounts and disclosures in the 
com ponent unit financial statem ents. An audit also includes assessing the accounting 
principles used and significant estim ates m ade by m anagem ent, as well as evaluating the 
overall com ponent unit financial statem ent presentation. W e believe that our audit 
provides a reasonable basis for our opinion. 

Because of the inadequacy of accounting records for the year ended April 30, 2000, we 
were unable to form an opinion regarding the financial activities of the Fiduciary Fund Type 
colum n included in the accom panying com ponent unit financial statem ents. 

In our opinion, except for the effects of such adjustment, if any, as might have been 
determ ined te be necessary had w e been able to satisfy ourselw )s as to the financial 
activities of the Fiduciary Fund Type, the com ponent unit financial statem ents referred to 
above present fairly, in all m aterial respects, the financial position of the Court as of April 
30, 2000, and the results of its operations for the year then ended, in conform ity w ith 
generally accepted accounting principles. 
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City Court of M onroe, Louisiana 
Independent A uditors' Report 

In accordance with Govern m ent Auditing Standards, we have also issued our report dated 
Septem ber 8, 2000, on our consideration of the Court's internal control over financial 
reporting and on our tests of its com pliance w ith certain provisions of laws, regulations, 
contracts and grants. That report is an integral part of an audit perform ed in accordance 
with Government Auditing Standards and should be read in conjunction with this report in 
considering the results of our audit. 

O ur audit w as m ade for the purpose of lorm ing an opinion on the com ponent unit financial 
statem ents taken as a w hole. The financial inform ation listed as Supplem ental Inform ation 
Schedules in the Table of Contents is presented for purposes of additional analysis and 
is not a required part of the com ponent unit financial statem ents of the Court. The 

information in such schedules has been subjected to the auditing procedures applied in the 
audit of the basic com ponent unit financial statem ents; and, in our opinion, except for the 
effect ef such adjustrnents, if any, as might be required had we been able to satisfy 
ourselves as to tile financial activities of the Fiduciary Fund Type as discussed in the 
second preceding paragraph, is fairly stated in all m aterial respects in relation to the basic 
com ponent unit financial statem ents taken as a w hole. 

(A Professional Accounting Corporation) 

Septem ber 8, 2000 



COM PON EN T UN IT FIN AN CIAL STATEM ENTS 

(OVERVIEW ) 



ASSETS 

Cash 
Investments 
Due From Other Funds 
Office Furnishing!; and 

Equipm ent 

TOTAL ASSETS 

I,IABILITIES AN[) I~'UNI) EQUITY 

Fund Equity 
Investment in Gctleral 
Fixed Assets 

Fund Balance ~ Unrcsct vcd 
Undesignaled 
Total Fund Equity 

TOTAl, IAABII,ITIES 

ANt) FUND EQIIFI Y 

CITY CO URT O F M O NRO E 
M O NRO E, LO UISIANA 

COM BINED BALANCE SHEET 
A LL FUND TYPES A ND ACCO UNT G RO U P 

A S O F A PR Il. 30, 2000 

G overnm ental 
Fund Type-. 
General 
Fund 

284,682 $ 

70.490 

$ 355.172 

$ 

Special 
Revenue 

404 $ 

Fiduciary 
Fund Type - 
Agency 
Funds 

(Unaudited) 

667,197 $ 
53,393 

223 

$ 1,404 $ 720,813 $ 

27,269 $ $ 
5,223 

32,492 

322,680 
322,680 

$ 355,172 $ 

4 

1,404 

163 
65 
491 
720 

Total 

(M emorandum 
Only) 

953,283 
53,393 
70.713 

333.145 333.145 

709 $ $ 
490 
614 
813 

333.145 

333,145 

190,978 
70,713 
491,614 
753,305 

333,145 

324.084 
657,229 

404 $ 720,813 $ 333.145 $ 1.410.534 



 

CITY COURT OF M ONROE 

M O N RO E, LOU ISIANA 
ALL GO VERN M EN TA L FUND TYPES 

STATEM ENT O F REVENUES, EXPENDITURES 
AND CH ANG ES IN FUND BALANCE 

FO R TH E YEAR ENDED APRIL 30, 2000 

REVENUES 
Intergovernlllental 
G rants 
Fees, Charges, and Com missRms for Services: 
Civil Fees 
Court Costs 
Probation Fee s 
Reinstatement Fees 
Other Income 

Use of M oney anti Property - Interest Earnings 
Total IT, evenncs 

EXPENDITUI~ ES 
Current: 
Judicial 

Salaries and Relaled I3cnefits: 
Salm ies 
Sick Pay 
Group Insulancc 
Pension 
Payl ol l Taxcs 
Vacation Pay 

Operalm~? Services: 
Subsciiptions 
Prolcssional Dues 
Postage 
Equiplnenl Rental 
Equipmc.l M aintenance 
Legal Fccs 
Protcssiona/ Scl viccs 
Judge!; Ad 11oc 
Bank Charges 
Utiliti,as 
Teh:phone 

M aterials and Supplies: 
Office Supl,lics 
('offec', Cokes and W ater 

Travel and Othcl: 
Travel and Sem inars 
l.iblary 

Capital Outlay - Equipment and Furniture 
qotal F~xpcnditulcs 

E]ee$$ J~[[%'PIIIJ es O veK E;t pelldJlllres 

Fund Balance at Beginning of Year 

FIIND BAI,A.NCI~ AT END OF YEAR 

5 

General 

1,004,645 $ 
5,000 

21,650 
244,072 
10.810 
2,100 
11,443 
52,813 

1,352,533 

693,946 
39,617 
48,711 
97.725 
11,019 
33.611 

105 
2,202 
19,609 
1,320 

49,356 
3,967 
17,658 
36,750 

562 
55,085 
13.928 

31,543 
2,342 

26.018 
15,149 
30,305 

1,230,528 

122,005 

200.675 

Special 
Revenue 

8.717 

8.717 

168 

169 

6.043 

862 

8,242 

475 

929 

$ 322,680 $ 1,404 



 

M O NRO E CITY COU RT 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINANCIAL STATEM ENTS 

A PRIL 30, 2000 

Note 1 - SUM M ARY O F SIG NIFICANT ACCO UNTING PO LICIES 

A,; provided for by Chapter 7 of Title 13 of the Louisiana Revised Statutes, the City Court 
uf M olaroe (the Court) has jurisdiction in all civil matters in the City of'M onroe (the City) 
including all of wards Three an d Ten of Ouachita Parish. The criminal jurisdiction of the 
Cora l is lim ited to offenses com m itted w ithin w ards Three and 'Fen of Ouachita Parish 
and violations of City ordinances which are not required to be tried by jury. The City 
judges are elected for six year terms. 

A. REPORTIN G EN TITY 

A s lhe governing authority of the City, for reporting purposes, tile City of M onroe 
is the financial reporting entity for the City. The financial reporting entity consists 

of (a) the primary government (the City), (b) organizations for which the primary 
government is fnancially accountable and (c) other organizations for which the 
nature and significance of their relationship w ith the prim ary  go,cere m ent arc such 
that exclusion would cause the reporting entity's financial statcm cnts to be 
m is]eading or incom plete. 

Govermnental Accounting Standards Board (GASB) Statement No. 14 established 
critc, ria determ ining which com ponent units should be considered part of the City of 
M onroe for financial reporting puq3oses. The basic criterion for including a potential 
com ponent unit w ithin the reporting entity is financial accountability. These criteria 
include: 

Appointing a voting majority of an organization's governing body, and 

a. The ability of the City to im pose its w ill on that organization and/or; 

b. The potential for the organization to provide specific financial benefits 
to or im pose specific financial burdens on the City. 

2. Organizations for which the City does not appoint a voting majority but arc 
fiscally dependent on the City. 

Organizations for which the reporting entity fnancial statem ents would bc 
m isleading if data of the organ ization is not included because of the nature or 
significance of the relationship. 



 

M O NRO E CITY CO URT 
(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 

NO TES TO FINANCIAL STATEM ENTS 
A PRIl, 30, 2000 

Because |he City provides the Court's building, a portion of its furnishings, and pays 
a majority of its operating expenditures, the Court is determined to be a component 
unfl of the City of M onroe financial reporting entity. The accom panying financial 
statem ents present inform ation only on lhe funds m aintained by the Court and do not 
present inform ation on the City, the general govern m ent services provided by that 
govern m ental unit, or the other governm ental units that com prise the financial 
reporting entity. 

B. F~ND ACCO UN TIN G 

The Court uses funds and account groups to report on financial position and results 
of operations. Fund accounting is designed to dem onstrate legal com pliance an d to 
aid financial m anagem ent by segregating transactions related to certain govern m ent 
func, tions or activities. 

A fire d is a separate accounling entity with a self-balancing set of accounts that 
com prises its assets, liabilities, fund equity, revenues and expenditures. An account 
group, on the other hand, is a finan cial reporting device designed to provide 
accountability for certain assets and liabilities (general fixed assets and general long- 
tema debt) that are not recorded in the "funds" because they do not directly affect net 
expendable available financial resources. They are concern ed only w ith the 
m easurem ent of financial position, not w ith the m easurem ent of results of operations. 

Fuwds are classified into three categories: governm ental, proprietary, an d fiduciary. 
Each category, in turn , is divided into separate "fund types". Govern m ental funds arc 
used to account for a govern m ent's general activities, where the focus of attention is 
on the providing of services to the public as opposed to proprietary funds where the 
focus of attention is on recovering the cost of providing services to the public or 
other agencies through service charges or user fees. Fiduciary  funds are used to 
account for assets held for others. The Court's current operations require the use of 
govern m ental and fiduciary  funds. The fund types used by the Court are described 
as tbllow s: 

Governmental Funds 

General Fund 

The General Fund is used to account for the operations oflhe Com~t. The various 
fees and charges due to the Court are accounted for in this fu~d. G eneral operational 
expenditures not otherwise provided by the City of M onroe are paid from this fund. 



 

M O N RO E CITY CO URT 

(A COM PONENT UNIT OF TIlE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINA NCIAL STATEM ENTS 

APRIL 30, 2000 

Special Revenue Fund 

The Special Revenue Fund is used to account for specific revenue resources that are 
legally restricted to expenditures for specified purposes. These funds include 
revenues and expenditures related to the M entoring Program . 

Fiduciary (Agency) Funds 

The Judicial and Special Cost Clearing Agency Funds are used to accoun t for assets 
held by the Court as an  agent for others. Agency funds are custodial in nature (assets 
equal liabilities) and do not involve measurement of results of operations. 

C GI'g'NER,4L FIXED  ASSETS 

Fixed assets used in governmental fund type operations (general fixed assets) 
purchased by the General Fund are accounted for in the General Fixed Assets 
Account Group, rather than in the General Fund. General fixed assets provided by 
the City of M onroe ar e recmded in the City's general fixed assets account group and 

are not reported by the Court. The majority of general fixed assets are valued at 
actual historical costs. N o depreciation has been provided oll general fixed assets. 

D . BASIS OF ACCO UN T1N G 

The financial reporting treatm ent applied to a fund is detel~nined hy its m easurem ent 
focus. A ll govel~unental furlds are accounted for using a Cu~Tent financial resources 
m easurem ent focus. W ith this m easurem ent focus, only current assets and current 
liabilities generally are includext on the balance sheet. Operating statem calts for these 
fimds present increases (i.e., revenues and other financing sources) and decreases 
(i.e., expenditures and other financing uses) in net current assets. The modified 
accrual basis of accounting, is used for reporting all governm ental and certain 
fiduciary fired types. Under the m odified accrual basis of accounting, revenues are 
recognized when susceptible to accrual (i.e., when they become both measurable and 
available). "M easurable" means the amount of the transaction can be determined and 
"available" m eans collectible w ithin the current period or soon enough thereafter to 
be used to pay liabilities of the current period. The Court uses the following 
practices in recognizing and reporting revenues and expenditures: 



 

M O NRO E CITY C O URT 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINANCIAL STATEM ENTS 

A PR Il. 30, 2(100 

Revenues 

Court costs, civil fees, and reinstatem ent fees are recorded in the year in w hich they 
are earned. 

Interest incom e on bank deposits is recorded w hen the interest has been earn ed and 
the am ount can be determ ined. Substanlially all other revenues are recognized when 
received by the Court. 

Based on the above criteria, Court costs, civil fees, and reinstatem ent fees have been 
lrealed as susceptible to accrual. 

Expenditures 

Expenditures are generally recognized under the m odified accrual basis of accounting 
when the related fund liability is incurred. 

E. BUD GETPRA CTICES 

The Court is not required to prepare an annual budget for its General Fund because 

the judiciary is not included within the definition of a "political subdivision" covered 
by the Louisiana Local Govermnent Budget Act. 

F. TO TAL COLUM N ON COM BINED BALAN CE SttEET 

The total colum n on the combined balance sheet is captioned M em orandum Only to 
indieate that it is presented only to facilitate financial analysis. D ata in this colum u 
does; not present financial position in conform ity w ith generally accepted accounting 
principles. Neither is such data com parable to a consolidation. Interfund elim inations 
haw~ not been m ade in the aggregation of this data. 

N ote 2 - (?A SH 

Llnder stale law , the Court m ay deposit funds w ithin a fiscal agent bank organized under 
the laws of the State of Louisiana, the law s of any other state in the union, or the laws of 
the U nited  States. The Court m ay invest in certificates and tim e deposits of state banks 
organized under Louisiana law and national banks having their principal offices in 
Louisiana. At April 30, 2000, the Court has cash and investments (book balances) 
totaling 5; 1,006,676, as follow s: 



 

M O N R O E CITY CO U R T 

(A COM PONENT UNIT OF THE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINANCIAL STATEM ENTS 

A PRIL 30, 2000 

l)em mld deposits 
Petty cash 
Investm ents 

Total 

$ 952,783 
500 

53,393 

$ 1,006,676 

Under slate law , these deposits, oi file resulting bank balances, m ust be secured by Federal 
deposit insurance or the pledge of securities owned by the fiscal agent bank . The m arket 
value oflhe pledged securities plus the Federal deposit insurance m ust at all lim es equal 
Ihe am ount on deposit w ith the fiscal agent. These securities are held in the nam e oflhc 
pledging fiscal agent bank in a holding or custodial bank that is m utually acceptable to 

both par~ies. Cash (bank balances) at April 30, 2000, are secured as follows: 

13ank Balances 
Federal deposit insurance 
Pledged  securities 

$ 
$ 
$ 

954,268 
300,000 
895,668 

13ccause the pledged securities are held by a custodial ban k in the nam e of the fiscal agent 

bank rafher than  in the name of the Court, flley are considered uncollateralizcd (Category 
3) under the provisions of GASB Codification C20.106; however, ]Louisiana Revised 
Statute 39:1229 im poses a statutory requirem ent on the custodial bank to advertise and 
sell the pledged securities within 10 days of being notified by m anagem ent of the Court 
that lhe fiscal agent bank has failed to pay deposited funds upon dem and. 

Note 3 - C/~IANGES IN AGENCY FUNDS' DEPOSITS DUE OTHERS (UNAUDITED) 

A sum m ary of changes in agency funds' deposits due others for the year ended April 30 
2(100, is as follow s: 

Balance, M ay 1, 1999 
Additions 
Red uctions 

$ 438,922 
2,371,719 

(2,319,027)_ 

Balance, April 30, 2000 $ 491,614 



 

M O NR O E CITY CO URT 

(A COM PONENT UNIT OF TIlE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINANCIA l. STATEM ENTS 

A PRII. 30, 2000 

N ote 4 - C IIA N G ES IN G EN ER Al, FIX EI) A SSETS 

The ff)llowing table presents changes in general fixed assets for the year ended April 30 
2000: 

Balance, M ay 1, 1999 
Additions 
Retirem ents 

Balance, April 30, 2000 

Note 5 -. DUE FRO M fI'O O TH ER FUNDS 

$ 303,990 
31,015 

(1,86(0_ 

333.145 

Individual fund balances due from/to other funds at April 30, 2000, are as follow s 

General Fund 
A ~,ency Funds: 

Judicial 
Special Cost Clearing 

Total 

N ote 6 - O N-BEH A I.I,' PA Y M EN TS 

D ue From  
Other Funds 

D uc to 
Other Funds 

70,490 $ 5,223 

223 
42,456 
23.034 

70,713 $ 70,713 

The ('it~/of M onroe m ade on-behalf paym ents totaling $1,004,645 for the M onroe City 
Coro t for the year ended April 30, 2000. These paym ents w ere for salaries and other 
operating expenses as follow s: 

Salaries 
Pension benefits 
Other operating cxpenses 

$ 
$ 
$ 

693,579 
97,725 
213,341 



 

M O NRO E CITY CO URT 

(A COM PONENT UNIT OF TIlE CITY OF M ONROE, LOUISIANA) 
NO TES TO FINAN CIAL STATEM ENTS 

APR IL 30, 2000 

Note 7- R1SK FINAN CING ACTIVITIES 

The Court m anages its exposure under general liability for its equipm ent through the 
purchase of com m ercial insurance. The rem ainder of insurance coverage is provided by 
lhe City. 

Note 8- DISC1,O SURES A BO UT CO NCENTRA TIO N S 

'File City of M onroe provides a substantial am ount of fiscal support to the Court for its 
operations. 
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C ITY C O UR T O F M O N R O E 
M O NRO E, LO U! SIANA 

SU PPLEM EN TA l. INFO R M A TIO N SCItED U LES 
A S O F A ND FO R TH E YEA R ENDED A PRIL 30, 2000 

JUDICIAL F UND 

FIDUCIARY FUND TY PE - AG EN CY FUND S 

]'he Judicial Fund accounts for advance deposits on civil suits filed by litigan ts. The advances 
are reftmdable to the litigants after all costs have been paid. 

SPE CIAL COST CLEARIN G F UND 

The Special Cost Clearing Fund accounts for the collection of fines and court costs and the 
paym ent of these collections to recipients in accordance w ith applicable law s. 



 

C ITY C O U R T O F M O NR O E 

M O N R O E, LO U ISIAN A 

FID U C IA R Y  FU N D TY PE - A G EN C Y  FU N D S 

C O M BININ G  BA LAN CE SH EET, A PR IL 30, 200[) 

A SSETS 

Cash 
Investm ents 

Due From Other Funds 

TO TA l. A SSETS 

[.lABILITIES 

Accounts Payable 

D ue to Other Funds 

Deposits D ue Others 

TO TA l. LIA BII.1T]IES 

Judicial 

Fund 

482,613 $ 

482,613 

15,458 $ 
42,457 

424,698 

Special 

Cost 

Clearing 

Fund Total 

184.,584 

53,393 

223 

238,200 

148,251 $ 
23,033 

66,916 

667,197 

53,393 
223 

720,813 

163,709 

65,490 

491,614 

482,613 $ 238,200 $ 720,813 



 

CITY CO URT O F M O NR O E 

M ONROE, LOUISIANA 
FIDUCIARY FUND TYPE - AG ENCY FUNDS 
CO M BINING SCIIED ULE O F CH ANG ES IN 

DEPO SITS DUE O TH ERS 
FO R TH E YEA R ENDED APRIL 30, 2000 

DEPOSITS DUE OTIIERS 
AT BEGINNING OF YEAR 

ADDITIO NS 
Advance Deposits 
Fines and Court Costs 

Total Additions 
Total 

REDUCTIONS 
Transfers to General Fund: 

Special Civil Cost 
Court Costs -- "l'laffic and Criminal 

Transfers to City of M onroe: 
Clerk Fees 
Court Costs: 

DW I I~rol:,afion 
Equipm ent Fund 

Fines and l"orfcitures 
Jail 

Attorn ey's Fees 

Applied "l'echnolo~,y Unit 
Booking Fees 
Curatm Fees 
Indigent Defendm Board 
Judges' Supplemental Compensation Fund 
Louisiana Com m ission on Law Fnforcem ent 
Louisiana Rehabilitation Services: 

Head and Spinal Cord Injury 
Louisiana State Tm asm cr 
M arshal's Fees 
North Louisiana Crlminalistic Laboratory 
Secretary of Slate 
Setllem enls "to Litigants 
Sheriffs' Fees 
Other F, educlion s 

Total Redttctions 

I)EPOSITS DUE O1 Itl,;RS AT END O F YEAR 

6 

Judicia 
Fund 

Special 
Cosl 

Clearing 
Fund Tola 

377,885 $ 61,037 $ 438,922 

403.488 

403.488 

21.650 

164,523 

887 

376 

34.640 

52,218 

2,675 

17,550 
61.156 
356.675 

424,698 $ 

968,23 
968.23 

403,488 

,968,231 
2.371.719 

2,029,:268 2,810,64 

226,906 

6,300 
6,300 

708,664 
161.640 

3,150 

375,930 

51.180 

17,690 
30,043 
00,330 
68,320 

5.899 

962,352 

66,916 $ 

21,650 
226,906 

164,523 

6,300 
6,300 

708,664 
161,640 
1,887 
3.150 

376 
75,930 
34,640 
51.180 

17,690 
30,043 
352,548 
68,320 
2,675 
5,899 
17,550 
61.156 

2.319.027 

491.614 
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C E R IIF IE D [~U [~LIC: A C C O U N IA N IS 

REPO RT O N CO M PLIANCE A ND O N INTERNA L CO NTRO L. 
OVER  FINANCIA L REPO RTING BASED ON AN AUDIT O F:: CO M PO NENT 

UNIT FINA NCIA L STATEM ENTS PERFO RM ED IN 
ACCO RDANCE W ITH G O VERNM ENT A UDITIN G STA NDA RDS 

C ity Court of M onroe, Louisiana 
M onroe, Louisiana 

W e have audited the com ponent unit financial statem ents of the City Court of M onroe, 
Louisiana (the Court) as of and for the year ended April 30, 2000 and have issued our 
report thereon dated Septem ber 8, 2000. In our report, we did not express an opinion on 
the Fiduciary Fund Type due to inadequate accounting records. W e conducted our audit 
in accordance w ith generally accepted auditing standards; the standards applicable to 
financial audits contained in Governm ent Auditing Standards, issued by the Com ptroller 
G eneral of the United States; and the Louisiana Governm entalA udit Guide, issued by the 
Louisiana Society of Certified Public Accountants and the Louisiana Legislative Auditor. 

Com pliance 

As part of obtaining reasonable assurance about w hether the Court's com ponent unit 
financial statem ents are free of m aterial m isstatem ent, we perform ed tests of its 
com pliance with certain provisions of laws, regulations, contracts and grants, 
noncom pliance w ith w hich could have a direct and m aterial effect on the determ ination of 
financial statem q-';nt am ounts. How ever, providing an opinion on com pliance w ith those 

provisions was not an objective or our audit and, accordingly, we de not express such an 
opinion. l-he results of our tests disclosed no instances of noncom pliance that are required 
to be reported under Governm ent Auditing Standards. However, we did note an imm aterial 
instance of noncom pliance w hich we have com m unicated to m anagem ent of the Court in 
a separale letter dated Septem ber 8, 2000. 

nternal Control over Financial Reporting 

In planning and perform ing our audit, we considered the Court's internal control over 
financial reporting in order to determ ine our auditing procedures for' the purpose of 
expressing our opinion on the com ponent unit financial statem ents and not to provide 
assurance on the internal control over financial reporting. However, we noted certain 
m atters involving the internal control over financial reporting and its operation that we 
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consider to be reportable conditions. Reportable conditions involve m atl:ers com ing to our 
attention relating to significant deficiencies in the design or operation of the internal control 

over financial reporting that, in our judgment, could adversely affect the Court's ability to 
record, process, sum m arize and report financial data consistent with the assertions of 
m anagernent in the com ponent unit financial statem ents. The reportable conditions are 
described in the accom panying Schedule of Findings as item s 00-01 and 00-02. 

A m aterial weakness is a condition in which the design or operation of one or m ore of the 
internal contrel com ponents does not reduce to a relatively low level the risk that 
m isstatem enls in am ounts that would be m aterial in relation to the com ponent unit financial 
statem ents being audited m ay occur and not be detected within a tim ely period by 
em ployees in the norm al course of perform ing their assigned functions. O ur consideration 
of the interned control over financial reporting would not necessarily disclose all m atters in 
the internal control that m ight be reportable conditions and, accordingly, would not disclose 
all reportable conditions that are also considered to be m aterial weaknesses. However, 
we believe the reportable conditions described in the accom panying Schedule of Findings 
as item s 00-01 and 00-02 to be m aterial weaknesses. 

This report is intended for the inform ation of m anagem ent of the Court and the Legislative 
Auditor for the State of Louisiana and is not intended to be and should not be used by 
anyone other than these specified parties. 

(A Professional Accounting Corporation) 

Septem ber 8, 2000 

]9 



 

CITY CO URT OF M O NRO E 
M O NRO E, LO UISIA NA 

SCHEDULE O F FINDING S 
FO R THE YEA R ENDED A PRIL 30, 2000 

Findings Relate(/to the Financial Statem ents that are required to be reported under 
Governm ent A uditing Standards: 

00-01 State of A ccounting and Reporting Function 

Finding: 

During our audit of the financial statem ents of the Court w e noted certain m atters which 
im pair the ability of the accounting staff to produce financial statem ents and supporting 
documentation in an accurate and timely manner, both for external reporting purposes and 
internal decision m aking. Exam ples of item s that indicate im provem ent is needed are as 
follows: 

1. The financial records m aintained in the accounting softw are were not 
reconciled to the prior year financial statem ents as of June 2000 even though 
the Court had been furnished with the adjustments necessary to make these 
entrk;:s. 

2. rhe staff is not fam iliar w ith the accounting program currently being used 
resulting in checks being incorrectly voided on the system . 

3. Bank reconciliations were not prepared for all bank accounts in a tim ely 
m anner throughout the year. For exam ple, as of June 2000, the bank 
statem ents for the Judicial Fund and the M entoring Program had not been 
reconciled to the General Ledger since April 1999. 

4. Am ounts due to and from the various funds from April 1999 rem ain unpaid as 
of July 2000. In particular, this affects interest incom e earned in the Cost 
Clearing fund to the O perating and Expense fund. 

5. Savings accounts and certificates of deposit are being m aintained in separate 
general ledgers rather than as a separate account in the fund general ledger 
they belong in. 

6. O utstanding checks dating back to 1996 have not been investigated and/or 

followed up on to determine their disposition (e.g. voided and restored to cash, 
turned over to the state unclaimed property department). They continue to 
rem ain on the bank reconciliations as outstanding item s. 

7. Review of accounts payable indicates invoices from the prior fiscal year that 
are still rejected as accounts payable even though they have been paid. 
Expenditures are not always recorded in the correct accounting period nor are 
they always properly supported. 
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8. Discounts are not being taken when offered and late fees and finance charges 
are being assessed as expenditures are not being paid tim ely. 

9. The balance of the liability "Deposits Due Others" in the Judicial Fund 
cx)ntinues to not be reconciled betw een the general ledger control total and the 
detail of balances per the individual suit files. 

10. There is a lack of adm inistrative oversight over the operations of the M entoring 
Program . Cash was w ithdraw n from the acco unt through "counter checks" w ith 
only one signature even though the account signature card requires two 
signatures - one Judge and the Program adm inistrator. Further, these 
expenditures had no docum entation to support them . Finally, we noted the 
signatures did not appear to be the sam e. 

The entries required to correct these and other m atters indicate that supervisory review of 
account balances is inadequate and tim ely reconciliation of balance sheet accounts is not 
taking place. This situation in the accounting function increases the risk that decision- 
m aking pe~sonne~ m ay be provided w ith inaccurate or incom plete ~nform ation used to carry 
out the day te day activities of the Court and for m aking long-term strategic decisions. In 
addition, it increases the risk of m isappropriation of assets and/or the risk that errors or 
irregularities in am ounts m aterial to the Court's financial position or results of operations 
could occur and go undetected by em ployees in the norm al course of perform ing their 
assigned functions. 

Recom m endation 

All balance sheet accounts should be reconciled each m onth. Rew .,nue and expenditure 
accounts should also be review ed for obvious errors and/or om issiens. 

M anagem ent's Corrective Action Plan: 

1. [)udng the year, an accounting software upgrade was installed on the M onroe 
City Court's system. As a result, all adjusting entries were deleted from the 
system and caused the financial statem ents not being reconciled. Effective 
Septem ber, 2000, financial records are reconciled to the financial statem ents by 
the Business M anager. 

2. l he: Data Entry Clerk records voided checks into the system . Effective 
irnrnediately, the Business M anager w ill verify that all checks subm itted or 
returned for "void" status w ill be voided correctly on the systern. 

3. Bank reconciliations w ill be perform ed by the Business M anager on a m onthly 
basis effective Septem ber, 2000. 
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SCHEDULE O F FINDING S 
FO R THE YEA R ENDED APRIL 30, 2000 

4. Interest Incom e earned in Judicial Fund #2 account is transferred quarterly to the 
O perating & Expense fund. However, the Business M anager will prepare 
transfers on a m onthly basis effective im m ediately. 

5. Savings accounts and certificates of deposits will be listed as separate accounts 
and m erged into their corresponding general ledger account effective 
im rnediately by the Business M anager. 

6. The Business M anager will investigate the prior year's outstanding checks to 
determ ine their disposition by contacting the payee and reissuing the check or 
subm itting a list along with paym ent to Louisiana Unclaim ed Property where 
applicable. 

7. ]"he Business Manager will make adjustments to properly record accounts 
payable in the correct accounting period at April 30 and reversing entries w ill be 
m ade on M ay 1. The Business M anager and Adm inistrative personnel will 
ensure that all check requests will have proper support before checks are 
prepared. 

8. All invoices m ust be properly supported and subm itted tim ely to the Business 
M anager to take advantage of discounts and to avoid late fees and finance 
charges. 

9. The M enroe City Court is in the process of installing new software. Upon the 
com pletion of the installation process, a new bank account w ill be opened to 
reconcile "Deposit Due Others" in the Judicial Fund betw een the general ledger 
control account total and the individual suit files by the Business M anager w ith 
the assistance of court personnel. 

10.The M onroe City Court M entor Program has no grant funds at this tim e. In the 
event that future grant funds are obtained, the requirem ent of tw o signatures w ill 
be strictly adhered to and supporting docum entation required. The record will be 
reviewed to determ ine w hether any signatures are not genuine w ith appropriate 
action being taken follow ing the review . 

00-02 Controls Over Civil Suit Receipts and Disbursem ents 

Finding: 

In the pert()rm ance of our auditing procedures to test civil suits, w e noted three instances 
within our sam ple of forty civil suits that had negative balances, i.e., costs incurred and 
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paid in the suit exceeded deposits m ade. W e further noted in nine instances that fees 
were not charged for all services rendered. 

Recom m  enda tion: 

All service charges should be posted to the suit and expenses related to a suit should not 
be incurred or paid w ithout suffi cient funds in the suit to cover the paym ents. 

M anagem ent Corrective A ction Plan: 

The Data Entry Clerk records costs to the individual civil suits. All deputy clerks w ill ensure 
that balances have been verified prior to any work being perform ed on the suit. 
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SUM M A RY SCHEDULE O F" PRIO R FINDING S 
FO R THE YEA R ENDED A PRIL 30, 2000 

In connection w ith our audit of the Court as of and for the year ended April 30, 2000, in 
accordance w ith the Louisiana Govern m ental Audit Guide, we have also reviewed the 
status of prier year findings included in our report dated O ctober 27, 1999. lhe follow ing 
table presents the status of those findings: 

SCHEDULE O F FINDING S 

99-01 Approval of Disbursements (Fiscal 1999) 

Finding: 

Expenditures w ere not recorded in the correct accounting period and properly supported 

Status: 

See reportable condition 00-01 

M A NA G EM ENT LETTER 

1. Negative Balances in C ivil Suits 

See repeat finding current year. This condition has existed since 1998 

2. Civil Suit Deposits - M onroe Housing A uthority 

Situation im proved but not fully corrected 
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In planning and perform ing our audit of the; com ponent unit financial statem ents of the City 
Court of Monroe (the Court) as of April 30, 2000, and for the year then ended, we 
considered its internal control in order to determ ine our auditing procedures for purposes 
of expressing our opinion on the com ponent unit financial statem ents of the Court and not 
to provide assurance on the internal control or overall com pliance with laws and 
regulations. 

How ever, during the course of our audit w e becam e aw are of certain m atters that are 
opportunities for strengthening internal controls and the overall environm ent for com pliance 
with laws and regulations. This letter will sum m arize our com m ents and suggestions 
regarding those m atters. This letter does not affect our report dated Septem ber 8, 2000, 

on the com ponent unit financial statem ents of the Court. 

Cellular ehorle Policy 

Finding: 

The Coud provides its judges with cellular telephone service. The Court's policy is to pay 
the monthly plan fee plus up to $250 of airtime, for a total of approximately $300 per 
month. The judge is to personally pay the Court for any billing in excess of the monthly 
m axim um . In effect, the Court has created a "non-accountable" expense reim bursem ent 
plan for us(; of the cellular serv ice. Under Internal Revenue Serv ice rules, such a plan is 
generally deemed to be taxable income,, to the recipient, and is thus subject to applicable 
incom e and em ploym ent taxes. In addition, w e also observed that due to the biffs not 
being paid in a tim ely m anner, the Court is being charged late fees on the bills. 

Recom m endation 

To m inim ize potential tax liabilities and strengthen accountability for public funds, we 
recom rnend the court revise its current policy to create an "accountable" plan. Under such 
a plan, non-I)usiness use is accounted for by the em ployee and reim bursed to the 
employer. The outline of such a plan should include providing the judge a copy of his 
cellular bill, w hich he w ould review for personal usage and reim burse the Court accordingly 

in a timely manner (approximately 3 business days). The Court would pay the full amount 
of the bill after being reimbursed by the; judge. 
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M anagem ent's Corrective A ction Plan: 

M onroe City Coulrt w ill review the cellular phone policy and try to obtain the best possible 
group rate for the authorized users of the cellular phone. 

Accounting Corporation) 

Septem ber 8, 2000 


